
To, 

16 
F.N0 .2-13 /2017-TS.I 
Government of India 

Ministry of Human Resource Development 
Department of Higher E:ducation 

Technical Section -- I 

Annexure -194.1(v) 
BG(Agenda) -194/1 

04.08.2017 

Shastri Bhawan, New Delhi 
Date.ci July 14, 2017 

The Registrar 
IIT Delhi 

Subject: Cadre Recruitment and Promotion Rules for Group A, .B & C 
employees in IIT Delhi 

Sir, 

I a:i:n directed to refer to your letter .dated 03.05.2017 , on the subject 
mentioned above and to say that this Ministry has no objection to the 
proposed Recruitment Rules, subject to the following :--

(i) The non-functional financial upgradation proposed under TCAS should 
be deleted from Lhe RRs. 

(ii) The scale of pay for the post of Executive Engineer, in Pay Band-3, 
Cnidc Pay of Rs. 7600/- may be replaced .with Pay Band-3, Grade Pay of 
Rs.6600 /- with five years' experience as Assistant Executive Engineer in 
Grade Pay of Rs.5400 /- in PB-3, as is the case in other IITs. 

Your1'faitl,f ull~,, 
tL .:\ " " .. ·: /· , . 

(Kundan Nath) 
. Under Secretary to the Govt. of India 

Tel: 2381698 
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l 
A SUMMARY OF TOTAl- POSTS AT VARIOUS LEVELS 

,- Administration Staff Po§ts 
, . ; ' .. . . ' ' 

- Nam~ 
.. ' 

of the Registrar O.R. 
. .. 

A.R. Supdt./ Jr . S~pclt./ Sr. A~stt. / Jr. A$stt. Total 
Section /Unit I Accounts Jr. Sr. Asstt. /Jr. 
Offic~s Officer A<rcotmts (A/cs) Asstt. 

Officer (A/cs) 
l>irect pr'$ Office 

, . ,. 

02 ' 
. ' ~ -02 02 

.. 

06 - - - -

Di Oirector's Office 
"' 

02 
. ' 

02 04 - - - - -
Registrar 

., 
01 

., 

01 02 bi " 05 - - -

Deans - - - - 07 - - 07 

Deptt.lCentre Office - - - - - 27 41 68 

HR (E:..1 & E-2) - 01 02 04 08 08 15 36 

Academics - 01 02 04 ciB 08 .. . 15 38 
Coordination 

,. " 01 oi 04 08 oa 15 - 38 

Accounts 01 02 04 
.. 

08 08* 15 38 -

. Audit - 01 - 02 04 05* 07 19 

.Procurement /Stores - 01 - 02 04 04 08 19 

'R&b 
., .. 

- - 02 - - - - 02 

E;sfate $i Works . - - - 02+01 (A/e's) · 04+02(A/c's) 03 06 18 
= 03 = 06 

Hospital (1-ieaith) 
·, ' . 01 01 - - - - - -

Alumni - 01 - - - - - 01 

Hqstels (Accounts) 
.. 

01 02 02 05 - - - -
. Hqstels· (Aomin.) 

.. 
01 02 '01' 02 06 - - -

Total 
·, 

01 " 07 12 · ··2s 61 80 124 313 
* lncludm9 01 SecretQry/ P.A. 

.. . 

Total (~onsolidated) Numb~r•s of §taff 
zy f ii 0: • L I , \ l C , .. ,, • 4 ◄ , • , . 

Nanie of the Posts No. Qt ·posts 
Admin:·$taff 

... ' 313 .. 
(i.e . 262+51 
A/cs & A1,1c;!it) 

. 'r~ch. L~b. $taff 3i9 (cut:off list 
,. 

attached) 
Library ·staff .. " 

.. , 

25 
Estafe & Works (Tech. 50 
Staff) 
Security Starf 16 
Fire Staff · · 

.. 
01 

II 
Hoseital {~ealth) Staff 37 
Transports Staff 09 
$an.itary Staff 02 

. Pre~P-rimaiy ~khool Staff ' 05 
r:>hysical -~ducation ($ports) 

• ' 

07 
Staff 
G0est Houses Staff 

.. 
14 

Counseling ServiQes Staff 04 
'Host~ls $taff 48 - -Hincll Cell Staff 01 
Tra'ining & Placement Staff ' 03 
Total 854 
.. 

" -
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Ad-:-:inistrative Staff 

S.No Gp. Name of the Grade Pay No. of Direct LOE OPC Remarks 
Post Posts %age %age %age 

01. A Registrar 10,000 01 - - - Contract/Deputation 
02. A Dy. Registrar 7,600 07 75 25 -
03. A Asstt. Registrar 5,400 12 50 50 -
04. B Supdt. 4,800 24 - 75 25 
05. B Jr. Supdt. 4,200 50 50 ~o 20 
06. C Sr. Assistant 2,800 65 - 75 25 
07. C Jr. Assistant 2,000 103 90 10 -

Total: 262 Posts 

Accounts/Audit Staff 

S.No. Gp. Name of the Post Grade No. o1 Direct LOE DPC Remarks 
Pay Posts %age %age %age 

01 . B Accounts Officer 4,800 06 - 75 25 -
02. B Jr. Accounts Officer •4,200 12 50 30 20 
03. C Sr. Asstt. (A/cs.) 2,800 11 - 75 25 
04. C Jr. Asstt. (A/Cs.) 2,000 22 90 10 - -

Total: 51 Posts 

Technical Lab. Staff 

S.No. Gp. Name of the Post Grade No. o1 Direct LOE DPC Remarks 
Pay Posts ¾age ¾age ¾age 

01. A Principal Tech. Officer 7,600 10 75 25 -
02. A Technical Officer 5,400 30 50 30 20 
03. B Tech. Supdt. 4,800 37 - 75 25 
04. B Jr. Tech. Sudpt. 4,200 80 50 30 20 
05. C Sr. Mech. /SLA ' 2,800 162 90 10 -
06. C Jr. Mech./ JLA 2,000 - 100 - Only till existing 

Attendants otherwise 
this number of post to 
be added to SLA 
post. 

Total: 319 Posts 

Library Staff 

S.No Gp. Name of the Post Grade No. o1 Direct LOE DPC Remarks 
Pay Posts %age %age ¾age 

01. A Librarian 10,000 01 - - - As per UGC 
02. A Dy. Librarian 8,000 04 - - - guidelines 
03. A Asstt. Librarian 6,000 06 - - -
04. B Asstt. Lib. Info. Officer 4,800 02 - 50 50 - 4,200 05. B Sr. Lib. Info. Assistant 04 50 25 25 
06. C Lib. Info. Assistant 2,800 08 100 - -

Total: 25 Posts 
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$.No Gp. Name of the Post Grade No. of Direct LOE DPC Remarks 
Pay Posts %age °(oage %age 

01. A Institute Engineer 10;000 01 100 - -
02. Superintending Enaineer 8,700 02 

. .. 
100 

.--
A - -

03. 
, . 

A Exec1.1tiv~· E;tiqineer ' 7,600 05 50 GO -
04'. 

. .. 
A Asstt. Exec.-Eng(neer' 5,400 08 75 25 

·,~ 

-
05. 

. . ... a Assistant Engineer 
. . 

4,800 08 75 25 -
0$. 8 Jr: l;:nQintie_r : 

.. 
4,200 0$ 100 - -

01: .. ··c·· ~ -
2',$00 06 

. . 
75 25 $r. Mechanio -

08. C Jr. M~chanic: 2,000 12 90 10 -
•· .. ... .. 

Total: 50 Posts 

·$.NQ. .. Gp. Name of the Post Grade No. of Oirect LOE . OPC Remark$ 
Pay Posts %age %age %age . .. 

0·1. A Chief Security Officer 7,600 01 ·· 100 Direct/Deputation - -
02. A Securibi Officer 5.400 02 50 50 -
03. a Asstt. Security Officer 4,200 05 ()0 40 -
' 04. 
~ 

. Se9ur~ector 2,800 C 08 100 - -.. 

Total: 16 Posts 

Fire ~taff 

S.No. Gp. Name of the Po$t Grade No. Oirect LOE DPC Remarlcs 
Pay of % age %age %a9e 

Posts 
- · 01. B Asstt. Fire Inspector 4,200 01 100 

. .. 
- -... . ... 

Total: 01 Post 

S.No. Gp. Name of the Post Grade No. 01 Direct LOE OPC Remarks 
Pay Posts %age %age %age 

01. A Chief Medical Officer/ 10,000 01 100 - - Direct/Deputation/Contract 
Head, Hospital$ervices/ 
Medical $qpdt. 

02. A Medic~I Officer 
.. 

5,400 11 100 - - Financial upgradation as per 
DACP scheme. 

03. C Pharmacist 2,800 06 100 - - After two years pharm~clst 
will be placed in PB-2, GP -
4200 vide letter No. FN0/17-- 3/2010 TS/pt/File I dt 
30.05.2011 

04. 8 Staff N1Jrse 4,200 · 07 100 - - $1. No. 03 to 09 posts may · 

05. B Te'Ghnician (X~r~y) 4,200· 02 100 - - be filled through contract/ 

.. 06. .. . 
B Physioth~rapist . 4,200 02 100 

deputation I outsourced - - basis , 07. c· Jr. MedtcalLab. Asstt. 2,80(f 02 100 - -
·oir C . Clr~sser 2,000 02 100 - -
09. C Nl)rsing· Orderly 2,000 04 100 - -

. . .. .. . . . . . . . , . . . .. . ... 

. , / Total: 37 Posts -
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-
~ ·ansport Staff 

-'S.No. Gp. Name of the Post Grade No. of Direct LOE DPC Remarks 
Pay Posts %age %age %age 

01. C Driver ·2,400 06 100 - - These posts may be 
02. C Vehicle Asstt. 2,000 03 100 - - filled through 

. contracU outsource 
basis 

Total: 09 Posts -
Sanitary Staff 

S.No. Gp. Name of the Post Grade No. o1 Direct LOE DPC Remarks 
Pay Posts %age %age %age 

01. B Sanitary Inspector 4,200 02· 100 - -

Total: 02 Posts 

-Pre-Primary School Staff 

S.No. Gp. Name of the Post Grade No. of Direct LOE DPC Remarks 
Pay Posts %age %age :%age -01. C : Pre-Primary Teacher 2,400 05 100 - - Educational 

qualification as per 
KVS norms 

Total: 05 Posts 

Physical Education Staff 

S.No Gp. Name of the Post Grade No. Direct LOE DPC Remarks 
Pay of %age %age . %age 

Posts 
01. A Sports Officer 6,000 01 100 - - As per UGC 

Guidelines 
02. B Dy. Sports Officer* 4,800 02 - 50 , 50 Some of these 

posts may be 

03. B Asstt. Sports Officer 4,200 03 66 34 - filled through 
contract 

04. C Sports Coach 2,800 01 100 - - /deputation/ 
outsourced 
basis 

* Not a direct recruitment, but a promotion post for Asstt. Sports Officer. 

Total: 07 Posts 

Guest Houses Staff 

S.No. Gp. Name of the Post Grade No. of Direct LOE OPC Remarks 
Pay Posts %age %age %age 

01. B Caretaker-cum-Manager 4,200 02 100 - - For Main 
Guest/ Faculty 
Houses 

02. C Cook 2,400 04 100 - - These posts 
may be filled 

03. C Masalchi-cum-Bearer 2,000 08 100 -· - through 
contract/ 
outsourced . basis 

.. V Total: 14 Pn,tt~ 
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(:: ,mse,llinfJ s,ervi?eS st_aff 

$.No. Gp. Grade No. of Direct LOE OPC Remarks 
Pay Posts %aae %aae %aae 

01. A $.r. Student Counsellor 7,oOO 01 100 - -
02. · Asstt. $t1Jdent Counsellor; 5.400 03 " 10·0 . .. . -

A - -
., .. . '' 

.. . . ,....._.........--'\ , ... . ' . 

Total: 04 Posts 

H2stel§ Staff . . ' ; 

$.NQ. Gp. Name of the PQst ' Grade No. o1 Oir~ct LO'E OPC Remarks 
' . 

Pal Posts ¾age <1/oage %age 
01. 

" -··s . Mess M..ina!;i~r 4',200 
.. ' 

10 
.. 50 . . ... 

;30 20 
02: C A$Stl. Me$S Manager " 2.eoo 22 qO .. 

50 -
. .. 

03. 8 ¢arefaker 
.. 

4,200 05 50 30 20· 
'04. C .. A$sistant ·carntaker 

. , 

2,800 1·1 50 
" . . 

50 
. ' .. 

- . . 

Total: 48 Posts 

S.No. Gp. . Name· of the P·ost Grade No: 01 Direct LbE: DPC Remarks 
Pay Posts %age %age %age 

01. B Hindi Officer :· 
' " 4.,800 01 100 - -

' . . .. " 

Total: 01 Post 

Training s1nd Placement Staff 
t , Ii J . ' ' I ; • , 

$.No. Gp. · Name of the Post Grade No. of Direct LOE DPC Remarks 
Pay Posts %age %age %age 

01. A Industrial Liaison Officer 7,600 01 
.. 

100 - -
-~ Public Relation Officer 5.400 01 100 

.. 
A - -

03: 
. .. 

6 . Senior Data Processor 4,eoo · 01 100 - -
' ' 

., . ' .. . ' 

Total: 03 Posts 

-
GRANO TOTAL : 854 posts 

-
-



.-- Group and Position wise Technical Staff Allocation -
• 0 I, I\ • ' .. j• ,1,, .. r..1 .. •1,t~ : ::: ·· • t, l ~ , o•~• 

-
11 

P.T.O. T.0. 'Total Tech. Jr. Tech. Total Sr. lab . . Jr. Total -
I Supdt Supdt. Asstt. ·;Lab 

1; It 
/ASSft 

~ C 
,, 

Applied 1 5 10 18 
Mechanics 2 3 2 3 10 

--

DBEB 1 1 2 2 3 5 7 7 14 

t. . ...... 111 

Chemical 1 9 9 21 -
Engineering • 2 3 3 6 9 -:, 

1 8 114 26 
Cflemistry 3 4 3 5 14 

~L 

Civil Engineering 
1 

3 4 3 6 
9 

13 
13 26 

·I 
T 

Comp. Science & 
1 6 6 i1:5 

Engg. 2 3 ,, 2 4 6 ; 

Electrical 1 12 19 36 
Engineering 4 5 4 

. 
8 19 

I 

Hum •. ~l)'.C,, '2 2 2 
C. 

,, 
I• I 

.f-

Mathematics 1 1 2 2 3 

-
Manag.ement 

' 
1 2 3 

Studies V 1 2 ' 
I " ~ 



'I 
Group and Position w~s~ 't~c-hnical Staff Allocation 

. . 

..nne.chaniQal 1 12 29 46 
1::n9ineerin9 4 5 4 ~ 29 

i 3 3 7 10 1~ 13 26 

.'extile 1 ' 8 8 19 
TechnolQgy 2 3 3 5 8 

1 1 · 2 2 3 3 6 

2 2 2 2 4 

1 1 2 3 3 3 7 
• 

~E$ 1 .1 2 4 6 5 5 12 

z 4 6 3 3 9 

.--
2 2 2 

1 2 3 2 2 5 

, 

-
-
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Group and PosiUon wise Technical Staff Allocation 

>_qi 1, C-,J•1q: ,. '~~,.,\l ,, ;: t:-Jo•l~I• '·. ' Oll,I 

P. . G. T.O • "Fotal ;:fecti. Jr. Tech. Total Sr. lab Jr. lab TGtal 
' . ' Supdt. SupcU. . Asstt. Asstt 

II 

1 1 6 3 10 

IDDC 2 4 3 

1 - ~ 4 . i. 1 2 ~ 
Scfiool of Bio. 
Sc. 2 1 

, I 

TRIPP 

NRCVEE 1 1 1 
j 

BSTTM 
11 

1 2 2 3 

Amar Nath 1 1 
School of IT 

: r'· 
' ,1· . 1 

·-r. 
•. I 

' ~ .. 
Tdtal 

I 

10 30 40 37 80 117 162 162 319 

-
-
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Propo~ed Non-Furc,iopal,'fi_r,tapcial Upgraclation avenµes i~ respect 

9.f N9n~~c1a9emic Gr~up- 'A' staff 

(a) Registry Staff: 
I ; , ' . • I ~ 

S. No. Name of the Post Pay Band Grade Pay Provisions for FinancialUpgradation 
b1 . . Asslstc;3nt Registrar · P$-3, .. . , . 

Rs. 5400 Rs.6600 after 05 years service in G. P 
Rs. 15600-39100 Rs.5400 (N .F), Rs.7600 after 05 years 

service in G.P Rs.6600 (N.F) and 
Rs.8700 after 05 years service In G.P 
Rs.7600 (N.F). 

02. by. Registrar PS-3, Rs: 7600 . Rs.8700 after 0$ years set'\lice in G.P 
Rs. 15600-39.100 Rs.7600 (as a Joint Registrar) (N.F), 

Rs.a90Q after Qo years service in G.P 
Rs.8700 (N.F) . 

. . 
N.F means Non-Functionr-1I. All above Non-Functional Financial Upgradation will be st~bject to 

satisfactory performance in meincjat9ry training alongwith performance appraisal/ assessment. 

(b) Engineering Staff;, . . '. ' ·• . ' 

·s.·NQ. Name of the Post Pay Band Grad,e ~~ 
--

Provisions for Financial Opgradation 
01 . Assist~nt . Executive PB-3; Rs. 5400 Rs.6690 after 05 years service ln G.P . 

Engineer Rs. 15600-39100 Rs.5400 (N.F), Rs.7600 after 05 years 
serviqe in G.P Rs.6600 (N.F) and 
Rs.8700 after 05 years service In G.P 
Rs.7600 (N.F). 

02: Executive Engineer . PB-3, Rs. 7600 Rs.8700 after 05 years service in G.P 
Rs. 15600-39100 Rs.7600 (N.F), Rs.8900 after 05 years 

s~rvice in G.P Rs.8700 (N.F). 

03: Superlntending P.8~4. RS: 8700 . Rs.8900 after 05 years service in-G.P 
. . 

Engineer Rs. 37 400-67000 Rs.8700 (N.F) . 
.. 

- N.F means Non-Functional. All above Non-Functionc;il Financial l,Jpgradation will be s1,1bject to 
sc;ttisfactory performance in mandatory training atongwith performance appraisal/ assessment. 

-
-
-

(c) Technical Lab. Staff: 

$:NQ; Naine of the Post . . . PaiiBand Grade Pav Provisions for Financial Upciradation 
ot · Technlcaf Officer PB-3, Rs.5400 Rs.6600 after 05 years service in G.P 

Rs. 15600-39100 Rs.5400 (N.F), Rs.7600 after 05 years 
service in G.P Rs.6600 (N.F) and 
Rs.87do after 05 years service in G.P 
Rs.7600 (N.F). 

02. Principal Technical PB-3, Rs. 7600 Rs.8700 after 05 years service in G.P 
Officer Rs. 15600-39100 Rs.7600 (N.F), Rs.8900 after 05 years 

service in G.P Rs.8700 (N.F) . 
. " 

N .F means Non-Ft,mc;tionc;:11. Alt abo\/e Non-FtJnctional Financial Up!;Jradation will be subject to 
satisfaGtory performance in mandatory training alongwith performance appraisal/ assessment. 
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,.. - (d) Security Staff: 

S. No. Name of the Post Pay Band Grade Pay Provisions for Financial Upgradation 
01. Security Officer PB-3, Rs. 5400 Rs.6600 after 05 years service in G.P 

Rs. 15600-39100 Rs.5400 (N.F), Rs.7600 after 05 years 
service in G.P Rs,.6600 (N.F) and 
Rs.8700 after 05 years service in G.P 
Rs.7600 (N.F). 

02. Chief Security Officer ~B-3 Rs. 7600 Rs.8700 after 05 years service in G.P 
s. 1'5600-39100 Rs.7600 (N.F), Rs.8900 after 05 years 

service in G.P Rs.8700 (N.F). 

N.F means Non-Functional. All above Non-Functional Financial Upgradation will be subject to 
satisfactory performance in mandatory training alongwith performance appraisal/ assessment. 

(e) Training & Placement Staff: 

S. No. Name of the Post Pay Band Grade Pay Provisions for Financial Upgradation 
01. Public Relation PB-3, Rs. 5400 Rs.6600 after 05 years service in G.P 

Officer Rs. 15600-39100 :Rs.5400 (N.F), Rs.7600 after 05 years 
service in G.P Rs.6600 (N.F} and 
Rs.8700 after 05 years service in G,P 
Rs.7600 (N.F). 

02. Industrial Liaison PB-3 ·' Rs. 7600 Rs.8700 after 05 years service in G.P 
Officer Rs. 15600-39100 Rs.7600 (N.F) , Rs.8900 after 05 years 

service in G.P Rs.8700 (N.F). 

N.F means Non-Functional. All above Non-Functional Financial Upgradation will be subject to 

satisfactory performance in mandatory training alongwith performance appraisal/ assessment. 

(f) Library Staff: 

S. No. Na.me of the Post Pay Band Grade Pav Provisions for Finan~ial Upgradation 
01. Assistant Librarian PB-3, Rs.6000 Rs.7000 after 06*/05**/04*** years 

Rs. 15600-39100 service in AG.P Rs.6000 (N.F), 
Rs.8000 after 05 years service in A.G.P 
Rs.7000 (N.F), Rs.9000 after 03 years 
service in A.G.P Rs.8000 (N.F). 

02. Deputy Librarian PB-3, Rs. 8000 Rs.9000 after 03 years service in A.G.P 
Rs. 15600-39100 Rs.8000 (N.F}. 

N.F means Non-Functional. All above Non-Functional Financial Upgradation will be subject to 

satisfactory performance in mandatory training alongwith performance appraisal/ assessment. 

* Not possessing M.Phil./Ph.D. in Library & Information Science. 

** Possessing M.Phil. In Library & Information Science. 
0 * Possesslng ·Ph.O. in Library & Information Science. 

The Financial Upgradation in respect of above Library staff will be as per the condition~ prescribed and procedures 
laid down by UGC and approved by tre BoG, IIT Delhi. 

-

-



.· 11 . r~ .,. 
--- (g) Ph'Jsical, ~~uea~i_o".' ar:,~, Spor;ts ,Staff: 

-

-
-
-
-

-
-
-

·s. No. Name of the Post Pay aand Grade Pay Prpvh~ions for Financial Upgradation 
01 . ~ports Officer PB~t Rs .. 6000 Rs.7000 .. after 06*/05**/04*** years 

R~. 156QQ'...39100 serviqe in A.G.P Rs.6000 (N.F), 
Rs.8000 after 05 years service in A.G.P 

; Rs.7000 (N.F), Rs.9000 after 03 years 
service in A.G.P Rs.8000 (N.F) 

N.F means Non-Functional. All above Non-Ft,mctional Financial Upgrac:lation will oe subject to 
s<;1tisfactory performance in mandatory training alongwith performance appraisal/ asses$ment. 

* Not possessing M.Phil. /Ph.D. in Physical Education. 

•• Possessing M.Phil. ln Physical Education. 

*** Possessing Ph.D. In Physical Ec;jucatlon. 

ti 

The Financial Upgradation_ in respect of above Physical Education and Sports staff will be as per the conditions 
pre$cribed and procedures laid qown by LJGC and approved by the BoG, IIT Delhi 

(h) H2spital / Health §taff: 
• l\ .I I I . I ;. . • • 

Promotion under DACP Scheme No. of years of regular service 
.. -~ . , ~ -

From 
.. 

Te> 
requireg fc;,r promotiQn 

. Medical Officer (Grade Pay Rs. !;,400 $MO (Grape Pay Ffa .. 4 years in ~rac;le Pay of Rs. 5400 in 
in PB-3) 6600 in P6~3) Pe-3 including service rendered in the 

pre-revised scale of Rs. 6000-13500. 

$MO (Grade Pay Rs: !3$00 in PB-3) . CMQ '(Grade Pay Rs. 5 years in Grade Pay of Rs. 6900 in 
7600 in PB-3) PB-3 including service rendered in the 

pre-revised scale of Rs. 10000-15200 . 

. CMO (Grade.Pay· Rs. 76Q0 in PB-3) . CMQ (NF$G) (($rade . .. 4 years in Grade Pay of Rs. 7600 in . 
Pay Rs. 8700 in PB-4) P8-3 including service rendered in the 

pre-revised scale of Rs. 12000-16500. 

CMQ (NF$G) (Grade Pay Rs. 8700 $AG Grade (Grade Pay 7 years in Grade Pay of Rs. 8700· in 
in PB-4) Rs. 10000 in PS-4) PB-4 including service rendered in the 

pre-revised scale of Rs. 14300-18300 
or 20 years of regular servic;e . 

, ... .. ......... . . . . . . 

The Financial Upgradat\on in respect of above Hospital / Health staff will oe as per the norms of OACP Scheme 
and c;1pproved by the BoG, IIT Delhi. 
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Proposed Non-Functional Financial Upgradation avenues in respect 
of Non-Academic (within Group- 'B' & 'C' cadres staff) under Training 

link Career Advancement Scheme (TCAS) 

Non-Functional Financial Upgradation avenues in respect of Non-Academic (within Group- '8' & 'C' 
cadres staff) will be under Training linked Career Advancement Scheme (TCAS) which is based on 
specialised mandatory trainings1 and performance in training, along with performance assessment2. The 
criteria for Non-Functional financial upgradation under TCAS will be with a minimum residency period of 
six (06) years in the current Grade Pay. In case a candidate does not meet the required training 
performance, he/she would not be eligible for availing TCAS. However, he/she can take subsequent 
attempts at clearing the training to become eligible for TCAS. He/she can be made eliglble for financial 
upgradation as mentioned below in TCAS once he/she undergoes the mandatory trainings, receives an 
approved grade in training and a prescribed level of performance in performance assessment. Such 
financial upgradations under TCAS will also be applicable for all isolated posts: : 

S. No. Group Pay Band Grade Pay Provisions for Financial Uoaradation 
01. Group 'B' PB-2, Rs. 9300-34800 Rs. 4200 Rs.4600 after 06 . years service in G.P 

Rs.4200 (N.F), Rs.4800 after 06 years 
service in G.P Rs.4600 (N.F) and Rs.5400 
after 06 years service in G.P Rs.4800 (N.F). 

Rs. 4600 Rs.4800 after 06 years service in G.P 
Rs.4600 (N.F) and Rs.5400 after 06 years 
service in G.P Rs A800(N.F). 

Rs. 4800 Rs.5400 after 06 years service in G.P Rs. 
4800(N.F). 

02. Group 'C' PB-1, Rs. 5200-20200 Rs. 2000 Rs.2400 after 06_ years service in G.P 
Rs.2000 (N.F), Rs.2800 after 
service in G.P Rs.2400 (N.F). 

06 years 

- Rs. 2400 Rs.2800 after 06 years service in G.P 
Rs.2400 (N.F). ; 

1 Detailed cadre wise training policy and its implementation will be designed . . 
2 An objective and 360 degree based appraisal system will be developed. 

-

-
-
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Indian lnsti.tute Qf Technolo9y, Delhi 

Recr1.1itment and Promotion Rules, 2016 for Non-Academic Staff 

1. INTROOUCTION 

I IT Delhi had adopted M H RD approved Scheme issued vide Letter No. F .13-4/2005-TS-1 

dated Fe~ruary, 22/24, 2006 called Recruitment and Career Progression Scheme (RCPS) for 

Group 8 , C and D non-academic employees of the Institute and notified vide Notification No. 

IITO/Estt-\1/06/2278 dated 01 August, 2006 with the c;1pproval of SoG (Refer BG Resolutions 

No. BG/70/2006 & BG/86/2006) . This Scheme was discontinued with effect from 01.09.2008 

on implementation of Modified Assµred Career Progression Scheme (MACPS) as per MHRD, 

Govt. of India, Letter No.17-6/2009-TS.I dated 05.07.2010 with the corn;lition that RCP$ will 

remain valid up to 31.8.2008 and the financial upgradatiqn c;1lready availed l,mder RCPS would 

be taken into account while allowing any upgradation under MACPS. It was also conveyed by 

the above-stated MHRD letter that the Institute may consider framing its own Recruitment 

Rules for various categories of posts to provide for vacancy based promotion. 

The Ministry of Human Resource Development (MHRD), Government of India MHRD vide 

Letter No. 23-3108-IFO dated 8th May, 2008 and vide its letter numper F. No. 32-14/2013- TS.I 

dated ~l)ne 1 Q, 2013 has communicatecj that: 

c;1) In exercise of powers conferred by Section 6 (1) (h) of the Indian Institute of 

Technolo9y Act 19!31, Indian Institute of Technology (IITs) are allowed to design their 

adminisfrative / management / technic,al staff structure as per reql,Jirement after due 

approval from the Board of Governors keeping in mind sLJstainaQility of expencjitl,lre 

on this ?ccount; and 

b) IITs are allowed to institute and recruit non-faculty position as per the 10:1.1 $tl)dent 

to Non-Faculty raUo after due approval of the Board of Governors, subject to the 

conditio_n that IITs should first put on their website all the sanctionecl non-faculty posts 

at present, vacant n9n-faculty posts, designations,. pay-scale, recruitment rules 'tor 

each post along with the list of the non-facµlty employee with their designation and 

pay sqale to ensure transparency and accoL1ntability for all stakeholders. 

Indian lnstitl)te of Technology Delhi therefore has to take up a comprehensive Review of 

its Recruitment Rules/ Policy. A Committee vide Notification No. IITO/ICDN/2015/1112 

dated 31 .07.2015 was constituted comprising of the following members to undertake 

comprehensive Review of Structure, Recruitment Rules and Work Manual for 

Administrative and Technical Staff of the lnstitµte: 

1. Prof. S.M. IShtiaque, TT Deptt. Chairman 

2. Prof. Kanika T. Bhal, D.M.S. Member 

3. Prof. V.K. Vijay, CRQT Member 

4. Registrar Convener 

The Committee will be supported by Assistant Registrar (E-11) for data collection c;1nd 
compilation. 
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2. The Recruitment and Promotion Rules are introduced hereunder. 

These will be called Recruitment and Promotion Rules 2016 for non-academic staff of the 

Institute (hereinafter called as ~ & PR) 
, 
These norms shall come into force with effect from the date of approval by the Board of 
Governors of !IT Delhi. · 

The R & PR supersedes all the previous career development schemes. 

3. Definitions 

In the present norms, unless the context otherwise required: 

(a) Recruitment 

(b) Promotion 

(c) Group 

(d) Cadre 

(e) Ladder 

(f) Post 

(g) Act 

(h) Statutes 

(i) Applicants 

0) Board 

(k) Chairman 

(I) Director 

(m) IITD or Institute: 

(n) Intern.al Candidates: 

Means recruitment/ selection through Internal Circular and /or 

Selection through Open Advertisement Process. 

Means promotion to a highef post by following an 

evaluation Procedure as prescribed under the R & PR applicable. to 

the employees of the Institute. 

Means a set of different posts identified on the. 

basis of Grade pay with Pay Band for the purpose of these Rules. 

Cadre consists of a hierarchy of posts with the same or similar 

job responsibilities. 

Ladder is a career development path-wise Grade Pay with Pay 

Band and Designation applicable to each cadre. 

Means a vacant position with a specified Grade Pay with 

Pay Band and Designation. 

Means the Institute of Technology (IIT) Act, 1961. 

Means the Statutes of the Institute. 

Mean the candidates who apply against the vacant post(s). 

Means the Board the Governors of the Institute. 

Means the Chairman of the Board of Governors. 

Means the Director of the Institute. 

Means the Indian Institute of Technology Delhi. 

Means employees of the !IT Delhi who apply for the post(s). 

(o) Officers and 

Employees of the IITD" 

(p) Scrutiny/ Shortlisting 

Committee 

Means the personnel recruited under the Norms 

including recruited prior to implementation of these rules. 

Means Sqrutiny / Shortlisting Committee constituted by 

the Competent Authority for Shortlisting of candidates for 

particular post(s) . 

(q) Selected Candidates Means the candidates selected for the post(s). 

/ 

-

-
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(r) Sele~tion Committee 

(s) $hortlisting of Candidates: 

(t) Competent A1,Jthority 

(u) OPC 

(v) LOI; 

(w) Clean Service 

15 
Means the Committee constituted by the Competent 

' 
Authority for se.lection of candidat(;l(s) for particular post(s). 

Means the c;andldates shortlisted t:;,y the Scrutiny / 

Shortlisting Committee for thE: next stage of selec,tion process. 

Means the approving Authority for the said post. 

Qepartmental Promotion Committee. A Standing Committee 

to form to evaluate or jLJdge the suitability of the employee 

for promotion as per promotional avenues mentioned in the 

R&PR. 

Limited Departmental Examination. 

M<;!ans consistently ~09<:l performance with clear 

antecedent. 

The words and expressions used t:;,ut not defined herein shall be ascril;>e<;I the same 
meanings as are respectively assigned to them in the Act. 

4. Structure of posts 

The entire non-academic staff of IIT Oelhi is now classified l)nder three groups, viz A, Band C 
as Group 'O' · has since been merged into C,,roup 'C' as per 61h Pay Commission 

recommendati<;ins. 

The above Groups represent a broad classification of staff members based on job­

responsibilities as well as qualification-compatible cadres. 

Under each group th~re will be a number of cadres and each cagre having a ladder of posts. 

Entry Into any one of the abo\le Grol)ps in any given cadre will normally be at the IQwest post 

in a ladder (entry level post) through recruitment I selection, However, in the interest of the 

trn~titute's work, lateral / middle level entry of internal I outside candidates may be permitted 

for special needs in the technical / ministerial posts within the cadre I ladder through the 

process of recruitment/ selection. 

The BoG in its 192nd meeting held on 04.04.2016 (refer item 87) has since apprqved the 
nomenclature anc;l number of posts etc (i.e. total 854 posts). The sLJmmary of total posts 
group-wise is as ~nder: 

Groups Name Qf the Posts 
.. 

Pay Barid Grade Pay No. of 
Posts 

A Registrar** PB-4 (Rs.37400-67000) Rs.10000 01 

Dy. Registr,;3r PB-3 (Rs.15600-39100) Rs.7600 .. ·01 

Assistant Registrar PB-3 (Rs.15600-39100) Rs.5400 12 

Principal Tech . OffiGer PB-3 (Rs.15600-391 Ob)° Rs~7600 10 

iechnica( Officer PB-3 (Rs.15600-39~00) . Rs.5"400 30 6 

. , ., 
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Librarian** PB-4 (Rs.37400-67000) Rs.1 OOOO(AGP) 01 

Dy. Librarian PB-3 (Rs.15600-39100) Rs.8000(AGP) 04 

Assistant Librarian PB-3 (Rs.15600-39100) Rs.6000(/\GP) 06 

Institute Engineer** PB-4 (Rs.37400-67000) Rs.10000 01 

Superintending Engineer PB-4 (Rs.37400-67000) Rs.8700 02 

Executive Engineer PB-3 (Rs.15600-39100) Rs.7600 05 

Asstt. Executive Engineer PB-3 (Rs.15600-39100) Rs.5400 08 

Chief Security Officer PB-3 (Rs.15600-39100) Rs.7600 01 

Security Officer PB-3 (Rs.15600-39100) Rs.5400 02 

Head, Hospital Services** PB-4 (Rs.37400-67000) Rs.10000 01 -
Medical Officer PB-3 (Rs.15600-39100) Rs.5400 11 

Sports Offic~r PB-3 (Rs.15600-39100) Rs.6000(AGP) 01 

Sr. Student Counsellor PB-3 (Rs.15600-39100) Rs.7600 01 

Asstt. Student Counsellor · PB-3 (Rs.15600-39100) Rs.5400 03 

Industrial Liaison Officer PB-3 (Rs.15600-39100) Rs.7600 01 

Public Relation Officer ·PB-3 (Rs.15600-39100) Rs.5400 01 

Total 109 

B Superintendent PB-2 (Rs.9300-34800) Rs.4800 24 

Junior Superintendent PB-2 (Rs.9300-34800) Rs.4200 50 -Accounts Officer PB-2 (Rs.9300-34800) Rs.4800 06 

Junior Accounts Officer PB-2 (Rs.9300-34800) Rs.4200 12 

Technical Superintendent PB-2 (Rs.9300-34800) Rs.4800 37 

Jr. Tech . Superintendent PB-2 (Rs.9300-34800) Rs.4200 80 -Asstt. lib. Info. Officer PB-2 (Rs.9300-34800) Rs.4800 02 

Sr. Lib. Info. Assistant PB-2 (Rs.9300-34800) Rs.4200 04 

Assistant Engineer PB-2 (Rs.9300-34800) Rs.4800 08 

Junior Engineer PB-2 (Rs.9300-34800) Rs.4200 08 

Asstt. Security Officer PB-2 (Rs.9300-34800) Rs.4200 05 

Asstt. Fire Inspector PB-2 (Rs.9300-34800) Rs.4200 01 

Staff Nurse PB-2 (Rs.9300-34800) Rs.4200 . 07 

Technician (X-ray) PB-2 (Rs.9300-34800) Rs.4200 . 02 

Physiotherapist PB-2 (Rs.9300-34800) Rs.420o ·· 02 

Sanitary Inspector PB-2 (Rs.9300-34800) Rs.4200 . 02 

Dy. Sports Officer PB-2 (Rs.9300-34800) Rs.4800 · .. 02 

Assistant Sports Officer PB-2 (Rs.9300-34800) Rs.4200 . 03 

Caretaker-cum-Manager PB-2 (Rs.9300-34800) Rs.4200 • 02 

Mess Manager PB-2 (Rs.9300-34800) Rs.4200 • 10 

Caretaker PB-2 (Rs.9300-34800) Rs.4200 • 05 

Hindi Officer PB-2 (Rs.9300-34800) Rs.4800 ' 01 

Senior Data Processor PB-2 (Rs.9300-34800) Rs.4800 • 01 

Total 274 
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C Sr; Assistant PB-1 (Rs.5200-20200) Rs.280Q es 

Jr..Assi\,tant PS-1 (Rs.$200-20200) Rs.2000 103 
Sr: Assistant (Ncs.) PB-1 (Rs.5200-2020()) Rs.2800 11 

Jr. Assistant (A/Cs.) PB-1 (Rs.5200-20200) . Rs.2000 22 

$r. Mech. /SLA pB-1 (Rs.5200-20200) Rs.2800 162* 

Jr: Mech./ J(..A PB-1 (Rs.5200-20200) Rs:2000 
. . 

20 

Litf Info. Assistant PB-1 (Rs:5200-2020(;)) Rs.2800 ··oa · 

Sr·: Me<;ha,.nic Pe-1 (Rs.5200-20200) Rs.2800 09 

Jr. Mech~mic PEl-1 (Rs.5200-20200) Rs·.2000 
. . . 

12 
. . -.~ 

Sec0rity lnipector PB-1 (Rs.5200-20200) Rs.2800 08 

Pharmacist PB-1 (Rs.5200-20200) Rs:2800 
.. 

06 

Jr. Medical Lab. Assistant PB-1 (Rs.5200-20200) Rs.2800 02 

· Oresser PB-1 (Rs.5200-20200) . Rs.2000 . 02 
-~ 

Ntir:sing Orderly PB-1 (Rs.5200-20200) 'Rs.2000 04 
.....--,.;~ 

Driver PB-1 (Rs.5200-20200) Rs.2400 . 06 
Vehicle Assistant PB-1 (Rs.5200-20200} Rs.2000 03 
Sports Coach PB-1 (Rs.5200-20200) RS:2800 01 

Pre-Primary Teacher PB-1 (Rs.5200-20200) Rs.2400 05 

Cook PB-1 (Rs.5200-20200) Rs.2400 04 
Masalchi~c1,.1m-Searer Pe-1 (Rs.q2Q0-20200) Rs.2000 

. . 
08 

Assistant Mess Manager PB-1 (Rs.5200-20200) Rs.2800 22 

Assistant Caretaker P,l3-1 (Rs.5200-20200) Rs.2800 11 

Total 471 
, , , .. 

