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1 Registration

When you click on the link  https://recruit-iitd.nielit.in/, the homescreen will
be displayed as shown below:

P FeaRie Tl e Wenfa SR .mmmvwmm—m

National Institute of Electronics & Information Technology Indian Institute of Technology Delhi

@i C2@

Notice Board

> Notice Inviting Applications for Various Posts.

New User: Click here to Sign Up/ Already o User. Click here to Login Froquently Askod Questions Helpdesic
register for the first time ot NIELIT Emoail : writetous@nielitgovin
portal Contact No:-011-25308303

Developed and Maintained By NIELIT

Figure 1: Home screen



https://recruit-iitd.nielit.in/

1.1  Home Screen Overview of the NIELIT Recruitment Portal

When you visit the homescreen of the NIELIT Recruitment Portal, you will see four
primary options related to registration and support:

a) New User: Sign Up/Register for the First Time:
Any applicant using the NIELIT Recruitment Portal for the first time is treated as
a new user. Click on this option to register yourself on the portal by providing the
required details and creating your user account.

b) Already a User: Click here to Login:
An applicant who has completed registration by verifying the mobile number
through OTP and setting a password using the link sent to the registered email
ID is treated as a registered user. Such users should log in to the Recruitment
Portal using the credentials created at the time of registration.

c) Frequently Asked Questions (FAQ):
This option provides access to a detailed set of frequently asked questions along
with their answers, intended to clarify each stage of the recruitment process. It
helps applicants understand procedures and resolve common issues that may arise
during registration or while submitting applications.

d) Helpdesk:
This option provides Helpdesk contact details, including email and other commu-
nication channels, for technical or procedural assistance during registration and
online application submission. Applicants may use these details to seek support or
clarification regarding any difficulty faced in the recruitment process.

New User: Click here to Sign Up/ Already a User: Click here to Login Frequently Asked Questions Helpdesk
register for the first time at NIEUT
portal ()

(&) (e)

Figure 2: Home Screen Overview




1.1.1 New User Registration

> Refer to Fig. 2 (a): If you are a new user, click on the Sign Up/ Register option.
This will redirect you to the registration form. Fill in all the required details
accurately, ensuring that all mandatory fields (marked with *) are completed before

proceeding: -

Full Nama{As per 10th board certificate)* Werify Full Name® Have you ever changed name - YES 3 NO
Doy Ly YES NO
Aadhaar Number* Verify Aadhaar Number*
Father's Name,/Guardian's Name* Verify Father's Namey/Guardian's Name*
A N Verify Motk N,
Date of Birth [As per 10th board certificate)® Verify Date Of Birth*
\ Ve

Mobile Number® C le Num
11 Conff D
tegory Verify Category*
Mat ¥

| declare that the information submitted by me is correct to the best of my knowledge. | shall be respensible for any mistake or false information, and my candidature

may be cancelled if any discrepancy is found.*

1 will not share my OTP to anyone.”

Figure 3: Basic Details

w Full Name(As per 10th board certificate) & Verify Full Name
Enter the Full Name as per 10th board certificate in the given field, and confirm it

by re-entering the same Full Name in the confirmation field.

= Have you ever changed name
Choose YES if you have changed your name. You will be required to upload the
Name Change Certificate in the subsequent steps. Otherwise, choose NO.

= Do you have Aadhaar
Choose YES if you have an Aadhaar; otherwise, choose NO. Then select the type
of ID from the dropdown and enter the corresponding ID number.

w Aadhaar Number & Verify Aadhaar Number )
Enter the Aadhaar Number in the given field, and confirm it by re-entering the




same Aadhaar Number in the confirmation field.

w Father’s Name/Guardian’s Name & Verify Father’s Name/Guardian’s
Name)

Enter the Father’s Name/Guardian’s Name in the given field, and confirm it by
re-entering the same Father’s Name/Guardian’s Name in the confirmation field.

w Mother’s Name & Verify Mother’s Name)

Enter the Mother’s Name in the given field, and confirm it by re-entering the same
Mother’s Name in the confirmation field.

w Date of Birth (As per 10th board certificate) & Verify Date Of Birth)
Enter the Date of Birth in the given field, and confirm it by re-entering the same
Date of Birth in the confirmation field.

w Gender & Verify Gender)

Select the Gender you belong to from the available options, such as Male, Female
and other.

w Mobile Number & Confirm Mobile Number)

Enter the mobile number in the given field, and confirm it by re-entering the same
mobile number in the confirmation field.

w Email ID & Confirm Email-ID)

Enter the Email-ID in the given field, and confirm it by re-entering the same Email-
ID in the confirmation field.

