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lEidZ

Lokxr

 LFkkiuk vuqHkkx&I ls izkIr foKfIr 
la- IITD/IESI/U-3/2024/280253 

fnukad 28.05.2024 ds vuqlkj izks- 
fdfjYy DyksuksofLd us 
20.05.2024 ls laLFkku ds vuqiz;qDr 
bySDVªkWfudh vuqla/kku dsUnz esa 
lkrosa osru vk;ksx ds osru 
ysoy&13,1 esa lgk;d izksQslj 
¼xzsM-I½ ds :Ik esa dk;ZHkkj xzg.k 
fd;k gSA

 izks- fdfjYy DyksuksofLd dks mudh 
fu;qfDr ls rhu o’kZZ dh vof/k rd 
ds fy, laLFkku }kjk izk;ksftr 
^^;qok ladk; izksRlkgu Qsyksf'ki^^ 
Hkh iznku dh xbZ gSA

 LFkkiuk vuqHkkx&2 ls izkIr foKfIr 
la- IITD/Estt.-2/2024/282494 

fnukad 04.06.2024 ds vuqlkj lqJh 
lksuy Lof.kZek us 16.05.2024 ls 
laLFkku ds dEI;wVj lsok dsUnz esa 
lkrosa osru vk;ksx ds osru 
ysoy&12 esa izeq[k ra= fo”ys’kd ds 
:Ik esa dk;ZHkkj xzg.k fd;k gSA

 LFkkiuk vuqHkkx&I ls izkIr foKfIr 
la- IITD/IESI/2024/280351 fnukad 
29.05.2024 ds vuqlkj MkW- fnfidk 
’kekZ u s 22.05.2024 ls laLFkku ds 
jklk;u foKku foHkkx esa 5 o’kZ dh 
vof/k ds fy, Mh-,l-Vh- baLik;j 
Qsyks ds :Ik esa dk;ZHkkj xzg.k fd;k 
gSA

 LFkkiuk vuqHkkx&II ls izkIr foKfIr 
la- IITD/Estt.-2/2024/281154 fnukad 
31.05.2024 ds vuqlkj MkW- ’kkfyuh 
flag us 15.05.2024 ls laLFkku 
vLirky esa lkrosa osru vk;ksx ds 
ysoy&10 esa fpfdRlk vf/kdkjh 
(nar) ds :Ik esa dk;ZHkkj xzg.k  
fd;k gSA

 LFkkiuk vuqHkkx&2 ls izkIr foKfIr 
la- IITD/Estt./2024/283595 fnukad 
06.06.2024 ds vuqlkj lqJh Lusgk 
tkyku us 31.05.2024 ls laLFkku ds 
lEink ,oa fuekZ.k vuqHkkx ds ys[kk 
vuqHkkx esa lkrosa osru vk;ksx ds 
ysoy&10 esa lgk;d dqylfpo ds 
:Ik esa dk;ZHkkj xzg.k fd;k gSA

 LFkkiuk vuqHkkx&2 ls izkIr foKfIr 
la- IITD/Estt./2024/281562 fnukad 
31.05.2024 ds vuqlkj Jh dqekj 
lkSjHk us 28.05.2024 ls laLFkku 
Hk.Mkj ,oa Ø; vuqHkkx esa lkrosa 
osru vk;ksx ds ysoy&10 esa 
lgk;d dqylfpo ds :Ik esa 
dk;ZHkkj xzg.k fd;k gSA

 LFkkiuk vuqHkkx&2 ls izkIr foKfIr 
la- IITD/Estt.-2/2024/284157  

fnukad 10.06.2024 ds vuqlkj          
Jh Hkjr ok/kok us 21.05.2024 ls 
laLFkku ds dEI;wVj lsok dsUnz esa 
lkrosa osru vk;ksx ds ysoy&10 esa 
ofj’B ra= fo”ys’kd ds :Ik esa 
dk;ZHkkj xzg.k fd;k gSA