Grand Total (A+8+C) 854 

• This includes 20 posts of Jr. Mech~nlcf J.L.A which have not been reflected in the s1,Jmmary of 
total posts. 

•• All positions in the Grade Pay of Rs.10000 will be as tenurefdeputation posts for a maximum 
perioc;i of 05 years. 

5. Appointing Authority 

In accordance with the Act & Statue of the Institute, all appointments of the Officers and 
Employees of the Institute shall be made by: 

(a) The Board, if the appointment is made to the non- academic posts (Oirect 

Recn1itment l!nder Group 'A') for the Grade Pay of Rs. 540Q and / or above in Pay 

Band-3 as per 6th Central Pay Commission (CPC). 

(b) The Pirector, if the appointment is made to the non-academic posts for Grade Pay 

less thc;1n Rs. 5400 in Pay Band- 2 categorizecl under the GrQl,lps B and C. 

6. Recn.iitment of Qfficers and Employees 

The recruitment to various posts shall be made as per attached Annexl)re of the Recruitment 

and Promotfon R\,Jles 2015 for Non-Academic Staff. 
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7. Number of Posts, Classification and Scale of Pay 

The norms for the number of posts of the Officers and Employees, their classification and the 
scales of pay attached to such posts shall be such as are mentioned in the Annexure of the 
Recruitment and Promotion Rules. 

The age limit for Direct Recruitment in term of Post/ Pay Band & Grade Pay will be as follow: 

Grade Pay (Rs.) Maximum age limit 

2000 27 

2800 30 
. 

4200 35 

4600 35 

4800 35 

5400 40 

6600 45 

7600 50 

8700 55 

10000 57 in case the retiring age is 62 years and 
' 55 in case retiring age is 60 years 

For employees of IIT's who are educationally qualified can ~ 
considered for direct recruitment across the whole IIT system up to .a 
maximum of 50 years of age. 

8. Method of Recruitment, Procedure of Recruitment, and Other Requirements 

The method of recruitment, age limit, eligibility and other requirements needed to apply for the 

posts shall be as are specified in Annexure of the Recruitment and Promotion Rules. 

The following methods for recruitment shall be applicable to the IIT Delhi: 

(a) Direct Recruitme.nt: 

(b) Promotions through 

(i) DPC 

(ii) LOE 

(c) On Deputation/ Transfer on Deputation/ on Contract. 

The following will be the Standing Selection Committee for . Direct Re.cruitment of the 

candidate: 

(i) For Group 'A' staff: 

1. 
2. 
3. 
4, 

5. 

Director 
Deputy Director (Operations) 
Two nominees of the Board 
Registrar, except for the post of Registrar 

One representative of the reserved category, if -
the post is reserved one 

Chairman 
Member 
Member 

Member 
Member 

• For Promotion/Internal posts, the same Selection Committee may be constituted. 
• It must be ensured that the Selection Committee must have one womAn mi:>mhAr 

-

-

-
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(ii) For Q_ro9p 'B'&'C,' staff:. 

1, Dy. pirector (Qperc:1tions) 
2. Registrar or his Nominee 

3. Head of the Oepartment/Section concerned 
4. One 01,1tside expert or an expert in the concerned 

area from the Institute if it is not considered 
necessary to invite outside expert 

5. Qne representative of the reserved category, if 
the post is reserv~d one 

Chairman 
Member 

Mernb~r 
Member 

Member 

• It must be ensured that the Selection Committee m1.Jst have one women memt;>er 

9. The candidates will be evaluated by the duly constituted Sel~ction Committee as per 

the fc.>llowing: 

(1) For Group 'A' staff (Direct and Promotion) 

11 

Technical §taff (Lab/ Computer/ Workshop - as per nature of duty) 
. . . , t 

Step I: 

Written Test 50 marks 

Step II: 

lrade Test/ ComplJter Test 20 marks 

Step Ill: 

_Presentation 10 marks 

Step IV: 

Interview 20 marks 

Total 100 marks 



• 

Administration 

Step I: 

Written Test 50 marks 

Step II: 

Computer/ other Test 20 marks 

Step Ill: 

Presentation 10 marks 

Step IV: 

Interview 20 marks 

Total 100 marks 

The minimum qualifying marks for Written & Trade Test/ Computer Test will in general 

be 60 % (Relaxatioh / Concession to SC/ST/OBC candi~ates may be given as per GOl's 

rules). Only the candidates who will qualify the Written & Trade/ Computer Test (step 

1&11) will be called for Step Ill & IV (Presentation & Interview) of the selection process. 

However, actual selection shall depend on the merit over and above this minimum level 

as determined by the respective Selection Committee(s) . The select panel so formed out 

of this process will be valid for a period of one year. 

(ii) Criteria for selection through Open Advertisement (applicable for Group '8' & 'C' 

employees) 

Step I: 

Written Test 70 marks (out of 100 marks) 

Step II: 

Trade Test/ Computer Test 30 marks 

Total 100 marks 

The minimum qualifying marks for Written & Trade/ Computer Test will in general be 

60 % (Relaxation / Concession to SC/ST/OBC candidates may be given as per GOl's 

rules). Only the candidates who will qualify the Written Test (step I) will be called for 

Step II (Trade Test/ Computer Test) of the selection process. However, actual selectlol') 

shall depend on the merit over and above this minimum level as determined by the 

respective Selection Commfttee(s). The select panel so formed out Of this process will 

be valid for a period of one year. 

-

-
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(iii) Criteria for selection/ promotion through Limited Departmental Examination 

(applicable all for Gn;>1,1p 'B' & 'C' employees) 

Step I: 

Written Test 7Q mark~ {<;>tit of 100 marks) 

Step II: 

Trade Test/ Computer Test 3Q marks 

..,._.,...,.,,......,...,.._,..,...,.,..,.,.......,.. ...... ,.......,..,..,.,_,_...,..... _ _,.,..,,__,,,,,_,....,......,.,..,._,. 

Total 100 marks 

The minimum qualifying marks for Written & Trade/ Computer Test in general will be 

60 % (Relaxation I Concession to SC/ST/OBC candidates may be given as per GOl's 

rules). Only th~ 9qn<;lidates who will qualify the Written Test (step I) will be called for 

$tep II (Trade Test/ Computer Test) of the selection process. However, actval selectic;>n 

shall depend on the merit over and above this minimLJm level as determined by the 

respective Selection Committee(s). 

10. Procedure of Recrµitment 

(a) Oirect Recruitment 

The following procedure shall be followed for making Direct Recruitment to the posts, 

wherever it is prescribec,I in Annexure of the Recruitment and Promotion Rules: 

(i) The Institute shall invite appli<;ation(s) for posts through the advertisement in 

leading news pap~rs on all India basis. 

(ii) 

(iii) 

Applications received p11rsuant to the advertisement as mentioned in (i) 

above, shall be scrutinized for eligibility by the Scrutiny /Shortlisting 

Committee to be constituted by the Competent Authority of the IIT Oelhi. 

Where applications received are in excess of the number of posts 

advertised for the vacant post(s), the Scrutiny / Shortlisting Committee 

may formulate additional criteria for shortlisting, based on academic 

perfQrmance and/ or years of experience of the applicants or it may so 

decide recording the reasons. 

The Short-listed applications shall be placed before the Dy. Director (Ops) / 

Director for c)pproval. After due approval, the shortlisted applicants will be call!¥! 

for Written Test and subseql!ent steps as applicable on ql,Jalifying the same as 

per ~ecision of the Institute. 

(iv) The Selection Committee will be constituted by the Competent Authority of the 

IIT Delhi in accordance with the Act and the Statutes. 

. ,..,.,. 
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(b) Promotion tho1.,1gh Limited Departmental Examination (LOE). 

As per available vacancies, promotions of the departmental candidates shall be made: 

(i) As per the hierarchical structure in the respective cadre maintained by the IIT 

Delhi. 

(ii} By the Selection Committee to be constituted by the Competent Authority. 

(iii) On the basis of process as prescribed for each position in the Annexure of 

Recruitment and Promotion Rules, and 

(iv) Considering merit. 

The following procedure shall be followed for making promotion through Limited 

Departmental Examination to the posts, wherever it is prescribed in Annexure of the 

Recruitment and Promotion Rules: 

(i) The Institute shall lnvite application(s) for posts through the internal 

advertisement of IIT Delhi on Institute website. 

(ii) Applications received pursuant to the advertisement as mentioned in (i) 

above, shall be scrutinized for eligibility by the Scrutiny / Shortlisting 

Committee to be constituted by the Competent Authority of the IIT Delhi. 

Where applications received are in excess of the number of posts 

advertised for the vacant post(s), the Scrutiny /Shortlisting Committee may 

formulate additional criteria for shortlisting based on academic 

performance and/or years of experience of the applicants. 

(iii) The Shortlisted applications shall be placed before the Dy. Director (Ops)/ 

Director for approval. After due approval, the shortlisted applicants will be called 

for Written Test(s)/ Presentation as per decision of the Competent Authority. 

(iv) The following will be the Standing Committee for Group 'B' & 'C' for promotion 

through Limited Departmental Examination (LOE) and all the issues concerning 

to LOE will be looked into by this committee: 

1. Dy. Director (Ops) Chairman 
' 

2. Concern HOD/HOC Member 

3. Subject Expert Member 

4 . SC/ST/OBC nominee Member 

(for reserved positions only) 

5. Registrar Member 

6. D.R/A.R.(E-11) Convener 
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(c) On Oeputation / Transfer on Deputation / on Contract 

(1) Deputation 

The following procedure shall be followed for making appointment by Deputation, 

wherever prescribE)d in the Annexure of the Recruitment and Promotion Rules: 

(i) The !IT Oelhi shall invite applications for the vacant posts from Central 

·Government, State Government and Autonomous 8odies thrOU!;Jh an 

advertisement on an all India basis. 

(ii} ·• Applications receivec,I pursuant to the advertisement as mentioned in (i) 

• above, shall be $Crutinized for eligibility of by a Scrutiny / Shortli$ting 

C9mmittee to be constituted by the Competent Authority of the IIT 

Delhi. Where applications received are in excess of a reasonable 

number (as determined by the Scrutiny / Shortlisting Committee) f<;>r the 

vacant and advertised post(s), the Scrutiny / Shortlisting Committee 

may forrrn,ilate ad(Jltional criteria for shortlisting, based on academic 

performance and / or years.of experience of the applicants. 

(iii) Personal evaluation ·shall involve any one or more of these methods: 

{i) Interview, (2) test, (3) presentation and (4) evah,1atiqn of his/her previous 

ACRs. 

(iv} The period of deputation, including the period of deputation in another ex­

cadre post held immediately preceding this appointment in the same or some 

other organization or department of the Central Government, shall be two (2) 

years from the date of beginning of the deputation extendable up to a 

maximqm period of five · (05) years with the approval of the competent 

authority. 

(v) Oeputation shall be subject to vigilance clearance 

Vacancies caused by any incumbent being away on deputation, long illness, long 

leave or under any other circ1Jmstances tor a duration of one year or m9re, may also 

filled by way of recruitment on Deputation with employees from Central Government or 

State Governments or Autonomous Bodes. 

(2) On Contract 

The Institute may also appoint persons on Contract basis on the recommendation 

of the Selec;tion Committee with such benefits which are similar to regular 

appointments. Appointment on Contract shall be made initially for a period of one 

(1) year which can be extended for a maximum period of \,lpto five (5) years after 

review of satisfactory performance. 

On completion of contract period with the satisfactory performance, the person 

may be considered for a regular appointment with the approval of the Competent 

Authority. In case of reg1.,1larization of a person workil"lg on Contract basis, the 

period of contract completed by the said person may be treated as completion of 

period of probation applicable for the said post with the approval of the Competent 

Authority. 
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(d) Promotion thrdugh Departmental Promotion Committee (DPC) 

The following will be the Standing Committee for promotion through DPC and all the 

issues concerni[)g to DPC will be looked into by this committee: 

1. Dy. Director (Ops) -
2. Concern HOD/HOC -
3. Registrar 
4. D.R/A.R (E-11) 

Chairman 
Member 
Member 
Convener 

If necessary, the Chairman DPC may also opt more member(s) for this committee. 

Criteria for promotion through DPC 

Step I: 

AC Rs (for last 08 years) 

Step II: 

Internal AssessmenU Presentation 

Total 

60 marks . 

40 marks ·_. 

100 marks · 

(i) For departmental candidates to be considered for promotion (as per numbers of 
posts, fixed/decided for them) the %age of marks in qualifying degree may not be 
insisted upon as per guidelines of MHRD/BoG. . 

(ii) The seniority list. verification of eligibility and all records iriduding integrity, 
vigilance clearance etc along with check list for such cases will be presented 
before the committee by the Convener. 

(iii) The residency period for promotjon (through LOE /DPC) for being eligible for the 
next higher Grade Pay has been spell out in the Recruitment Rules itself. The 
provision has been made at the entry level erstwhile Group 'D' employees / 
Cadre with required residency, to consider their placement for Group 'C' post(s). 

11. Assessment of Vacancy 

After assessment and on receipt of requirement of Officers and Employees from 

various functionaries of the Institute, H.R. Section Will initiate the process of the 

recruitment to fill up the post(s) via various methods of recruitments. The process to fill 

up the vacant posts belonging to the reserved category, will also be initiated whenever 

required. The establishment registers ar'ld vacancy register will be kept upto date by 

H.R. Section. The rotation of quota, for identifying of vacancy (i.e. under Direct 

Recruitment / DPC/ LOE) and reservati0.n will be examined · and submitted by the 

respective In-charge of H.R. Section. 
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12. Advertisement 

After approval of the Oy. Director (Ops), the recruitment section shall prepare ano 

publish detailed advertisement(s) containing all the conditions of the recruitment 

process on the official website of the Institute (www.iitd.ac.in) and in the newspapers 

of repute for wider publicity. 

In case of recruitment through <-!eputation, the IIT Delhi m1;1y also request various 

organization(s) . to provide suitable candidates from their organiz.,ition(s) to serve the 

Institute. 

13. Reservation 

Nothing contained in these Recruitment Rules shall affect reservatipns, relaxations of 

age limitand other concessions required to be provided to the Scheduled Castes (SC), 

the Schedule Trioes (ST), Other Backward Class (QBC) and Physically Handicapped 

(PH) or ~ny Qther special categories of persons in accoroance with the orders issued 

by the MHRO from time to time in this regard. The . reservation roster shall also 'be 

updated and countersigned by the liaison Officers as per LJsual instructions to insure 

fair representation of SC/ST/OBC/PH candidates/ employees. 

14. Amendments 

These Recruitment and Promotion Rules may be reviewed periodically for making 

necessary modifications and amendments, _as may be required from time to time. 

However; the Director, IIT Delhi from time to time, may also consider rE)laxation in any 

of the provisions aforesaid or issue specific directions as may be necessary to remove 

cjiffic1,1lties in the 9peration of any of the provision of these rules. The directions iss1,1es 

by the Qitector, if any, shall be reported to the B9ard of Governors. 

Where any doubt arises as to the interpretation of any of the provisions of these norms, 

the matter shc;1II be referred to the Recruitment Rules Committee, the recommendations 

ofwhich shall be referred to the Board of Governors for a decision, whiGh shall be final. 

15. Implementation of Recruitment & Promotion Rules 

These R & PR shall be implemented from the date of approval, consented by the Board 
of Governor, HT Qelhi 

16. In the event, any existing employee under Group 'C' and/or Group 'B' is not able to avail 
the opportunity of career progression or promotion routes, spelled out in the preceding 
paragraphs of the RRs, or fail to qualify the LOE, benchmark ACRs or complete the 
training process etc., an ittempt will be made to assess their upgradation to the next 
higher grade, on the basis of q1,1alifying service of ten years in the prec,eding grade. 
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28 
Recruitment Rules for the Post of Registrar 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selection post or non-selection 

post 

Of?. Age limit for direct recn,iits 

07. Educational and other qualifications 

required for direct recrµlts 

Registrar 

01 

Group - 'A' 

PB-4 (Rs. 37400-67000/-) 

Grad.e Pav- Rs. 10000/­

Selection 

Preferably below 57 years 

Essential: 
Masters degree or equivalent from recognized 
1.miversity in any discipline with at least 55% 
marks or its equivalent Grape of B in the LJGC 
seven points scale and consistently good 
aca<;lemic recoro set out in these Regt,1lations. 

Expe~ien_ce: 

(i) At least 15 years of experience as Assistant 
Professor in the AGP Rs. 7000 and above 
or with 8 years of service in the AGP of Rs. 
8000 and above including as Associate 
Professor along with experience in 
educational administration. 

OR 
Comparable experience in research 
establishments and/or other Institutions of 
higher educatir;m. 

OR 
15 years of administrative experience of 
which 8 years regular service as Deputy 
Registrar or an equivalent post in the AGP 
of Rs. 7600 and above. 

(ii) Experience in handling computerized 
administration/ financial matters. 

Desirable: 

(i) A degree in Law / Management / 
Engine~ring from a recognized University/ 
Institute. 

(ii} Experience in educational administration, 
financial and personnel management and 
capacity to lead the administration in a 
residential institlJtion. 



08. Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exam 

09. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation/ transfer, grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion/by 

deputation/transfer, grades from which 

promotion/deputation/transfer is to be 

made 

12. If a DPC exists, what is the composition 

29 

Not Applicable 

One year 

Direct recruitment, failing which on 

Deputation / Transfer on Deputation / on 

contract basis for a tenure of up to 5 years or 

till attaining the age of 62 years, whichever is 

earlier or as fixed by Govt. of India from time 

to time. 

Deputation/ Transfer on Deputation/on 

Contract basis 

Officers under the Certtral / State Governments 

/Universities/ Recognized Research Institutes 

or Institutes of national irnportance:-

a) i) Holding analogous post or 

ii) With at least 3 years regular service in 

posts with GP of Rs . . 8700/- or equivalent; 

and 

b) Possessing educational qualification and 

experience as prescribed in Col. 7. 

Not Applicable 

-

-

--

-
-
-
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Recruitment Rules for the Post of Deputy Registrar 

Ql. Name of the Post 

02. No. of Post(s) 

Q3. Classification 

04. ~cale of Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for Qirect recruits 

07. Educational and other ql,lalifications 

required for direct recruits 

Oeputy Regis~rar 

07 

Group- 'A' 

PB-3lRs. 15600-39100/-) 

<:;racle Pay- Rs. 7600/-

Selec;:tion 

Preferably below 50 years 

A Master (legree or its eq4ival~nt in ~my 
Qiscipline from a recognized University with at 
least 55 % marks or its equivalent Grade of B in 
the UGC seven points scale and consistently 
good academic record set out in these 
regulations. 

Experi_ence : 

(i) At least 9 Years' experience as Assistant 
Professor in the AGP of Rs. 6000/- and 
above with experience in educational 
administration. 

OR 
Comparable experience in research 
establishment and / or other institutions of 
higher education. 

OR 
5 years' of administrative experience as 
Assistant Registrar or equivalent post in 
the AGP of Rs. 5400 and above. 

(ii) Experience in handling computerized 
administration/ financial matters. 

Desirable 

(i) A degree in Law / Management / 

Engineering from a recognized University/ 
Institute. 

(ii) Chartered or Cost Accountant qualification 
form a recognized University/ Institute for 
the post of Oepllty Registrar {Accounts / 
Audit). 



- 08. Whether age and educational 
qualifications prescribed for direct 
recruits will apply to the promotion / 

limited Deptt. Exam 

09. Period of probation, if any 

10. Method of recruitment, whether by 

· direct recruitment or by promotion 9r 
• 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promdtion/by 

deputation/transfer, grades from which 

promotion/deputation/transfer is to be 

made 

12. If a DPC exists, what is the composition 

3l 

(i) Age No 

(ii) Qualification No 

One year 

75 % by Direct Recruitment . 

25 % by Limited Departmental Examination 

N.B.- failing which by on Deputation/ Transfer 

on Deputation/ on contract basi.s. 

By Limited Departmental Examination: 

Open to the Assistant Registrar in the Grade 

Pay of Rs. 6600/" who have rendered at least 

OS years of regular clean service as Assistant 

Registrar level in IIT Delhi. . 
Deputation/ Transfer on Deputation/on 

Contract basis 

Officers from the Central/ State Governments 

or Institutes of national importance or 

Universities/ University level Institution or 

PSU/ Industry: 

a} i} Holding analogous post or 

ii) With at least 5 years' service in posts 

carrying Grade Pay of Rs. 6600/- or its 

equivalent and having experience in 

administration, establishment and accounts 

matters. 

b} Possessing educational qualification and 

experience as prescribed in Col. 7. 

N.B.- The eligibility or otherwise of internal 

candidates to be examined & recommended by 

the Deptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for 

the purpose. 

Not Applicable 

-

-
-

-

-
-
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Recruitment Ruies for the Post of Assistant Registrar 

Ql. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selection ppst or non-selection 

post 

Qq. Age limit for direct recruits 

07. Educational and other qualifications 

required for c;lirect recruits 

0~. Whether age and educational 

qualifications prescrtbed for direct 

recruits will apply to the promotion / 

Limited Oeptt. Exam 

Assistant Registrar 

12 

Group- 'A' 

Pf;\-3 (Rs. 15600-39100/-) 

Grade Pay- Rs. 5400/-

Selection 

Preferably oelow 40 years 

Es.~ent!all A Master degree or its eqvivalent in 
any c)iscipline from a recognized l)niversity with 
at least 55 % marks or its equivalent Grade of B 
in the UGC seven points scale and consistently 
good academic record set Ollt in these 
Regulations. 

Experij:!nc~: 
(i) At lea~t five years relevant adminiWative 

exper\ence in supervisory capacity in a 
Govt. office/university/ technological 
inst.itution or an organization of repute 
which may inclt>de activities relatec;l to 
examinations, academics, establishment, 
general administration, R&D, student 
affairs, Finance / Audit & Accounts, Estate 
Management etc. in the grade pay of Rs. 
4600/4~00 or equivalent. 

(ii) Experience in handling computerized 
administration/ financial matters. 

(iii) Proficiency in the use of variety of 
computer office applications, M.S Word, 
Excel, Power-point or equivalent is a must. 

Desirable 

(i) A degree in Law / Management / 
Engineering/ Actuarial Science from a 
recognized lJniversity/ Institute,. 

(ii) Chartered or Cost Accountant qualification 
(CFA/ CS/ CA/ ICWA) from a recognized 
University/ Institute for the post of 
Assistant Registrar (Acco1,1nts/Audit). 

(i) Age No 

(ii) Qµalification No 



09. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promot1on/by 

deputation/transfer, grades from which 

promotion/deputation/transfer is to be 

made 

12. If a DPC exists, what is the composition 

33 

One year 

(i) SO% by Direct Recruitment 

(ii) SO% by Limited Departmental Examination 

N.B.- failing which by on Deputation/ Transfer 

on Dep·utation /on Contract basis 

By Limited Departmental Examination: 

Open to the Superintendent level staff having 

Bachelor's degree and Minimum 8 years 

relevant experience in Administration/ 

Accounts/Audit of the Institute out of which at 

least 5 years as Superintendent / Accounts 

Officer/equivalent and of supervising a Section 

in Pay Band-2 (Rs. 9300-34800) with Grade Pay 

of Rs. 4600/4800. 

Deputation / Transfer on Deputation / on 

contract basis 

Officers from the Central/ State Governments 

or Institutes of national importance or 

Universities/ University level Institution or 

PSU / PSE:-

a) Holding analogous post/ scale, and 

b) Possessing educational qualification 

and experience as prescribed in Col. 7. 

N.B.- The eligibility or otherwise of internal 

candidates to be examined & recommended by 

the Deptt. / Centr~ concerned or Scrutiny / 

Shortlisting Committee to be constituted for 

the purpose. 

Not Applicable 

--



-

-
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•· Recruitment Rules for the Post of Superintendent 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

o~. Whether selection post or non-selection 
post 

06. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

08. Whether age and edvcational 
qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exam. 

()9. Period of probation, if any 

10. Method of recn,1itment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion/by 

deputation/transfer, grades from which 

pr9motion/deputation/transfer is to be 

made 

12. If a OPC exists, what is the composition 

Sqperintendent 

24 

Grpup - 'B' 

PB-2 (Rs. 9300-34800) 
Grade Pay- Rs. 4800/-

Not Applicable 

Not Applicable 

Not Applic;able 

(i) 

(ii) 

Age 

Ol.lalificiltion 

One year 

No 

Yes 

(i) 75 % by Limited Oepartmental Examination 

(ii) 25 % by OPC 

By L!mited Departmental Examlna_tlon: 

Open to the Jr. Superintendent in the Grade Pay 
of Rs. 4200/- who have rendered at least 06 years 

of regular ~lean service as Jr. Sl)perintendent 

level in IIT Delhi. 

fu'..D_PC: 
From existing Jr. Supdt. of IIT Delhi with at least 

08 years reg1,1lar clean service in the Grade Pay of 

Rs. 4200/-. 

N.B.- The eligibility or otherwise of internal 

candidates to be examined & recommended by 
' I 

the Oeptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

purpose. 

As per IIT Oelhi rules 
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Recruitment Rules for the Post of Jr. Superintendent 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

08. Whether age and educational 

qualifications prescribed for direct 

recruits wilt apply to the promotion / 

Limited Deptt. Exam. 

Jr. Superintendent 

50 

Group~ 'B' 

PB-2 (Rs. 9300-34800) 

Grade Pay- Rs. 4200/­

Selection 

Preferably below 35 years 

Essential 
1. Master Degree in any discipline from 

recognized university with at least 55% marks 
in qualifying degre~ with 01 year experience 
as Sr. Assistant or equivalent in the Grade Pay 
of Rs. 2800/- in Central Govt. / State Govt. / 
Autonomous Bodies / Public Sector 
Undertakings. 

OR 
Bachelors Degree in any discipline from 
recognized university with at least 55% marks 
in qualifying degree with 03 years experience 
as Sr. Assistant or equivalent in the Grade Pay 
of Rs. 2800/- in Central Govt. / State Govt. / 
Autonomous Bodies / Public Sector 
Undertakings. 

2. Proficiency in the use of variety of computer 
office applications, IVI.S Word, Excel, Power­
point or equivalent is a must. 

(i) 

(ii) 

Desirable: 
Higher Degree / PG Diploma in relevant 
discipline like H;R, Labor Laws, Financial 

Management, inter ICWA/ CA etc. from 

recognized University/ Institute. 

Age No 

• Qualification No 

-
-
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09. PeriQd of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by \)remotion qr 

. . 
by ~eputation trans.for grades · and 

percentage of the vacancies to be filled 

by variQIJS methods 

11. In case of recruitment by promotion/by 

depytatiqn/transfer, grades from which 

promotion/deputation/transfer is to be 

made 

12. If a ,;>PC exists, what is the composition 
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One year 

(i) 50 % by Direct Recruitment. 

lii) 30 % by Limited Departmental Examination 

(iii) 20 % thrqugh DPC 

N.B.- failing which by on Deputation/ Transfer on 

Oeputation / on contract basis. 

By Lim_it(ld QeQartf"'e_ntal _E>911;,ninatio'h 

Open to the Sr. Assistant in the Grade Pay of Rs. 

2800/- who have rendered at least 06 years of 

regular clean service as Sr. Assistant level in IIT 

Delhi. 

By _DP~: 

From exis~ing Sr. Asstt. of IIT Oelhi with at least 

OS years regular clean service in the Grade Pay of 

Rs. 2800/-. 

N.B.- The eligibility or otherwise of internal 

candidates to be el<amined & recommended by 

the Oeptt. / Centre concerned Qr Scr1,.1tiny / 

Shortlisting Committee to be constituted for the 

purpose. 

As per IIT Delhi rules 



Recruitment Rules for the Post of Sr. Assistant 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

OS. Whethlr selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Educational and other qua\ifications 

required for direct recruits 

08. Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exam. 

09. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion/ by 

deputation / transfer, grades from 

which promotion / deputation / transfer 

is to be made 

12.. If a DPC exists, what is the composition 

Sr. Assistant 

65 

Group - 'C' 

PB-1 (Rs. 5200-20200) ·.· 

Grade Pay- Rs. 2800/-

Not Applicable 

Not Applicable 

Not Applicable 

(i) Age 

(ii) Qualification 

One year 

No 

Yes 

(i) 75 % by Limited Departmental Examination 

(ii) 25 % by DPC 

By Limited Departmental Examination 

Open to Jr. Asstt. who have rendered at least 06 

years of regular clean service in Grade Pay Rs. 

2000/- or (erstwhile) Group 'D' employee/ MTS 

with 08 years of regular clean service out of 

which at least 05 years as Jr. Assistant in the 

Grade Pay of Rs. 2000/- in IIT Delhi. 

ByOPC: 

From existing Jr. Asstt. of IIT Deihl with at least 08 

years regular clean service in Grade Pay of Rs. 

2000/-. 

N.B.- The . eligibility or otherwise cf internal 

candidates to be examined & recommended by 

the Deptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

purpose. 

As per IIT Delhi rules 

-

-

-

-

-

-
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Recruitment Rules for the Post of Jr. Assistant . 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Sea le of Pay 

QS. Whether selection post or non-sele_ction 

post 

06. Age limit for direct recruits 

07. Educatic;mal and other qualific;ations 

required for direct recruits 

Jr. Assistant 

103 

Group- 'C' 

PB-1 (Rs. 5200-20200) 

Grade Pay- Rs. 2000/-

Selection 

Preferably below 27 years 

Essential 
1. Bachelors Degree in any discipline from 

recognized university with at least 55% marks 
in qu1;31ifying degree. 

2. Proficiency in the use of variety of computer 
office applications, M.S Word, Excel, Power­
point or eqi,livalent is a must. 

3. Having typing speed of 40 w.p.m. / 35 w.p.m. 
in English and Hindi respectively on 
computer. 

Desirable: 
One year relevant experience. ,, 

Note: The requirement of typing mentioned in 
the Rec;rultment rules will not apply in 
the case of Physically Handicapped 
persons who are certified as being unable 
to type by the IIT Hospital/ Medical 
Board. 



-- 08. Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the pro~otion / 

Limited Deptt. Exam. 

09. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion / by 

deputation / transfer, graqe~ from 

which promotion/ deputation/ transfer 

is to be made 

12. If a DPC exists, what is the composition 

t) 

39 

(i) Age No 

(ii) Qualification Yes 

One year :· 

(i) 90% by Direct recruitment 

(ii) 10% by limited Departmental Examination 

N.B.- failing which by on Deputation /Transfer 

on Deputation/ on contract basis, 

By Limited Departmental Examination 

Open to existing (erstwhile) Group 'D' employees 

of IIT Delhi with at least 08 years regular clean 

service subject to fulfillment of minimum 

educational qualification of 10+2 (Sr. Secondary/ 

ITI of two years duration.after Secondary School} 

from a recognized Board. 

N.B.- The eligibility or otherwise of internal 

candidates to be examined & recommended by 

the Deptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

purpose. 

Not Applicable 

-

-
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Recruitment Rules for the Post of Atcounts Officer 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of P<lY 

OS. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. EQucational and other qualifications 

required for direct recn,iits 

08. Whether age ano educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 
Limited Oeptt. Exam. 

0~. P~riod of probatio.n, if any 

10. Method of recruitment, whether by 

direct recruitment or by pr9motion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various metho<;ls 

11. In case of recn,iitment by promotion/by 

cjeputation/trcmsfer, grades from which 

promotion/depvtation/transfer is to be 

made 

12.. If a OPC exists, what is the composition 

Accounts Officer 

06 

Group - 'B' 

PB-2 (Rs. 9300-34800) 

Grade Pay- Rs. 4800/-

Not applicable 

Not applicable 

Not applicable 

Age No (i) 

(Ii) Qualiflcatlon Yes 

One Year 

(i) 75 % by Limited Departmental Examination 

(ii) 25 % by OPC. 

By Limited gepartmental Examination 

Open to Jr. Accounts Officer in the Grade Pay of 

Rs. 4200/- who have rendered at least 06 years of 

regular clean service in Grade Pay of Rs. 4200/- as 

Jr. Accounts Officer In IIT Deihl. 

B'('DP.C: 
From existing Jr. Accounts Officer of IIT Oelhi with 

at least 08 years regular clean service in the 

Grade Pay of Rs. 4200/-. 

N.B.- The eligioility or otherwise of internal 

candidates to be examined & recommended by 

the Deptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

purpose. 

As per IIT Delhi rules 
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Recruitment Rules for the Post of Jr. Accounts Officer 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

08. Whether age and educational 

qualifications prescribed fc:,r direct 

recruits will apply to the promotion / 

Limited Deptt. Exam. 

Jr. Accounts Officer 

12 

Group- 'B' 

PB-2 (Rs. 9300-34800) 

Grade Pay- Rs. 4200/-

Selection 

Preferably below 35 years 

Essential 
1. M.Com. or equivalent qualification from 

recognized university with at least 55% marks 
in qualifying degree with 01 year experience 
as Sr. Assistant (Accounts) or equivalent in 
the Grade Pay of Rs. 2800/- in Central Govt./ 
State Govt. / Autonomous Bodies / Public 
Sector Undertakings. 

OR 

B.Com. or equivalent qualification from 
recognized university with at least 55% marks 
in qualifying degree with 03 years experience 
as Sr. Assistant (Accounts) or equivalent in 
the Grade Pay of Rs. 2800/- in Central Govt. / 
State Govt. / Autonomous Bodies / Public 
Sector Undertakings. 

2. Knowledge of Accounting Software like Tally, 
Pay Roll Accounting, e-TDS. 

3. Proficiency in typing in English / Hindi on 
computer, and also in the use of a variety of 

-

-

computer office .•· applications, M.S Word, -

✓ 

Excel, _P.ower-point or equivalent is a must. 

Desirable: 

(i) Higher Degree / PG Diploma in relevant 

discipline like HR, Labour Laws, and Financial 

Management etc from recognized institute. 

(ii) ICWA/CFA (Intermediate) 

(iii) CA in Intermediate 

(i) Age No 

(ii) Qualification Yes 

..,J 
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09. Period of probation, if any 

10. Method of recruitment, whether by 

c,lirect recruitment or l:iy promotion or 

by deputation transfer grades and 

percentage Qf the vacancies ·to be filled 

by various methods 

11. In case of recn~itmentbY promotion/ by 

deputation / transfer, grades from 

which promotion / deputation / transfer 

isto be made 

12. If a OPC exists, what is the composition 

42 

One Year 

(i) 50 % by Oirect Recruitment. 

(ii) 30 % by Limited Departmental Examination 

(iii) 20 % by OPC 

N.B.- failing which by on Deputation/ Transfer 

on Deputation/ on contract basis. 

By Limited D~(_)artmental Examination 
' ~ ( . . . . , ' . . ·- . . . ( . 

Qpen t<:> Sr. Assistant {Accounts) who have 

rendered at least 06 years of regular clean service 

in Grade Pay of Rs. 2800/- in llT Delhi. 

sx_DPC: 

From existing Sr. Asstt. (Accounts) of IIT Delhi 

with at least 08 years regular clean service in 

Grade Pay of Rs. 2800/- in !IT Delhi. 

N.B.- The eligibility or otherwise of internal 

candidates to be examined & recommen<led by 

the Deptt. / Centre concerned or Scrutiny / • 

Shortlisting Committee to be constituted for the 

purpose. 

As per IIT Delhi rules 
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Recruitment Rules for the Post of Sr. Assistant (Accounts) 

01. Name of the Post · 

02. No. of Post{s) 

03. Classification 

04. Scale of Pay 

OS. Whether selection post or non-selection 

post 

• 06. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

08. Whether age and 

qualifications prescribed 

educational 

fdr direct 
recruits will apply to the promotion / 

Limited Deptt. Exam. 

09. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 
. I 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion/ by 

deputation / transfer, grades from 

which promotion /deputation/ transfer 
is to be made 

12. If a DPC exists, what is the composition 

Sr. Assistant {Accounts) 

11 

Group - 'C' 

PB-1 (Rs. 5200-20200) •. 

Grade Pay- Rs. 2800/- .· 

Not Applicable 

Not applicable 

Not applicable 

(i) 

(ii) 

Age 

Qualification 

One year 

No 

Yes 

{i) 75 % by Limited Departmental Examination 

{ii) 25 % by DPC 

By Limited Departmental Examination 

Open to Jr. Assistant (Accounts) who have 

rendered at least 06 years of regular clean service 
in Grade Pay of Rs. 2000/- or (erstwhile) Group 

'D' employee/ MTS with 08 years of regular clean 

service out of which at least 05 years as Jr .. 

Assistant in the Grade Pay of Rs. 2000/- in IIT 

Delhi. 

By OPC: 

From existing Jr. Asstt. (Accounts) of IIT Delhi 

with at least 08 years regular clean service in 

Grade Pay of Rs. 2000/- in IIT Delhi. 

N.B.- The eligibility or otherwise of internal 

candidates to be examined & recommended by 

the Deptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

purpose. 

As per IIT Delhi rules. 

-

-

-



-

-

-
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Recruitment Rules for the Post of Jr. Assistant (Accounts) 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. scale of Pay 

OS. Whether selection post or non-s~lec:tion 

P.c;>St 

06. Age limit for direct recruits 

07. Ec:J1,1cational and other ql)alifications 

reql)ired for direct recruits 

Q8. Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exam. 

05). Period of probation, .If any 

Jr. Assistant (Accounts) 

22 

Group- 'C' 

PIH (Rs. 5200-20200) 

Grade Pay- RS.2000/-

Selection 

Preferal)ly below 27 years 

Essential 
1. B.Com or equivalent qualification from 

recogniied university with at least 55% marks 
in the qllalifying degree. 

2. Proficiency in Acco1mting Software like Tally, 
Pay Roll ,4.ccounting, e-TOS etc. 

3. Proficiency in typing in English / Hindi on 
computer, and also in the t,Jse of a variety of 
computer office applications, M.S Word, 
Excel, Power-point or equivalent is a must. 

Desirable: 
1. One year relevant experience in Finance / 

Accounts. 
2. Having typing speed of 40 w.p.m. / 35 w.p.m. 

in English and Hindi respectively on 
computer. 

(i) Age No 

(ii) . Q1,.1alification Yes 
,, 

One Year 



10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion/ by 

deputation / transfer, grad~s from 

which promotion / deputation/ transfer 

is to be made 

12. If a DPC exists, what is the composition 

V 

(i) 90 % by Direct recruitment 

(ii) 10 % by Limited Departmental Examination 

N.B.- failing which by on Deputation / Transfer 

on Deputation/ on contract basis. 

By Limited Departmental Examination 

From existing (erstwhile) Group 'D' employees/ 

MTS of IIT Delhi with at least 08 years regular 

clean service subject to fulfillment of minimum 

educational qualification of 10+2 (Sr. Secondary/ 

ITI of two years duration after Secondary School) 

from a recognized Board. 

N.B.- The eligibility or otherwise of internal 

candidates to be examined & recommended by 

the Deptt. / Centre concerned or ·scrutiny / 

Shortlisting committee t~ l;le constituted for the 

purpose. 

Not Applicable 

-

-



.,,... 

-

-

-
,,. 

--
-
-
-
-

fl 

46 
Recruitment Rules for the Post of Principal Technical Officer 

Ql. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selection post or non-selection 

post 

0(;. Age limit for direct recruits 

07. Educational and o\her qualifications 

required for direct recruits 

Principal Technical Offi<;er 

10 

Group- 'A' 

PB-3 (Rs. 15600-39100/-) 

Grade Pay- Rs. 7600/-

Selection 

Preferably below 50 years 

Essential --~ 
1. M.Tech Degree in Engineering or 

equivalent qualification in appropriate 
field with a minimum of 55% marks in the 
qualifying degree from a recognized 
University/Institute with six years relevant 
experience in the Grade Pay of Rs. 6600 or 
eqyivalent. 