= Category & Verify Category)

Select the Category you belong to from the available options, such as General, SC,
OBC-NCL, ST, and EWS.

= Nationality
Select the Nationality you belong to from the available options, such as INDIAN
and Foreign National (FN).

> After filling in all the details, click on the both declaration Check box and Click
on the Submitbutton. Once you click the Submit button, a popup message will
be displayed, Temporary registration successfully completed.

Temporary registration successfully
completed. Please verify your Mobile
Number.

> After successfully creating your account, verify mobile number. The OTP has been
sent to the registered mobile number you provided during registration. Enter the
OTP in the provided field and click ‘Submit’. If you do not receive the OTP, click
‘Resend OTP’ to request a new One.




OTP Confirmation

OTP has been sent on registered mobile number. Please enter the same.

Resend OTP

Figure 4: Mobile OTP

> After clicking ‘Submit,” you will be redirected to this screen and click here to resend
the activation link.

Email Verification

A link has been sent to your registered Email-ID. If you do not receive the mail in your INBOX, please
check SPAM FOLDER.

Please click on that link to verify your Email-ID within 24 hours otherwise you have to Re-Register with us
again.

ick here to Resend Activation Link

Figure 5: Password Link

> The activation link has been sent to your registered email ID. Click on the “Activate
Account’ button or the provided link to set your password. Once you set your
password, your account will be activated.

op




Email Confirmation Inbox x

donotreply

tome -

Dear Candidate

Thank you for Registering with NIELIT
Please make sure that you have not registered earlier with this portal. If you have ever registered please visit
login page

We have received your profile details as follows
NAME RAM

DATE of BIRTH  45.91-1905

FATHER NAME DHARAM

MOTHER NAME DEVI

MOBILE NUMBER 9999999999

If the above mentioned profile details are correct, use the following link for activation of your profile:
ACTIVATE ACCOUNT

OR

Copy paste the following link into the address bar of your browser

himc //recruit nielit in/Form/Message: nhhdar?/hrnfiﬂn!l1a&75.“sd-ﬁ')8 /.’%h&!a‘lﬁhnr\.r?&r 7ed6780facs 7 297059f51b97

Figure 6: Activation Link

> The password must include at least one uppercase letter, one lowercase letter, one
special character, and one numeric digit, and it must be a minimum of 8 characters
long. After entering your password, click ‘Submit’ to create it.

Email 1D

ramkesh%9 @gmail.com

Your mail ID and Mobile Number hos been verified successtully, Please create password here.
Password®

Confirm Password*

Figure 7: Set Password

> The password has been set successfully and now login to fill complete form for
registration.

@




Your password is set successfully please
login to fill complete form for
registration.

1.1.2 Login

> If you are already registered on the NIELIT Recruitment Portal, go to the home-
screen and click on the “Already a User: click here to Login” button, as shown in
Fig — 2 (b). This will take you to the login screen, where you need to enter your
registered email ID ,password and Captcha code. After entering your credentials,
click on the “Login” button to access your account.

Email-1D*

Password*

Forgot Password

Captcha

),

1+3

NOTE: Candidate can login using their registered email id.

Figure 8: Login Screen

1U




On the Login screen if you Forgot your password:

> Forgot Password:
If you have forgotten your password, click on the “Forgot Password” link available
on the login page. Enter your registered email ID in the provided field and click on
the “Set Password” button. You will receive a link to reset your password; follow
the steps to create a new secure password and regain access to your account.

Home About Us HelpDesk ContactUs Officer

Forgot Password

Figure 9: Reset the password

> After clicking the password reset link in your email, you will be directed to a screen
where you can create a new password. Enter your new password, ensuring it meets
the security requirements (e.g., a mix of uppercase, lowercase, numbers, and special
characters), and confirm it by re-entering the same password in the confirmation
field. Once completed, click the “Submit” button to save your new password and
proceed to log in to your account.

