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ifj=k.kk; lk/kwuka fouk'kk; p nq"d`rke~A /keZlaLFkkiukFkkZ; lEHkokfe ;qxs ;qxsAA
lk/kq iq#"kksa dk m)kj djus ds fy,] iki deZ djus okyksa dk fouk'k djus ds fy, vkSj /keZ dh vPNh rjg ls LFkkiuk djus 
ds fy, eSa ;qx&;qx esa izdV gqvk djrk gww¡A Jhen~Hkxon~xhrk 4@8

Lokxr

 LFkkiuk vuqHkkx&I ls izkIr foKfIr 

la- IITD/IES1/2024/239146 fnukad 

31.01.2024 ds vuqlkj izks- iou 

izdk’k nqOoqjh us 22.01.2024 ls 

laLFkku ds ;kaf=d bathfu;jh 

foHkkx esa lkrosa osru vk;ksx ds 

osru ysoy&11 esa lgk;d izksQslj 

¼xzsM-II½ ds :Ik esa dk;ZHkkj xzg.k 

fd;k gSA

 izks- iou izdk”k nqOoqjh dks mudh 

fu;qfDr ls rhu o’kZZ dh vof/k 

vFkok osru ysoy 13,1 izkIr djus 

rd ¼tks Hkh igys gks] ds fy,½ 

laLFkku }kjk izk;ksftr ^^;qok 

ladk; izksRlkgu Qsyksf'ki^^ Hkh 

iznku dh xbZ gSA

 LFkkiuk vuqHkkx&I ls izkIr foKfIr 

la- IITD/IES1/2024/238820 fnukad 

30.01.2024 ds vuqlkj izks- ¼lqJh½ 

fiz;adk xksfy;k us 24.01.2024 ls 

laLFkku ds dEI;wVj foKku ,oa 

bathfu;jh foHkkx esa lkrosa osru 

vk;ksx ds osru ysoy&10 esa 

lgk;d izksQslj ¼xzsM-II½ ds :Ik esa 

dk;ZHkkj xzg.k fd;k gSA

 izks- ¼lqJh½ fiz;adk xksfy;k dks 

mudh fu;qfDr ls rhu o’kZZ dh 

vof/k vFkok osru ysoy 13,1 

izkIr djus rd ¼tks Hkh igys gks] ds 

fy,½ laLFkku }kjk izk;ksftr ̂ ^;qok 

ladk; izksRlkgu Qsyksf'ki^^ Hkh 

iznku dh xbZ gSA

 LFkkiuk vuqHkkx&I ls izkIr foKfIr 

la- IITD/IES1/2024/238816 fnukad 

30.01.2024 ds vuqlkj izks- jktsUnz 

dqekj us 24.01.2024 ls laLFkku ds 

dEI;wVj foKku ,oa bathfu;jh 

foHkkx esa lkrosa osru vk;ksx ds 

osru ysoy&11 esa lgk;d izksQslj 

¼xzsM-II½ ds :Ik esa dk;ZHkkj xzg.k 

fd;k gSA

 izks- jktsUnz dqekj dks mudh 

fu;qfDr ls rhu o’kZZ dh vof/k 

vFkok osru ysoy 13,1 izkIr djus 

rd ¼tks Hkh igys gks] ds fy,½ 

laLFkku }kjk izk;ksftr ^^;qok 

ladk; izksRlkgu Qsyksf'ki^^ Hkh 

iznku dh xbZ gSA

 LFkkiuk vuqHkkx&I ls izkIr foKfIr 

la- IITD/IES1/2023/239961 fnukad 

01.02.2024 ds vuqlkj lqJh th- 

tks’kqvk us 01.02.2024 ls laLFkku 

ds ekufodh ,oa lekt foKku 

foHkkx esa vaxzsth Hkk’kk vuqns”kd ds 

:Ik esa dk;ZHkkj xzg.k fd;k gSA

 LFkkiuk vuqHkkx&I ls izkIr foKfIr 

la- IITD/IES1/U-3/2024/240743 

fnukad 05.02.2024 ds vuqlkj MkW- 

v’ofu dqekj us 25.01.2024 ls 

laLFkku ds inkFkZ foKku ,oa 

bathfu;jh foHkkx esa iksLV& 

MkWDVjy Qsyks ds :Ik esa dk;ZHkkj 