OR 
Master Degree in Science/Computer 
Science or equivalent qualification in 
appropriate fiEM with a minimum of 55% 
marks in the qualifying ~egree from a 
recognized l)niversity/ Institute with ten 
years relevant experience in the Gracie 
Pay of Rs. 660Q or equivalent. 

OR 
Bachelors Oegree (four years) in 
Engineering or equivalent qualification in 
appropriate field with a minim~im of 55% 
marks in the qualifying degree from a 
recognized University / Institute with 
thirteen years relevant experience ln the 
Grade Pay of Rs. 6600 or equivalent. 

2. Proficiency in the use of a variety of 
compµter office applications, M.S Word, 
Excel, Power-point or equivalent is a must. 

Desirable 
Ph.D in appropriate field with a minimum of 
55% marks in the qualifying degree from a 
recognized, University/Institute with three 
years relevant experience in the Grade Pay of 

Rs. 6600 or equivalent. 



08. Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exam/ Deputation 

09. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion/by 

deputation/transfer, grades from which 

promotion/deputation/transfer is to be 

made 

12. If a DPC exists, what is the cor:nposition 

47 

(i) Age No 

(ii} Qualification Yes 

One year 

(i) 75% by Direct Recruitment 

(ii} 25% by Limited Departmental Examination 

N.8.- failing which by on Deputation/ Transfer or 

Deputation / on contract basis. 

By Limited Departmental Examination 

Open to the Technical Officer who have rendere, 

at least 06 years of regular clean service in PB-: 

Grade Pay- Rs. 6600 in IIT Deihl. 

By Deputation / Transfer on Deputation / 01 

contract basis 

(i} A person holding analogous post, or 

(ii} Having 03 years relevant experience in PB­
(Rs. 15600-39100/-}, Grade Pay of Rs. 6600/-. 

N.B.- The eligibility or otherwise of intern;; 

candidates to be examined & recommended b 
the Deptt. / Centre concerned or Scrutiny 

Shortlisting Committee to be constituted for th, 

purpose. 

Not Applicable 

-
-

-

-

-

-



.r-

,,... 

-

-
-
-
-
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Recruitment Rule~ for the Post of Technical Officer 

01. Name Qf the Post 

02. No. Qf Post{s) 

03. Classification 

04. Scale of Pc;1y 

QS. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

Q7. Educational and other qualifications 

required for direct recruits 

08. Whether age and educational 
q1,ialifications prescril:;>ed for direct 

r!;!cruits will apply to the promotion / 

Limited Deptt. Exam 

Technical Qffi<;;er 

30 

Group - 'A' 

PB-~ (Rs. 15600-39100/-) 

Grade P;;iy- Rs. 5400/-

Selection 

Preferably below 40 years 

1. M.Tech Oegree in Engineering or 
equivalent qualification in appropriate 
field with a minimum of 55% marks in the 
qualifying degree from a recognized 
l)niversity/ Institute with two years 
relevant experience in the Grade Pay of 
Rs. 4600/4800 or equivalent. 

OR 
Master Degree in Science/Computer 
Science or equivalent qualification in 
appropriate field with a minimum of 55% 
marks in the qualifying degree from a 
recognized University/ Institute with four 
years relevant experience in the Grade 
Pay of Rs. 4600/4800 or equivalent. 

OR 
Bachelors Degree {four years) or 
equivalent qualification in appropriate 
field with a minimum of 55% marks in the 
qualifying degree from a recognized 
University/ Institute with five years 
relevant experience in the Gra(:le Pay of 
Rs. 4600/4800 or equivalent. 

2. Proficiency in the use of a variety of 
computer office applications, M.S Word, 
Excel, Power-point or eq1,1ivalent is a 
must. 

{i) 

(ii) 

Age No 

Qualification Yes 



09. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In cas~ of recruitment by promotion/by 

deputation/transfer, grades from which 

promotion/deputation/transfer is to be 

made 

12. , If a DPC exists, what is the composition 

49 

One year 

(i) 50% by Direct recruitment. 

(ii) 30% by Limited Departmental Examination. 

(iii) 20% by DPC. 

N.B.- failing which by on Deputation/ Transfer or 

Deputation / on contract basis. 

By Limited Departmental Examination 

Open to the Tech~ Supdt. having Bachelor's 

degree in Science . / Computer Science OR 

Three years Diplomc1 in Engineering after 10+2 

and who have rendered at least 06 years of 

regular .clean service in PB-2, Grade Pay- Rs. 

4600/4800 in llTDelhi. 

By DPC: 

From existing Technical Supdt. having 

Bachelor's degree in Science / Computer 

-

-
-

Science OR Three years Diploma in Engineering -

after 10+2 and who have rendered at least 08 

yec1rs regular clean service in PB-2, Grade Pay-

Rs. 4600/4800 in IIT Delhi. 

N.B.- The eligibility or otherwise of internal 

candidates to be examined & recommended 

by the Deptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for 

the purpose. 

As per !IT Delhi rules 



-

-

--

50 
Recruitment Rules for the Post of Tech. Superintendent 

01. Name of the Post 

Q2. No. of Post(s) 

Q~. Classification 

04. Scale qf Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Educ<!tional and other qualifications 

required for direct recruits 

08. Whether age and edµcational 

qt;alifications prescribed for dire.ct 

recruits will apply to the promotion / 

limited Deptt. Exam 

Q9. Period of prot.>ation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to b.e filled 

by vario1,1s methods 

11. In case of recrt;itment l;>y promotion/by 

deputation/transfer, grades from which 

promotion/deputatio11/transfer is to be 

macle 

12. If a DPC exists, what is the composition 

Tech. Superintendent 

37 

Group - '6' 

PB-2 (Rs. 9300-34800/-) 

Grade Pay- Rs. 4800/-

Not Applicable 

Not Applicable 

Not Applicable 

Age No (i) 

(ii) Qualification Yes 

One year 

(i) 75% by Limited Departmental Examination 

(ii) 25% by DPC. 

Sy ~imited Qepart~n,tal Exam_ination 

Open to the Jr. Tech. Superintendent who have 

rendered at least 06 years of regular clean service 

in P~-2., Grade Pay - Rs. 4200/- in lll"'Oelhi. 

B'1£DPC 
From existing Jr. Tech. Superintendent of IIT 0elhi 

With at least 08 years regular clean seruice in PB-

2, Grade Pay- Rs. 4200/- in IIT Delhi. 

N.B.- The eligibility or otherwise of internal 

candi<;lates to be examined & recommended by 

the 0eptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

purpose. 

As per IIT Delhi n,i les. 
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Recruitment Rules for the Post of Jr. Tech. Superintendent 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay . 

05. Whether selection post or non-selection 
post 

06. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

08. Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exam. 

Jr. Tech. Superintendent 

80 

Group - 'B' 

PB-2 (Rs. 9300-34800) 

Grade Pay- Rs. 4200/­

Selection 

Preferably below 35 years 

1. Master Degree in Science/Computer 
Science or B.E/ B.Tech or equivalent 
qualification in appropriate field with a 
minimum of 55% marks in the qualifying 
degree from a recognized University/ 
Institute with one year relevant 
experience in the Grade Pay of Rs. 2800 or 
equivalent. 

OR 

Bachelor's Degree in Science or equivalent 
in apprnpriate field . with a minimum of. 
55% marks in the qualifying degree from a 

-

recognized University/Institute with three -
years relevant experience in the Grade 
Pay of Rs. 2800 or equivalent. 

OR 
Three years Diploma in Engineering / 
Applied Science· · or equivalent in 
appropriate field (after 10+2) with a 
minimum of 55% marks in the qualifying 
degree from a recognized University/ 
Institute with four years relevant 
experience in the Grade Pay of Rs. 2800 or 
equivalent. -

2. Proficiency in the use of a variety of 
computer office applications, M.S Word, 
Excel, Power-point or equivalent is a must. 

(i) 

(ii) 

Age No 

Qualification Yes 



-

-
-
-
-

09. Perioc;I of probation, if any 

10. Method of recq.1itment, whether by 

direct recruitment or by promotion or 

by c;lepl!tation transfer grades and 

percentage of the vacan<;ies to be filled 

by vari9us methods 

11. In case of recruitment by prqmotion/by 

deputation/transfer, grades from which 

promotion/c;lepl,ltation/transfer is to be 

made 

12. If a DPC exists, what is the composition 
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One year 

( i) 
I 

50 % by Direct Recruitment. 

{ii) 30 % by limited Departmental Examination 

(iii) 20 % by DPC 

N.B.- failing which by on Deputation / Transfer on 

Deputation/ on contract basis. 

By limited Departmental Examination ., . . . . ) . ' . . 

Open to the Sr. Lab. Assistant who have 

rendered at least 06 years of regl,!lar clec;1h 

service in P8-l, Grade Pay -Rs. 2800/- in IIT 

Oelhi. 

By .DPC: 

From existing Sr. Lal;>. Asstt. of IIT Delhi with at 

least 08 years reg1,1lar clean service in PB-1, 

Grade Pay-Rs. 2$00/- in IIT Oelhl. 

N.B.- The eligibility or otherwise of internal 

candidates to be examined & recommended 

by the Deptt. / Centre concerned or Scrvtiny / 

Shortlisting Committee to be constituted for 

the purpose. 

As per IIT Delhi rules. 
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Recruitment Rules for the Post of Sr. Mechanic/ Sr. Lab. Asstt. 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

Sr. Mechanic/ Sr. Lab. Asstt. 

162 

Group - 'C' 

PB-1 (Rs. 5200-20200) 

Grade Pay- Rs. 2800/-

Selection 

Preferably below 30 years 

1. Master Degree in Science/Computer Science 
or B.E/ B.Tech or equivalent qualification in 
appropriate field with a minimum of 55% 
marks in the qualifying degree from a 
recognized University/Institute. 

OR 
Bachelor's Degree in Science or equivalent in 
appropriate field . with a minimum of 55% 
marks in the qualifying degree from a 
recognized University/ Institute with two 
years relevant experience in the Grade Pay 
of Rs. 2000 or equivalent. 

OR 

Three years Diploma in Engineering / 
Applied Science or equivalent in appropriate 
field (after 10+2) with a minimum of 55% 
marks in the qualifying degree from a 
recognized University/Institute with three 
years relevant experience in the Grade Pay 
of Rs. 2000 or equivalent. 

2. Proficiency in the use of a variety of 
computer office applications, M.S Word, 
Excel, Power-point or equivalent is a must. 

-

-

-

-



-

-

-
-
-

08. Whether age and educational 
qualifications prescribed for direct 

recr1Jits will apply to the promotion / 

Limited Oeptt. Exam. 

Q9. Periocj of probation, if any 

10. Methoc;I of recn.1itment, whether by 

direct recruitment or. by promotion or 

by deputation .transfer grades and 

percentage of the vacancies to be fillec;l 
by various methods 

11. In case of recruitment by promotion/ by 

deputation / transfer, grades from 

which promotion / deputation / transfer 

is to be made 

12. If a OPC exists, what is the composition 

..... •· 
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(i) 

(ii) 

Age No 

Qualification No, but three years 

Oiploma in Engineering/ Applied Science 

or equivalent in appropriate field (after 

10+2) OR ITl (02 years) after Secondary 

Examination will be insisted upon for 

departmental candidates to be 

considered under 10% LOE quota. 

One year 
fl 

(i) 90 % by Oirect Recruitment. 

(ii) 10 % by Limited Departmental Examination 

N.a.- failing which by on Deputation/ Transfer 

on Oep1,1tation / on contract basis. 

By Li_mite.d D.e.partmental Examination 

Open to the Jr. Mech./JLA who have rendered at 

lec;1st 06 years of regular clean service in P6·1, 

Grade Pay- Rs.2000/- in IIT l;)elhi. 

N.8.- The eligibility or otherwise of internal 

candidates to be examined & recommended by 

the Deptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constitutec;I for the 

purpose. 

Not Applicable 



r 
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Recruitment Rules for the Post of Jr. Mechanic/ Jr. Lab Assistant 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Educational and other qualifications 
II 

required for direct recruits 

08. Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exam. 

09. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

.. 

Jr. Mechanic/ Jr. Lab Assistant 

20 

Group - 'C' 

PB-1 (Rs. 5200-20200) ·• 

Grade Pay-Rs. 2000/-

Not applicable 

Preferably below 27 years 

1. Bachelor's Degree in Science or equivalent in 
appropriate field :with a minimum of 55% 
marks in the qualifying degree from a 
recognized University/ Institute. 

OR 

Three years Diploma in Engineering / Applied 
Science or equivalent in appropriate field 
(after 10+2) with a minimum of 55% marks in 
the qualifying degree from a recognized 
University/Institute with one year relevant 
experience .. 

2. Proficiency in the use of a variety of 
computer office applications, M.S Word, 
Excel, Power-point or equivalent is a must. 

(i) 

(ii) 

Age 

Qualification 

One year: 

No 

Yes 

100% by Limited Departmental Examination 

-

-

-

-



,-. 

-
-
-
-
-
-

11. In case of recruitment by promotion / by 

dep\.ltation / transfer, grades from 

which promotion/ deputation / transfer 

is tQ be made 

12. If a OPC exists, what is the composition 

56 

By,Limited, De12artmental Examination 
Open to existing (erstwhile) Group 'D' employees 

of IIT Delhi with at least" 06 years regular clean 

service su~ject to fulfillment of minimum 

educational qualification of 10+2 (Sr. Secondary 

/ITI of two years duration after Secondary School} 

from a recognized Boan;!. 

N.1~.- The eligibility or otherwise of internal 

candic;!ates to be examined & recommended by 

the Deptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

pl!rpose. 

Not Applicable 
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Recruitment Rules for the Post of librarian 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selection post or non-selection 
post 

06. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

08. Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exam. 

09. Period of probation, if any 

Librarian 

01 

Group - 'A' (Academic) 

PB-4 (Rs. 37400-67000) 

AGP-Rs. 10000/-

Selection 

Preferably below 57 years 

Essential 

1. A Master's Degree in Library Science / 

Information Science/ Documentation with at 

least 55% marks or its equivalent Grade of B 

in the UGC seven points scale and 

consistently good academic record set out in 

these Regulations. 

2. At least thirteen years as a Deputy Librarian 

in a Un1versity Library or eighteen years 

experience as a College Librarian. 

3. Evidence of innovative library service and 

organization of published work. 

Desirable: 

A M.Phil./ Ph.D. Degree in Library Science/ 

Information Science/ Documentation/ Archives 

and Manuscript keeping. 

Not Applicable 

One Year 



,-

-

--
-

--
-
-

I ~ 5 8 

10. Method of recruitment, whether by 

direct ret;ruitment qr by promotion or 

. py deputation trahsfer &ra<;!es and 

percentage of the vacancies to be filled 

by varioLJs methods 

11. In case of recruitment by promotion / by 

deputation / transfer, grades from 

which promotion/ deputc)tion / transfer 

is to be made 

12. If a OPC exists, what is the composition 

100% by Oirect Recruitment 

N.B.- failing which by on Deputation/ Transfer on 
Depl/tation / l!)n contract l:;,asis . 

De1;1vti3ti.on . / Transfer on Deputatiori t . on 

contract basis --- . . , 

Officers from the Library of Central / State 

Governments or Institutes of national importance 

or l)niversities / Deemed l)niversity level· 

Institution or PSU/ Industry: 

a) i) Holding analogous post or 

ii) With at least 3 years service in posts 

carrying Grade Pay of Rs. 9000/- or its 

eql)ivc;1lent and having experience in 

administ;ration, establishment and accounts 

matters of the Library. 

b) Possessing ecjucational qualification and 

experien<;e as prescribed in Col. 7. 

N.B.- The eligibility or otherwise of internal 

canclidates to be examined & recommended by 

the Deptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

purpose. 

Not Applicable 
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Recruitment Rules for the Post of Deputy Librarian 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

OS. Whether selection post or non-selection 
post 

06. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

08. Whether age and · educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exam. 

09. Period of probation, if any ✓ 

Deputy Librarian 

04 

Group - 'A' (Academic} 

PB-3 (Rs. 15600-39100) 

AGP- _Rs. 8000/-

Selection 

Preferably below 50 years 

Essential 
1. A Master's Degree in Library Science / 

Information Science/ Documentation with at 
least 55% of the marks or its equivalent Grade 

of B in the UGC ·• seven point scale and a 
consistently good academic record. 

2. 05 years experience as an Assistant University 

Librarian/ College Ubrarian. 

3. Evidence of innovative library service and 

organization of published work and 

professional commitment, computerization of 

library. 

Desirable: 
A M.Phil./ Ph.D. Degree in Ubrary Science/ 

Information Science/ Documentation/ Archives 

and Manuscript keeping/ computerization of 

library. 

Not Applicable 

One Year 

-

-

-
-

_, 

-



,,..._ 10. Methq~ of recn,iltment, whet.her by 

-

-

-

-

(iirect recruitment 9r by promotion or 

by deputation transfer grades and 

percentage of the vacancies tQ be filled 

by various methods 

11. In case of recruitment by promotion/ by 

cleputation / transfer, grades from 

which prqmotion / deputation/ transfer 

is to be made 

12. If a DPC exists, wha.t is the composition 

60 

v/ 

100% by Direct Recruitment 

Promotion under Carrier Advancement Scheme 

(CAS) as UGC norms. 

N.B.- foiling which by on Oeputation / Transfer on 

Deputation Y on contract basis. 

ti 

Deputation j Transfer on Deputation ( . .2.U 

contract basis 

Officers from the Library of Central / State 

Governments or lnstitvtes of national importance 

or Universities / Deemed l)niversity level 

Institution or PSl,J/ lndL1stry: 

a) i) Holding analogous post or 

ii) With at least 5 years service in posts 

carrying Grade Pay of Rs. 6000/- or its 

eq1,1ivalent and having experience in 

administration, establishment and accounts 

matters Qf the Library. 

b) Pqssessing educational qualification and 

experience as prescribed in CoL 7. 

N.B.- The eligibility or otherwise of internal 

candidates to be examinet;l & recommended by 

the Oeptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

purpose. 

Not Applicable 
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Recruitment Rules for the Post of Assistant Librarian 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

08. Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exam. 

09. Period of probation, if any 

Assistant librarian 

06 

Group - 'A' {Academic) 

PB-3 (Rs. 15600-39100) 

AGP- Rs. 6000/-

Selection 

Preferably below 45 years 

Essential 
1. A Master's Degree in Library Science / 

Information Sciehce/ Documentation Science 
or an equivalent professional degree with at 
least 55% marks {or an equivalent Grade in a 
point scale wherever grading system is 
followed) and a tonsistently good academic 
record with knowledge of computerization of 
library. 

2. Qualifying . · in the National Level Test 

conducted for the purpose by the UGC or any 

0th.er agency approved by the UGC. 

3. Minimum 03 years of relevant experience of 

working in Institute / University of State / 

Centre Govt. organization. 

Not _Applicable 

One Year 

-

-

--
-



,-

-

---

10. Method of recruitment, whether by 

direct recruitment or by pr9motion or 

by deputation transfer gractes and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion / by 

deputation / transfer, grades from 

which promotion / dep1.,1tation / transfer 

is to be made 

U. If a DPC exists, what is. the composition 
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100% by 0irect Recruitment 

Promotion 1.,nder Carrier Advancement Scheme 

(CAS) as UGC norms. 

N.B.- failing which by qn Qeputation / Transfer on 

Deputation/ on contract oasis. 

Deputation / Transfer on Deputation / on 

c9ntract ~asl_s 

Officers from the librarv of Central / State 

Governments or Institutes of national importance 

or Universities / Deemed University level 

Institution or PSU/ Industry: 

a) i) Holding analogous post or 

ii) With at least 5 years' service in posts 

carrying Grade Pay of Rs. 4600/- or its 

equivalent and having experience in 

administration, establishment and accounts 

matters of the library. 
\ 

b) Possessing educational qualification and 

experience as prescribed In Col. 7. 

N.B.- The eligibility or otherwise of internal , 
candidates to be examined & recommended by 

the Deptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to !:)e constituted for the 

pt,Jrpose. 

Not Applicable 
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Recruitment Rules for the Post of Assistant Library Information Officer 

01. Name of the Post 

02. No. of Post(s) 

03. Classificatlon 

04. Scale of Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Ed ucatio na I and other qualifications 

required for direct recruits 

08. Whether age and educational 
qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exam. 

09. Period of probation, 1f any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies tp be filled 

by various methods 

11. In case of recruitment by promotion/ by 

deputation / transfer, gra·pes from 

which promotion/ deputation/ transfer 

is to be made 

12. If a DPC exists, what ls the composition 
• 

Assistant Library Information Officer 

02 

Group - 'B' 

PB-2 (Rs. 9300-34800) 

Grade ,Pay-Rs. 4800/-

Not Applicable 

Not Applicable 

Not applicable 

Age No (i) 

( ii) Qualification Yes 

One Year 

(i) 50% by Limited Departmental Examination 

(ii) 50% by DPC 

N.B.- failing which by on Deputation/ Transfer on 

Deputation / on contract basis. 

By Limited Departmental Examination 

Open to Sr. library Info. Assistant or equivalent 
who have rendered at least 06 years of regular 

clean service in the Grade Pay of Rs. 4200/- in IIT 

Delhi. 

By DPC: 

From existing Sr. Library Info. Assistant or 

equivalent of IIT Delhi with at least 08 years 

regula·r clean service in the Grade Pay of Rs. 

4200/- in IIT Delhi. 

N.B.- The eligibility or otherwise of internal 

candidates to be examined & recommended by 

the Deptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

purpose. 

~ As per IIT Delhi rules . . · 

-

-

-
-



-
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-

-

-
-
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Recruitment Rules for the Post of Sr. Library Information Assistant 

01. Name of the Post 

02. No. of Post(s) 

03. Clijssifiq1tion 

04. Scale of Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07, Educational and other ql!alificatiqns 

required for direct recruits 

08. Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

· Limited Oeptt. Exam. v.~ 

Sr. Library lnformc1tion Assistant 

04 

P8-2 {Rs. 9300-34800) 

Grade Pay-Rs. 4200/-

Selection 

Preferably below 35 years 

Essential 
1. M.Lib.Sc:. / MLISc or eqLJivalent from 

recognized l)niversity/lnstitute with at least 
55% marks in the qualifying degree. 

OR 
Master's Degree in Arts / Science / 

Commerce or any other discipline with and 

also B.Lib.Sc. / BLISc with at least 55% marks 

from recognized University/Institute. 

2. Post Graduate Diploma/ Certificate Course in 

Computer Application / Library Automation 
from a recognized Institute with minimum of 

06 months duration. 

3. At least 03 years working experience in a 

reputed library. 

4. Proficien,cy in the use of a variety of 

computer office applications, M.S Word, 

Excel, Power-point or equivalent is a must. 

Qe,si~able: 
Knowledge of lil}rary Automation activities. 

(i) Age No 

(ii) Qualification Yes 



09. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion/ by 

deputation / transfer, grades from 

which promotion / deputation / transfer 

is to be made 

12. If a OPC exists, what is the composition 

, 
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One Vear 

(i) 50% by Direct recruitment. 

(ii) 25% by Limited Departmental Examination 

(iii) 25% by DPC 

N.B.- failing which by on Deputation/ Transfer 

on Deputation/ on contract basis. 

By Limited Departmental Examination 

Open to the Lib. Info. Assistant who have 

rendered at least 06 years of regular clean service 

in PB-1, Grade Pay- Rs. 2800/- in \IT Delhi. 

By DPC: 

Open to the Lib. Info. Assistant who have 

rendered at least 08 years of regular service in 

PB-1, Grade Pay- Rs. 2800/- in llT Delhi. 

N.B.- The eligibility 'or otherwise of internal 

candidates to be examined & recommended by 

the Deptt. / Centre ; concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

purpose. 

As per 11T Delhi rules 

-

-

-

-
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Recruitment Rules for the Post of Library Information Assistant 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selection post 9r non-selection 

post 

06. Age limit for dire<;:t recruits 

07. Educational and Qther quaiificatlons 

required for direct recruits 

08. Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limitecj Deptt. Exam. 

09. Period of probation, if any 

Library lnforri,ation Assistant 

08 

Gro1Jp - 'C' 

PB-1 (Rs. 5200-20200) 

Grade P(ly- Rs. 2800/­

Selection 

Preferably below 30 years 

Essential 

II 

1. M.Lib.Sc. / MLISc or equivalent from 
recognized University/Institute with at least 
55% marks in the qualifying oegree. 

OR 
Master's Degree in Arts / Science / 

Commerce qr any other discipline and also 

B.Lib.Sc. / 6LISc with at least 55% marks in 

the qualifying degree from recognized 

l)niversity/ Institute. 

2. At least 01 years working experience in a 

reputed library. 

3. Proficiency in the use of a variety of 

compµter office applications, M.S Word, 

Excel, Power0 point or equivalent is a mt,1st. 

Desirabl~ 
Knowledge of Library Automation activities. 

Not Applicable 

One Year 



'' .j' -

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion/ by 

deputation / transfer, grades from 

which promotion / deputation / transfer 

is tobe made 

12. If a DPC exists, what is the composition 

67 

100% by Direct recruitment. 

N.B.- failing which by on Deputation/ Transfer 

on Deputation / on contract basis. 

Not Applicable 

Not Applicable 

-
-

-

-



r 
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Recruitment Rules for the Post of Institute Engineer 

Ql. Name Qf the Post 

02. No. of PQst(s) 

03. Classification 

04. scale of Pay 

OS. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Egucational anQ other qualifications 

reql!ired for direct recn1its 

Institute ~ngineer 

01 

Group - 'A' 

PB-4 (Rs. 37400-67000) 

Grade Pay- Rs. 10000/-

Selection 

Preferal:ily t?elow 55 years 

Essential: 

1. (i) Master's degree in the appropriate 
branch of Engineering/ Technology 
o,r equivalent from a recognized 
university/Institute with at least 
55% marks in the qualifying degree. 

(ii) At least 15 years relevant experience 
out of which at least 08 years as 
Execvtive Engineer in th~ Grade Pay 
of Rs. 7600/- and at least 03 years of 
regl!lar clean service in Grade Pay Qf 
Rs. 8700/- at the level of 
Superintending Engineer. 

OR 
(i) Bachelor's degree in the appropriate 

branch of Engineering / Technology 
or equivalent from a recognized 
l)niversity/ Institute with at least 
55% in the qualifying degree. 

(ii) At least 15 years relevant 
- experience out of which at least 05 

years of regular clean service in the 
Grade Pay of Rs. 8700/- at the level 
of Superintending Engineer and at 
l~ast 08 years in the Grade Pay of 
Rs. 7600/- as Executive Engineer. 

2. Experience in handling construction & 
construction management related 
software, like Computer-aided Design 
(CAD) etc. 



, 

08. Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exam. 

09. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by prop;otion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 
by various methods 

11. In case of recruitment by promotion/ by 

deputation / transfer, grades from 

which promotion/ deputation/ transfer 

is to be made 

12. If a DPC exists, what is the composition 

69 

Desirable: 

(i) Experience in the line of coordination & 
supervision . of construction and 
maintenance <>f civil works (including 
Public Health) in Public works 
Department . . 

(ii) At IIT Delhi, the Institute Engineer also 
holds the charge of Estate Officer of the 
Institute and hence knowledge of Estate 
matters & public premises act/ rules are 
desirable. 

Not Applicable 

One Year 

100 % by Direct Recruitment 

N.B;- failing which by on Deputation / Transfer 

on Deputation / on contract basis. 

By Deputation or on Contract 

{i) 

(ii) 

A person holding analogous post, or 

Having at least 05 years relevant 

experience in PB-4 (Rs. 37400-67000), 

Grade Pay of Rs. 8700/- at the level of 

Superintending tngineer or at least 08 

years in Grade Pay of Rs. 7600/- at the 

level of Executive Engineer. 

(iii) Possessing educational qualification and 

experience as prescribed in Col. 7 

N.B.- The eligibility or otherwise of internal 

candidates to be examined & recommended by 

the Deptt. / Centre CO!')cerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

purpose. 

Not Applicable 

-

-

-

-
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-
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Recruitment Rules for the Post of Superintending Engineer 

Ql. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scc1le of Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for direct recniits 

07. Educational and other qualifications 

required for direct recruits 

Superintending Engineer 

02 (01 Civil and 01 Electrical) 

Group- 'A' 

Pl;l-4 (Rs. 37400-67000) 

Gra~e Pay- Rs. 8700/-

Selection 

Preferably below 55 years 

Essential: 

1. (i) Master's degree in the appropriate 
branch of Engineering/ Technology 
or equivalent from a recognized 
university/Institute with at least 
55% marks in the qualifying degree. 

(ii) At least 10 years relevant experience 
out of which at least 05 years of 
regular clean service in Grade Pay of 
Rs. 7600/- at the level of Executive 
Engineer {Senior Scale) or at least 13 
years of regular clean service In 
Gr.~de Pay c;>f Rs. 6600/- at the level 
of Exec:uti\1e Engineer. 

(i) 
OR 

Bachelor's degree in the appropriate 
branch of Engineering / Technology 
or equivalent from a recognized 
University/ Institute with at least 
55% in the qualifying degree. 

(ii) At least 12 years relevant 
experience 0l,lt of which at least 05 
years of regular clean service in 
Grade Pay of Rs. 7600/- at the level 
of Executive Engineer (Senior Scale) 
or at least 15 years of regular clean 
srrvice in Grade Pay of Rs. 6600/- at 
the level of Executive Engineer. 



08. Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exam. 

09. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 
by various methods 

11. In case of recruitment by promotion / by 

deputation / transfer, grades from 

which promotion / deputation / transfer 

is to be made 

12. If a DPC exists, what is the composition 

2. Experience in handling construction & 
c,onstruction management related 
software, like Computer-aided Design 
{CAD) etc. 

Desirable: 

Experience in the line of coordination & 
supervision of construction and maintenance of 
civil works (including Public Health) in Public 
works Department. 

{i) Age No 

(ii) Qualification Yes 

One Year 

100 % by Direct Recruitment 

N.B.- failing which by on Deputation / Transfer 

on Deputation / on contract basis .. 

Deputation / Transfer on Deputation / on 

contract basis 

(i) A person holding analogous post, or 

(ii) Having at least 05 years relevant 

experience in ,PB-3 (Rs. 15600-39100), 

Grade Pay of Rs. 7600/- at the level of 

Executive Engineer (Senior Scale). 

{iii) Possessing educational qualification and 

experience as prescribed in Col. 7 

N.B.- The eligibility or otherwise of internal 

candidates to be examined & recommended by 

the Deptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

purpose. 

Not Applicable 

-
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-

-
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Recruitment Rules for the Post <;>f Exec1,1tive Engineer 

01. Name Qf the Post 

Q2. No. of Post(s) 

03. <;:lassification 

04. Scale of Pay 

OS. Whether selection post or non-selection 

post 

06. Age limit for direct recn,iits 

07. Educational and other qualifications 

required for direct recruits 

Exec1:1tive Engineer 

05 

• 

.Group- 'A' 

PB-3 (Rs.15600-39100/-) 

Grade Pay- Rs. 7600/-

Selection 

Preferably below 50 years 

Essential: 

1. (i) Master's Degree or equivalent in 

2. 

Engineering (Electrical / Civil 
Engineering) from a recognized 
university/ lnstltu_te with at least 55% 
marks in the qualifying degree. 

(ii) At least 05 years experience in relevant 
fielp at the level of Assistant Execl.ltive 
Engineer in PB-3 and Grade Pay of Rs. 
6E;OQ/- from CPWD/ State PWO or 
similar organized services/ semi-Govt./ 
PSU/ Statutory or Autonomous 
organization / LJniversities / reputed 

Institute or organizations under 

Central/ State Govt. 
OR 

(i) Bachelors Oegree or equivalent in 
Engineering (Electrical / Civil 
Engineering) from a recognized 
university/ Institute with at least 55% 
marks in the qualifying degree. 

(ii) At least 07 years experience in relevant 

field at the level of Assistant Executive 
Engineer in PB-3 and Grade Pay of Rs. 
6600/- from CPWD/ State PWD or 
similar organized servic~s /semi-Govt./ 
PSU/ Statutory or Autonomous 
organization / l)niversities / reputed 
Institute or organizations under 

Central/ State Govt. 

Experience in handling construction 

& construction management related 
software, like Computer-aided Design 
(CAD) etc. 



08. Whether age and educational 
qualifications prescribed for direct 
recruits will apply to the promotion / 

Limited Deptt. Exam 

09. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by pror'notion/by 
g 

deputation/transfer, grades from which 

promotion/deputation/transfer is to be 

made 

12. If a DPC exists, what is the composition 
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Desirable: 

(i) Proven track record of handling projects / 
works in reputed organization of relevant 
magnitude and qualities. 

(ii) Experience of working with high tension 
lines electrical maintenance planning and 
execution of electrical works or civil 
engineering, Designing and estimation, 
construction management etc., as relevant 
to the profession. 

(iii} Proficiency in the use of a variety of 
computer office applications, M.S Word, 
Excel, Power-point or equivalent is a must. 

(i) 

(ii) 

Age No 

Qualification \ Yes 

One year 

(i} 50% by Direct recruitment 

(ii} 50 % by Limited Departmental Examination 

N.B.- failing which by on Deputation/ Transfer 

on Deputation/ on contract basis. 

By Limited Departmental Examination 

Open to the Assistant Executive Engineer who 

have rendered at lea.st 06 years of regular clean 

service in PB-3, Grade Pay-Rs.6600/- in IIT 

Delhi. 

Deputation / Transfer on Deputation / on 

contract basis 

(i} A person holding analogous post, or 

(ii} Having OS years relevant experience in 

PB-3 (Rs. 15600-39100/-), Grade Pay of 

Rs. 6600/-. 
(iii) Possessing educational qualification and 

experience as prescribed in Col. 7 

N.B.1- The eligibility or otherwise of internal 

candidates to be examined & recommended by 

the Deptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for 
the 'purpose. 

N.B.2- After OS years of service with Grade Pay 

Rs.7600/-, an incumbent will automatically 
move to.- the higher GP of Rs.8700/- with the 

same designation. 

Not Applicable 

-

-

-



-
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Recruitment Rules for the Post of Assistant Executive Engineer 

01. Name of the Post 

02. No. of Post(s) 

Q3. Classification 

Q4. Scale of Pay 

05. Whether selection post or non-selection 

post 

OG. Age limit for direct recruits 

07. Ed1,1catlonal and other QlJalifications 

req1Jired for direct recruits 

08. Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exam. 
~ 

Assistant ~xec1.1tive Engineer 

08 

Group - 'A' 

PS-3 (Rs.15600-39100) 

Grade Pay- Rs. 5400/-

Selection 

Preferably below 40 years 

Essential: 
(i) E\achelor's Degree or e&vivalent in 

Engineering (Electrical / Civil Engineering) 
from a recognized University/ Institute with 
at least 55% marks in the qualifying degree 
plus 03 years relevant experience in the 
Grade Pay of Rs. 4600/4800. 

OR 
Three years [)iploma in Engineering 
(Electrical / Civil Engineering) (after 10+2) 
from a recognized 1,1niversity/lnstit1,1te with 
at least 55% mi,lrks in the qualifying degree 

plus 10 years relevant experience, 01,1t of 
which, at least 03 years should be in the 
Grade Pay Rs. 4600/4800. 

(Ji) Experience in handling construction & 
construction management related software, 
like Coinputer-aided Design (CAD) etc. 

Desirable: 
(i) Experience in handling large constn,.1ction 

projects. 
{ii) Proficiency in the use of a variety of 

computer office applications, M.S WorcJ, 
Excel, Power-point or equivalent is a must. 

(i) Age No 

(ii) QlJalification Yes 



09. Period of probation, if any 

10. Metood of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion/ by 

deputation / transfer, grades from 

which promotion / deputation / transfer 

is to be made 

12. lf a DPC exists, what is the composition 

75 

One year 

(i) 75% by Direct recruitment 

(ii) 25% by Limited Departmental Examination 

N.B.- failing which by on Deputation/ Transfer 

on Deputation/ on contract basis. 

By limited Departmental Examination 

Open, to the Jr. / Asstt. Engineer who have Three 

years Diploma in Engineering (after 10+2) and 

rendered at least 06 years of regular clean 

service in PB-2, Grade Pay- Rs. 4600/4800 or Jr. 

Engineer who have rendered at least 10 years of 

experience out of which 04 years of experience 

in Grade Pay of Rs. 4600/4800 

Deputation / Transfer on Deputation / on 

contract basis 

(i) A person holding analogous post, or 

(ii) Having 03 years relevant experience in PB-2 

(Rs. 9300-34800/-), Grade Pay of Rs. 

4600/4800. 

(iii) Possessing educational qualification and 

experience as prescribed in Col. 7 

N.B.- The eligibility or otherwise of internal 

candidates to be examined & recommended by 

the Oeptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

purpose. 

Not Applicable 

-

-
-



-
-
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Recruitment Rules fQr the Post of Assistant Engine~r 

Ql. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. S<;ale of Pay 

05. Whether selection post or non-selection 

post 

0(5. Age limit for direct recruits 

07. Educational and other qualifications 

req1.,1ired for oirect recruits 

08. Whether age and educational 

q1,1alifications prescrif:)ed f9r direct 

recruits will apply to the promotion / 

limited Deptt. E;xam. 

09. Perioo of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by variol!S methods 

11. In case of recruitment by promotion/ by 

cleputation / transfer, grades • from 

which promotion / deputation/ transfer 

is to be made 

12. If a OPC exists, what is the composition 

Assistant Engineer 

08 

Group - 'B' 

PB-2 (Rs. 9300-34800) 

Grade Pay- Rs. 4800/-

Not Applicpble 

Not Applicable 

Not Applicable 

(i) 

(ii) 

Age No 

Qualification Yes 

One year 

(i) 75% by Limited Departmental Examination 

(ii) 25% by OPC 

N.8.- failing which by on Deputation/ Transfer 

on Oeputation / on contract basis. 

§y L!mited Depa_rtm~ntal Examination 

Open to the Jr. Engineer who have rendered at 

least 06 years of regular cle~m service in PB-2, 

Grade Pay- Rs. 4200/- in IIT Delhi. 

ByD~C 
Open to the Jr. Engineer who have rendered at 

least 08 years of regular clean service in PB-2, 
I 

Grade Pay- Rs. 4200/- in IIT Deihl. 

N.B.- The eligibility or otherwise of internal 
candidates to be examined & recommended by 
the Deptt. / Centre c;oncerned or Scrutiny / 
Shortlisting Committee to be cons~ituted for the 
purpose. 

As per IIT Oelhi rules 
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Recruitment Rules for the Post of Junior Engineer 

01. Name of the Post 

02 . No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

, 

Junior Engineer 

08 

Group - 'B' 

PB-2 {Rs. 9300-34800) 

Grade Pay- Rs. 4200/-

Selection 

Preferably below 35 years 

Essential: 

(i) Bachelors Degree or equivalent In 
Engineering (Electrical / Civil Engineering) 
from a recognized university/Institute with at 
least 55% marks in the qualifying degree plus 
02 years of relevant experience. Persons with 
Mechanical / Air- Conditioning / Computer / 
Networking / Electronics & Communication 
Engineering backgrounds may also be 
considered subject to requirement. 

OR 
Three years DtplQma in Engineering (Electrical 
/ Civil Engineering) from a recognized 
university/Institute (after 10+2) with at least 
55% marks in the qualifying degree plus 05 

years of relevant experience. Persons with 
Mechanical / Air- Conditioning / Computer / 
Networking / Electronics & Communication 
Engineering backgrounds may also be 
considered subject to requirement. 

(ii) Expertise in using software relevant to the 
job profile. 

Desirable: 

(i) Experience of having worked with large 
projects .. · 

(ii} Proficiency in the use of a variety of 
computer office · applications, M.S Word, 
Excel, Power-point or equivalent is a must. 

..,,, 

-

-



-
-
-

-

08. Whether age and educational 
q1,1aliftcatl<,:>ns prescribed for clirect 

recruits will apply to the promotion / 
Limited Deptt. Exam .. 