 LFkkiuk vuqHkkx&2 ls izkIr foKfIr 
la- IITD/Estt./2024/279853  fnukad 
28.05.2024 ds vuqlkj lqJh iwue  
pkSgku us 08.05.2024 ls laLFkku ds 
lEink ,oa fuekZ.k vuqHkkx esa lkrosa 
osru vk;ksx ds ysoy&6 esa lgk;d 
ys[kk ,oa ys[kk ijh{kk vf/kdkjh ds 
:Ik esa dk;ZHkkj xzg.k fd;k gSA

 LFkkiuk vuqHkkx&2 ls izkIr foKfIr 
la- IITD/Estt.-2/2024/284827  

fnukad 11.06.2024 ds vuqlkj lqJh 
Jqfr tSu us 22.05.2024 ls laLFkku 
esa lkrosa osru vk;ksx ds ysoy&6 
esa lgk;d iz”kklfud vf/kdkjh ds 
:Ik esa dk;ZHkkj xzg.k fd;k gSA

 LFkkiuk vuqHkkx&2 ls izkIr foKfIr 
la- IITD/Estt.-2/2024/284824  

fnukad 11.06.2024 ds vuqlkj lqJh 
rqfydk cSuthZ us 22.05.2024 ls 
laLFkku esa lkrosa osru vk;ksx ds 
ysoy&6 esa lgk;d iz”kklfud 
vf/kdkjh ds :Ik esa dk;ZHkkj xzg.k 
fd;k gSA

 LFkkiuk vuqHkkx&2 ls izkIr foKfIr 
la- IITD/Estt./2024/284829  fnukad 
11.06.2024 ds vuqlkj Jh fgrs’k 
/kkjoky us 22.05.2024 ls laLFkku 
esa lkrosa osru vk;ksx ds ysoy&6 
esa lgk;d iz”kklfud vf/kdkjh ds 
:Ik esa dk;ZHkkj xzg.k fd;k gSA



**jktHkk"kk fgUnh ds dk;kZUo;u ds fy, **daBLFk ¼eseksjh vk/kkfjr vuqokn lkW¶Vos;j½ rFkk 
fganh bZ&VwYl** ij rduhdh dk;Z’kkyk

Hkkjr ljdkj dh jktHkk’kk uhfr ds 
vuqlj.k esa jktHkk’kk foHkkx] x`g 
ea=ky; }kjk tkjh okf’kZd dk;ZØe ds 
vuqlkj jktHkk’kk fgUnh ds iz;ksx dks 
c<+kus ds fy, 29 ebZ] 2024 ¼cq/kokj½ 
dks laLFkku esa **daBLFk ¼eseksjh vk/kkfjr 
vuqokn lkW¶Vos;j½ rFkk fganh 
bZ&VwYl** ij rduhdh dk;Z”kkyk dk 
vk;kstu dEI;wVj ySc (LHC) esa fd;k 
x;kA bl dk;Z”kkyk esa laLFkku ds 
uksMy vf/kdkfj;ksa] LVkQ lnL;ksa ,oa 
iz”kklfud vf/kdkfj;ksa lfgr yxHkx 
30 izfrHkkfx;ksa us Hkkx fy;kA dk;Z'kkyk 
dk izkjEHk djrs gq, Jherh bUnzef.k us 
dk;Z”kkyk ds v/;{k] izks- vacqt lkxj 
¼mi funs”kd] uhfr ,oa ;kstuk½] 
dqylfpo Jh vrqy O;kl] MkW- uhjt 
pkSjfl;k] v/;{k ¼fgUnh d{k½] vfrfFk 
oDrk Jh dsoy d`’.k rFkk dk;Z”kkyk esa 
Hkkx ysus okys lHkh vf/kdkfj;ksa ,oa 
deZpkfj;ksa dk gkfnZd Lokxr fd;kA 