xzg.k fd;k gSA

 LFkkiuk vuqHkkx&I ls izkIr foKfIr 

la- IITD/IES1/U-3/2024/241741 

fnukad 07.02.2024 ds vuqlkj  

MkW- ¼lqJh½ ’osrk dqekjh us 

25.01.2024 ls laLFkku ds inkFkZ 

foKku ,oa bathfu;jh foHkkx esa 

iksLV&MkWDVjy Qsyks ds :Ik esa 

dk;ZHkkj xzg.k fd;k gSA

 LFkkiuk vuqHkkx&I ls izkIr foKfIr 

la- IITD/IES1/2024/238829 fnukad 

30.01.2024 ds vuqlkj MkW- 

LkUrks"k dqekj us 29.01.2024 ls 

laLFkku ds ;kaf=d bathfu;jh 

foHkkx esa iksLV&MkWDVjy Qsyks ds 

:Ik esa dk;ZHkkj xzg.k fd;k gSA



foosdkuan dh izklafxdrk
Lokeh foosdkuan ds fopkj vkt Hkh 
laLd`fr] lekt lsok] pfj= fuekZ.k] 
ns’kHkfDr] f’k{kk] O;fDrRo rFkk 
usr`Ro bR;kfn ds fo”k; esa fn’kk-
funsZ’k ns jgs gSaA

12 tuojh] 1963 dks Lokeh foosdkuan 
ds tUe ds ckn yxHkx Ms<+ lnh chr 
jgh gS] ijarq muds lans”k vkt Hkh 
;qokvksa ds fy, ltho izsj.kk cus gq, gSaA 
okLro esa ;g fnol Hkkjr ds ;qok LoIukas 
dk lkdkj fnol gSA ;g fnol laiw.kZ 
jk’Vª dks lapkfyr djus okys ra= esa 
;qokvksa dh Hkwfedk ds lkFk gh jk’Vª ds 
Hkfo’; dh fn”kk dks izfrfcafcr djus dk 
fnol Hkh gSA Lokeh foosdkuan us ;qokvksa 
dk vkg~oku djrs gq, dgk Fkk fd 
fujk”kk] detksjh] Hk; rFkk bZ’;kZ ;qokvksa 
ds lcls cM+s “k=q gSaA ;qokvksa dk mlls 
Hkh cM+k “k=q Lo;a dks detksj le>uk 
gSA foosdkuan us ;qokvksa dks thou esa 
y{; fu/kkZj.k djus ds fy, Li’V ladsr 
fn;k fd rqe lnSo lR; dk ikyu djks] 
fot; rqEgkjh gksxhA vkus okyh 
“krkfCn;ka rqEgkjh ckV tksg jgh gSaA 
vkus okys Hkkjr dk Hkfo’; rqEgkjh 
dk;Z”kSyh ij gh fuHkZj djsxkA blfy, 
Lokeh foosdkuan ds tUe ds 150 o’kZ 
ckn Hkh mudh Hkfo’;n`f’V vkt Hkh 
mruh gh izklafxd gSA laHkor% ;g 
mudh jk’Vªxr nwjnf”kZrk Fkh fd 150 
o’kksaZ dh yach ;k=k ds ckn vkt Hkh 21oha 
“krkCnh ;qok Hkkjr dh vis{kkvksa vkSj 
vkdka{kkvksa ds izR;{k izek.k ds :Ik esa 
gekjs lkeus gSaA

;qokvksa ds fo’k; esa Lokeh foosdkuan dh 
oSpkfjdh fcYdqy Li’V FkhA mUgksaus 
dgk Fkk fd gesa dqN ,sls ;qok pkfg, tks 
ns”k dh [kkfrj viuk loZLo U;kSNkoj 
djus dks rS;kj gksaA fQj ns”k esa vktknh 
vkids dneksa esa gksxhA Lokeh foosdkuan 
ds fopkj vkt Hkh fganw laLd`fr] lekt 
lsok] pfj= fuekZ.k] ns”kHkfDr] f”k{kk] 
O;fDrRo rFkk usr`Ro bR;kfn ds fo’k; esa 
Li’V lksp ,oa fn”kkfunsZ”k nsus dk dk;Z 
dj jgs gSaA Lokeh foosdkuan ds fopkjksa 

dks dsanz esa j[kdj ;qokvksa dh orZeku 
n”kk&fn”kk dk okLrqfu’B ewY;kadu 
djuk vko”;d gks tkrk gSA