Q9. Period of probation, if any 

10. Method of recr1,1itment, whether by 

clirect recnJitment or by promotion or 

l;iy deputation transfer graoes and 

percentage of the vacancies to l:.>e filled 

by various methods 

11. In case of recruitment l:)y promotion/ by 

depl)tation / transfer, gra~es from 

which pr9motion / c:leputation / transfer 

is to qe made 

12. If a OPC exists, what is the composition 
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Not applicable 

One year 

100% by direct recruitment. 

N.B.- failing which by on Deputation/ Transfer 

on Oep1,1tation / on contract basis. 

Not applicable 

Not applicable 
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Recruitment Rules.for the Post of Senior Mechanic 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Sea le of Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

08. Whether age and educational 
qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exam. 

09. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled , 
by various methods 

11. In case of recruitment by prorrlotion / by 

deputation / transfer, grades from 

which promotion/ deputation / transfer 

is to be made 

12. If a DPC exists, what is the con"lposition 

Senior Mechanic 

06 

Group- 'C' 

PB-1 (Rs. 5200-20200) 

Grade Pay- Rs. 2800/-

Not Applicable 

Not Applicable 

Not applicable 

(i) Age 

(ii) Qualification 

One year 

No 

Yes 

(i) 75% by Limited Departmental Examination 
(ii) 25% by DPC 

N.B.- failing which by on Deputation /Transfer 

on Deputation/ on contract basis. 

By limited Departmental Examination 

Open to the Jr. Mechanic who have rendere_d at 

least 06 years of regular service in PB-1, Grade 

Pay- Rs. 2000/-. 

By DPC: 
Ope() to the Ji\ Mechanic who have rendered at 
least 08 years of regular service in PB-1, Grade 

Pay- R~. 2000/-. 

N.B.- The eligibility or otherwise of internal 

candidates to be examined & recommended by 

the Deptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

purpose. 

Not applicable 

-

-



...... 
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Recruitment Rules for the Post of Junior Mec;:hanic 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

OS. Whether selection post or non-selection 

post 

06. Age limit for direct recrt,1its 

07. Ed1,1cc1tional and other qualifications 

required for direct recruits 

08. Whether age and educational 

Q9. 

10. 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Oeptt. Exam. •• 

Period of probation, if any 

Method of recruitment, whether by 

direct recn,1itment or by promotion or 

py deputation transfer grades and 

percentage of the vacanch:!s to be filled 

by varioLJs methods 

Jµnior Mechanic 

12 

Group - 'C'. 

PB-1 (Rs. 5200-20200) 

Grai:;le Pav-fs. 2000/-

Selection 

Preferably below 27 years 

Essential: 
6achelors Degree in Engineering In appropriate 
field, 6.T~ch/6.E in Computer/1.T or in 
appropriate field with at least 55% marks in the 
qualifying degree from the recognized 
University/Institute plus 01 year relevant 
experience. 

OR 
Three years Diploma (after 10+2) in Electronic/ 
Electrkal / Electronics ~ Communications / 
Mechanical / Chemical / Applied Mech. / Civil 
Engg. / Textile Technology / Computer / I.T. / 
Information Communication Technology / 
Heating Voltage Air-Conditioning Engineering or 
B.Sc in Chemistry / l;>io-Technology / Polymer 
Science / Textile chemistry with at least 55% 
marks in the qualifying degree from the 
recognized University/Institute plus 03 years 
relevant experience. 

{i) Age No 

(ii) Qualification Yes 

One year 

(i) 90% by Direct recruitment 

(ii) 10% by Limited Departmental Examination 

N.B.- failing which by on Deputation/ Transfer 
on Oeputation / on contract basis. 



11. In case of recruitment by promotion/ by 

deputation / transfer, grades from 

which promotion / deputation / transfer 

• 
is to be made 

12. If a DPC exists, what is the composition 

By Limited Departmental Examination 

Open to existing (erstwhile} Group 'D' 

employees of IIT D.elhi with at least 06 years 

regular clean service subject to fulfillment of 

minimum educational qualification of 10+2 (Sr. 

Secondary /lTl of two years duration after 

Secondary School) from a recognized Board. 

N.B.- The eligibility or otherwise of internal 

candidates to be examined & recommended by 

the Deptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

purpose. 

Not Applicable 

-

--



,,--. 

-

--
-

---
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Recruitment Rules for the Post of Chief SetLJrity Officer 

01. Name Qf the Post 

Q2. No. of Post(s) 

()3. Classification 

04. Scale of Pay 

Q~. Whether selection post or non-selection 
post 

06. Age limit for <;lirect recruits 

07. Educational and other qualifications 
required for direct recruits 

Chief Security Officer 

01 

Group - 'A' 

PB-3 (Rs. 15600-39100) 
Grade Pay-Rs. 7600/-

Selection 

Preferably below 50 years 

Essential 
1. Commissioned Officer of Army / Navy / Air 

Force or Deputy Superintendent of Police or 
Assistant Commandant of Police / Security 
Force having a Bachelors degree or equivalent 

from a recognized University with at least 

55% marks in the qualifying degree with 15 

years relevant experience out of which 

minimum 05 years must be in PB-3 with 

Grade Pay of Rs. 6600/- or at least 13 years in 

PB-3 with Grade Pay of Rs.5400/-

0R 

A Master's Oegree from a recognized 

University w1th at least 55% marks in the 

qualifying degree with at least 15 years 

relevant experience out of which at least 07 
years experience In the Supervisory capacity 

in the Grade Pay of Rs. 6600/- or its 

equivalent in the Police or in a big security 

organization, educational Institution / 

University/ PSlJ etc. 

QR 
A Bachelor's Degree from a recognized 

University with at least 55% marks in the 

qualifying degree with at least 20 years 

relevant experience out of which at least 07 

years experience in the Supervisory capacity 

in the Grade Pay of Rs. 6600/- or its 

equivalent in the Police or in a big security 

organization educational Institution / 

Universit'r; / PSl) etc. 

2. Should be able to ride motor cycle, motor car 

and handle fire arms. 
~ 

3. Should be of sound health and active habits. 

4. Should be conversant with security rules and 

pr9cedures to deal with Police and the Public. 



08. Whether age and educational 
qualifications prescribed for direct 
recruits will apply to the promotion / 
Limited Deptt. Exam. 

09. Period of probation, if any 

10. Method of recruitment, whether by 
direct recruitment or by promotion or 
by deputation transfer grades and 
percentage of the vacancies to be filled 
by various methods 

11. In case of recruitment by promotion / by 
deputation / transfer, grades from 
which promotion / deputation / transfer 
is to be made 

12. If a DPC exists, what is the composition 

83. 

Desirable 
(i) Training, conducting enquires & investigation, 

managing contacts and handling emergency 

situ.;1tion like Fire Fighting, Rescue Operations, 

Floods and Earthquake etc. 

(ii) Possessing a Diploma certificate in Security 

operations / Fire safety and disaster 

management from a recognized University / 
Institute. 

Not Applicable 

One Year 

100 % Direct Recruitment 
N.B.- failing which by on Deputation/ Transfer 

on Deputation j on contract basis. 

Deputation / Transfer on Deputation / on 

contract basis 

Officers of the Central / State Governments or 

Institutes of national importance or Universities/ 

University level Institution or PSU:-

a) Holding analogous post on regular basis, and 

b} Possessing educational qualification and 

experience as prescribed in Col. 7 or working 

as Security Officer in PB-3 with Grade Pay of 

Rs.6600/- or its equivalent with at least 05 

years of relevantexperience. 

N.B.- The eligibility or otherwise of internal 

candidates to be examined & recommended by 

the Oeptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

purpose. 

l'Jot Applicable 

-

-

-
-
-



-

-
-
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Recruitment Rules for the Post of Security Officer 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale Qf Pay 

QS. Whether selection post or non-selection 
post 

06. Age limit for direct recruits 

07. Educational and other qualifications 
required for direct recruits 

Security Officer 

02 

Group - 'A' 

PB-3 (Rs. 15600~39100) 
Grade Pay-Rs. 5400/-

Selection 

Preferably qelow 40 years 

Essential 
1. Commissioned Officer of Army / Navy / Air 

Force or Deputy Superintendent of Police or 

Assistant Commandant of Police / Security 
Force having a Bachelors degree or equivalent 

from a recognized University/Institute with at 

least 55% marks in the qualifying degree with 

06 years relevant experience. 

OR 

A Bachelor's degree from a recognized 

University/Institute with at least 55% marks in 

the q1,1alifying degree with overall 15 years 

relevc;int experience out of which at least 05 

years experience in the Supervisory capacity 

in the Grade Pay of Rs. 4600/4800 or its 

equivalent in the P<;>lic;e or in a big security 

organization. 

2. Should b~ able to ride motor cycle, motor car 

and handle fire arms. 

3. Shouh;I be of sound health and active hal,)its. 

4. Should ~e conversant with security n.1les and 

procedures to dec;il with Police and the Public. 

Desirable 

· (i) Training, conducting enqµires & investigation, 

managing contacts and handling emergency 

situation like Fire Fighting, Rescue Operations, 

Floods, Earthquake etc. 

(ii) Possessing a Diploma certificate in Security 

operations / Fire safety and disaster 

management from a recognized tJniversity / 

Institute. 



08. Whether age and educational 
qualifications prescribed for direct 
recruits will apply to the promotion / 
limited Deptt. Exam. 

09. Period of probation, if any 

10. Method of recruitment, whether by 
direct recruitment or by promotion or 
by deputation transfer grades and 
percentage of the vacancies to be filled 
by various methods 

11. In case of recruitment by promotion/ by 
deputation / transfer, grades from 
which promotion / deputation / transfer 
is to be made 

12. If a DPC exists, what is the composition 

(i) Age No 

(ii) Qualification Yes 

One Year 

(i) 50 % by Direct Recruitment 
(ii) 50 % by Limited Departmental Examination 

N.B.- failing which by on Deputation/ Transfer 

on Deputation / on contract basis. 

By limited Departmental E><amlnatlon 

Open to the Asstt. Security Officer (ASO} who 

have rendered at least 06 years of regular clean 

service in PB-2, Grade Pay-Rs. 4600/4800 in IIT 

Delhi. 

Deputation / Transfer on Deputation / on 

contract basis 

Officers of the Central/ State Governments or 

Institutes of national importance or Universities/ 

University level Institution or PSU:-

a) Holding analogous post on regular basis, and 

b) Possessing educational qualification and 

experience as prescribed in Col. 7 or working 

as ASO in PB~2 with Grade Pay of Rs. 

4600/4800 for a period of 05 years. 

N.B.- The eligibility or otherwise of internal 

candidates to be examined & recommended by 

the Deptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

purpo~e. 

Not Applicable 

-

-

-



-

-
-
--
-
-
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Recruitment Rules:for the Post of Assist~nt Security Officer 

01. Name of the Post 

Q2. No. of Post(s) 

03. Classification 

04. Scale of Pay 

OS. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Educational i;mg other qualifications 

required for direct recn,Jits 

08. Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Qeptt. Exam. 

09. Period of probation, if any 

Assistant Security Officer 

05 

GrQl!P- '6' 

PB-2 {Rs. 9300-34800) 

Grade Pay- Rs. 4200/-

Selection 

Preferably below 35 years 

Essential 
~r:-

0 

(i) Gradl1ate in any discipline with at least 55 % 

marks in the qualifying degree from a 

recognized University/ Institute and 05 years 

relevant experience. 

(ii) Should have Military or NCC & Fire Fighting 

Training, Risk & Disaster Management 

Training/ First Aid. 

(iii) Be able to ride light vehicle/ motor cycle and 

handle fire arms + having sound health a'nd 

active habits, .conducting enquires & 

investigation and managing contacts. 

(i) 

{ii) 

Age 

Qualification 

One Year 

No 

Yes 



10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion/ by 

deput;tion / transfer, grades from 

which promotion / deputation / transfer 

is to be made 

12. If a DPC exists, what is the composition 

87 

(i) 60 % by Direct Recruitment 

(ii) 40 % by Limited Departmental Examination 

N.B.- failing which by on Deputation/ Transfer 

on Deputation/ on contract bas.is. 

By Limited Departmental Examination 

Open to Security Inspector who have rendered at 

least 06 years of regular clean service in the 

Grade Pay of Rs. 2800/- in IIT Delhi. 

-

--
-

N.B.- The eligibility or otherwise of internal -

candidates to be e.xamined & recommended by 

the Deptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

purpos~. 

Not Applicable 

-

-
.., 



-

-
-

-
-
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Recruitment Rules for the Post of Security Inspector 

01. Name of the Post 

Q2. No. of Post(s) 

03, (:lassification 

04. Scale of Pay 

05. Whether selettion post or non-selection 

post 

OG. Age limit for direct recruits 

07. Educational and other qualificc1tions 

required for direct recruits 

OS. Whether age and educational 

q1,1alifications prescribed for d_irect 

recrlJits will apply to the promotion / 

Limited Deptt. Exam. 

09. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades anc! 

percentage of the vacancies to l;>e filled 

l:)y various methods 

11. In case of recruitment by promotion/ by 

deputation / tr,insfer, grades from 

which promotion / deputation / transfer 

is to be made 

12. If a OPC exists, what is the composition 

Security Inspector 

08 

Group - 'C' 

Pl,,-1 (Rs. 5200-20200) 

Grade Pay- Rs. 2800/-

Selection 

Pr~ferably below 30 ye<;1rs 

~raduate in any discipline with at least · 55 % 

marks in the qualifying degree from a recognized 

University/ Institute. Must have active habits, 

sound physique and 4 years experience in watch 

& ward duties. Ex-Serviceman of supervisory 

cadre with a minimum service of 08 years in PB-1 

with Grade, Pay of Rs. 2000/- and having armed 

license would be preferred. 

Not Applicable 

One Year 

100% by Direct recruitment 

N.B.- failing which by on Qep1,1tation / Transfer 

on peputation / on contract basis. 

0 

Not Applicable 

Not Applicable 



-
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Recruitment Rules for the Post of Assistant Fire Inspector 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selection post or non-selection 
post 

06. Age limit for direct recruits 

07. Educational and other qu~lifications 
required for direct recruits 

08. Whether age and educational 
qualifications prescribed for direct 
recruits will apply to the promotion / 
Limited Deptt. Exam. 

09. Period of probation, if any 

10. Method of recruitment, whbther by 
direct recruitment or by promotion or 
by deputation transfer grades and 
percentage of the vacancies to be filled 
by various methods 

Assistant Fire Inspector 

01 

Group - 'B' 

PB-2 (Rs. 9300-34800) 

Grade Pay- Rs. 4200/-

Selection 

Preferably below 35 years 

Essential 
1. Bachelor of Engineering (Fire) from a 

recognized University/ Institute ot equivalent 
with . at least 55% marks in the qualifying 
degree. 

2. Minimum 05 years experience in Fire Fighting 
in Civil /Defence Fire Service Organization / 
Public Undertaking in the capacity of Sub­
Officer or equivalent. 

3. Proficiency in the · use of a variety of 
computer office applications, M.S Word, 
Excel, Power-point or equivalent is a must. . 

Not applicable 

One Year 

100 % by Direct Recruitment. 

N.B.- failing which by on Deputation/ Transfer 

on Deputation / on contract basis. 

-

-

-

-
-



-

-

-

-
-
,,,.. 

11. In case of recruitment by promotion/ by 
deputation / transfer, graqes from 
which promotion / dep1,1tation / transfer 

is to be .made 

12. If a DPC exists, what is the c;omposition 

90 

Deputatjon / Tra.nsfer or;i Deputation / on 

s;ontract _ba~is 

Officers of the <;:entral / State Governments or 

Institutes of national importance or Universities/ 

U.niversity level Institution or PSl,J:-

a) Holding analogolls post on regular basis, and 

b) Possessing educational qualification and 

experience as prescribed in Col. 7. 

N.B.- The eligibility or otherwise of internal 

candidates to L:>e examined. & recommended by 

the Oeptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

p1,1rpose. 

Not applicable 
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Recruitment Rules for the Post of Head, Hospital Services 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

II 

08. Whether age and educational 
qualifications prescribed for direct 
recruits will apply to the promotion / 

Limited Deptt. Exam. ✓ 

Head, Hospital Services 

01 

Group- 'A' 

PB-4 (Rs. 37400-67000) 

Grade Pay- Rs. 10000/- plus Non-practicing 
allow·ance. 

Selection 

Preferably below 55 years 

Essential Educational Qualification: M.D. or M.S. 

Degree in a clinical discipline with an outstanding 

education~! background. 

Experience required: 

In addition to essential educational qualification, 

minimum 15 years professional experience, out of 

which 07 years in the Grade Pay of Rs. 8700/- or 

equivalent. Administrative experience in the 

capacity of being in-charge of an Institute / 

Research Organization / Industrial - township 

hospital. 

Desirable: P.G. Degree / Diploma in Hospital 

Administration. 

Job Profile: The candidate will be expected to 

take complete administrative charge of the IIT 

Hospital. The candidate will also be expected to 

plan for the future expansion of IIT Hospital as 

also to provide health related advice to the 

Institute functionaries. 

(i} Age No 

(ii} Quallfication Yes 

-
-
-

-

-

.., 

-
-



-

--

09. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by pre>motion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment -l;>y promotion/by 

deputation/transfer, grades from which 

promqtion/deputation/transfer is to be 

made 

12. If a DPC exists, what is the composition 

92 
One Year 

Direct / Deputation / Transfer on Deputation / 

Contract 

Deputa,ti9n/_Tran_sfer on Deputation 

Officers under the Central/ State Governments/ 

Universitih / Recognized Research lnstitlltes or 

Institutes of national importance:-

a) i) P~rson ha11ing served as CMO (NSFG) 

analogous post 

ii) Having at least 07 •years relevant 

experience in PB-4 with Grade Pay of Rs. 

8700/- or equivalent; and 

b) Possessing ed1,1cational ql,!alificatic;rn and 

experience as prescribed in Col. 7. 

N.B.- The eligibility or otherwise of interm,11 

candidates to be examined & recommended by 

the Deptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

purpose. 

Not Applicable 

I 
t 
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Recruitment Rules for the Post of Medical Officer 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

, 
05. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

08. Whether age and educational 
qualtfications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exam. 

09. Period of probation, if any 

Medical Officer 

11 

Group - 'A' 

PB-3 {Rs. 15600-39100) 

Grade Pay- Rs. 5400/~ 

Selection 

Preferably below 40 years 

Essential: . 

M.D. or M.S. in an appropriate branch of 
Medicine. 

OR 
Postgraduate Diploma in an appropriate branch 
of Medicine plus at least one year experience in a 
recognized hospital. 

OR 
M.B.B.S. including completion of compulsory 
rotatary internship followed by at least 03 years 
of experience in a recognized hospital . 

. Desirable: 
(i} The above qualifications Diploma / MD / MS 

preferably in medicine, chest diseases, 
pediatrics, Obstetrics and Gynecology & 
family medicine. 

(ii} The work experience should be in a medical 

college or large Govt./ private Hospital. 

Age No (i) 

{ii) Qualification Yes 

One Year 

-

-

-

-
-



r 

-

,,... 

-
-

-

,,... 

10. Method of recnJitment, whether qy 
direct recruitment or by promotion or 

by depl,ltation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion/by 
deputation/tninsfer, grades from which 

promotion/depl,ltation/transfer is to be 

made 

12. If a DPC exists, what is the composition 

94 

100% by Direct recruitment 

N.8.- failin~ which by on Qep1,1tation / Transfer 

on Deputation/ on contract basis. 

Not applicable 

Not applicable 
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Recruitment Rules for the Post of Pharmacist 

01. Name of the Post 

02. No. of Post{s) 

03. Classification 

04. Scale of Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

08. Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exam. 

Pharmacist 

06 

Group- 'C' 

PB-1 {Rs. 5200-20200) 

Grade Pay- Rs. 2800/-

After two years pharmacist will be placed in PB-2, 

G.P- Rs. 4200 vide letter No. FNO/17-

3/2010TS/pt/ File I dt 30.05.2011. 

Selection 

Preferably below 30 years 

Essential: 

1. Degree in Pharmacy (B. Pharma) from a 

recognized University/ Institute with at least 
55 % marks plus 02 years of relevant 

experience. 

OR 

Three years Diploma (after 10+2) in 

Pharmacy from a recognized University/ 

Institute with at least 55 % marks plus 03 

years of relevant experience. 

2: Should be registered as a 'Pharmacist' under 

the Pharmacy Act, 1948. 

3. Proficiency in the use of a variety of 

computer office applications, M.S Word, 

Excel, Power-point or equivalent is a must. 

Not Applicable 

-

-

-
-
-
-



-
-

-
-
-
-

-

-

Q9. Period of probationlif any 

l.Q. Method of recrµitrnent, whether oy 

oirec;t rec;ruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion/ by 

dep1Jtation / transfer, grades f~om 

which promotion / deputation / transfer 

isto be made 

12. If a DPC exists, what is the composition 

96 

One Year 

10Q% by Direct recruitment 

N.B.- failing which by on Deputation/ Transfer 

on Deputation/ on contract basis. 

Not Applicable 

l\lot Applicable 



r 
Recruitment Rules for the Post of Staff N\,lrse 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

08. Whether age and educatronal 
# 

qualifications prescribed for direct 

recruits will apply to the promotion / 
I 

Limited Deptt. Exam. 

09. Period of probation, if any 

Staff Nurse 

07 

Group - 'B' 

PB-2 (Rs. 9300-34800) 

Grade Pay- Rs. 4200/-

Selection 

Preferably below 35 yea ts 

Essential: 
1. Intermediate {10+2 with Science) OR 

equivalent and must have passed the 
examination held by the Nursing Council 
with 3 years course in General Nursing and 
Mid-wifery with at least 55 % marks from 
recognized Board/ Institute. 

2. Registered as A grade Nurse with Nursing 
Council. 

3. At least 03 year~ of relevant experience in a 
hospital 

Desirable: 
B.Sc. (Nursing) from a recognized University/ 
Institute with one year of relevant experience. 

Not Applicable 

One year 

-
-

-

-

-



-

-

-
-
-

-

10. Method of recruitment, whether b,y 

direct recruitment or by promotion or 
by deputation transfer · grades and 

percentage of the vacancies to be fillec;l 

by variQ1,1s methods 

11. In case of recruitment by prom<;>tion / bY. 

deputation / transfer, grades from 

which promotion / tjeputation / transfer 

is to be made 

12. If a DPC exists, what i_s the composition 

98 

100 % by Direct Recruitment. 

N.8.- failing which by ~m Oeputation / Transfer 

on Deputation / on contract basis. 

Not Applic;i;ibl~ 

Not Applicable 
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Recruitment Rules for the Post of Technician (X-ray) 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selection post or non-selection 
post 

06. Age limit for direct recruits 

07. Educational and other qualifica~ions 

requited for direct recruits 

08. Whether age and educational 
qualifications prescribed for direct 
recruits will apply to the promotion / 
Limited Deptt. Exam. 

09. Period of probation, if any 

10. Method of recruitment, whether by 
direct recruitment or by promotion or 
by deputation transfer grades and 
percentage of the vacancies to be filled 
by various methods 

11. In case of recruitment by promotion / by 
deputation / transfer, grades from 
which promotion / deputation / transfer 
is to be made 

12. If a DPC exists, what is the composition 

Technician (X-ray) 

02 

Group - 'B' 

PB-2 (Rs. 9300-34800) 

Grade Pay- Rs. 4200/e 

Selection 

Preferably below 35 years 

Essential 
1. B.Sc. Medical Technology (X-ray) /B.Sc; 

Medical Technology (Radiology) / B.Sc. 
Medical Technology (Radio-diagnosis) / B.Sc. 
Medical Technology (Radio-diagnosis) & 
Imaging Technology with at least 55% marks 
in the qualifying degree from a recognized 
University/ Institute. 

2. Minimum 03 years relevant experience in a 
recognized Hospital/ Institute/ College. 

3. Proficiency in the use of a variety of 
computer office applications, M.S Word, 
Excel, Power-point or equivalent is a must. 

Not applicable 

One Year 

100 % by Direct Recruitment. 

N.B.- failing which by on Deputation/ Transfer 

on Deputation / on contract basis. 

Not applicable 

Not applicable 

-
-

-

-

-
-



-

-

-
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Recruitment Rules for the Post of PhysiQtherapist 

01. Name of the Post 

Q2. No. of Post(s) 

03. Classification 

Q4. Sq1le of Pay 

QS. Whether selection post or non-selection 

post 

Q6. Age limit for qirect recruits 

07. Edt_1cational and Qther qualifications 

required for direct recrtJits 

oa. Whether age a·nd educational 
qualifications prescribed for direct 
recruits will apply to the promotion / 
limited Deptt. Exam . • 

09. Period of probation, if any 

10. Method of recnJitment, whether by 
cjirect recruitment or by promotion or 
by deputation transfer grades and 
percentage of the vacancies to be filled 
by various methods 

11. In case of recruitment l;>y promotion / l;>y 

deputation / transfer, grades from 

which promotion / deputi3tion / transfer 

is to qe made 

12. If a DP(: exists, wh~t is the composition 

Physiotherapist 

02 (01 Male+ 01 Female) 

Group - 'B' 

PB-2 (Rs. 9300-34800) 

Grade Pay- Rs. 4200/-

Selection 

Preferably below 35 years 

Essential 
1. Oegree, In Physiotherapy from a recognized 

University/ Institute with at least 55% marks 
with minimum 03 years relevant experience 
in a recognized Hospital/ Institute/ College. 

OR 
Diploma in Physiotherapy/ Physio­
Occupational Therapy (after 10+2) from a 
recognized \Jniversity/ Institute with at least 
55% marks with minimum 05 years relevant 
experience in a recognized Hospital/ 
lnstitvte/ College. 

2. Proficiency in the use of a variety of 
computer office applications, M.S Word, 
Excel, Power-point or equivalent is a must. 

Not applicable 

0 

One Year 

100 % by Direct Recruitment. 

N.B.- failing which by on Deputation/ Transfer 

on Deputation/ on contract basis. 

Not applicable 

~ Not applicable 
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Recruitment Rules for the Post of Jr. Medical Lab Assista.nt 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

08. Whether age and e~ucational 
qualifications prescribed for direct 
recruits will apply to the promotion / 
Limited Deptt. Exam. 

09. Period of probation, if any 

10. Method of recruitment, whether by 
direct recruitment or by promotion or 
by deputation transfer grades and 
percentage of the vacancies to be filled 
by various methods 

11. In case of recruitment by promotion/ by 

deputation / transfer, grades from 

which promotion / deputation / transfer 

isto be made 

12. If a DPC exists, what is the composition 

Jr. Medical Lab Assistant 

02 

Group- 'C' 

PB-1 (Rs. 5200-20200) 
Grade Pay- Rs. 2800/-

Selection 

Preferably below 30 years 

Essential 
Degree in Science from a recognized University/ 
Institute with at least 55% marks. 

OR 
(i) 12th class pass with science subject (in 10+2 

system) or Intermediate (Science) or 
equivalent from a recognized Board/ 
Institution. 

(ii) Diploma in Medical Laboratory Techniques 
with at least 55% marks from a recognized 
University/Institute. 

(iii) One year experience in a Medical Laboratory. 

Not applicable 

One Year 

100 % by Direct Recruitment. 

N.B.- failing which by on Deputation/ Transfer 

on Deputation/ on contract basis. 

Not applicable 

Not applicable 

-
-
-



-
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Re~ruitment Rules for the Post of Dresser 

Ql. Name of the Post 

Q2. No. of Post(s) 

03. Classification 

04. Scale of Pc!Y 

OS. Whether selection post or non-selection 

post 

06. A$e limit for direct recrl)its 

07. Educational and other qqalifications 

require<;l for direct recruits 

08. Whether age and ec;h.icational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exc;1m. 

09. Period of probation, if any 

10. Method of recruitment, whether by 
direct recruitment or by promqtion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In c:ase of recruitment by promotion·; by 

deputation / transfer, grades from 

which promotion/ depl)tation / transfer 

is to be made 

12. If a OPC exists, what is the cqmposition 

Presser 

02 

Group-'<;' 

PB-1 (Rs. 5200-20200) 

Grade Pay- Rs. 2000/-

Selection 

Preferably below 27 years 

Essential -..-.~ . ..-:--
1. Intermediate (l.0+2 with Science) OR 

equivalent from recognized ~oard with at 
least 55% marks in the qualifying course. 

2. Minimum 02 years experience in application 
of Plasters in an Orthopedic Unit of a 
registered / recognized hospital, having 
attended First- Aid training from St. John's 
Ambulance or Indian Red Cross Society. 

3. Proficiency in the use of a variety of 
computer office applications, M.S Word, 
Excel, Power-point or equivalent is a must. 

Not applicable 

One year 

100 % by Direct Recruitment. 

N.B.- failing which by on Deputation/ Transfer 

on Deputation/ on cqntract basis. 

Not applicable 

Not applicable 
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Recruitment Rules for the Post of Nursing Orderly 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

08. Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

limited Deptt. Exam. 

09. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion/ by 

deputation / transfer, grades from 

which promotion/ deputation / transfer 

is to be made 

12. If a DPC exists, what is the composition 

Nursing Orderly 

04 

Group- 'C' 

PB-1 {Rs. 5200-20200) 

Grade Pay- Rs. 2000/-

Selection 

Preferably below 27 years 

Essential 
1. Intermediate (10+2 with Science) OR 

equivalent from recognized Board with at 
least 55% marks in the qualifying course. 

2. Elementary knowledge of First Aid from St. 
John's Ambulance or Indian Red Cross Society 
plus two years experience in handling and 
dressing wounds in Govt. approved/ 
Registered Nursing Home/ Hospital. 

3. Proficiency in the use of a variety of -
computer office· applications, M.S Word, 
Excel, Power-point or equivalent is a must. -

Not applicable 

One year 

100 % by Direct Recruitment. 

N.B.- failing which by on Deputation/ Transfer 

on Deputation/ on contract basis. 

Not applicable 

Not applicable 

-



,,-

-

-
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Recruitment Rules for the Post of Oriver 

01. Name of the Post 

02. No. of Post{s) 

03. Classification 

04. Sc;ale of Pi')Y 

0!). Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Edu.cational an<:! other q1,1alifi<,:ations 

req1,1ired for direct recruits 

08. Whether age and educational 

qualifications prescribed for cjirect 

recruits will apply to the promotion / 

Limited Deptt. Exam. 

09. Period of probation, if any ✓ 

Oriver 

06 

Group-'C' 

PB-1 {Rs. 5200-20200) 

Grade Pay- Rs. 2400/-

Selection 

Preferably below 27 years 

0 

Sr. Secondary (10+2) pass with at least 55% marks 

from the recognized Boarcl and having Driving 

License of both heavy and light duty vehicles with 

03 years of driving and maintenance experience. 

OR 

10+2 and ITI of 02 years duration course with at 

least 55% marks from the rec<;>gnize(l Board and 

having license for both heavy and light duty 

vehicles with 02 years of relevant experience. 

Not applicable 

One year 



10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion / by 

deputation I transfer, grades from 

which promotion / deputation / transfer 

is to be made 

II 

12. If a DPC exists, what is the composition 

100% by Direct recruitment 

N.B.- failing which by on Deputation /Transfer 

on Deputation/: on contract basis. 

Not applicable 

Not applicable 

-

-

-

-

-
-
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-

-

-
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Recruitment Rules for the Post of Vehicle Assistant 

Q1. Name 9f the Post 

02. No. of Post(s) 

Q3. Classification 

04. Scale of Pay 

OS. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Ec)ucational and other qualifications 

required for direct recruits 

08. Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limite(:I Oeptt. Exam. · 

Vehicle Assistant 

03 

Group - 'C' 

PB-1 (Rs. 5200-20200) 

Grade Pay- Rs. 2000/-

Selection 

Preferably below 27 years 

Sr. Seconclary (10+2) pass with at least 55% mc;irks 

from the recognized Board and having Oriving 

License of both heavy and light duty vehic;les with 

02 years of experience in maintenance of 

vehicles, break down etc. 

fl 

OR 

10+2 and ITI of 02 years duration course with at 

least 55% marks from the recognized Board anc;l 

having · Driving License for both heavy and light 

duty vehicles with 01 year of experience in 

maintenance of vehicles, break down etc. 

Not applicable 



,,.. 
09. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or by 

deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion / by 

deputation / transfer, grades from which 

promotion/ deputation/ transfer ls to be 

made 

12. If a DPC exists, what is the composition 

One year 

100% by:Direct recruitment 

N.B.- failing which by on Deputation /Transfer 

on Deputation/ on contract basis. 

Not applicable 

Not applicable 

-
-

-



.... 

-

-

-
,-
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Recruitment Rules for the Post of Sanitary Inspector 

01. Name of the Post 

02. N9. of Pqst(s) 

Q~. Classification 

04. Scale of Pay 

OS. Whether selection pqst or nqn-selection 

post 

Q6. Age limit for direct recruits 

07. Educational and Qther qualifications 

reqvired for (iirect recruits 

08. Whether age and educational 

qualifi<;atlqns prescribed for direct 

recn,iits will apply to the promotion / 

Limited Deptt. Exam. 

09. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades anq 
percentage of the vacancies to l:)e filled 

by various methot;ls 

11. In case of recruitment by promotion/ by 

deputation / transfer, .·· grades from 

which promotion / deputation/ transfer 

isto be made 

12. If a OPC exists, what is the composition 

Sanitary Inspector 

02 

Group - 'B' 

P6-2 (Rs. 9300-34800} 

Grade Pay- Rs. 4200/-

Selection 

Preferably b11ow 35 years 

Essential 
Three years Oiploma (after 10+2 with Science) in 
Sanitary Inspector Course from a recognized 
University/Institute with at least 55% marks in 
the qualifying degree with three years relevant 
experience. 

Desirable . ; ... 
Having experience in handling equipments of 

mechanize cleaning an(:! disposal, and good 

knowledge of maintaining hygiene. 

Not Applicable 

One Year · 

100% by direct recruitment 

N.B.- failing which by on Deputation/ Transfer 

on Deputation/ on contract basis. 

Not Applicable 

Not Applicable 

• 
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Recruitment Rules for the Post of Pre-Primary Teacher 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

Q7. Educational and other qualifications 

required for direct recruits 

08. Whether age and 

qualifications prescribed 

recruits will apply to the 

Limited Deptt. Exam. 

09 . Period of probation, if any 

educational 

for direct 

promotion / 

10. Method of recruitment, whether by 
direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion/ by 

deputation / transfer, grades from 

which promotion / deputation / tra11sfer 

is to be' made 

12. If a DPC exists, what is the composition 

Pre-Primary Teacher 

OS 

Group- 'C' 

PB-1 (Rs. 5200-20200) 

Grade Pay- Rs. 2400/-

Selection 

Preferably below 27 years 

Essential: 
(i) Senior Secondary School (class twelve) 

Certificate or Intermediate or its equivalent 
·with at least 55% marks; and 

(ii) Diploma/Certificate in Nursery teachet 
education programme of a duration of not 
less than two years or B.Ed. (Nursery). 

Desirable: Knowledge of Dance, Music . and 
Computer will be preferred. The person should 
be creative having proficiency in teaching in Hindi 
and English. 

Not Applicable 

One Year 

100 % By Direct recruitment 
N.B.- failing which by on deputation/ contract 

basis. 

Not Applicable 

Not Applicable 

-

-



-

-
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Re:eruitment R\.lles for the Post of Sports Officer 

01. Name of the Post 

02. No. of Post(s) 

o~. Classifo:ation 

04. Scale of Pay 

os. Whether selection post or non-selection 

post 

06. Age limit for direct recrvits 

07. Educational and other q1,1alifications 
reqt1ired for direct recruits 

08. Whether age and educational 

qualifications prescribed for direct 

recruits will apply· to the promotion / 

~imitec;l Oeptt. Exam. 

09. Period of probation, If any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentagl',! of the vacancies to be filled 

by varioU.s methods 

11. In case of recruitment by promotion / by 

c;leputation / transfer, grades from 
which promotion / qeputation / transfer 

isto be made 

12. If a OPC exists, what is the composition 

Sports Officer 

01 

Group - 'A' (Academic) 

P~-3 (Rs. 15600-39100) 
AGP- Rs. 6000/-

Selection 

Preferably below 4S years 

Essential: 
(i) A M.;ister's Degree in Physical Education or 

Master's Degree in Sports Science with at 
least 55% marks (or an equivalent grade in a 
point scale wherever grading system is 
followed) with a consistently good academic 
record. 

{ii) Record of having represented the 
University/College at the Inter-University/ 
Inter-Collegiate competitions or state and /or 

national championships. 
(iii) Qualifying in the national-level test 

conducted for the purpose by the UGC or any 
other agency approved by the UGC. 

(Iv) Passed the physical fitness test condµcted In 
accordance with these regulations. 

(v) Minimum 03 years of relevant experience of 

working in Institute / University of State / 

Centre Govt. organization. 

Not Applicable 

One Year 

100 % by Direct Recruitment. 

N.8.- failing which by on Deputation/ Transfer 

on Depl,ltation / on contract basis. 

Not applicable 

~ Not applicable 
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Recruitment Rules for the Post of Dy. Sports Officer 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

08. Whetl<ier age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

limited Deptt. Exam. 

09. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion / by 

deputation / transfer, grades from 
which promotion / deputation / transfer 

is to be made 

Dy. Sports Officer 

02 

Group - 'B' 

PB-2 (Rs. 9300-34800} 

Grade Pay- Rs. 4800/~ 

Not Applicable 

Not Applicable 

Not Applicable 

(i) 

(ii) 

Age 

Qualification 

One Year 

No 

Yes 

(i) 50 % by Limited Departmental Examination 

(ii) 50 % by DPC 

N.B.- failing which by on Deputation/ Transfer 
on Deputation/ on contract basis. 

By Lhtttffil U!Jjmmental Examination 

Open to. the Assistant Sports Officer in the 

Grade Pay of Rs.4200/- who have rendered at 

least 06 years of regular clean service as 

Assistant Sports Officer level in IIT Delhi. 

-
-

-

-
-
-
-

-



12. If a OPC exists, what is the composition 

-
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By D,p,C 

From existing Assistant Sports Officer of IIT 

Delhi with at least 08 years regvlar clean service 

in the Grade Pay of Rs. 4200/-. 

N.ij.- The eligibility or otherwise of internal 

candidates to be examined & recommended by 

the Oeptt. / Centre concerned or ScrLJtiny / 
I 

Shortlisting· Committee to l:Je constitute(:! for the 

P\Jrpose. 

As per IIT Oelhi rules. 
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• Recruitment Rules for the Post of Assistant Sports Officer 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

OS. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

08. Whether age and education ill 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exam. 

09. Period of probation, If any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

Assistant Sports Offic:;er 

03 

Group- 'B' 

PB-2 (Rs. 9300-34800) 

Grade Pay- Rs. 4200/-

Selection 

Preferably below 35 years 

Essential 

Graduate with Bachelor in Physical Education 

(B.P. Ed.) or its equivalent with at least 55% 

marks in the qualifying degree from a recognized 

University/Institute with at least 02 years of 

coaching experience in a University/Institute. 

Desirable 

(i) Master of Physical Education with at least 

one Inter University participation. 

(ii) At least one year experience in Govt. / 

Autonomous Bodies / or University or 

College. 

(iii) Computer course in M.S. Word, Excel, etc. 

from a reputed Institute. 

(i) Age 

(ii} Qualification 

One Year 

No 

Yes 

(i) 66% by Direct Recruitment 

(ii) 34% by Limited Departmental Examination 

N.B.- failing which by on Deputation/ Transfer on 

Deputation / on contract basis. 

-

-



-

-
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11. In case of recruitment by prqmotion / by 

deputation / transfer, grc:1des from 

which promotion/ deputation/ transfer· 

isto be made 

12. If a i;>PC exists, what Is the composition 

By Umited __ Departmental Examination 

Open to the existing Sports personnel 

(Coach/Assistant Coach) working in IIT Delhi in 

the Grade Pay of Rs.2800/- who have rendered 

at least 06 years of regvlar clean service a~ 

Sports personnel (Coach/ Assistant Coach) level 

in IIT Delhi. 