MkW- uhjt pkSjfl;k v/;{k] fgUnh d{k 
us dk;Z'kkyk dh i`"BHkwfe ij izdk'k 
Mkyrs gq, dgk fd laLFkku dk fgUnh 
d{k bl rjg dh dk;Z”kkyk,a fujarj 
djrk jgrk gSA vkt dh bl dk;Z”kkyk 
dk mÌs”; LVkQ lnL;ksa dks fganh esa 
dk;Z djus ds fy;s izksRlkfgr djuk gSA 
lwpuk izkS|ksfxdh ds bl nkSj esa fgUnh esa 
dk;Z djus ds fy, dbZ lkjs bZ&VwYl 
,oa lkW¶Vos;j miyC/k gSaA buds iz;ksx 
us vkt fgUnh esa dk;Z djuk vkSj Hkh 
vklku dj fn;k gSA bl dk;Z”kkyk esa 
vkt ge daBLFk (2.0) (eseksjh vk/kkfjr 
vuqokn lkW¶Vos;j) ds lkFk&lkFk dbZ 
vU; bZ&VwYl ds ckjs esa tkudkjh izkIr 

djsaxs rFkk mudks daI;wVj ij baLVky 
djds o dk;Z djds ns[ksaxsA vkt dh 
dk;Z'kkyk esa vki fganh esa dk;Z djus esa 
vk jgh viuh leL;kvksa dk lek/kku 
dj ldsaxs rFkk dqN u;k Hkh lh[k 
ldsaxsA vkiuss vfrfFk oDrk dk laf{kIr 
ifjp; nsrs gq, dgk fd Jh dsoy d`’.k] 
jk’Vªh; lwpuk dsUnz (NIC) fnYyh ls 
ofj’B rduhdh funs”kd ds in ij yacs 
le; rd dk;Zjr jgsA vkidks Hkk’kkbZ 
ekudhdj.k rFkk Hkk’kkbZ rduhdh ds 
{ks= esa ,d yack vuqHko gSA Hkkjr 
ljdkj dh fofHkUu ;kstukvksa ds 
dk;kZUo;u esa vkidk fo”ks’k ;ksxnku 
jgkA 

Jh vrqy O;kl] dqylfpo us vius 
lacks/ku esa dgk fd fganh gekjh jktHkk’kk 
gS ;g gesa ns”k dh feV~Vh ls tksM+rh gSA 
vkius dgk fd vkt ds le; esa viuk 
dk;kZy;hu dk;Z fgUnh esa djuk igys ls 
vklku gks x;k gS] gesa dsoy iz;kl 
djus dh vko”;drk gSA vkt dh 
dk;Z”kkyk dk ;gh mn~ns”; gS fd ge 
dSls vklkuh ls fgUnh esa Vkbfiax rFkk 
vuqokn djsaA iz;kl gesa Lo;a gh djuk 
gSA eq>s vk”kk gS fd vkt dh bl 
dk;Z”kkyk ls vkidks dkQh dqN lh[kus 
dks feysxkA mUgksaus dgk fd dk;Z”kkyk 
ls izkIr Kku dks vius dk;kZy;hu dk;Z 
esa vo”; iz;ksx esa yk;sa rHkh 
dk;Z”kkykvksa dk mn~ns”; lkFkZd gksxkA

dk;ZØe ds v/;{k ,oa mi funs”kd 
(uhfr ,oa ;kstuk) izks- vacqt lkxj us 
vius v/;{kh; lacks/ku esa dgk fd fgUnh 
d{k fujarj bl rjg dh dk;Z”kkykvksa 
dk vk;kstu djrk gSA fuf”pr :Ik ls 