vkt Hkkjr esa 13 esa ls 35 vk;q oxZ dh 
dqy tula[;k 51 djksM+ gSA Hkkjr vius 
bu ;qokvksa dh “kfDr ds vk/kkj ij gh 
viuh ijaijkxr Nfo dk vkoj.k 
mrkjdj uwru oSf”od Lrj dh vfLerk 
cukus esa lQy jgk gSA bu ;qokvksa dh 
rkdr ds vk/kkj ij gh Hkkjr ds lrr 
fodkl dh /kkd vesfjdk tSlk fodflr 
ns”k Hkh Lohdkj dj jgk gSA bl lPpkbZ 
ls badkj ugha fd;k tk ldrk fd ns”k 
dh vktknh ds ckn Hkkjr dks ,d 
“kfDr”kkyh jk’Vª cukus dk LoIu Lokeh 
foosdkuan ds vykok gekjs vU; ;qok 
uk;dksa us Hkh ns[kk FkkA ijarq ns”kokfl;ksa 
dks vkt tks ckr v[kj jgh gS] og bu 
;qokvksa ds eu&efL’rd esa ^”kkbfuax 
bafM;k^ vkSj ^vly Hkkjr^ ds chp 
Qklys dk yxkrkj c<+rs tkuk gSA 
fuLlansg vkt dk ;qok tc lkekftd 
lajpuk vkSj lkekftd O;oLFkk esa 
iuirs fojks/kkHkkl rFkk jktusrkvksa dh 
dFkuh vkSj djuh esa varj ns[krk gS] rks 
mldk O;oLFkk ls eksgHkax gks tkrk gSA 
blfy, vkt mleas ns”k ds ra= ds 
f[kykQ vkØks”k fn[kkbZ ns jgk gSA

njvly] ;qokvksa esa ;g vkØks”k muesa 
tfUer lkewfgd dqaBk dh vfHkO;fDr ds 
dkj.k gSA ;qokvksa esa ;g dqaBk rc 
iuirh gS tc bl lekt esa fo|eku 
ekud ;qokvksa dh n`f’V esa brus vizHkkoh 
vkSj gkfudkjd gks tkrs gSa tks mu ij 
vk?kkr igqapkus yxrs gSaA muls ;qokvksa 
dk bruk vf/kd vyxko gks tkrk gS fd 
tks mUgsa bu ekunaMksa dks cny Mkyus 
dks etcwj djrk gSA Hkz’Vkpkj ds 
f[kykQ vUuk ds vkanksyu esa ;qokvksa dh 
tcjnLr Hkkxhnkjh ds ihNs Hkh blh 
euksfoKku dks ns[kuk lehphu gksxkA 
jk’Vª dh fodkl ;k=k esa jk’Vªokn ls 
tqM+h HkkoukRed laosnu”khyrk ;qokvksa 
ds thou ls xk;c gks jgh gSA ns”k esa 
pquko gksus gSaA yxHkx rhu pkSFkkbZ oksVj 
;qok oxZ ls gh vkrs gSaA fofHkUu 
jktuhfrd ikfVZ;ksa us vius fofHkUu 

vfHk;kuksa esa bl ;qok “kfDr dk iz;ksx 
rks fd;k ijarq fdlh Hkh jktuhfrd ny 
us ;qokvksa ds vanj iui jgs vkØks”k vkSj 
var}Z} dks le>us dk Ikz;kl ugha 
fd;kA ;qokvksa esa jk’Vª fuekZ.k djus o 
mlds fy, R;kx djus dh rhoz vkdka{kk 
gSA nwljh vksj ifjokjokn dh jktuhfr 
esa layXu dqN ;qok jktdqekjksa dks 
NksM+dj orZeku dk ;qok oxZ 
usr`Rofoghu gSA ,d vksj lqugjs Hkfo’; 
okys lk/ku laiUu ;qok gSa rks nwljh vksj 
lekt ds vkf[kjh Nksj ij jgus okys 
csjkstxkj ;qok Hkh gSaA csjkstxkj f”kf{kr 
;qok ekvksoknh] mxzoknh o vkradoknh 
laxBuksa ds fy, mitkÅ Hkwfe lkfcr 
gks jgs gSa mnkjhdj.k ds bl nkSj esa 
lekt dk ;g oafpr oxZ lkokZf/kd 
izHkkfor gqvk gSA ;qokvksa ds bl oxZ ds 
euksfoKku dks u rks orZeku f”k{kk 
O;oLFkk vkSj u gh dksbZ jktuhfrd 
ikVhZ le>us dk iz;kl dj jgh gSA