N.8.- The eligibility or otherwise of internal 

candidates to be examined & recommended by 

the Oeptt. / Centre concerned or Scrutiny / 

Shortlisting (;ommittee to l;>e constituted for the 

purpose. 

Not applicable 
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Recruitment Rules for the Post of Sports Coach 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selection post or noh-selection 

post 

06. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

08. Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exam. 

09. Period of probation, if any 

Sports C-oach 

01 

Group- 'C' 

PB-1 (Rs. 5200-20200) 

Grade Pay- Rs. 2800/-

Selection 

Preferably below 30 years 

Essential 

Bachelor's Degree in Physical Education or 
equivalent in appropria~e field with at least 55% 
marks in the qualifying degree from a recognized 
University/ Institute. 

OR 

Three years Diploma (after 10+2) in Coaching 
from NIS Patiala or so / SAi or equivalent 
University . with at least 55% marks in the 
qualifying diploma with two years experience in 
University/ Institute in coaching sports. 

Desirable 

(i) Master of Physical Education with at least 
one Inter University participation. 

(ii) Experience in Govt. / Autonomous Bodies / 
or University or College. 

(iii) Computer cour$e in M.S. Word, Excel, etc. 
from a reputed Institute. 

Not Applicable 

One Year 

-

-

-
-



,... 

-

10. Method of recruitment, whether by 

direct recrLJitment or by promotion or 

by deputation transfer graqes and 

percentage of the v~cancies to be filled 
by various methods .. 

11. In case of recruitment by promotion/ by 
deputation / transfer, gra<;Jes from 

which promotion / deputation / transfer 

isto be ma<;le 

12. If a DPC exists, wh<!t is the cornpositiqn 

116 

100% by Direct Recruitment 

-N.B.- "failing which by on Deputation/ Transfer 

on DeplJtation / on contract basis. 

Not Applicable 

Not Appliq1ble 
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Recruitment Rules for the Post of Caretaker cum Manager 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

08. Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exam. 

09. Period of probation, If any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion/ by 

deputation / transfer, grades from 

which promotion/ deputation/ transfer 

is to be made 

12. If a DPC exists, what is the composition 

Caretaker cum Manager 

02 

Group - 'B' 

PB-2 (Rs. 9300-34800) 

Grade Pay- Rs. 4200/~ 

Selection 

Preferably below 35 years 

Essential 
1. Degree in Hotel Management or equivalent 

with 55% marks in the qualifying degree from 
a recognized University / Institute with 
minimum 05 years experience in hotels / 
hostels of Educational Institute / Guest 
Houses of Public Sector Undertaking / 
Government Organization etc. 

2. Proficiency in the use of a variety of 
computer office: applications, M.S Word, 
Excel, Power-poirit or equivalent is a must. 

Not Applicable 

One Year 

100 % ~Y Direct Recruitment. 

N.B.- failing which by on Deputation/ Transfer 
on Deputation/ on contract basis. 

Not Applicable 

Not Applicable 

-

-
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Recruitment Rules for the Post of Cook 

01. Name of the Post 

02. No. of Pc;>st(s) 

03. Classification 

04. Scale of Pay 

QS. Whether selection post or non-selection 

Post 

Of}. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits · 

O~. Whether age and educational 

qualifications prescribed for direct 

recruits will apply tQ the promotion / 

limitecj Oeptt. Exam. • 

09. Period of probation, if any 

10. Method of recruitment, whether by 

cjirect recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vac.ancies to be filled 

by various methods 

11. In case of recruitment by promotion/ by 

deputation / transfer, grades from 

which promotion / deputation / transfer 

is tQ be made 

12. If a OPC exists, what is the composition 

Cook 

04 

Group- 'C' 

PB-1 (Rs. 5200-20200) 
Grade Pay- 'Rs. 2400/-

Selection 

Preferably below 27 years 

Essential 
1. Degree in Hotel Management or equivalent 

with at least 55% marks in the qualifying 
degree from a recognized University / 
Institute. 

OR 
Diploma (after 10+2) in Hotel Management or 
eql)ivalent with at least 55% marks in the 
qualifyin? <;liploma from a recogitized 
L)niversity / Institute with at least 02 years 
experience in hotels / hostels of Educational 
Institute / Guest Hou,ses of P,ublic Sector 
\)ndertaking / Government Organization etc. 

2. Proficiency in the use qf a variety of 
computer office applications, M.S Word, 
Excel, Power-point or equivalent is a must. 

Not applicable 

One Year 

100 % by Direct Recruitment. 

N.B.- failing which by on Deputation/ Transfer 

on Deputation / on contract basis. 

Not applicable 

Not applicable 
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Recruitment Rules for the Post of Masai chi-cum-Bearer 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selection post or non-selection 

post 

06. Age lir'nit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

08. Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 
Limited Deptt. Exam. 

09. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grr1des and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion/ by 

deputation / transfer, grades from 

which promotion / deputation / transfer 

is to be made 

12. If a DPC exists, what is the composition 

Masalchi-curn-Bearer 

08 

Group- 'C' 

PB-1 (Rs. 5200-20200) 

Grade Pay- Rs. 2000f 

Selection 

Preferably below 27 years 

Essential 
1. Diploma / Certificate Course in Hotel 

Management or equivalent and 12th class 
Pass with at least 55% marks in the qualifying 
diploma/certificate from a recognized Board/ 

· Institute with at least 03 years experience in 
hotels / hostels of Educational Institute / 
Guest Houses of Public Sector Undertaking / 
Government Organization etc. 

2. Proficiency in the use of a variety of 
computer office applications, M.S Word, 
Excel, Power-point or equivalent is a must. 

Not applicable 

One Year 

100 % by Dir.ect Recruitment. 

N.B.- faiiing which by on Deputation/ Transfer 
on Deputation / on contract basis. 

Not applicable 

Not applicable 

... 

-



01. 

02. 

OJ. 

04. 

05. 

06, 
,-

07. 

-

-
-

-
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Recruitment Rules for the Post Qf Sr. Student Counsellor 

Name of the Post 

No. of Post{s) 

Classification 

Scale of Pay 

Whether selection post or non-selection 
post 

Age limit for direct recrlJits 

Educational and other ql)alifications 

requireo for direct recruits 

Sr. Student Counsellor 

01 

Gro1Jp - 'A' 

PB-3 {Rs. 1!?600-39100) 
Grade Pay- Rs. 7600/-

Selection 

Preferably b~low 50 years 

Essentia!,. 
Ph.0. with Masters in Psychology with at least 
55% marks in the qualifying degree from a 
recognized University/ Institute. 

Experience: 
' : ' 

1. 05 years experience of Counseling in the 
<3rade Pay of Rs. 5400 or equivalent which 
includes 01 year of Clinical experience in a 
Mental Health Center plus 03 ',(ears in the 
post of a regular full time Co\msellor, 
preferably in an Educational/Covnseling 
Center. 

OR 
In case of M.A /M.Phil essential req1,1irement 
of at leah 12 year-s of counseling experience 
in the post of a Counsellor out of which 05 
years in the Grade Pay of Rs. 5400 or 
eqLJivalelilt in an Educational/ Mental health 
Center. 

2. Require good oral, written skills, ability to 
communicate adequately with diverse 
students and employ population. 

J9b Reguire,ment: The job would involve active 
counseling of students largely in the 16-28 age 
grovps, organisational work in connection wit~ 
developing a suitable counseling program111e fo1 
students and liaison work with professiona 
voh,mteer agencies anc;l hospitals for the Qenefit ai 
the student population of the Institute. 

Proficiency in the use of a variety of computer 

office applications, M.S Word, Excel, Power-point 
or equivalent is a must. ~ 



08. Whether age and educational 
qualifications prescribed for direct 
recruits will apply to the pr9motion / 
Limited Deptt. Exam. 

09. Period of probation, if any 

10. Method of recruitment, whether by 
direct recruitment or by promotion or 
by deputation transfer grades and 
percentage of the vacancies to be filled 
by various methods 

11. In case of recruitment by promotion/ by 
deputation I transfer, grades from 
which promotion / deputation / transfer 
is to be made 

12. If a DPC exists, what is the composition 
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Not applicable 

One Year 

100% by Direct Recruitment 

N.B.- failing which by on Deputation/ Transfer 
on Deputation/ on contract basis. 

Not applicable 

Not applicable 

-
-

-



-
-
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Recruitment Rules for the Post of Assistant Student Counsellor 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

QS. Whether selection po.st or non-selection 

post 

06. Age limit for direct recruits 

07. Educational and other qualifications 

req1,1irec;I for direct recruits 

Assistant Student-Counsellor 

03 

Group - 'A' 

PB-3 (Rs. 15600-39100} 

Grade Pay- Rs. 5400/-

Selection 

Preferably below 40 years 

Essential: 
~.~ 

M.A in Psychology and Graduation In Psychology 
with at least 55% marks from a recognized 
University/ Institute. 

Ex(?erience: 
L 05 years experience of Counseling which 

include~· 01 year of Clinical experience in a 
Mental Health Centre plus 03 years 
experience in the post of a regular full time 
Counsellor, preferably in an Educiltional/ 
Counseling Center. 

2. Require good oral, written skills, ability to 
communicate adequately with diverse 
students and employ population. 

~b. _l~e9uir~ment: The job would involve active 
counseling of students largely in the 16-28 agE 
grol!PS, org~nisational work in connection witl­
developing a suitable counseling programme fo1 
students and liaison work with professiona 
volunteer agencies and hospitals for the benefit 01 

the student P,Opulation of the Institute. 

Proficiency in the use of a variety of computer 

office applications, M.S Word, Excel, Power-point 

or eqvivalent is a must. 

Desirable: 
Additional qualification in Mental Health or 
Cotinseling. 



-
08. Whether age and 

qualifications prescribed 

recruits will apply to the 

Limited Deptt. Exam. 

09. Period of probation, if any 

educational 

for direct 

promotion / 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion/ by 

deputation / transfer, grades from 

which promotion / deputation/ transfer 

is to be made 

12. If a DPC exists, what is the c6mposition 
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Not applicable 

One Year 

100% by Direct Recruitment 

N.B.- failing which by on Deputation /Transfer 
on Deputation/ on contract basis. 

Not applicable 

Not applicable 

-

-

-



-
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Recruitment Rules for the Post of Mess Manager 

Ql. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

05. Whether selecti9n post or·non-selection 

post 

06. Age limit fqr direct recn,1its 

07. Educational and other qualifications 

req\Jirec;I for direct retr4its 

08. Whether age anc;I educational 

ql)alifications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exam. 

Q9. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 
by deputation transfer grades and 

percentage of the vacancies to be filled 

l.)y variO\JS methods 

Mess Manager 

10 

Grovp- 'B' 

PB-2 {Rs. 9300-34800) 

Grac;le Pay- Rs. 4200/-

Selection 

Preferably below 35 years 

Essential 
1. Degree in Hotel Management or equivalent 

with at least 55% marks in the qyalifying 
degree from a recognized Vniversity / 
Institute with at least 05 years experience in 
hotels / hostels of Education~! Institute / 
Guest Houses of Public Sector Undertaking / 
Government Organization etc. 

2. Proficiency in the use of a variety of 
compl)ter office applications, M.S Word, 
Excel, Power-point or equivalent is a must. 

( i) 

(ii) 

Age 

Qualification 

One Year 

No 

Yes 

(i) 50 % by Direct Recruitment 

(ii) 30 % by Limited Departmental Examination 

(iii) 20 % Qy DPC 

N.B.- failing which by on Deputation/ Transfer 
on Deputation / on contract basis. 



---
11. In case of recruitment by promotion / by 

deputation / transfer, grades from . 

which promotion / deputation / transfer 

is to be made 

12. If a DPC exists, what is the composition 
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I 

By Limited Departmental Examination 

Open to Assistant Mess Manager who have 

rendered at least 06 .years of regular service In 

the PB-1, Grade Pay of Rs. 2800/- at IIT Delhi. 

ByDPC 

Open to Assistant ·• Mess Manager who have 

rendered at least 08. years of regular service in 

PB-1, Grade Pay-Rs. 2800/- at IIT DelhL 

N.B.- The eligibiliw or otherwise of internal 

candidates to be examined & recommended by 

the Deptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

purpose. 

As per IIT Delhi rules. 

-



- ijecruitment Rules for the Post of Asstt. Mess Manager 

01. Name of the Post 

02. No. of Pqst(s) 

Q3. Classification 

Q4. SC<lle pf Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Ed1.,1cational and other qvalifications 

required for direct recn.iits 

OS. Whether age educational 

q1,1alifications prescribed for direct 

- recruits will apply to the promotion / 

· umited Deptt. Exam. 

Asstt. Mess Manager 

22 

Grovp- 'C' 

PB-1 (Rs. 5200-20200) 

Grade Pay-Rs. 2800/-

Selection 

Preferably below 30 years 

Essential 
1. Oegree in Hotel Management or equh(alent 

with at least 55% marks in the qllalifying 
cjegree from a recognized University / 
Institute with at ler,1st 02 years experience in 
hotels / hostels of Educational Institute / 
G1,1est f.!1;>uses of Public Sector L)ndertaking / 
Government Organization etc. 

2. Proficiency in the use of a variety of 
computer office applications, M.S Word, 
Excel, Power-point or equivalent is a must. 

Not applicable 

09. Period of probation, if any One Vear 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

(i) SQ % by Direct Recruitment. 

(ii) 50 % by limited Oepartmental Examination 

N:s.- failing which by on Oeputation / Transfer 

on Deputation / on contract basis. 



11. In case of recruitment by promotion/ by 

deputation / transfer, grades from 

which promotion / deputation / transfer 

is to be made 

12. If a DPC exists, what is the cortjposition 
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By Limited Departmental Examination 

Open to Jr. Assistant (of Catering areas) who have 

rendered at least 06 years of regular clean service 

in Grade Pay Rs. 2000/- or (erstwhile) Group 'D' 

employee/ MTS with 08 years of regular clean 

service out of which at least 05 years as Jr. 
Assistant_ (of Catering areas) in the Grade Pay of 

Rs. 2000/- in IIT Delhi. 

N.B.- The eligibility or otherwise of internal 

candidates to be examined & recommended by 
the Deptt. / Centre concerned or Scrutiny / 
Shortlisting Committee to be constltuted for the 

purpose. 

Not applicable 

-

-.. 

-

-

-

-



-
-

-
-

-

II 
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I .. 

Recruitment Rules for the Post of Caretaker 

01. Name of the Post 

02. No. of Post(s) 

0.3. Classification 

Q4. Scale of Pay 

OS. Whether selection post or non-selection 

post 

06. Age limit for ~irect recn,1its 

07. Educational and other qlJalifications 

required for direct recruits 

08, Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Oeptt. Exam. 

09. Period of probation, if any 

10. Method of recruitment, whether by 
direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

Caretaker 

OS 

Group- 'B' 

P~-2 (Rs. 9300-34~00) 

~rac;le Pay- Rs. 4200/-

Selection 

Preferably below 35 years 

Essential 
1. Degree in Hotel Management or eq1,1ivalent 

with at least 55% marks in the qualifying 
degree from a recognized University / 
Institute with at least 05 years experience in · 
hotels / hostels of Educational Institute / 
Guest Houses of Public Sector l)ndertaking / 
Govern~ent Organization etc. 

2. Proficiency in the use of a variety of 
computer office applications, M.S Word, 
Excel, Power-point or equivalent is a must. 

(i) Age No 

[ii) Qualification Yes 

One Year 

(i) SO % by Direct Recruitment. 

(ii) 30 % by Limited Oepartmental Examination 

(iii) 20 % by OPC 

N.ij.- failing which by on Deputation/ Transfer 

on Deputation/ on contract basis. 



11. In case of recruitment by promotion/ by 

deputation / transfer, grades from 

which promotion/ deputation / transfer 

is to be made 

12. If a DPC exists, what is the composition 
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By limited Departmental Examination 
Open to Assistant Caretaker who have rendered 

at least 06 years of regular service in the PB-1, 

Grade Pay of Rs. 2800/- at IIT Delhi. 

ByDPC: 

Open to Assistant Caretaker who have rendered 

at least 08 years of regular service in PB-1, Grade 

Pay-Rs. 2800/- at IIT Delhi. 

N.B.- The eligibility or otherwise of internal 

candidates to be examined & recommended by 

the Deptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

purpose. 

As per IIT Delhi rules. · 

-
-

-

-



r 

-
-

-

-
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Recruitment Rl,lies for the Post of Asstt. Caretaker 

01. Name of the Post 

02. No. of Post(s) 

Q3. Classification 

Q4. Scale of Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for direct recn.iits 

Q7. Ed1,1cational and other qualifications 

req1,1ired for direct recruits 

09. 

lQ. 

Whether age ~nd ecJucational 

qualifications prescribed for direct 

recrµits will apply to the promotion / 

Limiteo Oeptt. Exam . . 

Period of probation, ifany 

Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer gn;1des and 

percentage of the vacancies to be filled 
by various methods 

Asstt. Cc.1retaker 

11 

Group- 'C' 

PB-1 (Rs. 5200-20200) 

Grade Pay- Rs. 2890/-

Selection 

Prefera~ly below 30 years 

Essential 
1. Degree in Hotel Management or equivalent 

with at least 55% marks in the q\Jalifying 
oegree from a· recognized .University / 
Institute with at least 02 years experience in 
hotels / hostels of Educational Institute / 
Guest Houses of Pvblic Sector Undertaking / 
Government Organization etc. 

2. Proficiency in the 1,1se of a variety of 

comp1Jter office applications, M.S Word, 
Excel; Power-point or equivalent is a m\jst. 

Not applic;able 

One Year 

(i) 50 % by Direct Recruitment. 

(ii} 50 % by Limited Departmental Examination 

· N.B.- failing which by on Dep1,1tation / Transfer 

on Deputation / on contract basis. 



11. In case of recruitment by promotion/ by 
deputation / transfer, grades from 
which promotion / deputation / transfer 

is to be made 

12. If a DPC exists, what is the composition 
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By Limited Departmental Examination 
Open to Jr. Assistclnt (Caretaker) who have 
rendered at least 06 years of regular clean service 

in Grade Pay Rs. 2000/- or (erstwhile) Group 'D' 

employee/ MTS with 08 years of regular clean 

service out of which at least 05 years as Jr. 

Assistant (Caretaker) in the Grade Pay of Rs. 

2000/- in IIT Delhi. 

N.B.- The eligibility or otherwise of internal 

candidates to be examined & recommended by 

the Deptt. / Centre concerned or Scrutiny / 

Shortlisting Committee to be constituted for the 

purpose . . 

Not appllcable · 

-

-

-
...,; 

-
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-

-
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Recruitment Rules for the Post of Hindi Officer 

01. Name of the Post 

02. No. of Ppst(s) 

03. Classificc;ition 

04. Scale of Pay 

05. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Educational and other qualifications 

required for direct recruits 

Hindi Officer 

01 

G1'oup- 'B' 

PB-2 (Rs. 9300-34$00) 
~rade Pay- Rs. 4800/-

Seiection 

Preferably below 35 years 

Essential 
1. Master's Degree of a recognized University in 

Hindi with English as a main subject at Degree 
level with at least 55% marks in the qllalifying 
degree from a recognized University / 
Institute. 

OR 
Master's Degree qf a recognized University or 
equivalent in English with Hindi as a subject 
at Degree level with at least 55% marks in the 
qualiflting degree from a recognized 
Vniversity / Institute. 

OR 
Master's Degree of a recognized University or 
equivalent in any subject with Hindi and 
English as a Sl!bject at Degree level with at 
least 55% marks in the qualifying degree from 
a recognized University/ Institute. 

OR 
Master's Degree of a recognized University or 
eq1,1ivalent In any subject with Hindi medi1,1m 
and English as a subject at the Oegree level 
with at least 55% marks in the qualifying 
degree from a recognized University / 
Institute. 

OR 
Master's Oegree of a recognized University or 
equivalent in any subject with English 
me·ctium and Hin<;li as a subject at the Degree 
level with at least 55% marks in the Qllalifying 
degree from a recognized University / 
Institute. 

2. Ten Year's experience of terminological work 
in Hindi and /translation work from English to 
Hindi or vice-versa, preferably of technical or 
scientific literature. 

OR 
Ten year's experience of teaching, research, 
writing or journalism in Hindi. 



08. Whether age and educational 

qualifications prescribed for direct 

recruits will apply to the promotion / 

Limited Deptt. Exam. 

09. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion / by 
deputation / transfer, grades from 

which promotion / deputation / transfer 

is to be made 

12. If a DPC exists, what is the composition 
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Desirable: 
1. Knowledge of Sanskrit/ or a modern Indian 

language. 
2. Administrative experience of organizing Hindi 

classes or workshops for noting and drafting. 
3. Knowledge of Computer Applications. 

Not applicable 

One Year 

100 % by Direct Recruitment. 

N.B.- failing which by on Deputation/ Transfer 

on Deputation / on contract basis. 

Not applicable 

Not applicable 

-
-
-

--

-
--
-
-
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-
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Recruitment Rules for the Post of lnd1,1strial Liaison Officer 

01. Name of the Post 

Q2. No. of Post(s) 

03. Classification 

04. Scale 9f Pay 

QS. Whether selection post or non-selection 

post 

06. A~e limit for direct recruits 

Q7. Educational and Qther qualifications 

reqvired for direct recruits 

O~- Whether age and educational 

qualifications prescribed for c:lirect 

recruits will apply to the prqmotion / 

Limited Deptt. Exam. 

09. Period of probation, if any 

10. Methoci of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be: filled 

by various methods 

ii. In case of recruitment by promotion/ by 

deputation / transfer, grades from 

which promotion/ deputation / transfer 

is to be made 

12. If a DPC exists, what is the c;omposition 

Industrial Liaison Officer 

01 

GrQup- 'A' 

PB-3 (Rs. 15(?00-39100) 

~rade Pay- Rs. 76Q0/-

Sel.ection 

Preferably below 50 years 

Essential 
Master's degree in Engineering/ Technolo$V with 
at least 55% marks in the qualifying degree from 

a recognized University/ Institute with at least of 
10 years experience in teaching, research, 
Training & Placement of Engineering personnel, 
Industry or Academic Administration. 

OR 
Bachelor's degree in Engineering / Technology 
with at least 55% marks in the qualifying degree 
from a recognized L)niversity / Institute with at 
least of 12 years experience in teaching, research, 
Training & P,acement of Engineering personnel, 
lnclustry or Academic Administration. 

Not applicable 

One Vear 

100 % by i;:>irect Recruitment. 

N.B.- failing which by on Deputation/ Transfer 

on Deputation/ on contract basis. 

Not applicable 

Not applicable 
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Recruitment Rules for the Post of Public Relation Officer 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

Q4. Scale of Pay 

OS. Whether selection post or non-selection 
post 

06. Age limit for direct recruits 

07. Educational and other qualifications 
required for direct recruits 

08. Whether age and educational 
qualifications prescribed for dir_ect 
recruit!f' will apply to the promotion / 
Limited Deptt. Exam 

09. Period of probation, lf any 

10. Method of recruitment, whether by 
direct recruitment or by prooiotion or 
by deputation transfer grades and 

percentage of the vacancies to be filled 
by various methods 

11. In case of recruitment by promotion/by 

deputation/transfer, grades from which 

promotion/deputation/transfer is to be 

made 

12. If a DPC exists, what is the composition 

Public Relation Officer 

01 

Group - 'A' 

PB-3 (Rs. 15600-39100/-) 
Grade Pay- Rs. 5400/-

Selection 

Preferably below 40 years 

Essential: 
1. Master's degree in Journalism & Mass 

Communication/ Public Relations or its 
equivalent or a Master's degree in English 
or Hindi & Postgraduate Diploma in 
Journalism/ Mass Communication/ Public 
Relations with at least 55% marks from a 
recognized University / Institute with at 
least five (()5) years of relevant 
experience. 

2. Proficiency in the use of variety of 
computer office applications, M.S Word, 
Excel, Power-point or equivalent Is a 
must. 

Desirable: 

Experience of working in a Government 
Institution/ University in the preparation of 
press-brief, handling print and electronic 
media, stakeholders/client meet, relationship 
management, branding and publication of 
newsletters, bulletins and/or annual reports. 

Not Applicable 

One year 

100% by Direct Recruitment 

N.B.- faiHng which by on Deputation /Transfer 

on Deputation / on contract basis. 

Not Applicable 

Not Applicable 

-
-
_, 

-
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Recruitment Rules for the Post of Senior Data P_rocessor 

01. Name of the Post 

02. No. of Post(s) 

03. Classification 

04. Scale of Pay 

QS. Whether selection post or non-selection 

post 

06. Age limit for direct recruits 

07. Educational and other qualiflcatlons 
required for direct recruits 

08. Whether age and educational 

qualifications prescribed for direct 
recruits will apply to the promotion / 

Limited Deptt. Exam 

09. Period of probation, if any 

10. Method of recruitment, whether by 

direct recruitment or by promotion or 

by deputation transfer grades and 

percentage of the vacancies to be filled 

by various methods 

11. In case of recruitment by promotion/by 

deputation/transfer, grades from which 

promotion/deputation/transfer is to be 

made 

12. If a DPC exists, what is the composition 

Senior Data Processor 

01 

Group- 'B' 

PB-2 (Rs. 9300-34800/-} 
Grade Pay- Rs. 4800/-

Selection 

Preferably below 35 years 

Essential: 
Bachelor's degree in engineering or Masters of 
Computer Applications or Master's Degree In 
Physical and Mathematical Sciencis, 05 years 
working experience in internet technology and 
website designing. 

Desirable: 
Experience in developing website, hands on 
working experience on web technologies, 
experience In developing web application, 
knowledge of database and good knowledge of 
at least one content management system (CMS) 
like drupal, word press etc. 

Not Applicable 

One year 

100% by Direct Recruitment 

N.B.- failing which by on Deputation/ Transfer 

on Deputation/ on contract basis. 

Not Applicable 

Not Applicable 



137 

The other enclosures of Recruitment Rules are as under: 

SI. Title Page No. 

No. 

01. Proposed Administrative Structure and Staff Allocation 138-157 

02. Duties and Responsibilities of Non-Teaching Position 2016 158- 239 

03. Minutes of the Recruitment Rules Committee 240 - 263 
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* ·oRAFT 

PROPOSED ADMINISTRATION 

STRUCTURE AND STAFF 
ALLOCATION 

. Prof. S.M. lshtiaque 
Prof. Kanika T. Bhal 

Prof. V.K. Vijay 
Dr .. ·-Sandeep Chatterjee 

* Will be finalised later 

ti 
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Salient Feature of Proposed Administrative Structure and Its $taff 
Allocations 

Existing 
. . 

Proposed 
. . 

Dy. Director (Operation) Dy. Director (Opera\ion) 
Py. Director (Strategy & Planning) Oy. Director (Academi~ & Research) 

: 

EstaQlishment- 1 
. . 

Human Resource·section 
.. 

Establi~hment- 2 

Accounts $ectiori 
. . 

Finance & Acc;;6t,1rits S~ction 
.. 

Al.ldit Section 
. . . . . 

Same 
. .. .. 

Stores f:11.,frchase $ection 
. . . . .. 

. Malerial Management $ec;fiqri 

► Procurement 

► Material Management 

Conference s·ection 
.. . 

The srn~II Units / Secthns liave been 
Public<;1tion Cell merged into one i.~. 
Hindi Cell 
Coordination Section General Administration and 
Planning Unit CQordination Se~tion 
Health Unit 
l,.egal Cell 
Guest Houses 
Tr~nsport Unit 
Secl)rity Unit 
R~l l)nit 
RTI Cell 
Sports l}nit 
Training & Placement 
Counse·lling Services 
Sanitary 
Nursery School 
Al~mni 

.. 
Estate & Works Section 

. . 

Works Department 
Estate Office 
Caretaker l)nit 
Telephone Unit 

ilT D~lhi Hospital Health Care 
. . .. 

Under Grac;luat~ Section 
. . 

Academics Section 
Post Graouate Sei;;tion 

Stl)dent Aff~irs Section Hostels 

Res·earch & Development l.lnit Sanie 
. . 

Central Library 
.. . . . . . 

Knowledge Centre 
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r 

Dy. Director 

►Deputy Director (Operation) . 
►Deputy Director (Academic & Research) 



-
,... 
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Deputy Director (Operation) 
I I , \ I , . 

► Human Resource 

► Accounts and Finance 

► Planning 

► Audit . . 

► Material Management 

► Coordination 

► Estate & Works 

► Health Care 

I. 



' ' 
-- Deputy Director (Academics & Research) 

.. 

► Academics 

► Research & Development 

► Student Affairs 

► Alum·ni Affairs & International Progra·rnme 

• 

► Knowledge Centre 

► Training & Placement 

► JEE/GATE 

► QIP/CEP 



r Human Resource· 

► Recruitment and Service Matter Cell 

► Compensation and Benefits Cell 

► Retirement Cell 

► Records Cell 

Staff Reguirement (Human Resource) 

► Deputy Registrar (G-A) 1 

► Assistant Registrar (G-A) 2 

► Superintend~nt (G-6) 4 

► Junior Superintendent (G-B) 8 

► Senior Assistant (G-C) 7 
: 

► Junior assistant (G-C) 15 
: 

► Unit Secr~tary 1 

Total 38 



, 

Finance and Accounts 

► Salary and Pension Cell 

► Scholarship and compilation Cell 

► Bills Transactipn Cell 

► Money Transacfion Cell 

Staff requirements (Finance and accounts) 

► Deputy Registrar (G-A) 1 

► Assistant Registrar (G-A) 2 

► Account Officer (G-B) 4 

► Junior Account Officer (G-B) 8 

► Senior Account (G-C) 7· 

► Junior Account (G-C) 15 

► Unit Secretary (G-C) 1 

Total 38 



Audit Sections 

► Purchase. Audit Cell 

► Bills Audit Cell 

► Recruitment and Service Matter Cell 

► Contract Awards Auc;Ht Cell 

Staff Reguirement (Audit Section) 
J ~ I . l I 

► Assistant Registrar (G-A) 

► Audit Officer (G-B) 

► Junior Audit officer (G-8) 

► Senior Accountant (G-C) 

► Junior Accountant (G-C) 

► Unit Secretary (G-C) 

Total 

1 

2 

4 

4 

7 

1 

19 



,-

Material Management 

► Procurement Section 

► Import cell 

► GIS Cell 

► Material Management Section 

► Physical verification and Write-off Cell 

► Central store and inventory. management 

Staff Requirements (Material Management} 

► Deputy Registrar/Assistant Registrar (G-A} 

► Superintendent (G-B) 

► Junior Superintendent (G-8) 

► Senior Assistant (G-C) 

► Junior assistant (G-C) 

► Unit Secretary 

Total 
19 

1 

2 

4 

4 

7 

1 
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General Administration and Coordination 
Se tion 

► Conduct ofmeetings and Publication Cell 
► Statutory/non-statutory meetings 

► Issue of circulars 

► Hind( Cell 

► Publicc;1tions 

► Public relation and Human aspect Cell 

► PubHc Relations 

► Human Resource Development 

► Hold,ing Elections 

► Resourc~ planning and Finance Assistance Cell 

► Budget and Resource Planning 

► Loans 

► Medical/Insurance 

► Logistics and Legal Cell 

► Guest house and transport 

► Security 

► R & I 

► Legal and RTl Cell 

► All Contract Award 

, 
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r- Staff requirement (Coordination) 

► Deputy Registrar (G-A) 1 

► Assistant Registrar (G-A) 2 

► Superintendent (G-B) 4 : 

► Junior Superintendent (G-B) 8 

► Senior Assistant (G-C) 7 
: 

► Junior Assistant (G-C) 15 

► Unit Secretary (G~C) 1 

Total 38 
·r ; 



r 
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Estate and Works Section 

► Civil work Unit -1 

► Maintenance and Renovation of Academic 
Area & Hostel Area 

► Horticulture 

► Caretaker Unit 

► Civil Work Unit -2 

► Maintenance and Renovation of Houses 

► Public Health and sanitation 

► Planning 

► Plannin,g·· 

► Estate 

► New ·constructions 

► Electrical Work Unit 

► Renovation 

► Electrical maintenance 

► AC l\tlaintenance 

► Telep~one Maintenance 

► lnterhet Maintenance 

0 
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, 

r- Staff Requirement (Estate and Works) 

► Institute Engineer 1 __ : 
· . 

► Superintendent Engineer (G-A) . • '2 

► Executive Engineer (G-A) 5 

► Assistant Executive Engineer (G-A) 8 

► Assistant Engineer (G-8) 8 

► Junior Engine~r (G-8) 8 

► U~it Secretary 1 

► Senior Mechanic (G-C) 6 

► Junior Mechanics (G-C) 12 

► Superintendent (G-B) 2 

► Accounts Officer (G-B) 1 

► Juni~r Accountant (G-C) 2 

► Junior superintendent (G-B) 4 

► Senior Assistant (G-C) 2 

► Junior Assist,nt (G-C) 6 

Total 68 



Staff Reguirement (Health Care} 
, I 4 I I • I 

► Chief n1edical Officer(G-A) 1 

► Medical Officer (G-A) 11 

► Pharmacist (G-C) 6 

► Nurse (G-B) 7 

► Technrcian (X-ray) (G-6) 2 

► Physiotherapist (G-B) 2 

► Dre$ser (G-C) -. 2 

► Nursing orde·r1y (G-C) 5 

► Unit Secretary (G-C) 1 

Total ·; 37 

0 



_ .Academics 

► Deputy Registrar (G-A) 1 

► Assistant Registrar (G-A) 2 

► Superintendent (G-8) 4 

► Junior Superintendent (G-8) a: 
► Senior Assistant (G-C) 7 

► Junior Assistant (G-C) 15 

► Unit Secretary (G-C) 1 

Total 38 
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__ Staff Re,gui_re,~~nt (Hostel} 

► AssistantRegis"trar (G-A) 1 

► Assistc;1ntRegistrar (Accounts) (G-A) 1 

► Junior Account Officer (G-8) 2 

► Junior su·perintendent (G-8) 2 

► Junior accountant (G-C) 2 

► Junior Assistant (G-C) 2 

► Mess Manager (G-B) 10 

► Assistant Mess Manager (G-C) 22 

► Caretaker (G-B) 5 

► Assistant_Caretaker (G-C) 11 

► Unit Secretary (G-8) 1 

Total 59 



:~ .... ;, . 15·4 

Staff requirement (Guest House) 

► Caretaker cum Manager (G-8) 2 ' 

► Cook (G-C) 4 ; 

► Masalchi-cum-bearer (G-C) 8 :: 

Total 14 :: 

Staff Requirement (Security) 

► Security Office (G--A) 1 : 

► Deputy Security Officer (G-8) 2 :_ 

► Assistant Security Officer (G-B) 5 

► Security Inspector (G-C) 8 • 

► Assistant Fire inspector (G-B) : ·1 

Total 17 

Staff Requirement (Sports) 

► Sports Officer (G-A) 1 

► Deputy Sports officer (G-B) 2 

► Assistant Sports officer (G-C) 4 

Total 7 



·- Staff Requirement (Kn.owl~dge, ~entre) 

► Librarian (G-A) 1 

► Deputy ·Librarian (G-A) 4 

► Assistant Librarian (G-A) 6 

► Assistant Library Information Officer (G-8) 2 

► Senior Library Information assistant( G-B) 4 

► Library Information assistant( G-C) 8 

To.tal 25 
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Staff requirement {General) 

► Training and placement 

► Industrial Liaison Officer (G-A) 1 

► Counselling Services 

► Counselor ( G-A) 1 

► Deputy Counselor (G-A) 3 

► Hindi Cell 

► Hindi Officer (G-B) 1 

► Sanitary 

► Sanitary Inspector (G-8) 2 

► Teaching Staff (Nursery School) 

► Primary Teacher (G-8) 5 

►Transport 

► Driver (G-C) 

► Conductor (G-C) 

Total 

· 6 

3 

22 
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- r Ad~inistra~iv~ staff in Dep~t1m(;!n~~ 
/Centres/Schools 

C ; 

►Unit Secretary (G-C) 
►Store Units (G-C) 
►Senior Assistant 
►Junior Assistant 

Total 

29 
20 

7 

13 

69 

ti 
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* DRAFT 

DUTIES AND RESPONSIBILITIES 

NON-TEACHING POSITION 2016 

* Will be finalised later 



2. Private Secretary 

3. Finance and Accounts Section 

4. Audit Section 

5. Material Management Section 
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6. Department/ Centre/ 1 Principal Technical Officer 188 
Laboratory 

2 Technical Officer 189 
·--

3 Sr. / Jr. Technical Superintendent 190 
(Laboratory) 

4 Sr. / Jr. Laboratory Assistant or 191 
Sr./Jr. Mechanic (Laboratory) 

5 Sr. I Jr. Technical Superintendent 192 
(Lab-Chemistry) 

·-
6 Sr./ Jr. Laboratory Assistant or 193 

Sr./Jr. Mechanic (Lab-Biology) 

7 Sr./ Jr. Laboratory Assistant or 194 
Sr./Jr. Mechanic 
(Communication Assistant) 

8 Sr. / Jr. Laboratory Assistant or 195 
Sr./Jr. Mechanic 
(Language Laboratory) 

9 Workshop 196 

10 Technician (Glass Blowing) 197 

11 Department/Centre/School 198 
Computer Lab Support 

12 Sr. System Analyst I Sr. System 199 
Programmer 

13 System Analyst I System 200 
Programmer 

14 Computer Operator 201 

15 Date Entry Operator 202 

7. Academic Affairs Section 1 Dy. Registrar 204 

2 Assistant Registrar 205 

8. Health Care 1 Head Hospital Services 207 
--

2 Medical Officer 208 

3 Nursing Orderly 208 

9. Estate & Works Section 1 Institute Engineer 210 

2 Superintending Engineer 212 
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3 Executive Engineer 212 

4 Asstt. Executive Engineer 213 

5 Junior Engineer 213 
-

6 Technician {Electrical) 214 

7 Technician (Electronic·s) 215 

8 Technician (Mechanical) 215 

9 Technician (Civil) 216 

10 Sanitary Inspector 220 

10. General Administration and 1 Dy. Registrar 222 
Coordination 

2 Assistant Registrar 224 

3 Transport Section:- Driver 226 

4 Publication Section 227 

5 Extension Education 227 

6 Security Unit:- 228 
a. Chief Security Officer 228 
b. Security Officer 228 
C. Security Inspector 229 
d. Fire Inspector 231 

7 Guest House:- 232 
a. Caretaker Cum Manager 232 
b. Cook 232 
C. Masalchi Cum Bearer 233 

11. Student Affairs Section 1 Caretaker/ Asstt. Caretaker 235 

2 Mess Manager I Asstt. Mess 236 
Manager 

3 Sports Officer 237 

4 Dy. Sports Officer / Asstt. Sports 238 
Officer 

5 Student Counsellor/ ASC 239 

6 I.LO 239 
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HUMAN RESOURCE SECTION 



-

-
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D~muty ~egis,tr~r 

The Role 

The role holcier will provide input to the development of new sy$tems and procedures and 
will require an 1,mderstanding of the professional, legal, re~t,Jlatory or policy req1Jirements of 
the environment in which they work. The role holder will neeo to r~sqlvl:l cc;>mplex issues, 
r~~pond to the changing work environment and manage change in their area of 
re~pon$ibility. The role holder may represent different committee$/network$. 