dk;Z”kkyk,a lHkh izfrHkkfx;ksa dks fgUnh 
esa dk;Z djus ds fy, izksRlkfgr djrh gS 
vkSj laLFkku ds fgUnh ds iz;ksx dks 
c<+kus esa lgk;d gksrh gSA vkt gekjs 
chp Jh dsoy d`’.k gSa ftudk bl {ks= 
esa ,d yack vuqHko gSA mUgksaus vk”kk 
O;Dr dh fd lHkh izfrHkkxh fuf”pr :Ik 
ls muds vuqHko dk ykHk mBk,axs rFkk 
tks vkt lh[k dj tk,axs mls vius 
nSfud dk;kZy;hu dk;Z esa iz;ksx 
yk,axsA MkW- uhjt pkSjfl;k (v/;{k] 
fgUnh d{k) us dgk gS fd eq>s fo”okl gS 
fd izks- lkxj rFkk Jh vrqy O;kl th ds 
izHkkoh “kCn dgha u dgha t:j viuh 
Nki NksM+saxsA 

fofHkUu bZ&VwYl ij O;kid ppkZ djrs 
gq, Jh dsoy d`’.k th us daBLFk&2 
(vuqokn lkW¶Vos;j) ij tkudkjh 
iznku dh rFkk izfrHkkfx;ksa us bldk 
izSfDVdy djds ns[kkA vkius ;wfudksM 
rFkk xwxy okW;l Vkbfiax] QksusfVd ,oa 
jsfeaXVu Vkbfiax] daBLFk Hkkf’kuh rFkk 
jktHkk’kk foHkkx }kjk fodflr fofHkUu 
bZ&VwYl dh tkudkjh  iznku dh rFkk 
izfrHkkfx;kas dh leL;kvksa dks nwj dj 
rduhdh igyqvksa ij izdk”k MkykA 

vUr esa MkW- uhjt pkSjfl;k us vfrfFk 
oDrk dks /kU;okn nsrs gq, dgk fd vkt 
lHkh dks cgqr dqN lh[kus dk ekSdk 
feykA mUgksaus vk”kk O;Dr dh fd 
dk;Z”kkyk esa izkIr Kku dks lHkh 
izfrHkkxh vius vU; lkfFk;ksa ds  lkFk 
lk>k djsaxs rFkk bl Kku dks vius 
nSfud dk;kZy;hu dk;Z esa iz;ksx esa 
ykdj laLFkku esa jktHkk’kk fgUnh ds 
dk;Z dks djus esa Hkkxhnkjh djsaxsA



Jh gfj lRlax lHkk ds lfpo ls izkIr 
tkudkjh ds vuqlkj izks- vfuy dqekj 
ljksgk th dh v/;{krk esa fnukad 
18.05.2024 dks gqbZ vke lHkk dh cSBd 
esa ubZ dk;Zdkfj.kh ds fuEufyf[kr 
lnL;ksa dk loZlEefr ls p;u fd;k 
x;k%&

Jh ohjHkku iz/kku

Jh f”ko mik/;k; mi iz/kku

Jh euh’k dqekj lfpo

Jh bath- ;ksxs”k dqekj lg lfpo

Jh dfiy dqekj dks’kk/;{k

Jh jkts”k rksej ys[kk ijh{kd

dk;Zdkfj.kh ds vU; lnL;

Jh bath- v”kksd dqekj 

Jh lqjs”k “kekZ 

Jh Mkypan “kekZ

Jh euksjatu dqaMw

Jh thrsUnz dqekj

Jh bath- fot; flag

Jh vt; <kdk

Jh fgrs”k /kkjoky

Ekuksuhr lnL;
dk;Zdkfj.kh dh izFke cSBd esa fnukad 
22-5-2024 dks o’kZ 2024&25 ds fy, 
fuEufyf[kr lnL;ksa dks dhrZu 
lapkyd] lg;ksftr lnL; ,oa fo”ks’k 
vkeaf=r lnL;ksa ds :Ik esa euksuhr 
fd;k x;kA

dk;kZy; vkns’k

 LFkkiuk vuqHkkx&2 ls izkIr dk;kZy; vkns”k la- IITD/Estt.-2/2024/281551 fnukad 31.05.2024 ds vuqlkj laLFkku fgr esa rRdky 
izHkko ls fuEufyf[kr xzqi ̂,^ vf/kdkfj;ksa dk LFkkukarj.k fd;k x;k gSa %&