Figure 10: Set New Password
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1.1.3 Detailed Registration Form

> After logging in, the following screen will be displayed.

Correspondence Address

Address Line 14 Address Line 2 Address Line 3
Village/ Town/ City* Country®

India
Statef UT* Pin/ Zip*

select

My permanent address is same as corespondence address @ YES NO

Permanent Address

Address Line 1 Address Line 2 Address Line 3
Villaga; Town/ City* Country*

India
State/ UT* Piny Zip*

| I

Education (Starting from 10th Onwards)

“Level of Edy I “Qualificati “Degree Of Specializati “Board/ University “Result Type “Year of Passing | “Marks/ GPA | “Maximum | Percentage/ | Action
Qualification Obtained Marks/ GPA | Equivalent
Percentage
t v select-- ¥ - - -

“Company/Organization | Type of Post Held *Department/ Nature of From To Pay Level Consolidated | Mature | Action
Organisation Division/ Appointment Grosss of
Currently Section Remuneration Duities
Working (Monthly)

Other Details

Ex Serviceman (o, YES @ NO Differently Abled ) YES & NO

Figure 11: Information Form

> Fill in all the details of the Correspondence Address. If your Permanent Address
is the same as the Correspondence Address, click on the “YES”. The Permanent
Address fields will be auto-filled and will not be editable. If you click on the “NO”,
you will need to enter the Permanent Address details manually, and all fields will
be editable.
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Address Line 1* Address Line 2 Address Line 3

Address Line 1* Address Line 2 Address Line 3

Testing Address

Village/ Town/ City* Country*

Delhi India

Statef UT* Piny Zip*

Delhi = 110035

Figure 12: Address

> Select the Level of Educational Qualification (e.g., 10th, 12th, etc.). Then
select the Qualification and Degree of Specialization from the dropdown menu.
If your Level of Educational Qualification, Qualification, or Degree of Specialization
is not available in the dropdown, choose Other Education/Others and enter the
details manually.

> Enter the Board/University. Select the Result Type (CGPA or Percentage)
from the dropdown. Choose the Year of Passing. Enter the Marks/GPA ob-
tained, Maximum Marks/ GPA and Equivalent Percentage.

> If you select CGPA as the result type, calculate the equivalent percentage using the
conversion formula prescribed by your University/Board and enter it accordingly.
You will also be required to upload the CGPA-to-Percentage Conversion Certificate
in the subsequent steps.

Please enter details for other :

Figure 13: Details for other

> After filling in the details in the fields of Level of Educational, Qualification and
Degree of Specialization, the following screen will be displayed. If you want to add
more education details, click on Add Row.




Education (Starting from 10th Onwards)

Level of Educational “Qualification *Degree Of *Board) University “Result Type *Year of *Marks/ GPA | *Maximum | Percentage/ | Action
Qualification Specialization Passing Obtained Marks/ GPA | Equivalent
Percentage
Matriculation(10th) A 10th v 10th (Secondary 5¢ CBSE CGPA b 2010 v 9.0 10
Higher Secondary(12th) ||| 10+2Equi ||| 12th (SeniorSecon ||| CBSE Percenta v|[| 2012 v||| 300 500 4
Graduation -~ BCOMHo Beom Economics b ou Percenta 2015 v 125 800
A A A

i i

Figure 14: Education

> Fill in all the details related to Experience. Click the checkbox only if you are cur-

rently working in that organization/company; otherwise, do not select the checkbox.
Note: In the Experience Details section, you need to fill in separate rows for each
post/designation.

Experience Details (Please fill separate rows for each designation details)
“Company/Organization Type of Post Held “Department/ Nature of From To Fay Level Consolidated | Mature | Action
Organisation Division/ Appointment Grosss of
Currently Section Remuneration | Duties
Working (Monthly)
o | o ‘ <[ oror20 51-01-2002 « |[ 15000 we ||
N wtor v DE TECHNICAL Contract v 04-01-2002 10-03-2010 Other v 20000 We m
NIELS tor v R. Devel cal v 13-20 02-20 a1l v Y y
P UF v F C I C w 02-2015 A" ER 5 W m
MIELT Autt v Jeveloper TECMICAL v ] 022 02-2026 A 60000 AL m

Figure 15: Experience Details

> When you click on “Yes” for Ex-Serviceman, choose the Service Type from the
dropdown list, enter the Length of Service (in years), and specify the Relieving
Date.