Principle Duties 

8elow are a range of duties that are represent~tive of the outies for this grade: 

1. Advise and recommend .Procedural and policy frameworks ~nd professional 
guidelines to support informed decision making; 

2. Gontribute to long term planning activities by providing ideas on service development 
within the section; , : 

3. Oesign a variety- · of serv\ce support enhancements- p<;>liey, procedures, system to 
maximize service quality; efficiency and continuity; 

4. Analyze and interpret informati9n and contribute to the proclwction of management 
reports for other.. sections or external agencies; · 

5. Explain c;1nd develop an understanding of technical/regulatory information or other 
complex issues to coll~agu~s inside and outside of the department; 

Q. Manage a team of colleagues operating within a sub section <;>f the department, 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

16. 

recruiting, monitoring the work ~no s1,1pport team members to ensure that individual 
contributions are maximized; 

Leao a Oepartrriental or institute wide project to improve service provision; 

Set service targets and monitor progress for teamlc;uea or responsibility in order to 
enable the ongoing enhancement of service standards; 

Understand how the team/section links to other s.ections to support the institute's 
strategic goals and c,,bjectives; 

Manage resol.)rce and budget planning within the section an<;! be accountable for a 
~udget; 

Develop support of others outside of the section to ensure successful delivery of 
services; 

Initiate and lead:;changes in response to institute or externql agency policies; 

Supervise a team or t<,tke the lead in a time bound project, therefore this role requires 
the holder to assign work tasks ano to give feedback on progress; 

Manage agreed ·change implementatiqn processes/initiatives on an ongoing basis; 

Lead and manage self and others to effec,tively deliver team and departmental 
objectives; 

Re~ponsible for raising the performance levels of self and others. 
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17. Exercise such other p6wers, performs such other duties, and discharge such other 
financial functions as are assigned to him by Director/Deputy Dire.ctor (o)/Registrar. 

Assistant Registrar 

The Role 

Roles at this level will supervise/co-ordinate others who are carrying out similar duties or 
be a specialist in a particular area. The tasks performed at this ·grade will require a deep 
understanding of the duties .and responsibilities. The role will work typically work as part of 
a team but must be able to take independent action. However, supervision is normally 
available when required. 

Principle Duties 

Below are a range of.duties that are representative of the duties for this grade: 

1. Research, collate, organize and edit material for inclusion in reports/documents; 

2. Analyze, present and draw conclusions from information, identifying trends and 
problems; 

3. Respond to and resolve enquiries and problems; judging when to escalate complex 
queries or involve others, to provide an effective service and clear advice to 
colleagues; 

4. Organize internal and external activities/events, including the development and 
preparation of materials; 

5. Maintain financial data and review to contribute to resource planning; 

6. Identify, implement and monitor the progress of section action plans to improve 
service delivery; 

7. Identify areas for improvement and changes, taking into consideration the wider 
implications and impaci of departmental changes to processes and procedures; 

8. Develop and maintain spreadsheets . and databases to produce management 
information system that is accurate, reliable and available for departmental decision 
making; 

9. Action mail/email received by the department within appropriate legislative and policy 
parameters, dealing with issues and ensuring supervisor/head of section is 
appropriately informed of action taken. 

10. Attend meetings, as per requested (internally & externally) by a Supervisor/Head of 
section, to support the departmental work and activities and report back on main. 
discussion points; 

11. Be responsible for allocating work, and supporting the work output of, a group of 
junior staff; 

12. Be accountable for quality of service delivery iri their team or area of responsibility 
and identify gaps in delivery and solutions; 

13. Understand the culture and goals of the institute as they relate to their own area and 
generate ideas which contribute to the section or office plans; 

14. Organize process around the stakeholders, taking account of complex and sensitive 
issues in an effort to meet their needs; 

15. Actively seek out information in relation to changes which affect their 
division/section/team and puts plans in place to ensure implementation. 

v----- . 
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16. Responsible for _raising the performance levels Qf self and others. 

17. Exercise s1,1ch other powers, performs such other duties, and dischar9e sL,Jch other 
financial f1.,.mctions as are assigned to him by Director/Deputy Director (o)/Registrar. 

Superintendent 
I I , I 

The Role 

Roles at this level will be respon$ible for delivering a range of admini&trative services in 
support of existing systems. The· range Qf ~sks performed at this grade can be quiet 
varied an9 will th~refore require the role holger to have a broc;1d 1,1nderstanding of the 
institute and in particular their own department's purpo.se. R~le holders will agree their 
priorities with their Head of sections/supervis<;m;;, apply their knowledge to the duties 
assigned and organise th~ir own wqrkload to meet deadlines. Role hQlc:lers may s1.rnervise 
mor~ junior members of staff within their qepartment/section. 

Principle Outies 

Below are range of duties that are representative of the duties for this graoe: 

1. Provide a comprehenl?ive first point of contact service for the sectic;m, effectively 
~mswering a wide range of queries: 

2. Understand the section policies, procedures and practice~ and recognized inside and 
ol,ltside the section as the main point of contact for specific information, proces!;l or 
procedures; 

3. Plan and organize own work and monitor progress towards tasks set by the 
Supervisor/Head of section; 

4. Provic,ie support to variou~ meeting and other fora, responsible for the general 
organization, minute taking and provision of general administrative support; 

5_ Organize information according to procedures, data entry, checking/matching date to 
ensure acc1,1rate recoros are maintained on a day-to dflY basis and occasionally 
under tight timescales; · · 

e. May be responsible for allocating work to, and supporting the work output of, a gro1,1p 
of junior staff; 

7. Provide standard guidance and support to colleag1,.1es thro1,1gh informal coaching; 

8. ProGess finanGial/b1,1dgetary jnformation as required; 

9. Work in a collegial manner to build and maintain effective working relationships with 
colleagues across the instit1,1te; 

10. Assist in managinifevents_on behalf of the se<;tion; 

11. Maintain spreaqsheets arid databases to produce management inf<;>rmation that is 
accurate, reli~bl:e and available for c;iepartmental decision making. 

12. Responsible for :raising the perf9rma~ce levels of self and others. 

13. Any other works·assigned from time to time. . vv---
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,......Junior Superintendent 

The Junior Superintendent shall discharge the duties under directions of Superintendent, 
Assistant Registrar, Deputy Registrar, and Registrar. He/she shall broadly perform the 
following duties: 

1. Prompt action on flies and proposals and their disposal. 

2. Initiate files in time where orders of the higher_authorities are required: 

3. Up-keep of all the files and records. 

4. Preparation of noting ahd drafting the letters and computer work. 

5. Advice and guide dealing assistants placed under him/her on _. the procedure and 
application of rules. 

6. Preparation of agenda, minutes of various committees of the Institute. 

7. Be responsible for submission of misleading note, distortion or concoction of facts, 
misquoting of rules either by himself or by his Senior: Assistant/Junior Assistant. 

8. Initiate various proposals and prepare drafts and submit the same to the higher 
authorities for consideration and approval in a time bound manner. 

9. Assist the senior officers in drafting letters, putting up items with suitable notes, 
precedents, etc. 

10. Maintain personal register. 

11. Attend to the work of the concerned section when as~igned to different sections 

including the f~llowing: 

• Maintain student records. 

• Process admission related work. 

• Undertake exam rel~ted work. 

• Arrange for purchase of equipment's, consumable and furniture\ 

• Maintain all office records including stock register. 

• Receive and deliver the letters and circulars from the a~horities to all the 
employees of th~ faculty / department/centre. 

• Provide all data that are required by the authorities of the institute in time. 

12. Attend to the following and any other work, when assigned to the qffice: 

• Maintain confidentiality of exam related work. 

• f\haintain student records. 

• Process of results and preparation and issue of certificates. 

13. Responsible for raising the performance levels of self and others. , 

14. Any other works assigned from time to time. 

Vv---

-. 
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r-- Senior Assistant 

The Senior Assistant shall dischar~e the duties 1.,mder dir~ctions of the Junior 
Superintendent, S1.,1perintencjent, Assistant Re~istrar, Oeputy Registrar. He/she shall 
broadly perform the following duties: 

1. 

2. 

3. 

4 . 

5. 

~-
7. 

8. 

9. 

10. 

11. 

12. 

Initiate prompt action on files and proposc;lls and their.disposal. 

Promptly put up· notes and files to the higher authorities. 

Maintain all the files and recon;ls. 

Prepare of noting and drafting the letters arid compL1ter work. 

Prepare of agenda, minutes of vario1,.1s committees of the Institute. 

Initiate various proposals and pn~pare drafts and sl,Jbmit the same. 

0 

Assist the s~n1or officer in drafting letters, putting up item$ with suitable notes, 

precedents, etc. 

Maintain personal register. 

Submission of _misleading note, distc;,rtion or concoction ano suppression of facts, 
misquoting of rules sho1,1ld never be resorted to. 

Provi9e any data and statistical particl,Jlar$ that has been reql)ested by authorities 
and other $ectio_ns of the institute and any other agenQy are to be provided in time. 

Provi<;le the de~ired information sought under the RTI Act, 2005. 

Attend to the work of the departments when assigned to fac1,.1lty/ department/centre 
including the following: 

• Maintain student records 

• Process ad~ission relateo work 

• Exam related work. 

• Arrange for purchase of equipment, consumables and furniture. 

• Maintain all office records including stock register 

• Rec;:eive· and deliver the letters and circl,Jlars from the authorities to all the 

employees of the faculty/ department/centre 

• Provide all ·data that are required by the authorities of the institute in time. 

13. Attend to the following and any other work, when assigned to the Office. 

• Maintain confioentiaiity of exall'.l related work. 

• Maintain student-records. 

• Process of results and preparation and issue of certificates. 

14. Any other works assigned from time to time. 
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.-. Junior Assistant 

The Junior Assistant shall discharge the duties under directions of the Junior 
Superintendent, Senior Superintendent, Assistant Registrar, and Deputy Registrar. He/she 
shall broadly perform the following duties: 

1. Initiate prompt act\on on files and proposals and their disposal. 

2. Promptly put up notes and files to the higher authorities. 

3. · Maintain all the files and records. 

4. Prepare of noting and drafting the letters and computer work. 

5. Prepare of agenda, minutes of various committees of the Institute.: 

6. Initiate various proposals and prepare drafts and submit the s·ame to the higher 
authorities for consideration and approval in a time bound manner; 

7. Assist the senior officer in drafting letters, putting up items with suitable ·notes, 
precedents, etc. 

8. Maintain personal register. 

9. Submission of misleading note, disto_rtion or concoction and suppression of facts, 
misquoting of rules should never be res.orted to. 

10. Provide any data and statistical particulars that has been requested by authorities 
and other sections of the institute and any other agency. 

11. Att~nd to the work of the departments when assigned to faculty/ department/centre 
including the following: 

• Maintain student records. 
• Process admission related work. 
• Undertake exam related work. 
• Arrange for purchase of equipment's, consumabl~.and fumiture. 

• Maintain all office records including stock register. 
• Receive and deliver the letters and circulars from the authorities to all the 

employees of the faculty/ department/centre. 
• Provide all data that are required by the authorities of the Institute in time . . 

12. Attend to the following and any other work, when assigned to the section: 

• Maintain confidentiality of exam related work. 

• Maintain student record. 

• Process of results and preparation and issue of certificates. 
• Payment and proce$sing of T NOA and honorarium. 

13. Any other works assigned from time to time. 
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- ,..., Multi-Tasking Staff 
( I I 

The MTS shall discharge the d1,1ties under directions of the seniors. He/she shall 
assist and work under the 9uidanc~ and supervision of the seniors broadly perform the 
following duties: 

1. Physical Mainten1;1nce of records of each Section. 

2. General cleanliness & 1,1pkeep of the Section / Unit. 

3. Carrying of file$ & qther pape~ within the building. 

4. Photocopying, sending of FAX·etc. 

5. Other non-clerical work in the Section / Unit. 

6. Assisting in routine office work like diary, despatch etc., including on computer. 

7. 0ellvering of <;lak (outside the building). 

8. Watch~ ward duties. 

9. Opening & closing 'of ro<;>n:is, 

1 O. Cleaning of labs and rooms. 

11 . 0u$ting of furniture etc. 

12. Cleaning of ouilding, fixtures etc. 

13. Work relatE;id to :his different trade qualifications. 

14. Driving of vehi~les, if in possession of valid driving licence. 

15. Upkeep of park.:>, lawns, potted plants _etc . . 

16. Any other works assigneo from time to time. 
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t-· Private Secretary 

Private Secretary to the Director 

The Private Secretary shall discharge the duties under directions cif the Director. The 
following and any other duties assigned shall be the duties of the Privqte Secretary: 

1. Taking dictation and typing from manuscripts / other types of printed matter, filing, 
maintaining all the files in the Secretariat of the Director" on various matters. 

2. Retrieval of information and documents whenever required. : .· · 

3. Attending to telephone calls and taking down messages; · and promptly conveying 
them to the Director 

4. Accepting all letters, notices and other papers sent to the Director. 

5. Attending to work related to website/email etc. on .computer, duties on or beyond the 
working hours/holidays, 

6. Help in holding different meetings. 

7. Maintenance of diary relating to priority works / engagements / programmes of the 
Director. 

8. Preparation of agenda/minutes/recommendations of the meetings of different 
committees in the chamber of the Director. 

9. Drafting letters/ notes on the instruction of the Director and handling correspondence 
independently. 

10. Liaison and follow up action on matters with internal faculty/ officers/ staff and 
outside persons/ organjzations. 

11. Making travel arrangements and managing the tour programmes of the Director. 

12. Preparing Information for Annual Reports, Newsletter etc. pertaining to the Director. · 

13. Be responsible for the safe custody of all the files in the Director's Office and 
maintain strict confidentiality on all matters related to the work of any nature. 

14. Responsible for raising the performance levels of self and others. 

15. Any other works assigned from time to time. 
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Private Secretary to Deputy Director's, Deans and Registrar 
I • I, , • . . I ., 

The Private Secretary shall discharge the duties 1,mder c;iirections of the Deputy Director's, 
Oeans and Registrar. The following shall be the duties of the Private Secretary: 

1. Taking dictation and typing from ~anuscripts/other types or printed matter, filing, 
maintaining all the files in the Secretariat of the Oeputy Director's, Deans and 
Registrar. 

2 . Retrieval of inforrnati9n an~ c;!Qcuments whenever required. 

3. Attending to telephone calls and taking down messages; and pr9mptly conveying 
them tq the Deputy Director's, Oeans and Registrar. 

. . 

4. Accepting all letters, notices and other papers sent to the Deputy Director's, Oec;1ns 
and Registrar, works related to website/email etc. on cpmpLJter, duties during or 
beyond the working hours/holidays 

5. Help in holding different meetings, maintenance of diary relating to priority works/ 
engagements/ programmes of the Oeputy Directqr's, (?eans and Registrar, 

6. Preparation of agendas/ minutes/ rey0mmendations of the meetings of different 

committees. 

7. Organizing the work schedule of the Deputy Director's, Deans and Registrar; sorting 
out routine incoming and olltgoing papers promptly, in order of priority and 
maintaining registers for the same. 

8. Drafting of letters/notes for the Oeputy Director's, Deans and Registrar and handling 
correspondence independently. 

9. Liaison and follow up action on matters with internal faculty/ officers/staff and outside 
persons/organizations. 

10. Making travel arrangements and managing the to1,1r programme of the Deputy 
Olrector's, Deans and Registrar. 

11. Summarizing from documents. 

12. Preparing information for Annual Reports, Newslett~r etc. pertaining to the 
Secretc;1riat's activities. 

13. Be responsible for the safe custody of all the files in the Secretariat anq maintain 
stric;:t confidentiality in all matters related to the Officer's work of any nature. 

14. Responsible for raising the performance levels of self and others. 

15. Any other works assigned from time to time. 

, 
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- Personal Assistant (Department/Centre/School) 

The Personal Assistant ·shall discharge the duties under directions of the Head of 
Department/Centre/School. He/she shall broadly perform the following duties and any 
other duties. 

1. Taking up dictation and typing work to help the officer in various ways such as 
maintenance in a methodical manner all confidential, personal papers, arranging of 
meetings, conferences, tours, telephone calls, interviews, appointments and special 
duties. 

2. Assist in holding of meetings, preparaUon of agenda, drafting the minutes _of various 
committees of the Institute. 

3. Organizing the work schedule, sorting out routine incoming and outgoing papers 
promptly, in order of priority and maintaining registers for the same. 

4. Drafting letters/notes for the officer and handling correspondence independently. 

5. Maintaining excellent public relations and arranging meetings. 

6. Making travel arrangements for the faculty. 

7. Summarizing from documents. 

8. Preparing information for Annual Reports, Newsletter, etc. pertaining to the 
Secretariat's activities. 

9. Referring/directing callers (in person/felephone)/papers to appropriate persons of the 
Institute. 

10. Supervise the work of the subordinate staff in the secretariat. 

11. Be responsible for the safe custody of all the files In :_the Secretariat i;1nd 
maintain strict confidentiality on all matters related to the officer's·:work of any nature. 

12. Any other works assigned from time to time. 

, 
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FINANCE AND ACCOUNT SECTION 
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o,put'l Registrar (Finange & Account) 
' : ' . ( . ' . ' 

1. Exercise general supervision over the funds of the Institute, and shall advise the 

Director/Deputy Director (9)/Registrar as regards the finances of the Institute. 

2. Hold and manage the funds, property and investments, including enooweo property, 
for furthering any of th~ ol;>jects <;>f the Institute. 

3. Ensure that the limits fixed by the Institute for plan and non-plan expenditures. 

4. Ensure that the expenditure for a financial year not exceeped, and that all allocations 

are expended for the purposes for which they are granted or allocated. 

5. Keep watch on the state of .cash and bank Qalance and investments. 

6. Keep watch on the progress of collection of revenue and advise the Oirector/Oeputy 
Director (o)/Regist~ar Qn the methods to be employeo for collection. 

7. Have the a<;count of the Institute audited regularly. 

8. Ensure that thg registers Qf buildings, land, equipment and machinery are maintained 
up-to-date anc{:.that the stock taking of equipment's and other consumable materials 
in all offices, .laboratories, workshops and stores of the Institute is conducted 

re9ularly. 

9. Propose the ~irector/Oepµty Director (o)/Registrar_ that explanation be called for 
unauthorised expenditure or other financial irregul(;lrities from any employee/student 

of the Institute.· 

10. Call for any office, department, centre,·. laboratory etc. of the Institute, for any 
information and retvrns that he thinks necessary for the proper discharge of his 

financial respo~sibilities. 

11 . Responsible for raising the performance levels of self and others. 

12. Exercise such : other powers, performs such other duties, and discharge such other 
financial fvnctions as are assigned to him by Director/Deputy Director (o)/Registrar. 
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., Assistant Registrar (Account) 

1. Managing and controlling of the institute's account. 

2. Su,pervision of the account's staff. 

3. Preparation of monthly management accounts. 

4. Preparation of the lnstitute's monthly bank reconciliations statements. 

5. Management of the institute's debtors and creditors accounts. 

6. Ensuring preparation of payroll and income tax returns. 

7. Maintenance of fixed assets register and safeguards of the __ : organisations fixed 
assets. 

8. Ensuring that the cash book and petty cash are updated on tjaily basis. 

9. Ensuring preparation of daily banking. 

10. Preparation of monthly reconciliations. 

11. Preparation of Budget. 

12. Ensure collection of Government Grants & Subventions are done on timely basis. 

13. Responsible for raising the performance levels of self and others. 

14. Any other duties to me~ the exigencies of the service. 
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~·.,Account Officer and Junior Account Officer 
, .f i l ; i " , • • • 

1. R~sponsible for pre-audit qf bills/payment and control exp~nditure and reconciliation 
of work. 

2. Preparation of Institute Bvdget Estimates. Revised estimates and appropriation of 
accounts for Finance Committee. 

3. 

4. 
Pre-audit of purchase cases/award and work order$ of work~ department. 

Pre-auditing and payments of final bills of contractor and suppliers. 

5. Liaison with statutory Auditor (External Audit of OGACR) and dealing with 
Audit/Inspection report. 

6. 

7. 
Pre-al,lditing and pay fixatiqn cases/promotion pla<;:ement/pay commission revisiqn. 

Pre-audit of proviQent fund/advance/withQrawals. 

8. Post-audit of cash books, vouchers, board sheets of IIT A/Cs/lRD A/Cs. 

9. All work related with the call of t~nders, preparation qf cqmparative statement, award 

of work, arbitration assistance, survey boards, purchase committee etc. 

10. All work related with the prepc:tri;ltion of salary bill and Qther associated work of work 
charQe and daily wages staff. 

11. To attend the queries of external audit party. 

12. General supervision an9 advice on financial n,iles orders and procurement. 

13. Operating on ERP system and personal computer 

14. Reconcile final bill claim with provisional bill claim at the end of the year. 

15. Pass necessary j9urnal · entries and prepare cash trial and bank reconciliation 
statement. 

16. l;:nsure that necessary l:>ooks of accounts like cash book, ledger etc. are prepared 
and compare with bank statement. 

17. Update the fixed asset for each addition of assets on the basis qf disbursement or 
Journal voucher. 

18. Inspect asset on receipt of scrap report and make necessary entry in the boqks. 

19. Calculate depreciation at the end of each month as per the rates prescribed by the 
statute. 

20. Carry out annual physical verification of fixed assets with reference to the fixed asset 
register. Prepare physical _verifiqation report and submit to the management. 

21. Account the una·ccounted fixed ~ssets in the books. 

22. Acco.unt for fix~d assets a<;;q~ired through any grant. Calculate depreciation on such 
assets. ·. 

23. Transfer capital :work in progress to fixed asset on completion of project. 

24. Responsible fo(raising the performance levels of self and others. 

25. Any other duty ~ssignec,i by supervisor. 

~ 



-Accountant/Junior Accountant 

1. Prepare bank reconciliation statement every month. 

2. Posting of General Ledger an_d sub ledger. 

3. Reconcile sub ledger balances with General Ledger. 

4. Prepare bank payment vouchers, receipt vouchers, journal vouchers. 

5. Get vouchers signed and _forwarded to cashier. 

6. Prepare payroll and make remittance including salary forwarding. 

7. Maintain various registers like investment register, earnest money deposit register, 
TA/Da register, lnwa(d bill register etc'. 

8. Prepare of budget and maintenance of work-wise expenditure. 

9. All work related with the call of tenders. Preparation of comparative statements, 
award of work, arbitration assistance etc. 

10. All work related with the preparation of salary bill, scholarship and other associated 
work of work charge and daily wages staff. 

11 . Maintenance of accounts books, cash book, bank reconciliation. In.dent register and 
certify the availability of funds-objection and queries. 

12. To attend to audit objections and other related queries. 

13. Any other duty assigned by the supervisor. 
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. Deput')! Regi~trar/Ass¥?ta~t ~egi_~~~a_r (A~d,it) 

1. Reporting to Oepl,lty Director (o) 

2. Coordinating the implem~ntation of the Internal Control Framework and Risk 
Management so as to streamline Internal Control in the ·finance and accounting 
processes. 

3. Reviewing the internal control framework ano consistently ensurin~ its compliance. 

4. Coordinating and facilitating the development and implementation of the formal risk 
management. 

5. Documenting au<;lit procedures, developing criteria, reviewing and analysing 
evidence, and.d~cumenting processes and procedures. 

6. Identifying, developing an9 documenting of audit iss1,1es and recommendations. 

7. Coordinating ~nd liaising with external auc;!itors of the authority to ensure external 
audits and financial reporting are efficient and effectiv~. 

8. Conducting appropriate (governance and performance) assessment exercl~es so as 
to streamline t~e ln~titute's performance and govern~nce pr9cesses. ' 

9. Leading in the :development of the annual audit plan. 

10. To bring to light'_ wastefulness, failure, :_system weakness, deficiencies and th~ 
circumstances .leading in fn.ictuous expenditure. 

11. Independent appraisi;il activity for the review of accounting, financial and other 
operations as a. basis for service to Institute as managerial contrql. 

12. Measuring and. evaluating the effectiveness of the system. 

13. l;njoys reasonable freedom in the discharge of its functions without fear and favour 
or prejudice. · 

14. Responsible fo~ raising the performance levels of self and others. 

15. Exercise such other powers, performs such other duties, and discharge such other 
audit functions as are assigned to him by Director/Deputy Director (o). 

~ 
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-- Audit Officer/Junior Audit Officer 

1. Drafting the assigned audit plan including scope and objectives of the audit, and 
audit procedures for review and approval. 

2. Carrying out tests, evaluating the results and drawing conclusions, discussing with 
the Deputy Registrar/Assistant Registrar (Audit) for approval. 

3. Drafting audit recommendations and writing audit m~mos, soliciting input from the 
Deputy Registrar/Assistant Registrar (Audit). 

4. Drafting the audit report and obtaining feedback for review. '. 

5. Following up on implementation of corrective actions~ 

6. Assisting with the review and audit of compliance with policies, plans, procedures. 
Laws, and regulation. 

7. Provide assistance to Internal Auditor and External Auditors.as required. 

8. Conducting special a~fgnment as may be assigned. 

9. Responsible for raising the performance levels of self and others. 

10. Exercise such other powers, performs such other duties, ~nd discharge such other 
audit functions as are assigned to him by Director/Deputy Director (o). 
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,...... Deputy Registrar_/ Ass~stant R_egistrar 

1. Provide guidance and assistance to faculty anQ staff in all aspects of purchasing. 

2. Ensu~es that all purchasing is in compliance with regulations and laws relatec;! to 
purchasing practices and in accordance with institute standard pra~tiQes. 

3. Help in preparfng technical specifi<;ations for req1Jest for proposc;1ls, including terms 
and cqnditions and evaluation criteria. 

4. Prepare and develops bid documents and sl,lpplier bid to obtain competitive 
quotations on commodities and services. 

5. Promotes the :purchasing sec;:tion as an effective resource for addressing supply 
management issves. · 

6. Keeps c9nstantly apprised of economic/business situation as they affect purc;:hasing 
policy; makes recommendations to adequately meet th9se ch,;mging condition$. 

·. . 
7. Develops and updates department procedures and recommends changes to related 

institlJte standard practices; interprets policies and procedures to faculty and staff in 
their need to pu·rchase supplies and services. 

8. Analy$es current proclJrement activities and recommends improvement through 
more efficient procurement methods, quantity discounts, standardization, value 
analysis and cooperativ~ purchasing. 

9: Reviews tenders and purchase award documentation with respect to quality, 
<;lelivery, suitability, delivery and pricing. 

10. Re$ponding for awarding a c;:ontract with consensus frc;>m the respective 
c;lepartments. 

11. Responsible for the development and administration of the awarded contract. 

12. Ensures maintaining the records and documentation on au· so!ic;;itations, responses, 
purchases, contracts, corre{)pondence and related follow up. 

13. !Expedites outstanc,iing pvrchase order to ensure i;Jelivery requirements are met. 

14. Promotes ~nd develops contact and liaison with the external supplier community. 

15. Interviews current suppliers to improve levels of service and new suppliers to 
develop and establish new sources of supply. 

16. Collects and reports statistics to measure commodity and/or suppliers performance. 

17. Prepares reports to ens1,1re compliance with related laws and regulations. 

1 B. Coordinates and resolves pr<;>blems with end l)ser departments and suppliers. 

19. Assist in resolving accounts payable invoice discrepancies and \lariances after 
ac;:counts payable make initial inqviry. 

~ 
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20. Assists shipping and receiving with shipmenV transportation discrepancies and 
variances. 

21. Performs other related duties such as special assignments and annual major 
objectives as required. 

22. Plan, organise, direct, manage and evaluate the inventory management activities. 

23. Develops and communicate inventory management policies and procedures. 

24. Directs and manages regulatory compliance procedures related to inventory 
management operations. · 

25. Monitor inventory levels and inventory movement using manual or com·puterized 
inventory systems. 

26. Reviews compiled inventory ·report (quantity, type and value; of _materials, and 
equipment's. 

27. Confers with other department management and staff to coordinate inventory 
management activities. 

28. Conducts investigations investigation into inventory management incidents in order 
to verify and resolve complaints. °' · 

29. Responsible for raising the performance levels of self and others. : 

30. Exercise such other powers, perfonns such other duties, and discharge such other 
financial functions as are assigned to him by Director/Deputy Director (o)/Registrar. 

II 
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~-Superintend!jmt / Junior Superintendent/ Senior Assistant 

/Junior Assistant (Procurement) . ' . 
' I • • .; ; • 

1. To prepare and issue p~rchase orders an<;! to maintain information on supplies, 
screens procurement reqt,1ests, call for quotation, evaluate quotation ano issl,le 
purchase ortjers to the competitive vendors. 

2. 

3 . 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

Identify potential contraqt areas where efficienciE;l$ may be achieved and renew 
corporate and collaborative arrangements, as r~quired. 

St1Jdy possibility of pro\/isioning of a 9ost effective purchasing services in the in the 
institute in accordance to the Financial and Procurement Man1.,Jal of the institut~. 

Obtains import license. 

Prepares claims letter$ to the carriers and insuranc;e for IQsVshprt landed/dama9ed 
equipment's/persona:! effects on the receipt of such complaints from the 
consignee/project authorities. 

Ensure that the · procurement procedure are in compliance with the Financial an~ 
Procurement Manual of the institute. 

Control proper maintenance of re90rds on office equipment. 

Assigns work to the support staff to meet work requirements, reviews and evaluate 
work of subordinate staffs. 

. , 
Participate~ in di:;icus~ions on new revised procedures and practices in the relevant 
work ,;irea. ·. 

Responsible fo·r raising the performance levels of self and others. 

11. Any other duty assigned by supervis9r. 
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,,,..__ Superintendent/ Junior Superintendent/ Senior Assistant/Junior Assistant 
{Stores) 

1. Ensuring proper stock inventory. 

2. Receipt of purchase orders from procurement. 

3. Receipt of goods based on sample selections and purchase orders with reference .to 
challans. : 

4. Get goods inspected and verified by the concerned expertise. 

5. Generate Goods Receipt Note after verification from the. concern~d experts. 

6. Distribute goods as per distribution list or purchase order. 

7. Update Goods Receipt Note and Material Issue Note. 

8. Passing of supplier's bills. 

9. To draw temporary advances for purchases and rendering adjustment A/C against 
the advances. 

10. Submit monthly issue report to Finance and Account. 

' 
11. Submit invoice to finance for release of payment. 

12. Submit monthly issue report to Finance and accounts section. 

13. Submit quarterly physical verification report to Finance and Accounts section. 

14. Submit closing stock at year to finance and accounts section. 

15. Verification of stores and furniture. 

16. Responsible for raising the performance levels of self and others. 

17. Any other duty assigned by supervisor. 
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,,.. Superir;,te,ndent/ Junior ~uperinten~ent/ ~enior As_sistanyJynipr f'~sistant 

(Phy:sical verification} 
. I. 1 1, • 

1. Carry out ·annual physical verification of fixed assets with reference to the fixed asset 
register. 

2. Prepare physical verificatiQn r~port and submit to management. 

3. Obtain approval from the management to write off missing, unserviceable, damagec;i 
or condemned assets ,md pass necessary entries. 

4. Prepare th~ scrap report for the auction. 

5. A~count the unaccounted iixed assets. 

6. Prepare the details of the fully d~pre<;:iated assets at the end of the year. 

7. Update the fixed asset r~gister for each addition of assets 

8. lm~pect asset on receipt of scrap report and make necess;::uy entry in the books. 

9. Responsible for raising the performance levels of self and others. 

1 Q. Any other duty assigned by supervisor. 

, 
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Principal Technical·Officer . 
,,-.. ( . . . . : : 

1. To hav~ Qverall responsibility for the prov1s1on of practical classes to 
undergraduate/post grad1,1ate students, to manage other technical staff, the teaqhing 
budget and to manage health and safety issues within th~ laboratory. 

2. 'fo assist with the design and to demonstrate and deliver practical classes for 
undergraduate/postgraduate students to support student l~arning. 

3. To assist with the mana!;Jement of the laboratory, to include the s1,,1pervisiQn and 
training of the technical team to meet the institute objectives. 

4. To monitor health an_d safety issues, reporting to the concerned authorities when any 
problems OCCL!r to.~nsure. 

5. To have qverall responsibility for the day-to-day management of the laboratory. To 
or9anize and carry out defined research projects tc;> meet research objectives and to 
manage the tec!lnical ~taff, jointly manage the cons1Jmable b1,J<;iget. 

6. To manage the l aboratory to incl~de the supervision and ttaining of staff and student. 

7. To find out the requirements f9r consvmables for the laboratory and proc.ire the 
same, before the start of every academic semester. · 

a. To plan for the.proc~rement of eqLJipment's for c,omi,ng semester well in advanc~. 

8. To see the infr~struct~re facilities in the labs are adequate so that each batch has 
ample opp(;xtu~ity to complete practical's satisfactorily. 

1 o. To organize th~ laboratory for oral and practical examinations. 

11. Responsible fQ_r raising the performance levels of self and others. 

12. Any other works assigned from time to time. 

~ 



Technical Officer 

1. To have overall responsibility for the prov1s1on of .practical classes to 
undergraduate/post graduate students, to manage other technical staff, the teaching 
budget and to manage health and safety issues within the laboratmy. 

. . 

2. To assist with the preparation of practical classes to undergraduate/postgraduate 
stydents in the laboratory; based on instruction from the senior concerned faculty 
and other members of technical team. 

3. To have overall respdnsibility for the day-to-day management 9f the laboratory. To 
organize and carry out defined research projects to meet resea(ch objectives and to 
manage the technical staff, jointly manage the consumable budget. 

4. To assist the senior teaching technician in the preparation and· delivery of practical 
classes, including construction and demonstration of apparatus and techniques to 

. support student learning. 

5. To support and assist with the provision of an effi~ient histology services, working 
closely with senior academic and technical staff. 

6. Testing, calibrating, af"\d repairing laboratory equipment's. 

7. Preparation of reagents and non;-commercia\ly available materials. 

8. Setting of apparatus and equipment's required for practical classes. 

9. To maintain the Dead stock register and consumable register 

10. To ensure the cleanliness of the lab and switch off all equipment after use. 

11 . Responsible for raising the performance levels of self and others. 

12. Any other works assigned from time to time. 
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SENIOR/JUNIOR TECHNICAL ~UPERINTENDENT (Laborator,y) r - ' - . ' . . . ' . . 

The Seniqr/ Junior Technical Superintendent shall cis<;:harge the duties under dir~ctions of 
the Head/Lab In charge of the Oepartment/Centre/School cqncerned. He/she has to 
broadly perform the following c,luties: 

1. B~ responsible for operation, . upkeep 
equipment/instruments and rectification 

- eqt,Jipmentlin$trum~nts. 

and timely 
of minor 

mainten~nce 
defects in 

of 

the 

2. Help the <;lepartment in arranging practical classes for the programmes offered by the 
9epartment 

3. Carry out regular maintenance of the sophisticated instruments and check their 
· proper working at regular intervals. If any problems are noticed, he/she should try to 

correct it or report the same to the super\lisor so that the supplier can be contacted 
for proper servicing. 

4. Advice the supervisor on maintenance sche<;iule. 

5. lnfom, the laboratory on the periodic renewable of AMCs, wherever necessary. 

6. Maintain the stock register of the department. 

7. · Mijm,1ge the stores of the department. 

8. Assist the laboratory in obtqining addresses of suppliers and vendors. 

9. Help in formulating the purchr;1se requirements of regular practical. 

1 o. Assist the faculty in design of experiments. 

11. Assist the students in fixing minor problems during practical's. 

12. Any other works assigned from time to time. 

II 
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Sr./Jr. Laboratory Assistant or Sr./Jr. Mechanic (Laboratory) 

The Senior/ Junior Technical Assistant (Lab.) shall discharge the·duti~s under directions of 
the Head/Lab In charge of the department/centre/school concerned. He/ She broadly 
perform the following duties: . 

1. To assist the teachers in conducting practical's and experiments. 

2. To maintain dead stock register and register of consumable materials and to 

undertake physical stock verification of laboratory materials. 

3. To assist the department in purchase and procurement of regular laboratory 
materials. 

4. To supervise the work of laboratory attendants and instruct them on regular 
maintenance of the laboratory. 

5. To ensure proper cleanliness in the laboratory. 

6. To assist the department in routine .administrative matters and to ensure proper use 
of laboratory facilities. 

7. To record and report breakages/losses caused by the students in the laboratory. 

8. To help assess the loss arising out of such events through verification of stock 
registers. 

9. To ensure that all the cupboards, doors, windows and gates are properly closed by 
the laboratory attendants at the end of the working day . . 

10. To operate and maintain sophisticated instruments of the department 

11. Any other works assigned from time to time. 
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The Senior/Junior Technical $uperinten<;lent (L~b.) (Chemistry) shall qischarge the duties 
1,Jnder directions of the Head/Lab In oharge of the department/centre/$chool concerned. 
He/ She shall broadl,Y perform the following dl)ties: 

1. To assist teachers in con9ucting practical's an,;i experiments. 

2. To maintain deap stock register and register of consumable materials and to 
unqertake physical stock verification of lat;>qratory mi;iterials. 

3. To assist the la~oratory in purchase and pr9Gurement of n~~ular laboratory chemicals 
and glassware. ·. 

4. To ensure safe ~isposal of waste generated in the lal;>oratory and take precautionary 
measures to avoid accidents cause<;! by toxic chemicals and potentially dang~rous 
experiments. 

s. To supervise the work of laboratory attendants and instruct them on regular 

maintenanqe of the labor~tory 

6. To prepare salts, solutions. and other equipment's for regular laboratory work by 
obtaining appropriate instructions from the course te~cher. 

7. To ens1,Jre proper cleanliness in the laboratory. 

8. To assist the laboratory in routine administrative matters ancl to ensure proper use of 

laboratory facilities. 

9. To record and report breakages/losses caused by the students in the laboratory. 

10. To help assess the loss· arising out of. such events through verification of stock 

register$. · 

11. To ensure that all the cµpboards, doors, windows and gates are properly closed by 

the laboratory attendants at the end of the working day. 

12. To operate and maintain sophisticated instruments of the dep~rtment 

13. Any other works assigned from time to time. 

~ 
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Sr./Jr. Laboratory Assistant or Sr./Jr. Mechanic (Lab-Biology) 
\ 

The Senior/Junior Technical Assistant (Lab-Biology) shall discharge the duties under 
directions of the Head/Lab In charge of the department concerned. He/she will broadly 
perform the following duties: 

1. To assist teachers in conducting practical's and experiments. 

2. To maintain dead stock register and register of consumable materials and to 
undertake physical stock verification of laboratory materials. 

3. To assist the laboratory in purchase and procurement of regular laboratory 
chemicals, glassware and materials related to the laboratory work. 

4. To ensure safe disposal of waste generated in the laboratory an~ take precautionary 
measures to avoid accidents caused by toxic chemicals. 

5. To supervise the work of laboratory attendants and instruct them on regular 
maintenance of the laboratory 

6. To prepare salts, solutions, slides and ot_her equipment's for regular laboratory work 
by obtaining appropriate instructions from the course teacher. 

7. To ensure proper_cleanliness in the laboratory. 

8. To assist the laboratory in routine administrative matters and to e_nsure proper use of 
laboratory facilities. 

9. To record and report breakages/losses caused by the students in:_the laboratory. 

10. To help assess the loss arising out of such events through verification of stock 
registers. 

11. To ensure that all the cupboards, doors, windows and gates an~ properly closed by 
the laboratory attendants at the end of the working day. 

12. To operate and maintain sophisticated instruments of the departm_ent 

13. Any other works assigned from time to time. 

-
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,,.... Sr./Jr. b~boratory.Assista~,t o~ Sr./Jr. ¥~c~anic (C,qmll)unicat1on ~ssistant) · 

The Senior/Junior Technical Assistant (Gommunication) shall discharge the duties under 
directions of the Head/Lab In char9e of the department concerned. He/she will broadly 
perform the following duties: 

1. Coordinate office :;lctivities and manage dissemination of infonnation within and 
without the organisation. · 

2. Prepare organisationi;il press releases, reports and other presentations and ensure 
th~ accuracy of th.ese doc;um~nts. 