Ø-la vf/kdkjh dk uke] in vuqHkkx ls  vuqHkkx esa

1- Jh vkuUn izdk”k Hk.Mkj ,oa Ø; vuqHkkx ,o vkS-vuq- ,oa vkS-vuq- ,oa fodkl ,dd 
 Lkgk;d dqylfpo fodkl ,dd (iz”kklu) (iz”kklu)
  
2- Jh dqekj lkSjHk iksfLVax iwy Hk.Mkj ,oa Ø; vuqHkkx
 Lkgk;d dqylfpo 

Jh gfj lRlax lHkk
vkbZ-vkbZ-Vh- fnYyh

R;kxi= Lohd`r

 LFkkiuk vuqHkkx&2 ls izkIr 

f oK f Ir l a -  I I T D / E s t t . -

2/2024//283654 fnukad 06.06.2024 

ds vuqlkj lqJh vUuw jkuh] ys[kk 

,oa ys[kk ijh{kk lgk;d us vius 

in ls R;kxi= dk vuqjks/k fd;k 

FkkA ftls l{ke izkf/kdkjh us 

06.06.2024 ls Lohdkj dj fy;k 

gSA vr% lqJh vUuw jkuh dks 

06.06.2024 ls laLFkku dk;Z ls eqDr 

dj fn;k x;k gSaA

iqufuZ;qfDr

 LFkkiuk vuqHkkx&I ls izkIr foKfIr 

la- IITD/IESI/2023/218077 fnukad 

29.11.2023 ds vuqlkj izks- ,l- 

v#.k dqekj ¼dEI;wVj foKku ,oa 

bathfu;jh foHkkx½ dks laLFkku 

lafof/k ds iSjk 13(2) ds vuqlkj 

orZeku “kSf{kd l= ds var rd 

vFkkZr 30.06.2024 rd ds fy, 

dEI;wVj foKku ,oa bathfu;jh 

foHkkx esa izksQslj ds :Ik esa 

iqufuZ;qDr fd;k x;k gSA

dhrZu lapkyd% 

Jh d`ik “kadj f=ikBh 

MkW- lat; xqIrk 

lg;ksftr lnL;% 

Jh jke flag] Jh fo”ks’k dqekj

Jh latho nyir] Jh xtjkr flag

fo’ks k vkeaf=r lnL;% "

Jh oh-ds- ukgj

Jh vkre izdk”k Bqdjky 

Jh eksgu mizsrh

Mh-lh- “kekZ

Jh ;”kiky “kekZ 

Jh jke flag jkBkSj

Jh fot; Hkkjt 

Jh vfuy dqekj pkS/kjh

Jh Jh dj.k flag

Jh xksfoUn izlkn

LFkkbZ :Ik ls vkeaf=r lnL;

Jh ,e-ih- flag

Jh ,s-ds flag

Jh foØe (EED) 

Jh fou; “kekZ

Jh t; izdk”k flag (Security Unit)

Jh jktho dqekj nfg;k

Jh ujsUnz dqekj (Chemical Dept.)

Jh fouksn dqekj (Caretaker Office)



fgUnh d{k }kjk lEikfnr ,oa izdkf”kr nwjHkk’k% EPABX 7144

Inform accordingly. Rknuqlkj lwfpr fd;k  tk,A

Issue as amended. ;Fkkla'kksf/kr tkjh fd;k 
tk,A

Issue reminder urgently. rqjUr vuqLekjd Hksft,A

Issue today. vkt gh Hkst fn;k tk,A

Issue warning. Pksrkouh nh tk,A

Kindly see it for approval. d`i;k bls  vuqeksnu ds fy, 
ns[ksaA

May file. QkbZy dj fn;k tk,A

No assurance in the bl ekeys esa bl le; dksbZ 
matter can be  given at this  vk'oklu ugha fn;k tk
stage. ldrk  gSA