lPpkbZ ;g gS fd ;qokvksa dh lfØ; 
Hkkxhnkjh ledkyhu lekt esa 
lkekftd gypy vkSj jktuhfrd 
fn”kkcks/k dk vkosxe; lwpdkad gksrh 
gSA laiw.kZ fo”o uwru nkSj dh ;kSou 
csyk ls xqtj jgk gSA ns”k dh vkcknh esa 
;qokvksa dh la[;k esa o`f) ds lkFk&lkFk 
yksxksa dh fopkj “kSyh esa Hkh ifjorZu vk 
jgk gSA xgjkbZ ls fopkj djsa rks ns”k ds 
;qok <kaps esa ;g ifjorZu Lokeh 
foosdkuan dh Hkfo’; n`f’V dk gh 
izs{ki.k gSA vkt ;qokvksa esa cspSuh dh 
rhozrk gS vkSj jk’Vªh; ljksdkjksa dh 
detksjA bl ij ns”k dh jktuhfr 
xaHkhj ugha gSA vkradokn eqag ck, [kM+k 
gSA ns”k dh lhekvksa ij [krjk eaMjk 
jgk gSA ;qok vkØksf”kr gS] exj pqi gSA 
blfy, orZeku esa ;qokvksa ls tqM+h bu 
ifjfLFkfr;ksa dks n`f’Vxr j[krs gq, ns”k 
dh jktuhfr dks le; jgrs jk’Vªfgr esa 
fu.kZ; ysuk gksxkA rHkh jk’Vªh; ;qok 
fnol rFkk Lokeh foosdkuan ds lans”kksa 
dks lkFkZdrk fl) gksxhA

lkHkkj&nSfud tkxj.k

fnukad 12-01-2012



Hkkjrh; izkS|ksfxdh laLFkku fnYyh
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iz'kklfud vf/kdkfj;ksa ds nSfud ljdkjh dkedkt esa lkekU; O;ogkj esa iz;qDr gksus okyh laf{kIr vkns'kkRed fVIif.k;k¡
(Brief important notings being used by Administrative Officers in their daily routine official work)

Action may be taken as  ;FkkizLrkfor dkjZokbZ dh
proposed. tk,

All concerned should note  lHkh lacaf/kr O;fDr bls
carefully. /;ku ls uksV dj ysaA

Application is rejected. izkFkZuk&i= vLohd`r fd;k 
tkrk gSA

Approved. vuqeksfnrA

Approved as a very special ,d fo'ks"k ekeyk ekurs
case. This should not, gq,  vuqeksfnr fd;k tkrk
however  be Quoted gS fdUrq vkxs mnkgj.k ds
as a precedent. :Ik esa bldk mYys[k u 

fd;k tk,A

Wait further report. vkxs vkSj fooj.k dh izrh{kk 
dhft,A

Await reply. mŸkj dh izrh{kk djsaA

Do the needful. vko';d dkjZokbZ djsaA

Draft is concurred in. Ikzk:Ik ij lgefr nh tk 
jgh gSA

Draft may not be issued.  vc izk:Ik tkjh djus dh 
vko';drk ugha gSA

Draft reply on the lines mijksDRk lq>koksa ds vk/kkj
suggested  above may be ij mŸkj dk elkSnk rS;kj 
Put up. dhft,A 

Enquire into the case and Ekkeys dh tkap djsa vkSj
report early 'kh?kz fjiksVZ nsaA

Enquiry be completed and Tkakp iwjh dh tk, vkSj
its report submitted at an fjiksVZ tYnh izLrqr dh
Early date tk,A

Explanation may be called  Li"Vhdj.k ekaxk tk,A
for.

Fix a date for meeting. cSBd ds fy, rkjh[k fu;r 
djsaA

Give top priority to this  bl dk;Z dks ije vxzrk
work. nsaA

I agree. eSa lger gwaA

I agree with 'A' above. eSa mi;qZDr ^d* ls lger 
gwaA

I disagree. eSa lger ugha gwaA

I fully agree with office eSa dk;kZy; dh fVIi.kh ls
note iw.kZr;k lger gwaA

Inform accordingly. Rknuqlkj lwfpr fd;k  
tk,A

Issue as amended. ;Fkkla'kksf/kr tkjh fd;k 
tk,A

Issue reminder urgently. rqjUr vuqLekjd Hksft,A

Issue today. vkt gh Hkst fn;k tk,A

Issue warning. Pksrkouh nh tk,A

Kindly see it for approval. d`i;k bls  vuqeksnu ds 
fy, ns[ksaA

May file. QkbZy dj fn;k tk,A

No assurance in the matter bl ekeys esa bl le;
can be  given at this stage. dksbZ  vk'oklu ugha fn;k 

tk ldrk  gSA

Order may be issued. vkns'k tkjh dj fn;k 
tk,A

Office may note it carefully. dk;kZy; bls lko/kkuh ls 
uksV dj ysaA

Permitted. vuqefr nh tkrh gSA

Please circulate and file. d`i;k lHkh dks fn[kkdj 
Qkby dj nsaA

Please discuss. vkdj ppkZ dj ysaA

Please fleg the relevent  d`i;k laxr dkxtkrksa ij
papers. ifpZ;k¡ yxk nsaA

Please issue necessary  d`Ik;k vko';d vf/klwpuk
notification. tkjh djsaA

Please make a special note  d`Ik;k bl fu.kZ; dks
of this Decision. fo'ks"k :Ik ls uksV djsA 