3. Planning and s~hedule events, meetings and appointmen,s. 
' ' 

4. Conduct resea~ch related to media and communication. 

5. Take charge ofthe Media Lab (Audio and Video recording !abor~tories) anc;J prepare 
~u<;iio and video programmes for clas$room purposes arn;l also for Comm\,Jnity Radio 
(whenever it is E:lstablished); • 

6. Operate office equipment's. 

7. Any other works assigned from time to tim$. 
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. . 
Sr./Jr. Lab.oratory Assistant or Sr./Jr. Mechanic (Language Laboratory) ~ 

The Senior/Junior Technical Assistant (Language Laboratory Assistant) shall discharge 
the duties under directions of the Head/Lab In charge of the department concerned. 
He/She will broadly perform the following duties: 

1. Instruct and supervise the use of language laboratory fac11ities, audio-visual 
equipment, and software applications 

2. Develop language learning aids. 

3. Coordinate acquisition of laboratory hardware software; maintain iecords of materials 
and equipment in a systematic manner '. 

4. Produce laboratory exercises and programs and assist in on-lo_cation recordings of 
lectures, meetings, classes and seminars; 

5. Assist in the supervision of laboratory staff. 

6. Operate laboratory equipment's and other electronic _: gadgets in the 
department/faculty and ensure that all equipment's: are pr_operly maintained to 
facilitate maximum utilization. 

7. Help the Head/Dean in the running of the Bridge Course at the beginning of the 
academic year to the entrants; 

8. Any other works assigned from time to time. 
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Workshop 

,.- I I • , 

The Junior/Senior Technicc;1I Superintendent shall discharge the duties under directions of 
the Head/Workshop In charge of the department concerned. He/she shall broadly perform 
the following duties: · 

1. Provide service$ to departments/ Centres/ Offices of the lnstitl,lt~ and help in the 
repair and maintenance of instn,1ments. 

~- PrQvld~ services on the maintenance of analytical and specified in$trument$ 
available in the .institute an~ other departments of the in$titute. 

3. Design and fabricate tea<:;hing aid$ and kits, ano instr1..1ments required for research of 
the departments. 

4. Provide training programmes in instrumentation for stud~nts, teachers and 
technicians 9f departments of the inst!tvte. 

5. Execute work orders/ jobs submitted by the departments with the help of facilities 
available. 

6. Maintain diaries of the work done and make reports to the Head of the Centre. 

7. Participate in formal courses and training programmes arranged by the institute. 

8. Handle courses on sl,lbjects related to Mechanical, Electronics, Instrumentation and 
allied subjects whenever it is required by other departments of the lnstit1,1te. 

9. Conduct training programmes as required/ requested by the departments of institute 
and other outside..institL.1tions and agencies. 

1 Q. Help the department/centre of institute in teac;hing certain subjects as and when 
need arises. · 

11. Any other works assi9ned from time to time. 



Technician (Glass Blowing) 

The Technician shall discharge the duties · under directions of the Head of the 

department concerned. He/she shall broadly perform the following duties·: 

1. Fabricate laboratory glassware as required by various departments of the Institute. 

2. Repair glass apparatu~ •ai:id glassware. 

3. Assist the students and research scholars of the institute to fabricate their project 
gadgets. 

4. Conduct demonstration classes. 

5. Maintenance of stock registers of Glass Blowing section. 

6. Any other works assigl')ed from time to time. 



r 

~- 19 8 
Dep~rtment19entre/Scho~I Cpm:eu,ter lab ~UJ?s;,>qrt 

1. Provide~ technical sl,lpport, tfc;lining, and assistance to students, faculty, and staff in 
computer lab environment; analyses problems and implements solutions according 
to department ·guidelines and procedures; perform network ~nd server administrator 
<;luties, and assures $ystem stability , accessibility, and proper configuration of 
assigned technical systems and components. 

2. Perform compulter trouble-shooting to diagnose system problems; analyses hardware 
and software functionality; iqentifles, loc;ates, resolves ancj repairs problems within 
scope of authority; documents call records and results. 

3. Monitor domain environment; resolves configuration an<,l connectivity issues, and 
other traffic, security, and access problems; checks network for operating efficiency, 
mc;1kes corrective adjustments to data management settings, and ass1,Jres system 
integrity; sets I.JP repairs network hardware. 

4. Maintains departmental website: 

5. Maintains and updates workstations and seNers, equipment, and peripherals; 
researches and tests new software; installs software upgrades and enhancements; 
uses imaging software tQ create ~nd deploy desktop computers. 

e. Enrolls stt,Jdents, faculty, and staff in tutorial applications and domain services as 
r~quired; m9nitors utilizatiqn trends and baQkup proGedures; manages lJSer 

accounts, pas$word file& and acc~ss rights. 

7. Responds to needs and enquiries ·of stvdents, faculty, and staff; explains IT issues, 

deploys solutions. 

8. Responsible for raising the performance levels of self ano others. 



,--. Senior System Analyst/Senior System Prog~ammer 

The Senior System Analyst/ Senior System Programmer shall discharge the duties under 
directions of the Head concerned i.e. Head, Computer Centre. He/she shall broadly 
perform the following duties: 

1. Performing system analysis and design activities 

2. Administering and configuring servers. 

3. System performance tuning. 

4. Development and maintenance of institute's websites and updating the same. 

5. Development and maintenance of software for institute requirements. 

6. Administering campus wide LAN and Internet services. 

7. Conducting periodic computer awareness/literacy courses/training programmes for 
the students, faculty and other staff of the institute 

8. · Identify and help implement the ICT and MIS requirements for the institute 

9. Identify latest hardwar~/software requirements for the Institute. 

10. Responsible for raisin9 the performance· levels of self and others. ; 

11 . Any other works assigned from time to time, 
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Syste~ Analys.tJSys~~m Pr99ra·mmer 

The System Analyst/System Programmer shall discharge the dL.1ties L,1ncjer directions of 
the Head concerned i.e; Computer Centre. He/she shall broadly perform the following 
duties: 

1. Analysing syste·m logs cind id~ntifying potential issues with comp1,1ter systems. 

2. Introducing and integrating new technologies into existing data centre environments. 

3 . Performing ro1,.1.tine al,Jdits of systems and software. 

4. Performing backup of data and files. ,, 

5. Applying operi;lting system updates, patches, and cc;mfiglJration changes 

6. Installing and configuring new hardware and software. 

7. Adding, remov_ing, or updating 1Jser ac90unt information, resetting passwords, etc. 

8. Answering technical queries 

9. Be responsible for security of system ~md network 

1 O. System perfor.mance tuning. 

11. Ensuring that ~he network infrastructure is l)p and running. 

12. Provide programming support for the administrative office. 

13. Responsible fo.~ raising the performance levels of self and others. 

14. Any other works ~ssigneo from time to time. 
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Computer Operator 

The Computer Operator shall discharge the duties under directions oHhe Head concerned 
i.e. Computer Centre. He/she shall broadly perform the following duties: 

1. Operate computer system in the computer centre. 

2. Attend to the problems in computer systems in the centre. 

3. Permit and monitor the users on the use the computers. 

4. Install software packages. . . 

5. When a software gets corrupted format discs and take other appropriate action on 
the advice of the Head, Computer centre. 

6. Carry out minor hardware repairs 

7. Provide software security to the Computer Systems. 

8. Identify hardware/software requirements for the computer cef!fre. 

9. Help the administration in proper working of software. 

10. Any other works assigned from time to time. 



202 
Data, ~ntry qperator 

The Data Entry Qperator shall discharge the duties \,lnder directions of the Head 
c;9ncemed i.e. the Heac;I, Computer Centre. He/she will broadly perform the following 
duties: 

1. Carry 01,1t data entry work in the Computer Centre or ~my other place as assigned to 
him/her. 

i. Maintain data entered in and back vp c;lata files periodically. 

3. Any other works assigned from time to time. 

~ 
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ACADEMIC AFFAIRS SECTION 



Deeuty Registrar 
r 
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1. Collaborate with th$ D~an Academics/Associate Dean to plan, create, review and 
ir:nplement academic policies and procedures. 

2. Liaise with Dean AQademics, assist in curricull,lm developments to existing offerings. 

3. Assist the Dean Acadimics with budget, space ano resource plannin~ for the 
su<;;cessful del\very of the academic programmes and rel?ted activities. 

4. Manage the :administration of the Academic Affairs section, coordinating the 
department's/centres annual performanGe review, training needs and professional 
development opportunities. 

5. Assist with creatipn, oversight a~d review of syllabi. . 

~- Create and im_plement academic policy in collaboration with appropriate personnel, in 
such areas as :plagiarism, absenteeism in the classroom, academic probation, etc. 

7. Assist in developing academic programs in collaboration with faculty. 

a. Oversee the planning, coqrdination and implementation of cq-curricular visits. 

9. Assist in collabor~tion with library staff and provide electronic access to acad(;)mic 
and cl~ss-related resources, as well as the purchasing qf academic resources. 

10. In conjunction:with Academic affairs team, review and update website information in 
order to maintain accurate Information relating to academic$. 

11 . Assist the Pean Acac;iemics with the preparation Qf the annual monitorin9 report Qf 
academic section. 

12. Administer, monitc;>r and review the local implementation of online learning 
management system. 

13. Conduct annual reviews of the academic programs, including benchmarking with 
other global site, and contribute to the implementation of continuous quality 
improvement of education anc,l stvdent research activities. 

14. Ensures students and staff receive a high quality service in terms of academic 
ac:lmlnistration, regulatory compliance and record keeping. 

15. Responsible.for raising the performance levels of self and others. 

16. Exercise such other powers, performs such other duties, and discharge such other 
al,ldit functions· as are assigned to him by Oirector/Oep1.,1ty Director (S&P)/Dean 

Acc;idemics. ~ -
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,-. Assistant Registrar 

1. Develops strategy and holds accountability for the managemet)t, and related staff, 
processes and systems, of the following mission-critical areas of _the institute: 

a. Quality Assurance and Enhancement. 
b. Student applications, offer, admissions, registration processes and scholarships. 
c. Formal student procedures, including complaints, disciplinary matters, 

withdrawals, examinations, progression and graduation. :-
d. Student and graduate statistical reporting, analysis and statutory returns. 
e. Aca~emic record keeping. 
f. Academic administratiqn and support. 
g.* Student advice, wellbeing and support services. 

2. Works closely with the Dean Academics in ensuring efficient a'.dministrative support · 
for the delivery of the Academic Strategy and associated sub-strategies. 

3. Manage the registration process for students: coordinating advJsement, processing 
enrolment, and assistihg students with academic related questions·. 

4. Assist all students with the processes for Drop/Add, Pass/Fail, and Withdrawal and 
monitor ~tudent progressions. 

5. Assist in providing general support to students over class issues and complaints. 

6. Make the necessary arrangements for students requiring academic accommodations 
such as extra time exams, note-takers, audio textbooks, etc. 

7. Asist in general provision of academic support to students with disabilities. 

8. Monitor excused absences (non-medical) for students. 

9. Assist with the creation of new class offerings, change to existing offerings and 
course approvals. 

10. Manages the process of grading at web site, including the timely submission of 
grades, grade change information;_ and monitoring of grading standards. 

11. Oversees the on-site process for grading complaints, challenges and appeals. 

12. Ensures the appropriate maintenance of academic records and data protection 
requirements. 

13. Plan, deliver and review academic orientation each semester. 

14. Helps coordinate and communicate external academic opportunities to students, 
including undergraduate research. 

15. Responsible for raising the performance levels of self and others. 

16. Exercise such other powers, performs such other duties, and discharge such other 
aud it functions as are assigned to him by Director/Deputy Director (S&P)/Dean 

r-/ 
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Head Hospital Services 

W"""i u .. • • 

1. Overall supervision of the working of the hospital. 

2. Planning, Development and 61.Jdget monitoring of the hospital. 

3. Exercise of fin_ancial and· administrative power delegated to him as "Head of Hospital 
$ervices". · 

4 . Manpower Pla!")ning. 

5. Interaction and:assignin9 dwties to immediate suoordinate officers of the Hospital so 
as to ensure smooth functioning of the hospital. 

6. To Institute an effective grievance redressal system both for the employees and the 
patients. 

7. The repository of the information pertaining to the hospital. 

8. To discharge legal responsibilities pertaining to the hospital. 

9. He will be responsible for all the offi<;;ers working tJnder them, day to day working of 
the hospital assigned to him. 

10. The Head Hospital Services will allocate night duties by rotation to Medical Officers 
/House Staff and will ensure that the respective staff is available for duty. 

' 

11. They will keep the Head Hospital 9ervic~s informed abollt important events in these 
departments. 

12. Responsible for raising the performance levels of self and others. 



Medical Officer 
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1. The Medical Officer will work in collaboration with the Head Hospital Services and 
supervise the day-to-oay work assigned to him. 

2. He will accompany the Head Hospital Services for ward rounds. 

3. On the day the Head Hospital Services is not available for ward rounds, the Medical 
Officer will take round of his own ward. 

4. Medical Officer will scrutinize the clinical documents completed by house staff and 
make corrections where necessary. 

5. Medical Officer will ensure that all indoor/outdoor patients have received proper 
attention. 

6. Responsible for raising the performance levels of self and others. 

7. Any others duties assigned by the competent authority. 

Nursing Orderly 

1. To assist the Nurses in looking after the patients. 

2. To transport the patients to the various areas of the Hospitals as or when asked. 

3. To clean and dust beds, doors, windows and other furniture. 

4. To render first aid to the patients when required. 

5. To do any duty which is required in the interest of the patients. 

6. To be polite and courteous under all circumstances. 

7. Any others duties assigned _by the competent authority. 
, 
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Institute Engineer 

.._,,_ I • • 

The Institute Engineer shall be available in the campus and to discharge the duties under 
directions of the Deputy Director (0)/Director. He/She shall broadly perform the following 
duti~s: 

1. Prepare e$timates for various civil, electrical, mechani<;:al and sanitc:1ry work$ 
undertaken or proposed by the institute. 

2. Prepare progress reports on on-going work and repqrt the same to the authorities of 
the institute on a monthly basis. 

3. Supervise, ex~cution of the works in all civil, electrical and gardening work, according 
to the norms and stq.ndards. 

4. Ensure the successfvl achievement of the targets fixed for completion of each 
projecUworks with due consideration for speed and economy of scale and/or proper 
maintenance of building structures, water supply channels ano regular maintenance 
of all the electric generators and ensuring proper use of the same. 

5. Invite and open of quotations related to the Estate Office through committees duly 
constituted for the purpose. He/She is required to examine/recommend the tenders 
for acceptance/rejection with proper justification and notes. 

6. Supervise and check the f\.mctioning of stores anq maintenance of prc;iper ;;3ccounts -
both, quantity and valµe. He/$he is also required to inspect the buildings, structures 
and road~, etc. under his charge as often as necessqry and examine their condition 

from safety and maintenance point of view and take/suggest necessary action. 

7. Test/check the. measurements recorded by the Junior Engineer in the M. Books and 

certify. 

8. Convene the meeting of the Institute B1,.1ilding and Works Committee, Technical 
Works Committee or other c;.ommittees of the Works Qepartment of the Institute from 
time to time. H:e is also required to prepare Agenda/minutes of these meetings and 
svbmit it to the\registrar for the approval c;,f the Competent Authority. 

9. Act as the officer in-charge of the Est~te/ Sanitation/ Pubic Health l.jnits of the 
institute and exercise c~:mtrol over the contract workers. While doing so, he/she must 
ensure compliance of the all the provisions of the Labour Laws and/or guidelines of 
the regulatory· .. a1,.1thorities in respect of the workers engaged by the working 

contractors in th1;3 Institute or workers hired through approved agencies. 

10. Advise the Oeputy Director (o) in all technical matters and ensure that all work 
executed by him are as per the guidelines prescribed by the MOA/ Bye-Laws/ 
CPWO/ State 'PWO and that these works are carried out with the authorization/ · 
approval of the. Works Committee or Building Committee etc. as ·per the prescrii;>ed 
procec;iure. 

~ 



211 , 

11 . Initiate various proppsals and submit the same to the higher authorities for 
consideration and approval in a time bound manner. 

12. Responsible for raising the performance levels of self and others. 

13. Any other works assigned from time to time. 
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.-- Superi,n~ending Eri_g_ir,eer 

1. Co-ordinates arn;l s1,1pt;irvises the activitie~ Civil or ~lectrical Qiyision employeQ on 
construction ind/ or maintenance works. It maintains clQse liaison with the office of 
Institute Engineer in regards to works, all technicQl and administrative matten~ 
concerning petsonnel of v~rious categories. 

' 
2. Work in close contact with the Architect, design section and surveyor of work~ for 

layout, designs and drawings and estimates of the works entrusted to its charge. 
Responsil;>le for the budgetary c;<;>ntrol of the Division, who, in turn, is accountable In 
this respect to the Institute Engineer. 

3. The Superintending En~ineer is reql!ired to examin~ the book~ of the division and 
other sections and see that matter relating to account~ are ~ttended to personally by 
the concerned staffs. 

4. Keep a strict watch on expenditure to ensure that there is no $Xcess and that the 
system of management prevailing in the 1,Jnits is effici~nt and economical. 

5. Responsible-for raising the performance levels of self and others. 

6. Any other responsit;ility assigned by the competent authority. 

Executive Engineer 
• C I • • 

1. The Oivision \ . .mder the charge of an Executive Engineer, is an executive unit directly 
concerned with procurement of men, material and machinery for speedy and 
economic execution of the works in its charge 

2. Responsible for proper up keep of the works account and implementation of the 
terms of contract entered into with variolJs parties' viz. contractors, and supervisors. 

3. The Execl.ltive Engineer is also responsible for correct compilation of the works 
account through the accounts staff. 

4. He· is primarily responsible for furnishing timely information in case of likelihood of 
excess over the estimateq cost of the works under his charge. 

5. He is required to inspect the buildings ancj work under his charge and is responsible 
f9r proper measures to be taken to preserve them in good condition. 

6. He is reqlJired to <;leal with ·works, administration, accounts and contracts, and 
technical matters and to apply the Superintending Engineer and Institute Engineer 
and information on several points for submission to higher authorities/other section. 

7. R~sponsible for raising the performance levels of self and others. 

&. Any oth~r responsibility as~igned by the c_ompetent authority. 

~ 
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Assistant Executive Engineer 

1. The Assistant Executive Engineer is responsible for field unit for supervision and 
execution of works, ~ccording to the norms and standards laid down in designs, 
drawing and estimates. 

2. The successful achievement of the targets fixed by the unit for completion of each 
projects with due consideration for quality and economy and/ or the proper 
maintenance of the buildings, structures, area and equipment's under his charge 
mainly depends on the faithful Implementation by the Assistant -Engineer and Junior 
Engineer working under him of the policies and general order of the work section. 

3. Preparation of the works Accounts and Stores Account is the re~ponsibility of the 
Assistant Executive Engineer concerned. 

4. He has to ensure the proper maintenance of the stores under his charge, their 
accounts both quantitatively as well as in monetary ten:ns and weeding out 
unserviceable structures, areas and equipment's under his charge (to inspect their 
condition from safety point of view and record a certificate of that effect). 

5. Responsible for raising the performance levels of self and others. 

6. Any other responsibility assigned by the competent authority. 

Junior Engineer 

As Junior Engineers is the primary element in the executive unit. He is responsible both 
for the execution of work and maintenance of accounts with which he is concerned. 

1. To collect engineering data for estimates and prepare rough drawings and site plans 
concerned therewith. 

2. To supervise and see that all works under his charge are do~e according to the 
specifications, drawings, standard laid down and approved samples. 

3. To keep Material, T & P in his custody and care; maintain proper accounts of 
receipts issue and balances, arrange adequate watch and ward. :, 

4. To record measurements of work done by the contractor/unit labour. 

5. To prepare abstract of measurements :at th_e time of preparation of bills. 

6. To maintain the prescribed registers/ accounts like cement register; cube register; 
curing register; register of testing of fine aggregate. MAS account site order book, 

ac9ount of temporary advances; Imprest Account, Stock Acco~nt; T & P Account; 
standard M.8.s etc. 

7. To verify bills etc. 

8. To _submit required returns to his superior officer. ·. 

9. Responsible for raising the performance levels of self and others.: 

10. Any other responsibility assigned by the competent authority. 
~ - . 
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Technician lElectrical) r- ,, .. . ' ' 

The Technician (1;.lectrical) is required to discharge the duties under directions of the 
Head of the unit concerned. He/she shall broadly perform the following outies: 

1. Carry out con~trl!ction, rnaintenance and repair, operation work of all electrical 
instc}llations in~lllding HT/LT lines, sub-station eq1,1ipmen,t, air-conditioners, electric 
m9tors, pump: sets etc., in all b1,1ildin9 of the Institute including hostels and staff 
quarters. ·:_ 

2. E;nsure proper_ electric supply, lighting and their mainienance during important 
functions and ~ctivities of the institute. 

~- Ensure electric generator provision wherever and whenever needed. • 
. . 

4. Supervise and guide the work of junior skilled and L!nskilled personnel under his 
control. 

5. Prepare ~stim~t~s of materials required anq help in p1,.1rchase of materials required 
and keep proper account of m!;lteri~ls issued. 

6. Ke~p all tools ~nd other materials required in cle;;m and working on;jer. 

7. Report any m(;ljor fault to his superiors for neces~ary action. 

8. Operate and maintain the electric generators. 

9. Keep proper ·:records of cons1,1mption of various materials including fuel oil, 
lubricating oil and other sp~re parts. 

10. lnfonn sufficie._ntly in advance the .reql)irement$ of all materi~ls needed for 
satisfactory running of the Sul:)-Station/Generators etc. of the tnstit1.1te. 

11. Arrange to ma~e payment of electricity bill , of the lnstitLJte before the due date of 
payment. 

12. Make nec~ssary arrang~ment$ for conservation of electricity. 
. . 

13. Supervise of the electrical contractor work, prepare the bills and making M. Book 

entries. 

14. Any other works assigned from tim~ to time. 



I -

Technician - Electronics 

The Technician- shall _ discharge the duties under directions of th$ Head of the unit 
concerned. He/she will bro<;1.dly perform the following duties: 

1. Service scientific, electronic, electrical and other instruments and: machines. 

2. Execute jobs related to different kind of fabrication work at Institute. 

3. Be responsible for work related to repair, maintenance and fabrfcation of electronic 
equipment's. 

4. Maintain UPS of all units and departments of institute and suggest ways of keeping 
them in good condition : 

5. Repair computers·. 

6. Attend to any other work re.lated to electronic equipment's e.g. net work. 

7. Any other works assigned from time to time. 

Technician - Mechanical 

The Technician shall discharge the duties under directions of _the Head of the unit 
concerned. He/she shall broadly perform the following duties: · 

1. Work with all mechanical tools and equipment's. 

2. · Take care of welding/ spray painting and maintenance work. 

3. Sharpening of tools like scissors, grass cutter. 

4. Service of posts in the playground of the institute. · 

5. Service of the equipment's in the gymnasium of the institute. 

6. Help in pipe threading, cutting, welding work. 

7. Repair cupboards, locks and steel doors of the buildings. 

8. Help in the conduct of workshop practice for the programmes of the institute. 

9. Any other works assigned from time to time. 
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Technician (Civil} 

a. Ph,imber 

Technician (Civil-Plumb~r) is r~quired to discharge the duties under directions of the 

Head of the unit concerned. He/she shall broadly perform the following: 

1. Operate the pump~ and ensure timely supply of water in the camp1,.1s. 

2. Ensure water supply for horticulture. 

~- Attend to the operati9nal work of the pump house durin~ emergencies at any point 
of time in a day, before and after office hours, if neeo be. 

4. Look after the pump house, make routine maintenar:,r;e of the pumps and report 
the defects beyond his control to the in-charge of the pump house. 

' 

!;>. Look for leaka~es in the pipelines, fixing the float valves in the over-heao tanks, 
r~pair of taps and supply lines, and help ex>nserve water. 

6. Keep all tools and other .materials reql,lired in clean and working order. 

7. Ensure stock of ~II relevant material in advance for pn;>per n.,mning of thE;i pumps 
an<;I repair/ preventive maintenance of other machines / eq1,Jipment qf the lnstit1,1te, 
related to water supply. . . 

8. Maintaining : of mineral water treatment and water supply tQ various 

departments/$ections. 

9. Prepare estimates, preparation of bills and comparative statements. 

10. Supervise of the work of plumbing contractors. 
, 

11. Attend to complaints regarding water supply, leaky taps and valves. 

12. Provide temporary arrangement like taps and water supply for functions. 

13. Any other w~rks assi$ned from time to time. 

rl,--
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b. CarJ'enter 

Technician (Civil-Carpenter) is required to discharge the duties under directions of the 
Head of the unit concerned. He/she shall broadly perform the following duties: 

1. Do the work related to various kinds of timber and other materials and select 
timber and other m~terials used as wood substitutesto suit different jobs. 

2. Detect defects in timber and all other materials used as wood substitutes. 

3. Prepare approximate estimates of materials required for different jobs. 

4. Carryout works that involve joints, mortice and tenon, dove tailing, grooving, 
dowelling, mitred or screwed joints. 

5. Prepare articles of furniture to accurate dimension. 

6. Carry out repair and maintenance of furniture,· doors and windows in all buildings 
of the institute including the hostels and staff quarters. 

7. Prepare and assemble timber and join timber pieces in tension and compressing 
members thereof (i.e. other materials used or wood substitutes) 

8. Use and operate mechanical/electrical/battery operated machines and tools 
required for performing duties of carpenter. 

9. Carry out repair and maintenance in all buildings of the Institute including the 
hostels and staff quarters 

10. Any other works assigned from time to time. 

c. Mason 

Technician (Civil-Mason) is requ\red to discharge the _duties under directions of the 

Head of the unit concerned. He/she shall broadly perform the following duties: 

1. Prepare surfaces prior to beginning work. 

2. · Fabricate. alter, repair, and maintain walls, sidewalks, roads, street curbs, floors, 
bathroom showers, sink counters, partitions, manholes, and other related 
structures or surfaces. 

3. Lay blocks or bricks following blueprints, plans, o'. drawings. 

4. Determine work requirements and sequence of masonry/tile assignments through 
review of work orders, plans, or drawings. 

5. Lay o.ut work using chalk lines, plumb bobs, tapes, squares, and levels. 

6. Mix cement using hose, cement-mixing equipment, and/or hand tools. 
~ -· 
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7. Cut and/or ·:break bricks and concrete using hammers, powered abrasive saws, 
pavin~ breakers, drills, and/or hand tools. 

8. Con~truct mould expansion joints and edges using edging tools, jointers, and 
straighted~e: 

9. Operate equipment, such as forklift, dump truck, and flatbed. 

1 O. Prepare estimates for materials and labour. 

11 . C<;1rry out repair and mc;1intenance in all buildings of the Institute including the 
hostels and staff qua~er~. 

12. Any other works assigned from time to time. 

d. Painter 

The Painter shall discharge the duties under directions of the Head of the unit 

concerned, Estate Officer. He/she shall broadly perform the following duties: 

1. Apply protective and decorative coats of paint, varnish, lacquer, and/or other 
related materials to interior and exterior stJrfaces of ouildings, furniture, equipment, 
and other structures. 

2. Wash, scrape, sand, torch, and/or smoothen the interior and exteriors surfaces 
prior to painting, varnishin9, lacquering and/or applying other related materials. 

3. Clean eql,lipment, paint mixing area, and work area. 

4. Operate compressors, stripping machines, sandblaster, spray equipment, an<;i 
other small power equipment. 

5. Install, repair, and maintain drywall, wall texturing, and c,eiling acoustic texturing. 

6. Er~ct various types of scaffolding, staging, ladders, and plants to reach surfaces of 
work area for painters and others. 

7. Apply paints, stains, surface preparatory materials, and undercoating materic;1ls to 
Materials Safety Oata Sheets ensuring cc;impliance with hazardous material$ 
guidelines. 

8. Oetermine appropriate colour for new or replacement applications through 
consultation with the concerned faculty/ department/ centre/ section. 

9. Maintain existing paint surfaces through matching, tinting and to1,J~hing of 
appropriate paint prodl.JCts. 

, 



10. Prepare and implement line striping layouts for streets, parking lots, and athletic 
fields according to the requirements of the Dept. of Physical Education 

11. Take care of safe handling and disposal of paints, stains and undercoating 
materials, and other hazardous materials. 

12. Maintain of sign boards and·name boards painting works. 

13. Write the identification and stock numbers to the furniture's works. 

14. Write the identification and stock numbers to the furniture's works. 

15. Carry out repair and maintenance in all buildings of the institute including the 
hostels and staff qu~rters. 

16. Any other works assigned from time to time. 
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,- Sanitary ln~pector 

1. He is in char~e Qf Sanitation of the area assign~<;!. 

2. To supervise:and guide sanitary related work. 

:3. To maintain :_ the cleqnlines$ and proper sanitation of the areG1 uncler hislh$r 
supervi$ion. , 

4. To suggest the means to improve the sanitation work. 

5. Any other responsibility assigned ~Y the officer concerned. 

V\,,~ 
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GENERAL ADMINISTRATION ANO 
COORDINATION 



,.. Deputy Registrar 

The Role 

222 

The role holder will provide input to the development Qf new systems· and procedures and 
will reql!ire an understanding of the professional, leQal, regylatory or policy requirements of 
the environment in which they work. The role holoer will rn~ed to resolve complex issues, 
respond to the changing work environment and manage change in their area of 
responsibility. The role hQlder may represent <;lifferent committees/n~tworks. 

Principle Duties 

1;3elow are a range of duties that are representative of the duties for this ~rc;1de: 

01. Advise anc;i recommend procedural and policy frameworks and professional guid~lines 
to st.1ppc;,rt informed decision m~kin9; 

02. Contribute to long term planning activities by providing ideas on service development 
within the section; 

O~. Qesign a variety of service support enhancements- policy, procedures, system to 
maximize service quality, efficiency and continuity; 

04. Analyze and interpret inform~tion and contribute to the production of management 
reports for other sections or external agencies; 

05. Explain and develop an understanding of technical/regul~tory information or other 
complex issues to collea9L,Jes inside and outside qf the department; 

06. Manage c;l team qf colleagues operating within a sub section of the department, 
recrt,Jiting, monitoring the work and support team members to ensure that individual 
contribtJtions are maximized; 

Q7. Lead a Departmental or institute wide project to improve service provision; 

08. Set service targets and monitor progress for team/area or responsibility in order to 
enable the ongoing enhancement of service standards; 

09. Understand how the team/section links to other sections to support the institute's 
strategic goals and objectives; 

1 O. Manage resour<;e anc;i budget planning within the section and be accountable f9r a 
b1.Jdget; 

11. D~velop support of others outside of the section to ensure Sl,Jccessful delivery of 
services; 

12. Initiate and lead::chan9es in response to institute or external agency policies; 
~ -

, 
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13. Supervise a team or take the ·1ead in a time bound project, therefore this role requires 
the holder to assign work tasks and to give feedback on progress; 

14. Manage agreed change implementation processes/initiatives on an ongoing basis; 

15. Lead and manage self and others to effectively deliver team and departmental 
objectives; 

16. Responsible for raising the performance levels of self and others. 

17. Exercise such other powers, performs such other duties, and discharge such other 
financial functions as ~re assigned to him by Director/Deputy Director (o)/Registrar. 
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Assistant Registrar: 

,--., J , I ( :. 

ti 

The Role 

Roles at this level wilt supervise/co-ordinate others who are carrying out similar duties or be 
a specialist in a particular area. The tasks performed at this grade will require a deep 
understanding of the dt,Jties and responsibilities. The r9le will work typically work as part of a 
team but must be, able to take independent action. However, supervision is normally 
available when required. 

Principle Oijties 

6elow are a range of duti~s that c;1re representative of the Ql,Jtie$ for this grade: 

1. Research, collate, orgc;3niz~ and edit material for inclusion in r~ports/documents; 

2. Analyze, pres~nt ~nd draw conclusions from information, identifying trends and 
problems; 

3. Respond to and resolve enquiries and problems; Judging when to escalate complex 
que'ries or involve qthers, to provide an effective · service and clear advice to 
colleagues; 

4. Organize internal and external c;3ctivities/events, including the development and 
preparation of materials; 

5. Maintain financial dat~ and review to contribute to resource planning; 

6. Identify, implement and monitor the progress of section action plans to improve serviQe 
delivery; 

7. Identify areas for improvement and changes, taking into considerc;1tion the wider 
implications and impact of departmental c;:hanges to processes anc;l procedures; 

8. Develop and maintain spreadsheets and databases to produce management 
information system that ·is accurate, reliable and available for departmental decision 
making; 

9. Action mail/email received by the department within appropriate legislative and policy 
parc::imeters, dealing with issues and ensuring supervisor/head of section is 
appropriately informed of action taken. 

10. Attend meetings, as per requested (internally & externally) by a Supervisor/Head of 
section, to support the departmental work and ac;tivities and report back on main 
discussion points; 

11. Be responsible for allocating work, and supporting the work output of, a group of junior 
staff; 
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12. Be accountable for quality of service delivery in their team or area of responsibility and 
identify gaps in delivery and solutions; 

13. Understand the culture and goals of the institute as they relate to their own area and 
generate ideas which contribute to the section or office plans; 

14. Organize process around the stakeholders, taking account of complex and sensitive 
Issues In an effort to meet their needs; · 

15. Actively seek out information in relation to changes ', which affect their 
division/section/team and puts plans in place to ensure implemeritation. 

16. Responsible for raising the performance levels of self and others.:. 

17. Exercise such other powers, performs such other duties, and <;lischarge such other 
financial functions as are assigned to him by Director/Deputy Director (o)/Registrar. 
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TRANSPORT SECTION 

Driv~r 

The Driver shall discharge the duties under directions of the Head of the unit concerned. 
He/she shall broadly perform the following duties: 

1. Driving of the vehicles; to keep th? recorc;I of the petrol and record c;>f mileage; to carry 
out minor repairs maintenance of the vehicles. To drive the light and heavy vehicles of 
the institute as per the duties. ~!lotted by the Vehicle in~charge from time to time. The 

Drivers will be resporn:;ible for the proper maintenance/safety and timely renewal of the 
insurance policy of the vehicle/s. 

2. Driving of light and heavy vehicles. 

3. Dvstinglcleaning the vehicle$ as a whole and washing the vehicles periodically. 

4. He will also oe required to perform duties before and after the office hours, shift duty in 
the night. Sunday and other holi<;iays, as and when assigned by the competent 
authority keeping in view. the exigency of the work. 

5. Any other work~ a$signe(i from time to time. 

II 

,,.•,.,..-
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Publication Section 

The Pyblication Officer shall discharge the duties under directions! of the Head of the 
department concerned. He/she shall broadly perform the following duties: 

1. Responsible for the p~oduction of Institute publications such as ·t_echnical documents, . 
reports of me·etings, well before the deadline. 

2. Edit Institute publications (both print and electronic forms) in English and Hindi and 
the vernacular, improve the clarity, consistency and accuracy . . · 

3. Implement the overall production process in close liaison and in consultation with the 
authorities. 

4. Provide professional and technical advice to Institute programmes on format, length 
and content of publications. 

5. Collect information, process, and write/edit and produce the Annual Report, 
newsletters, calendar and magazine of the institute and the IQAC documents in 
electronic and print forms. 

6. Collaborate with Institute Computer Centre and develop, maintain and update 
electronic online content (website and other electronic publications of the Institute) 

7. Any other works assigned from time to time. 

EXTENSION EDUCATION 

The Technician (Multi-media) is required to discharge the duties under directions of the 

Head of the department concerned. He/she shall broadly perform the following duties: 

1. Procure and maintain the public address system related eq_uipment's of the institute 
and maintain stock of the same. 

2. Maintain the documentaries, speeches etc., recorded about and on the institute 

3. Help in the hiring of public address system at and when need arises. 

4. Ensure proper public address system during the meetings of different bodies of the 
institute, seminars, symposia, conferences and workshops and make recording of 
the events (audio and video). 

5. Help establish CCTV broadcast on important occasion. 

6. Arrange public address system for any other event organised within and outside the 
institute. 

7. Any other works assigned from time to time. 

~ 
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SECURITY UNIT 

Chief Security Officer 
I • - C • c 

1. The Chief Security Officer shall be Linder the direct control of the Registrar and shall 
assist the Registrar in mc;lintaining security of the Institute campus and of its 
movable/immoval;>le property. 

2. Plan and ens1,Jre execution 9f Security arrangement as required oy the institute. 

~- Tq look aft{;')r all the security arran~ements in the campus. 

4. To supervise and control the work of security personnel. 

5. T9 assist the Institute authorities in maintaining law and order. 

6. To maintain li~ison with police and district authorities regarding law and order 
problems and investigation of criminal cases affecting the Institute. 

7. To assist the lnstit1.Jte Hostel Security in oay to day functioning. 

8. To attend the fire incident$ and other calamities and incidents on the campl,ls. 

9. · Respc;msible for raising the perf9rmance levels of self anq others. 

10. Closely coordinate with existing contra<,:tual security agency and its deputed $taff on 
all matters pertaining to security planning, policies and procedures, including physical 
security measures. 

1. 

2. 

4. 

5. 

6. 

7. 

The Security Officer shall be unoer the direct control of the Chief Secµrity Officer 

To undertake security assessments and evaluate existing security measures to 
ensure the security ano safety of Institute staff, students, fac1.,1lty, property, premises, 
residence, etc., inch,.1ding surprise checks in the night hours. 

Closely coordinate with existing contractual security agency and its deputed staff on 
all matters pertaining to sect1rity planning, policies and procedures, incluoing physical 
security measures. 

To maintain liais_on with police and distric;:t authorities xegarding law and order 
problems and imiestigati9n of criminal cases affecting the Institute. 

To look after aHthe security arrangements in the camp\,ls. 

To supervise and control the work of security personnel. 

To assist the lnstitut~s in maintaining law a~d order. 
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8. To assist the Institute Hostel Security in day to day functioning. 

9. To attend the fire incidents and other calamities and incidents on the campus. 

1 o. The Security Officer is to wear the uniform (to be specified by the authorities) while 
on duty. 

11. On special occasions like VIP visits and convocation the Security Officer shall 
discharge his duties as required. 

12. Responsible for raisin~ the performance levels of self and others. 

13. Security Officer shall perform such other duties and functions as may be assigned to 
time to time. 

Security Inspector 

The Security Inspector shall discharge the duties under directions of the Head of the 
· .department concerned. The Security Inspector is the responsible for the Security Guards. 

1. He is to check the specified number of guards of the Security agencies on duty in all 

the three shifts and note down the same in the Duty Register at the commencement 
of every shift after conducting a parade of all the guards present. 

2. He is to allot work in consultation with the Security Officer of the Security Agency and 
enter the same in the Duty Register. The same is to be authenticated by affixing 
signature promptly and noting down the date and time. 

3. At the end of each day the Security Inspector is to prepare a statement of daily duty 
and maintain a register for the same. At the end of every week Security Inspector has 
to get the statement cquntersigned by the Security Officer. · 

4. In case of any emergency, the Security Inspector is to appear pe.rsonally on the spot 
promptly and tackle the situation, seeking the aid of his higher:. officials when and 
where necessary. · 

5. In case of any theft/accident in the campus he is to report the s~me pro'mptly to the 
Security Officer. 

6. In case of any irregularity in the movement of vehicles/goods through the campus the 

Security Inspector is to immediately stop the movement and report to the Security 

Officer. 

7. The Security Inspector is to wear the uniform (to be specified by tne authorities) while 
on

1
duty. 
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8. On special occasions like VIP visits and convocation the Sequrity lnspeg.or shall 
discharge his ¢i1.1ties as required. 

9. The Sec;urity. Inspector is responsible for the overall administration of the shift 
security system of the institute. 

10. The Security Inspector should retain a record of any robbery, burglary or larceny 
committed or a,ttempted against the institution. 

11. The Security _lnspectQr sho\llo control access to all bvildings anc,i properties of the 
institute 

12. The Security lrspector should investigate all suspected criminal violations, suspicious 
incidents. · 

13. The Security l~spector should retain a record of any cril'ne committed or attempted 
against the institution. 

14. The Security Inspector should maintain records indicating the names and titles of law 
enforcement officers and hospitals in the radius.of 20 km. 