Ex Serviceman @ YES NO

Ex Serviceman Details

Length of Service in Years

Differently Abled ¢ YES @ NO

Action |

\

Service Type | Relieving Date

select A

Figure 16: Ex Serviceman




> When you click on “Yes” for Differently Abled, you need to fill in the details under
the Differently Abled Details section. Choose the Type of Disability from the
dropdown list and enter the Percentage of Disability.

Differently Abled Details

Type: Percentage of disability*

Figure 17: Differently Abled Details

> After clicking on the Save & next button. This pop-up screen will be displayed.

click OK to upload required documents




1.1.4 Required Documents for Registration

Following are the maximum size of the document which may be uploaded:
Document Size Table (PDF Only)

S. No. | Documents Type/Size

1 Applicant Photograph JPG/IPEG/71.68 kb

2 Applicant Signature JPG/IPEG/71.68 kb

3 ID Proof PDF/200 kb

4 X & XII Marksheet and Certifi- | PDF/500 kb
cate

5 Any other Equivalence Certificate | PDF/500 kb

6 CGPA Conversion PDF/500 kb

7 Experience PDF/100 kb

8 NOC (NO OBJECTION CER- | PDF/100 kb
TIFICATE)

9 Salary Slip PDF/100 kb

10 Equivalence Certificate PDF/100 kb

11 Ex-serviceman PDF/200 kb

12 Disability Certificate PDF/200 kb

> Upload all the documents in the prescribed format and file size. Also, enter the
Document/Certificate Reference Number, if applicable.

Note: If one document contains multiple pages, you may scan and combine them
into a single PDF file before uploading.

10




Documents to be Uploaded and Submitted

S.MNo. *Document Type Instructions Upload Supporting Document
1 Applicant Phatograph Upload image of size less th Chaoose File ™)
2 Applicas of size 63 KE Choose File | = vl
3 Upload POF of size less than 200KE Choose File
4 10th Degree/Centificate alang with consolidated Upbosd POF of size bess than S00KE Fee——

Fnarkshest
5 12th Degree/Certificate alang with consolidated Upboad POF of size less than S00KE Civoose Flle
marksheet
. < than SO0KE o File | Mo file
7 Master of Technology (M.Tech) Degree/Centificate Uphoad PDF of size boss than SO0KB Choose File | M file
along with consolidated markshest
8 121h CGPA Carversio Upload POF of size less than SO0KB Civoose File | Mo file
L] Bachelor of Technology (BTech) CGPA Corversion Upboad FDF of size bess than SO0KB Choose File | Mo
10 M Tech) C5PA Corversion Upload POF of size bess than S00KE Civoose File | Mo fil
1 NTPC ABC EBxperience Upload PDF of size bess than 100KB Choose File | Ma fil
12 NTD XY Experience Upload POF of Civoose File | Mo file
13 NTPC ABC Salary Slip Upload PDF of size less than 100KE Choose File | Mo
1 NTPC ABC Equivalence Certificate (as p Upload FOF of Civoose File | Mo file
Pay Mat el)
15 IITD XY Salary Slip Upboad FDF of size less th Choose File | Mo file
16 vearding Lettes A FOF of s Choose File
17 MName Change Cartificate Upload POF of size kess than 200K8 Choose File | M
18 Defence Services Upload PDF of size bess than 200K8 Choose File
19 One Arm Upload PDF of size less than 200K8 Choose File | Mo file
20 ry Certificate POF of 5 rss than 200K8 Choose File

Total Rows Count: 20

> After uploading all the documents, click on the ‘Save and Next’ button. You will

Figure 18: Upload Documents

be redirected to the next screen, which will be displayed.

L/




Are you sure you want to submit your
details ? Review your details before
submitting.

~ 3

> After successful data upload, the system will redirect you to the Review screen.
Then, click on ‘Proceed’ to continue.