Order may be issued. vkns'k tkjh dj fn;k tk,A

Office may note it carefully. dk;kZy; bls lko/kkuh ls uksV 
dj ysaA

Permitted. vuqefr nh tkrh gSA

Please circulate and file. d`i;k lHkh dks fn[kkdj 
Qkby dj nsaA

Please discuss. vkdj ppkZ dj ysaA

Please fleg the relevent d`i;k laxr dkxtkrksa ij
papers. ifpZ;k¡ yxk nsaA

Please issue necessary  d`Ik;k vko';d vf/klwpuk
notification. tkjh djsaA

Please make a special note  d`Ik;k bl fu.kZ; dks fo'ks"k
of this Decision. :Ik ls uksV djsA

Please prepare a precis of  d`Ik;k ekeys dh la{ksfidk
the case. rS;kj djsaA

Please put up a self  d`Ik;k Lor% iw.kZ fVIi.kh
contained note. izLrqr djsA

Please remind after one d`Ik;k ,d lIrkg ckn ;kn
week. fnyk,aA

Please see the preceding  d`Ik;k  fiNyh fVIif.k;k¡ ns[k
notes. ysaA

Please speak. d`Ik;k Ckkr djsaA

iz'kklfud vf/kdkfj;ksa ds nSfud ljdkjh dkedkt esa lkekU; O;ogkj esa iz;qDr gksus okyh laf{kIr vkns'kkRed fVIif.k;k¡
(Brief important notings being used by Administrative Officers in their daily routine official work)

vaxzsth  fgUnhvaxzsth  fgUnh

Action may be taken as    ;FkkizLrkfor dkjZokbZ dh
proposed. tk,A

All concerned should note   lHkh lacaf/kr O;fDr bls /;ku
carefully. ls uksV dj ysaA

Application is rejected. izkFkZuk-i= vLohd`r fd;k  
tkrk gSA

Approved. vuqeksfnrA

Approved as a very ,d fo'ks"k ekeyk ekurs gq, 
special case. This should vuqeksfnr fd;k tkrk gSA
not, however  be Quoted  fdUrq vkxs mnkgj.k ds :Ik esa
as a precedent. bldk mYys[k u fd;k tk,A

Wait further report. vkxs vkSj fooj.k dh izrh{kk 
dhft,A

Await reply. mŸkj dh izrh{kk djsaA

Do the needful. vko';d dkjZokbZ djsaA

Draft is concurred in. Ikzk:Ik ij lgefr nh tk jgh 
gSA

Draft may not be issued.  vc izk:Ik tkjh djus dh 
vko';drk ugha gSA

Draft reply on the lines mijksDRk lq>koksa ds vk/kkj
suggested  above may be ij mŸkj dk elkSnk rS;kj
Put up. dhft,A  

Enquire into the case and Ekkeys dh tkap djsa vkSj 'kh?kz
report early. fjiksVZ nsaA

Enquiry be completed and Tkakp iwjh dh tk, vkSj fjiksVZ 
its report submitted at an tYnh izLrqr dh tk,A
Early date. 

Explanation may be called  Li"Vhdj.k ekaxk tk,A
for.

Fix a date for meeting. cSBd ds fy, rkjh[k fu;r 
djsaA

Give top priority to this  bl dk;Z dks ije vxzrk nsaA
work.

I agree. eSa lger gwaA

I agree with 'A' above. eSa mi;qZDr ̂d* ls lger gwaA

I disagree. eSa lger ugha gwaA

I fully agree with office  eSa dk;kZy; dh fVIi.kh ls
note. iw.kZr;k lger gwaA

INDIAN INSTITUTE OF TECHNOLOGY DELHI
Hkkjrh; izkS|ksfxdh laLFkku fnYyh
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