Please prepare a precis of  d`Ik;k ekeys dh la{ksfidk
the case. rS;kj djsaA

Please put up a self  d`Ik;k Lor% iw.kZ fVIi.kh
contained note. izLrqr djsA

Please remind after one  d`Ik;k ,d lIrkg ckn
week. ;kn fnyk,aA

vaxzsth  fgUnhvaxzsth  fgUnh



fgUnh d{k }kjk lEikfnr ,oa izdkf”kr nwjHkk’k% EPABX 7144

Please see the preceding  d`Ik;k  fiNyh fVIif.k;k¡
notes. ns[k ysaA

Please speak. d`Ik;k Ckkr djsaA

Please take immediate  d`Ik;k rqjar dkjZokbZ djsaA
action.

Put up through proper  mfpr ek/;e ls izLrqr
channel. djsaA

Reminder may be issued. vuqLekjd Hkstk tk,A

The requisite information  visf{kr lwpuk 'kh?kz nh
may be furnished early. tk,A

Sanctioned. Lohd`r@eatwjA

Seen, thanks. ns[k fy;k] /kU;oknA

Take disciplinary action. vuq'kklfud dkjZokbZ dh 
tk,A

There is no cause to Tkks vkns'k fn;k tk pqdk gS
modify the order already mlesa la'kks/ku djus dk
passed. dksbZ dkj.k ugha gSA

The undersigned is  v/kksgLrk{kjh vuqefr nsus ds
competent to grant  fy, l{ke gSA
permission.

What delays ? nsjh dk D;k dkj.k gS \

What is the position ? D;k fLFkfr gS \

1 lkekU; vkns'k@General  Orders

2 ladYi @Resolution 

3 ifji=@Circulars

4 fu;e@Rules

5 ç'kklfud ;k vU; çfrosnu@Administrative or 

other reports

6 çsl foKfIr;k¡@Press  Release/Communiques

7 lafonk,¡@Contracts

8 djkj@Agreements

9 vuqKfIr;k¡@Licences

10 fufonk çk#i@Tender Forms

11 vuqKk i=@Permits

12 fufonk lwpuk,¡@Tender Notices

13 vf/klwpuk,¡@Notifications

14 laln ds le{k j[ks tkus okys@çfrosnu rFkk dkxt 

i=@Reports and documents to be laid before the 

Parliament

jktHkk"kk vf/kfu;e 1963 dh /kkjk 3¼3½ ds 
varxZr vfuok;Z #i ls f}Hkk"kh tkjh fd, 

tkus okys dkxtkr

jktHkk"kk fgUnh ds vuqlkj jkT;ksa dk 
oxhZdj.k

{ks= d& fcgkj] gfj;k.kk] fgekpy çns'k] e/; çns'k] 

NÙkhlx<+] >kj[kaM+] mÙkjk[kaM] jktLFkku vkSj 

mÙkj çns'k rFkk vaMeku vkSj fudksckj }hi lewg] 

fnYyh la?k jkT; {ks=A

{ks= [k& xqtjkr] egkjk"Vª vkSj iatkc jkT; rFkk paMhx<+] 

neu vkSj nho rFkk nknjk vkSj uxj gosyh la?k 

jkT; {ks=A

{ks= x& [kaM ¼1½ vkSj ¼2½ esa fufnZ"V jkT;ksa vkSj la?k jkT; 

{ks=ksa ls fHkUu jkT; rFkk la?k jkT; {ks=A

jktHkk"kk fu;e 1976 fu;e 5

jktHkk"kk fu;e 1976 ds fu;e 5 ds vuqlkj fganh esa izkIr i=ksa 

ds mÙkj vko';d :Ik ls fganh esa fn;k tkuk vfuok;Z gSA vr% 

lHkh foHkkx@dsUnz@vuqHkkx@izdks"B@,dd vkfn ds 

izeq[kksa ls vuqjks/k gS fd fganh esa izkIr lHkh i=ksa dk mÙkj dsoy 

fganh esa nsa vkSj mudk fjdkWMZ j[ksaA 

vaxzsth  fgUnhvaxzsth  fgUnh
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