T8




Tl Hara

Eduscation [Sarting from 10th Omwards)

Ll of i e — i) Urnies ity T ol Pammivny Rasuill Types Markal | Mllawimss | Poidslage
Ui ational Sper adi ration =) ety Repstvalard
Ctained Parcentsgs

Serial b Do ikl RERIAL Py File

1 Applicant Phofogreph

] Appirat Sapnahas

o

Phgraa Cortificate slong with concl e
B

Y= o —

g

et bl Sakarg e
rinkt dewelopes MOC |orwarding Latier

Dstaliny Canticats

Figure 19: Review Screen
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> Once the application is submitted, it cannot be modified. Please review the data
thoroughly before submitting. Click ‘OK’ to submit.

Application once Submitted can not be
modified. Review the data thoroughly
before submitting. Click OK to submit the
form.

~ 2

> After clicking on the ‘OK’ button, this screen will be displayed. Registration is
completed successfully. Please log in again using your credentials to apply for the
examination.

Registration completed successfully.
Your Registration Number is
767720260213 Please login again with
your credentials to apply for
Examination.

2 Apply for Exam Form

> After logging in, the dashboard will appear as shown below. Then, click on ‘Apply
for Online Exam’.

Log Out

Exam Application Status

Download Application Form
e

- H0IN s,
Exam. lication i, —
- e =

Home Page

Figure 20: Exam Application Form

> On this screen, your Personal Details, Educational Details, and Experience Details
will be displayed. Scroll down and apply for the desired post.

20
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Select Advertisement Number and Apply for Post
Examination/ Recruitment Are you an employee of IIT Delhi - YES NO City Choice*
-select-- N Mew Delhi-NCR
Apply for Posts
Apply For Posts
Choose Post No Of Applicable Qualification | Applicable Qualification Desirable Qualification Do You Possess
Vacancies as Per Adverti: F By Candi the Desired
and Qualification
Category /
Pay Level /
Max Age
Total Checked=0 Total Rows Count: 0

Figure 21: Apply for posts

> Select the Examination/Recruitment from the dropdown. Select the City
Choice from the dropdown. If you are an employee of IIT, select YES; otherwise,
select NO. If YES is selected, enter the Employee ID and select the Employee
Type from the dropdown and click on the Apply for Post.

Select Examination Details(Document Verification/Written Exam/Interview)

Examination/ Recruitment Are you an employee of IT Delhi () YES. @ NO City Choice*
Advt No.- E-11/02/2026(DR) - New Delhi-MCR
Apply for Posts

Figure 22: Select Examination Details

> Select the Post for which you are eligible. From the dropdown, choose the
Applicable Qualification as per Advertisement exactly as mentioned in the
advertisement. After that, select the Applicable Qualification Possessed by
the Candidates from the dropdown, which you filled during registration. Then care-
fully read the Desirable Qualification. Based on this, select “Yes’ or ‘No’ in the
field Do you possess the desired qualification and click on the appropriate
checkbox for the post you have applied for, as shown in the figure below.

1l




Apply For Posts

Ha OFf Applicable Qualification | Applicable Qualification Desirable Gualification
WaLarents a5 Per Advertisemsent | Possessed By Candidates
wnd

Categoay
Pay Level
Peax fige

1 LR/ 10,

Figure 23: Apply for post

> After completing the above steps, you will be redirected to the Review screen. Scroll
down and select the Declaration checkbox. If you have been convicted by a court
of law or if any criminal case, disciplinary action, or vigilance enquiry is pending
against you, select YES and upload the Clarification Document. Otherwise,
select NO. Enter the required joining time (in days). Then click the ‘Proceed’
button.

ZL




Figure 24: Review screen

> This screen will redirect you to the Payment Gateway. If you have reviewed your
application to your satisfaction, click on the ‘Proceed to Pay’ button to continue
with the payment process.

£O




redirecting to Payment Gateway. Please
make payment only if you have
reviewed your application to your
satisfaction.

> After clicking on the ‘OK”’ button, the payment screen will be displayed.

Payment Methods (%]
Summary
B3 Credit/ Debit Cards Card details visA @) nem €20
fi NetBanking | Total Amount #1500
© BillDesk
p Lu=n
Card holder name
o]a]
89 upIQR

Figure 25: Payment Gateway

3 Candidate Dashboard

After logging in, the candidate can view different menus, which can be navigated to
perform specific actions as described below:

1. Exam Application Status

2. Download Application Form

3. Home Page

4. Exam Application

4




Exam Application Status

Download Application Form

Home Page

Exam Application

Figure 26: Dashboard

3.1 Download Application Form

> Click on this option to view the applications that have been applied for.

Download Application Form — Download Exam Application

Get Exam Form

Exam Application Status

Application 1D | Name ‘ Applied For
00023 | PRAKASH ‘ Assistant Executive Engineer (Civil)

Showing 1o 1 of 1 entries

Previous’ Next

Figure 27: Application Form

> All fields on the screen are clickable The fields Application ID, Name and
Applied for are clickable.




1. Get Exam Form

Select Orientation  Portrait v

Search: |
Application ID Name Applied For
00023 PRAKASH Assistant Executive Engineer (Civil)

Showing 1 to 1 of 1 entries

Show| 10 ~| entries

[ Export Excel Export PDF

Figure 28: Get Exam Form

> After clicking on the Application ID, the following screen will be displayed. Click
on the Download Filled Form option to download the PDF automatically. The
downloaded file can be accessed from the Downloads folder on your PC/Laptop.

Download Filled Form

Figure 29: Download Form

3.2 Home Page

> When you click on the Home Screen, two tabs will be visible:
¢ VVacancies Open: Clicking on this tab will redirect you to the IIT website.

e Fill Online Exam Application Form: Clicking on this tab will redirect you to the
post application screen where you can apply for the desired post.

Home Page — Candidate Home Page

Z0




Exam Application Status

Download Application Form

R *
nh

JOIN ys,

Exam Application

A,
Jog ’f“”c £LCOME

3 #

Vacancies Open

Fill Online Exam Application
Form

Figure 30: Home page

3.3 Exam Application

> When you click on the Exam Application menu, two submenus are available:
= Exam Application Form

< Incomplete Exam Forms

> When you click on the Exam Application Form, you will be redirected to the
Apply for Post screen.

Exam Application — Exam Application Form

Zl




Exam Application Status P fomtemhaten j En

Full Name* Mather's Name Father's Name/Guardian's Name®

PRAKASH Devi DHARAM

Gender* Diate of Birth [As per 10th board certificate)” Mabile Number

Male - 01-01-1983

Ermail ID* Category

GENERAL

1D TYPE 1D Murmber

PAN CARD

Education (Starting from 10th Onwards)

Level of Degree OF Board/ University Year of Passing
Educational Specialization
Qualification

10th Equiv.  ~ Foreign License Hold Diplomain  ~ weer bhadra Percentage b

Higher Sec v m 12th (Senic v CGPA

Total Rows Count: 2

Experience Details

Mature of Post Held
Appointment

Excel ms word

Months
0 Days

Contrac v 7052 Exced ms word 2 Years
8

Months
6 Days

Total Checked=1 Total Rows Count: 2

Total Experience

Total Experience Total Years ‘

Total Experience 25 Years B Months 6 Days

Select Advertisement Mumber and Apply for Post

City Chaloe*

Examénation/ Recrustment Are you an employee of IT Delhi —, YES NO

--select-- select--

Apply For Posts

i ificati i Desirable Qualification Do You Possess
Vacancies as Per Advertisement Possessed By Candidates the Desired
and Qualifieation
Category /
Pay Level /
Max Age

Choose Post Mo Of

Total Checked =0 Total Rows Count: 0

Figure 31: Apply for Exam

> When you click on the Incomplete Exam Forms, you will be redirected to this
screen, as shown in the figure below.

Exam Application — Incomplete Exam Forms

20




Exam Application Status
1. Incomplete Exam Forms

Download Application Form

Select Orientation  Portrait -
Application ID | Name | Applied For
00005 | PRAKASH | Chief Security Officer

Showing 110 1 of 1 entries

Show| 10 «| entries

[ Expert Excel | [BExport PDF

Figure 32: Incomplete Exam Forms

> All fields on the screen are clickable The fields Application ID, Name and
Applied for are clickable.

1. Incomplete Exam Forms

belect Orientation  Portrait v
Application ID Name | Applied For
00005 PRAKASH | Chief Security Officer

Showing 1to 1 of 1 entries
PreviousNext

Figure 33: Incomplete Exam Form

> When you click on the Application ID, you will be redirected to the screen where
you previously left your application.
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