15. The Security Inspector should handle the institt,1tion's interests in each attempted or 
completed crime and t6 complete an internal rep9rt for each offence. 

16. The Security Inspector should establish and maintaining satisfactory liaison with law 

enforc~ment officer$ at all levels. 

17. Responsible f<;>r raising the performance levels of self and others. 

18. Any other works c;lssigned from time to time. 

v---- ' 
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Fire Inspector 

1. The Fire Inspector shall maintain the Fire Protection Plan which addresses fire 
prevention and exposure. And plan shall identify general safety guidelines. 

2. The Fire Inspector shall report violation of safety norrris and no smoking policies_ to 
the Chief Security Officer/Security Officer. 

3. Perfonn on-site_ inspections on regular basis to ensure that ':fire lanes are clear, 
material storage is located in accordance with the Fire Safety (:>Ian and not blocking 
fire access. Ensure flammable and combustible liquids are not Jmproperly stored on 
the site or in the building(s). Ensure that construction debris is properly handled and 
disposed of in a timely manner. 

4. Confirms that portable, properly rated and approved fire extinguishers are in their 
required positions. Conduct and/or monitor monthly inspections··. and tag sign-offs of 
each fire extinguisher. ' 

5. Review proper identification and labelling requirements on flaminable liquid and gas 
containers and cylinders. Confirm that the containers are properly stored in safe 
storage areas which are designated and identified by clearly demarcated signs and 
surrounded by stable barriers and fencing. · 

6. Confirm that fire access roads and fire hydrants and/or horizontal standpipes are in 
place and in service prior to and for the duration the duration of combustible 
cq,nstruction. 

7. Observe final testing (operational flow) of the hydrants and s~andpipes to confirm 
required system are in service. 

8. The fire Inspector shal! periodically conduct safety briefings with l!)stitute personnel. 

9. Responsible for raising the performance levels of self and others. 

1 O. Fire Inspector shall perform such other duties and functions as may be assigned to 
time to time. 
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GUEST HOUSE 

1. In charge of management of the gue$t ho1,.1se and $Upervise the work of other staff 
attached to the guest hoLJse. 

z. To receive the guests and look after the needs and c9mfort. 

3. To be responsible for the inventory, maintenance cmd upkeep 9f the guest house. 

4. To allocate the roqms, menu planning and procurement of raw material. 

5. To qrganise the meeting lunch and dinners for the invited gLJests. 

6. Any other duty assigned by the supervisor. 

Cook 

1. To receive food. articles accc;m;ling to indents from the mess supeNisor. 

2. To prepare food as per the instruction of the supervisor. 

3. To maintain and improve standards of food preparation and service. 

4. To check wastage, spoilage of food, etc. 

5. To maintain the cooking ranges and other cooking appliances in good condition. 

6. To supeNise the duties of other auxiliary working in the kitchen and in their training. 

7. To observe personal hygiene and use these social clothing of provided while 
performing his duties. 

~- To maint<;1in cle.anliness of the kitchen and utensils. 

9. To take safety precautions to prevent fire and injuries to working in the kitchen. 

10. To perform such other dµties as may be time to time. 



Masalchi-cum Bearer 

, . 

1. To clean grains, wash and cut vegetables and make for chapattis. 

2. To help cooks in the filling of water. 

3. To do dusting and arrange equipment in the kitchen. 

4. To give a helping hand to the cooks while cooking. 

5. To bring back food trolleys, cans, etc. from dining room. 

6. To serve food to the guests. 

7. To do any other duty that may be arranged by the Cook. 
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STUDENT AFFAIRS SECTION 

• 
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Caretaker/Assistant Caretaker · 
ti 

1. Over all supervision of th·e hotel. 

2. To assist the Warden in the allotment of rooms to the stl.1dents. 

3. Managing/controlling the inventory of the hostel property purchased from institute 
fund/hostel fund/DOF. 

4. Accommodating the students in the hostel as per the norms set up PY Dean of 
Students/Assdciate Qean of St1.1dents. 

5. Handing over the charge of a room to a student. 

6. Keeping room _required inventory in order, in all room. 

7. Supplying the 1:1ecessary information to Mess Superyisor regarding the strength of the 
hostel for the p:urpose Qf preparing meals. 

8. Maintaining the necessary record of hostel residents e.g. stwdent entry wise 

inventory/ room· wise inventory/r~cord of paym~nt/local address of the students and 

maintaining th~ arrival/departl)re register of the students. 

9. Keeping watch on collection of hostel dues from the students. 

1Q. Taking over the charge of rooms when a resident vacate the hostel. 

11 . Producin9 all papers/letters/-official notifications to Warden and act on them as per 

the direGtion given by the Warden. 

12. T9 look after all (civil, Electri<;:al, public health and horticulture etc.) maintenance of 

the hostel. 

13. To ensure hygienic GOnditions within and around the hostel. 

14. To· report the vacancy pos•ition every week to Dean of Students? AR (SA). 

15. Any other duty assigned by the Warden. 
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Mess Manager/Assistant Mess Manager 

1. Over all supervision of hostel mess and quality of food. 

2. Responsible individually for demanding, procuring and consumption of mess stores 
as well as physical custody of the stock register. 

3. Responsible for day-to-day running of the mess which includes administrative control 
of the mess staff. 

4. Responsible for proper storing and issue of the mess stores. 

5. To receive supply of dry ration and to maintain their store accounts records. 

6. To issue the daily ration and to carry out daily posting in the ·stock register for all 
types of transactions. 

7. To maintain the ration store properly and to see no items are de\eriorated due to the 
wrong storage. · · 

8. To prepare opening and closing balance of the stores. 

9. To supervise the work of mess staff/supervise the preparation of;food and the proper 
service in the dining hall. 

10. To keep check on the quality and cost of the menu and advice -:the Mess Secretary 
through Warden when the cost exceeds and to introduce changes accordingly to 
av.iilability of the food stuffs in consultation with Mess Secretary and the Warden. 

11 . To keep and submit proper account of any imprest handled by the Warden. 

12. To receive and process rebate applications as per the norms laid by BHM from time 
to time and maintain complete rebate record. 

I 

13. To ensure that no unauthorised person eats in the mess. 

14. Any other duty assigned by the Warden. 
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r s,port~ Qffic~r 

1. Sports Officer is tasked . with implementing programmes which ern;;ourage $ports 
activity across the institute. 

2. A strong interest in sport anc;I awareness Qf the issues affecting the sports aGtivitie$. 

3. A high degree of self-motivation and a drive for ch~nge and improvement. 

4 . $upporting collea91.1es to encourage and develop $ports activities in the institute 
community. 

5. Serving on Institute and lnter-llT think tanks and task group. 

6. Undertaking or com.missioning research and c;ollating, mapping and monitoring sports 
relate<;! data. 

. . 
7. Managing budgets, controlling finance alloGatec,1 for sports activities and sometimes 

cqordinating sponsorship. 

8. Managin9, supervising and training of staff. 

8. Supervision of all the games anc;l sports activities at the Institute. 

1 Q. Impart coaching to the beginners in all the gam~s and sports. 

• 

11. Take ctass$s ·:of the National $ports Organisation st1,1oents enrolled under this 

scheme. 

12. Look after the tr'aintenance c;,f the sports grounds. 

13. To sl,lpervise the staff and also the part-time c;:oaches. 

14. Officiate in the Jnter-Hc;,stel & other matches. 

15. To accompany.the students whenever the teams go to outsid~ IIT to play matches. 

16. To look after sports stores issue of equipment and also the maintenance of the sports 

material. 

17. Responsible for:raising the performance levels of self and others. 

18. Any other duty assigned by the superiors. 
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Deputy Sports Officer/Assistant Sports Officer 

1. Supervision of all the games and sports activities at the Institute. : 

2. Impart coaching to the beg\nners in all the games and sports. 

3. Take classes of the National Sports Organisation students.: enrolled under this 
scheme. 

4. Look after the maintenance of the sports grounds. 

5. To supervise the staff and also the part-time coaches. 

6. Officiate in the Inter-Hostel & other matches. 

7. To assist the Sports Officer. In the conduct of inter-hostel, Inter-college, lnter-llT and 
Inter-University tournaments etc. 

8. To accompany the students whenever the teams go to outside IIT to play matches. 

9. To look after sports stores issue of equipment and also the maintenance of the sports 
material. 

10. Responsible for raising the performance levels of self and others. 

11. Any other duty assigned by the superiors. 
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1. A student counsellor is responsible for guiding the students regarding their career 
decisions and helpin9 them understand their potential and provide help to pursl)e 
their goals. 

2. Helping the students understand their skill sets ano provio~ them ways to utilize it. 

3. Advising the stL,1dents on their pers<;>nal problems and help$ them to re~olve it. 

4. Engaging the patents and the institute authoritie$, for coming up with a solution, if the 
student faces some big problem and together they help the student. 

5. Recognizing the behavioural issues and provides soll,Jtions to handle them. 

e. Holding various sessions with the students to identify the problems that the student 
faces -and try to understand their troubles and advise them. 

7. Working as a mediator between the student ancj institute authorities, if there is an 
argument and tries to resolve it. 

8. Responsible for raising the performance levels of self anc;i others. 

9. Any other duty assigned by the SLJperiors. 

Training and Placement Officer {Industrial liaison Qfficer) 
; . T i I I 1 t , I ~ . • • , I 

1. To look after the training ~md placement activities of students. 

2. To have close liaison with industry for placement of students. 

3. Assist with briefing meeting on a group and individual basis with students ~nd course 
leaders so that they understand the work placement proc~ss, the level of support 
available and are eqt,Jipped to undertake a successfl,11 work placement. 

4. To work in cons_uitation with Coordinator industry-lnstit1,Jte Interaction for organising 
lectures from the professionals from industry. 

5. T9 collect feedback from the companies coming for placement. 

6. Arrange trainintJ programmes for soft skills and for inter.views fa<;;in9 $kulls for the 
students using institutional and external expertise. 

7. To organise the entrepreneurship workshops. 

8. Responsible fo_r raising the performance levels of self and others. 

9. Any other dvty assigned by the superiors. 
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MINUTES OF THE MEETIN<;; OF THE RECRUITMl;NT RULE$ COMMITTEE ON 
CERTAIN I$Sl)ES/CASE$ REFERRED ijY OEP\JTY DIRECTOR (OPERATION$) 
FROM TIMI; TO TIME . . 

The· iss\,les/cases concerning to the following individual files which ·were referrec;i 
by the Dy. Oirector (ops.) from time to time to Recruitment Rules Committee for 
examinations/ Comments, were deliberated in details in the meeting of the Committee 
held on ,·o:lq -B · l-!,The Committee's opinion/rec;:ommenoc;1tions against each are given as 
under: : 

1. Reg·ar<;ling representati<m fr<>m Sh. 1;3hagwan Singh Rawat, Hindi Officer for 
the· revision of Pay scales with Grade Pay equivalent to Sr. Translat9r an~ 
Asstt. 0irector under Central Secretariat Official Lang1.,.1age Services (CSOI-S) 
as per 6th CPC. · · 

The -Committee examined the case and noticed that in !IT Oelhi one post of Hindi 
Officer was c;:rec1ted with the approval of BoG vide Resolution No.12/83 for Hindi 
Cell" in the pay scale of Rs.7500-12000/-(pre-resived)/revise PB-2 (Rs.9300-
44~00/-) with Grade Pay Rs.4800/-

After'_detailed deliberations and discussiQns, the Committee did not agree to the 
representation and was of the opinion that the same Grade Pay for the post of. 
Hindi Officer at IIT Delhi to be continued as the work in Hindi Cell at IIT Delhi i$ not ·. 
at par with Central $ecretariat Official Lan9uage Services (C$OLS). 

2. Regarding request dated 04.05.201~ from Sh. Anuj Gaur, Executive Engineer 
for placemenUpromotion in Grade· Pay Rs.6600/- in 5 years as. per pattern of 
NIT Hamirpw. · 

The Committee h,;1s taken care of his request in the Recruitment Rules. 

3. Regarding request dated 02.02.2016 from Sh. Rajbir, Sr. Meter Reader for 
change the post of meter Reader to Junior Assistant. 

The Committee was of the view that all SLJCh isolated posts may now be merged 
into sanction~d positions of the Institute and the incumbents of these posts may be 
given the identical designations as per their qualification~ and Grade Pay etc. to 
maintain uniformity in the designations. 

4. Regarding review the pay scales of Pre-Primary Teachers appointed at IIT 
Nursery Scho0.I at par with Kendriya Vidhalaya Sangathan (KVS) with 
relaxation in the Educational qualification 

The Cbmmittee examined the proposal and viewed that In IIT Delhi, there Is no 
provision of the posts for Primary Teacher, only Pre-Primary Teacher/Nursery 
Teacher exists in the system. Hence. the Committee was of the view that the Pay · 
Scale/Grade · Pay already approved by MHRO/BoG for Pre-Primary 
Teacher/Nursery Teacher may be c9ntinued. 

5. Regarding request dated 12.11.2013 of Sh. Neeraj Choudhary, Asstt Coach, 
in Sports unit for removal of disparity in Pay aand and Gr~de Pay. 

The Committee has taken care of his request in the Recrvitmenl Rules. However, 
further process in this regard may be as per the lnstitute's procedures. 
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•v. Regarding review of Grade Pay in respect of Jr. Laboratory Assistant working in !IT 
,.--. Delhi Hospital. 

The Committee has taken care of the proposal in the Recruitment Rules. Accordingly, 
the Committee has re-designated this pos.t- as Jr. Medical lab Assistant in PB-1 in the 
Grade Pay of Rs.2800 at par with AIIMS pattern. The Committee recommenqed that 
present two incumbents working in IIT Delhi Hospital may be placed in this Grade Pay 
since they meet the same qualification/experience required-for this post. 

7. Regarding grievances of Jr. Assistant (Catering) in the Hostels to place thetTl the 
G~ade Pay Rs.2800/-. 

The. Committee has taken care of the proposal !n the Recruitment Rules. However, 
further process in this regard may be as per the lnstitute's proc~dures. 

At the same time, the Committee was of the opinion that such Administrative 
matters/issues to be decided by the Competent Authority i.e. Dy. Director (Ops.) / 
Director itself rather referring to Recruitment Rules Committee because such matters are 
not relevant to this Committee. · 

- '- "- ' ~ \.,.,..l • 
()/,'-IV ,,.-

(Prof. S.M. lshtiaque) Prof. K.T. Bhal) (Prof. V.K. \.'.ijay) 

~ 
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MINUTES OF THE COMMITTEE CONSTITUTEP FOR COMPREHt;NSIVE REVIEV'v'OF 
STRUCT\)RE, RECRl)ITMENT RULES AND WORK MANUAL FOR AOMINISTRATIVI;: 
AND TECHNICAL STAFF OF THE INSTITUTE. 

The following Committee was constituted for comprehensive Revi~w of Structµre, 

Recruitment Rules and Work Manual . for Administrativ~ and Technical Slaff vide 
No.llTDIICDN/2015/1112 <;iated 31.07.2015: . 

1. Prof. S.M. lshtiaque, TT Peptt. 
2. Prof. K.T. Sha!, OMS 
3. Prof. V.K. Vijay, CROT 
4; Or. Sandeep Chatterjee., Registrar ~ 

C,hairman 
Memwr 
Member 
Convener 

The 6.oG in its 1~2"-d meetin~ held on 04.04.2016 (Ref. Item No.87) approved the 

number of posts as 854 (applicable in view of 779 faculty positions), in order to maintain a 

mandatory _cadre. structure and faculty to Non-faculty rc;1.ti9/strength as 1: 1.1 . 

Earlier-, · also th~ Committee had worked 01.,1t total &54 po$ts for gro1,1p A, 8 & G Stc;1ff 
based on ·tv'IHRD's . instructions vide letter No.23-3/08-IFD dated 08.05.2008 and 
subseq\,Jen( MHRD letter F.No.32-14/201~-TS.1 <;iate<:l 10.06.201~ where MHRD has 
directed th~t, 

(i) ·_llT~ are allowetj to design their aqministrative/managemenUtechnical staff 

~tructur~ as per requirement after due appr6val from· their BoG ·keeping in 

mind sustainability of expenditure on this acwLJnt; and 

(ii) IITs are allowed to Institute and recrult n.on-facu!ty positions as per1he 10:1.1 
St1JQent to Non-faculty ratio after due approval of the BoQ. 

F<;>r further action in this regard, the Committee held a series of meetings and had 

(:Jetailed deliberations on the Staff _Structure for the Institute. The Committee agreed in 

principle for-_ a cadre structure for various Sections/Deptts./Centres of the Institute and 
details of pqsts at various levels and Its numbers as per attached Annexl)rE;l-1. 

The Committee met again on ~ q .0 · l-6 and hac;! detailed cjeliberations on 'DRAFT' 
Recruitment Rules and its nomenclatures in the light of c;Jiscussions held with Groups of 

staff, the representative$ of the llT Delhi employees union and the Registry staff and 

recommended as under: 

(1) Earlier, the Committee had recommended the Entry level Grade Pay for the post of 
Executive Engineer (Group 'A') as Rs.6600/- in PB-3. The Committee felt that it 
would be appr9priate to have a unifonn Pay Band / Grade Pay in respect of all 
Group 'A' cadre posts and the Entry ievel Grade Pay may be as under: 

S.N9. Pay Band-3 Grade Pay Posts 

1. ·. Rs. 15600-39 i 00/- Rs. 5400/- (i) Assistant Registrar 
(ii) Assistant Execl,Jtive (:ngineer 
(iii) Assistant Student Counsellor 
(iv) Technical Officer 
M $ecurity Officer 
(vi) P~iblic Relations Officer 
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Rs. 15600-39100/- Rs. 7600/- (i) Deputy Registrar, 
(ii) Executive Engineer 
(iii) Industrial Liaison Officer 
(iv) Sr. Student Counsellor 
(v) Principal Technical Officer 
(vi) Chief Security Officer 

As such, the Committee, recommended to replace the Grade Pay Rs.7600/- Entry 
level in respect of Executive Engineer Group 'A' post. Instead of Rs.6600/- at present. ' 

Earner, in Engineering cadre Group 'A' staff, 'the foilowing Entry level posts were in 
Position: 

level: 

a. Institute Engineer 

b. Execuijve Engineer 

c. Assistant Executive Engineer 

PB-4, Grade Pay Rs.8700/­

PB-3, Grade Pay Rs.6600/­
PB-3, Grade Pay Rs.5400/- . 

The Committee deliberated and recommended to revise this cadre as under at Entry 
I , 

a. Institute Engineer 

b. Superintending Engineer 

c. Executive Engineer 

d. Assistant Executive Engineer 

PB-4, Grade Pay Rs.10000/­

PB-4, Grade Pay Rs.8700/­

PB-3, Grade Pay Rs. 7600/~. 

PB-3, Grade Pay Rs.54001-

The essential qualifications / experience in respect of above revised posts have also 
been framed accordingly. There are two posts of Superintending Engineer out of which one 
may be in 'Civil' area and another in 'Electrical' area. 

(2) The Committee also recommended the following amendments: 

(i) The Grade Pay for the posts (1) Asstt. Security officer and (2) Asstt. Fire 

Inspector (both Group 'B' posts) be from Rs.4200/- (Entry level) instead of 

Rs.4600/-. The logic behind this is that all such Group 'B' entry level posts are 
being started from the Grade P~y Rs.4200/-. 

{ii) The Posts under Physical Education staff cadre have been proposed to be re­
designated as under: 

S.No. Existing Post as per Re-designated as Grad~·Pay Group 
RCP Scheme 

a. Assistant PTI / Coach Sports Coach Rs.2800/- C 

b. PTI Asstt. Sports Officer Rs.4200/- B 

c. - •neputy Sports Officer Rs.4600/- B 

"Not a direct recruitment. but a promotion post for Asstt. Sports Officer. 

Further, the numbers of Asstt. Sports officer post earlier was mentioned as 04. It may 
be amended as under: 

a. Asstt. Sports Officer 
b. Sports Coach 

03 (i.e. 02 for Direct recruitment and 01 for LDE.) 
p1 (for Direct Recruitment) 
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· The Committee also examjned and deliberated on the residency period for 
promotion/financia( upgradation in respect of afl Group 'A' positions, and 
concluded that there shoul<;l tie a uniform· pattern, procedures and methods in 
respect of promotion/financial upgradation avenues for all Group 'A' cadr~ posts 
except Medical Ooctors. 

The Committee noticed that a Deputy Registrar in the Grade Pay of Rs.7600/­
(direct recruitment, Entry level) is being given promotion/financial upgradation in 
the next Grade pay i.e. Rs.8700/- after 05 years completed service. The 
Committee, therefore, rec;ommended that all Group 'A' non-academic staff except 
Medical Doctor cadre also be extended their ne1 r~spective Grade Pay after their 
05 years complete ang clean service, to maintain a parity and uniformity. The 
Committee further recommencjec;:f that maximum three promotion/financial 
upgradation may oe permitted to non-acaqemi<;; Group 'A' staff from their 
respective Entry level appointment and any promotion/financial upgradation may 
not exceed beyond the Grade Pay of Rs.10,000/- to any non-academic Group 'A' 
posVstaff. 

The recommendec;l promotion/financial upgrad<:1tiqn avenues in respect of Non­
Academic Group 'A' staff is attached as Annexure-2. 

(4) The Institute presently has one post of 'Information Officer'. The Committee 
recommended "that this post may be re-designated as 'Senior Data Processor' and 
the incumbent presently working on this post may be given this revised 
designation accordingly. 

(5) The Institute, long back hac;I a post of 'Public Rel~tions Officer'. After the retirement 
of incumbent on this post on 31 .05.1998, this post was not filled up subsequently 
by the Institute. The BoG vide ResolutiQn No.BG/26/2012 converted this unutitized 
post as 'Assistant Registrar·. The Committee felt the necessity of 'Public Relations 
Officer' post at the Institute in today's scenario. Therefore, the Committee also 
rec;ommended one post of 'Public Relations Officer' (Grovp 'A' p9st} in the Grade 
Pay of Rs.5400/- (Entry level}. 

(6) In the. light of above modifications/amendments, the final 'DRAFT' Recruitment 
Rule_s · recommended by the Recruitment Rules Committee is placed at 
Ann_exure-3. · 

The following recommendations of the Recruitment Rvles Committee may also be 
con;;idered: 

(i) Normally the entry le\(el posts in Grot,.lp 'A' staff starts from the Grade Pay of 
Rs.$400/-. The Committee observec,l that some of the staff have been extended 

the -Grade Pay Rs.5400/- in P.B.-2 and also in P.8.-3 through MA.CPS. The 
Committee rei:;;ommends that in case such staff selected for Group 'A' entry level 
posts in the Grade Pay of Rs:5400/-, they may be considered for upto 05 (five) 
addl_tional increments on their assessment/ performance In the test(s)/ Interview by 
the ' concerned Selection Comm)ttee. However, maximum increments may be 

give~ upt9 QS (five) only. ---~ 

,_ - ·O ~✓· 
~ '/ 
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(ii) For promotion through Departmental Promotion ~ommittee (DPC), the Committee 
was of the view that the last five ACRs/APARs may be considered of the 
concerned, as presently is being in the cas.e of Mf\CPS. 

(iii) The financial" upgradatlon in respect of Group 'A' staff will be subject to fitness in 
the hierarchy of Grade Pay, and th~ benchmark will be Very Good'. The total 
score for five years ACRs would be added to obtaining the annual average score. 
Once the concerned staff will meet the annual av'erage score, the employee would 
be deemed fit for financial upgradation. 

~ \\ ~'-- --'"\ - (_\,o\.,v-A-' 
~ ,.--:;:; 

(Prof. S.M. lshti'aque) (Prof. K.T. Btial) ~ (Prof . .V.K. Vijay) 

~ 
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Proposed Financial Upgradation avenues in respect 
I • • • I . I •' I ' 

of ,Npr-Ac~qemic G,f(?UR- ,'A' ~.taff 

(a) Registry Staff: 
• ; I 

-$. No. Name of the Post Pav !;land Grade Pay Provision~ for Financia't Upgradation 01 . . . Assistant Re9istrar PB-~. Rs. 5400 Rs.Q600 after 05 years service iri' ·G:P 
Rs. 15q00-~91 QO Rs.5400 (N.F), Rs.7o00 after 05 years 

service in (5 .P Rs.6600 (N.F) and 
Rs.8700 after 05 y~ars service in G .P 
Rs.7600(N.F) . 

02. Dy,. Registrar 
.. 

P6-3, 
.. 

Rs. 7600 Rs.8700 after 05 years service· in G.P 
R.s. 15600-39100 . Rs.7600 (as a Joint Registrar} (N .F} , . Rs.8900 after 05 years service in G.P 

Rs.8700 (N.F) and Rs.10000 after 05 
years service in G.P Rs.8900 (N.F). 

* Non- F1Jnctional (N.F) 

(b) 

$.No. Name of the Post Pay Band 
' . 

Grade Pav Provisions for Financial Upgradation 
01. Assistant l;xecutive PB~3. Rs. 5400 Rs.6600 after OQ years ·service in ~ -P 

En(;Jineer Rs. 15900-39100 Rs.5400 (N .F), Rs.7600 after 05 ye~rs 
service in G.P Rs.6600 (N.F) and 

' 
Rs.8700 after 05 yec;irs service in G.P 
Rs.7600 (N.F). 

02. Executive Engineer P8-3, Rs. 7600 Rs.8700 after 05 years service in G.P 
Rs. 15900-39100 Rs.7600 (N.F), Rs.8900 after 05 years 

service in G'.P Rs.8700 (N.F) and 
Rs.10000 after 05 years service in G. P 
Rs.8900 (N.F). 

03. Superintending PB-4, Rs.8700 Rs.aso·o after 05 years service in G.P 
En~ineer Rs. 37400-(;)7000 Rs.8700 (N.F) and Rs.10000 after 05 

years service in G.P Rs.8900 (N .F) . 
. . 

· * Non- Functional (N.F) 

(c) Technical Lab. Staff: . . - . 

s. Nq. N~me <;>f the Post Pay Bam;I Grade~ Provisions for Financial l)pgradation 
01 : T~chnical Officer PB~3. Rs. 5400 Rs.6600 after 05 years service in G.P 

Rs. 15600-391 QO Rs.5400 (N.F} , Rs.7600 after 05 years 
service m G.P Rs .6600 (N.F) and 
Rs.8700 after, 05 years service in G.P 
Rs.7600 (N .F). 

I 02. ·Principal Technical PB-3. Rs. 7600 Rs.~700 after 05 years service in G.P 
Officer Rs. 15600-39100 Rs.7600 (N .F) , Rs.8900 after 05 years 

service in G.P Rs.8700 (N.F) and 

I 
Rs.10000 after 05 years service in G.P 
Rs.8~00 (N .F). 

* Non- Func;;tional (N.F) 



,. 

Security Staff: 

-S. rfo. Name of the Post Pay Band 
01. Security Officer PB-3, 

Rs. 15600-39100 

Grade Pay 
Rs. 5400 

248 

Provisions for Financial Upgradation 
Rs.6600 after 05 years service in G.P 
Rs.5400 (N.F), Rs.7600 after 05 years 
service in G .P Rs.6600 (N.F) and 
Rs.8700 after 05 years service in G.P 
Rs.7600 (N.F) . . 

02. Chief Security Officer PB-3, , . Rs. 7600 Rs.8700 after 05 years service in G.P 
Rs.7600 (N.F), Rs.8900 after 05 years 
service in G.P Rs.8700 (N.F) and 
Rs.10000 after 05 years service in G.P 
Rs.8900 (N.F). 

Rs. 15600-39100 

* Non- Functional (N.F) 

(e) Training & Placement Staff: 

S. No. Name of the Post Pay Band Grade Pay Provisions for Financial Upgradation 
01. Public Relation PB-3, Rs. 5400 Rs.6600 after- 05 years service in G.P 

Officer Rs. 15600-39100 Rs.5400 (N.F), Rs.7600 after 05 years 
service in G.P Rs.6600 (N.F) and 
Rs .8700 after 05 years service in G.P 
Rs.7600 (N.F) . 

02. Industrial Liaison PB-3, Rs. 7600 Rs.8700 after 05 years service in G.P 
Officer Rs. 15600-39100 Rs.7600 (N.F) , Rs.8900 after 05 years 

service in G.P Rs.8700 (N.F) and 
Rs.10000 after 05 yeafs service In G.P 
Rs.8900 (N.F). 

* Non- Functional (N.F) 

@ ~~ry~~- ~~ -
. . 

~ 
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Observations : 

1. For Official Language Implementation, the policy is unifo1;m and statutorily applicable for the 
Technical institutions and Central/Deemed Universities, which are funded by the Government of India 
in terms of its Plan and Non-Plan funds. The instructions contained in MHRD letter and Budget 
notifications from TS-I, also do emphasize to follQw the Official Language Rules, 1976 and Official 
Language Policy of the Union. llTs can't be an exception to wholesomely deny compliance to the said 
Gol policy ~uidelines <ind simul_taneousty receive the grants. 

On establishment aspect (for posts approved in the cadre strength), and to support or stren$then the 
Official Language Implementation, the Institute has re.ceived letters from MHRD (No.2-18/201 0 TS-I 
dated 22.01.2016 &·No. 13035-5/2013-OLV-l dated 26.02.2014) to adopt the model RRs in view of 
6lh CPC and based :on clarifi<;ation ·on the r~presentations from IITs, CE!s etc. (under MHRD). 
granting them designation and pay-scale (Pay Band 3 + GP of Rs. j400). Matter need to be complied 
with accordingly. · 

2. In the establishment/cadre strength there is no post of Superint!!nding Engineer. Neither th'e committee 
has formulated it in i:ts preamble minutes, while emphasizing and recommending that henceforth there 
shall be only two levels at GP Rs. 5400/- and Rs. 7600/- for direct recruitment or fresh induction. 
Hen<;e additional two posts of Superintending Engineer do not find merit. The existing cadre strength 
record and justification or one approved by BoG, ·even before 6th CPC need to be seen, available with 
Establishment - II. . The provision does not meet justification to create 2 additional posts of 
Superintending Engineer at GP 8700/- and Institute Engineer at GP Rs. 10000/- , if it does not match 
the approved MHRD scales, cadre review report, work study report, requirements etc., where major 
works (as per classifrcation) in general, are outsourced ancj deposit work is entrusted to Government 
Agencies/PSUs etc. i 

3. The scheme for promotion/financial upgradation etc., for Group' A' Officers shall essentially be as per 
MHRD guidelines. The RRs are therefore required to be made, if not in place. To bring parity in terms 
of scale, residency p~riod, method of assessment, essential/desirable qualifications etc (as mentioned 
in MHRD letter N9. l -32/2006-U .Il/U. l dated 31.12.2008 and subsequent letters/clarifications 
available with Establishment-H) appropriate guideline shall be followed. In the event more c;adres ar~ 
considered included on the basis of justification or similarly placed (like central registry posts), it will 
be belt.er if consent of FC and BoG is taken before seeking consent of MHR D as envisaged in letters 
cjat~c;l 08.05.2008 anJ 1:;iter 09.09.2010, 15.09.2010. We need to be vareful. rather than invite 
comments/strictures from M HRD and end up struggling for release of budget. 

4. Upgradation / promotion based on number of years of s~rvic~, in the Group ·A· servic:es, shall be 
governed as per M H RD guidelines. The 'Selection· posts at Grade Pay Rs. 5400/-, Rs. 7600/-, Rs. 
8700/- (non-existent at llTD) or Rs. 10000/- cannot be treated as Non-Functional (NF). Grant of GPs 
as per DACP scheme (applicable for Medical Officers) does not seem applicable here and MHRD 
consent be taken. Intennediary scales/grade pay. like Rs. 6600/- or 8900/- etc .. appear only to be NF, 
w.hicb do not have a direct recruitment component in/for the pos1/cadre specified in I ITD. Grant of 
Sekction Grade of R:;. 8700/- or 10000/- is also not automatic. but is subject to availability of 
vacancy, benchmark and fulfillment of other terms and conditions, as applicable. c 

However, I am available for discussions nt any time tn your convenience. to clarify the matter further. 

Chairman of the Committee 

~ 
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DRAFT 
INDIAN INSTITUTE OF TECHNOLOGY: 

HAUZ KHAS, NEW DELHI 110 016 ~-

F. No. IITD/Estt.-11/2016/ Date : August 10, 2016 

CIRCULAR 

Sub : ■ml! of the w::;.:.:;Y_L.> uit ent R I l (RR's) - inviti~g corhments / view of the 
stakeholders - reg. . 

Ref.: 1. BOG Resolutions [192/B7/04 .04 .2016, 191/B2/30.10.2015, \190/B8/22.09 .2015] 
2. MHRD Letter No. 23-3/08-IFD dt. 08.05.2008 & 32-14/2013-TS .I dt . 10.06.2013 

The Competent Authority vide Order No. IITO/ICON/2015/1112 dated July' 31, 2015 has earlier 
decided to form a Committee to . frame the Recruitment Rules for the various categories of 
Administra~ive and Technical Staff of the Institute. : 

Now the Committee , under the chairpersonship of Prof. S. M. lshtiaqt;i e (Department of Textile 
Engineering) has submitted the draft report (RR's) , which is forwarded for) nviting comments/ views 
of all concerned stakeholders. :· 

The comments I views, if any, ~n provisions contained in the Draft RR's may kindly be furnished to 
the undersigned within ten days' time. from the date of issue 9f this circ_ular, failing which it will be 
presumed that the concerned stakeholders have no objecti0n or sl.lggestions to make in the 
prov isions proposed in the said RR's . · 

To 
All Stakeholders 

Copy to : 

[Ramesh Thareja] 
Assistant Registrar (E-11). 

Ph : 2659 1724, 98682-81902 
E-mail : ar_e2@admin .iitd .ac.in 

Webmaster - with the request lo place a copy / link on the. ·intranet only, for seeking view and 
comments of the IIT Delhi staff and employees .· 

Copy also to · 

1. President/ Secretary. IITEU 
2 President/ Secretary . !IT Delhi Otticer's Association 
3. President / Secretary, IIT Delh i SC/$T Employee·s Association 



. F.No.2-18/201O TS.1 
Gover:nment of -India . 

Ministry of Ht.Jm~ Resowrce DevelQPrnent 
Departrr,ent or H)gher Ed□cation -
· · · Technical Se-c;tion-·1 

~~ 

$h13stri Shawan, New peihl 
Dated the 22nd ~nuary 2013 

.Registrars, . , 
lndl~ni Institutes of Technology, . 
Delhi,· Bombay, Madr~s, Kanpur; KHa1qgpur1 Gl,lwahati & Roorkee 

. The Mi'nistry h~ recei~ed proPQs9ls f~om IIT Delhi and Irr Bo~oay 1't1r extension of 
y stn)etl;re 9f the- Officiq.l _Langu.age_p.psts_ung~r _C~nt@I ~ec~e~ri~t Qffipal L;;inguc:)ge 
rvlce (CSOLS) ~~- scrls have be~n ~.i;lmineq an~ ::a~ _ih~~~ 

fQ.Cessof e.xt.e12ch . • 1iitriJ~~fil>~~Aa'III . ,~ST~ 
'·owever, before the exercise is completed, it showld be ensured .th~t the R~cn.iitment 

. ules ~9r the Qffidql langua~ Posts In l}Ts are the same _as those pfescri~~ for similarly 
esign~ted posts under CSOL:5. · · · 

. . . 
It is therefore, · request~d· tjiat in case the RRs in respect of Official Languijge 

- · posts in lITs Qre nor .the s~e. · a~ th~~ prescri ~~d for simila~y designated-P?~ts unoer 
CSOLS, ~bi~se .. ff:\~W Q;i~¾'~~~ so ID~ mf!fen' the ~~~~tecl p~stt 
under CSOLS. A copy of ttie rce;qiseo ~Rs may be f1:;1m1sheo to the Mini$trf. · , . . 

~ 
C -, 
'· ~ 

Yours faithfully, 

~ , 
(Yc:3tendra ~ 

t)nder Secretary t<:> the Government of India 

I 
J 
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F: N:o. 13035-5/2013-OLU(l) 
·GovemfJ1ent of India 

Ministry ofHurnan Resource. Development 
0ep-a.rtme~ of Higher Educatlqn 

(OL Unit} 

. . 
· Shastri -Bhawan, New De~hi 

Dated the J-.£ Februa·ry;-ioti+ 

All Heads .of Subordinate Offices al')d Autonomous Bodies 
under Minlstry·of HUII@r) f\e-s_ource Oevelopment 

. -
S·ubject : Model Recruitment Rules for th~ variO\JS posts in Official ·Language Cadre for 

Subordinate Offices and Aut.onomous/Statutoi:y boa·ies- regarding. 

Slr/Macfam . 

. . .-Repres'en,a~lofl.S have beef) recetved 0

fr0n;1 su~or.dtriate- offices/auton~imous bodies 
. under this Mtri·tiJ)! t_~gar.dlng dl~J>arity in f>ay-·Scal·e.s and :Oesignatro.r:is ··of 0~~1al larrguag~ . 
-HinG!I Posts in tn.eir offices. The. matter Was examined in this Ministry In consultation whh 

. :Wt) In view ofth~--M~M~R'$ fssued· by De'partm~nt Qf Pers.onnel and 1i:aiRi-ng_yjch~-their OM 
• • • " p • th .. . - . ' . . 

~p .. -AB--~·7./~/Q01lr~- ~~l t:fateu the.~ -~~µtember, 20:13. rn t .h~ «'IQ.C?.Ve men~t~~ed 
~M< RR~Sj -~~~~'tr4,ns ~P -~: Sl!afas C?f offi~-~~ -latitw'a~e Hindi_ P"(?sts ~iav-e. ~~n C{jl~ed 

w~th the r.-eq~~iJ:J)~t_-:~ 3~&-maY.:tevley., ibe_l ~ e-xl~~ R~cr-ultm~n~ 81,1!.es ... _.lfq. ~Ide their 
tHiry r·.J"o, ${~)de~~<! '.~~ . .htnuaP.J, 2&3.4 h~s· gfveflt~-~p.nsent, for ?dOl))tt<;>n:ot'_.the~e Rur~s as 
~eH ~~ - ~~~-i-~na:t!9nj-~·P. Pay Scales "of 0~~_1al t:a~~a~a. Hindi f1o~s, · to Suqo-~dl,nate. Offices 
and Autonomous BodJes under this Mlnisfry. Copy of the Dep~rtment of ·Personnel and 

. . ,:,Trainings aforesaid d'M is enclosed for nece-ssary action, . . . 

2 .. ___ JED.has. fucther .. dadfiew.tJ~a't .:~OfflcJals .p·resentl~ working tn these.Institutions would 
r.iot become autamati.~ally etrglble-for n:adifl~d -scat,es. After RR's are adopted~ a-'pplicabillty 
In r.espeq of existing officials would happen, 0nly if.they ar:e eligible ·asper the RR conditions 
of eliglpiNty". . 

3. All the autono"mous bodiesi~b6r.~in~te.,offi\'ies und.er™in!sfiy of Huth arr R~p'.urle. 
D"~yelopm-e . · ·~re·;,re-q~l}stetl to.-adopt these Mocl'el"itf<is . sr'gh ibli· •p.~rf 
Stales ln-1:heir ~ s, ' fitsOs Htndf-Posts In Official language Cadf.e. ; . - . ' 

~ 

.. , (Ja~aju) 

Joint Secretary to the Gove·rnment of lndla 

-

-

-
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No. AB-14017 /46,/2.0:11--Estt (RR) 
Government of India : 

~i"ini~try· of Personnel, PG & Pensions 
Dep~ent of Personnel and Training 
· New Delhi: 

'. ' 
Dated the /1 September ; _2013 
. . . 

. Pi';fI(}E M~MtiD'PM 
J I • • • 

~ubJ~ct: U .~- _ . . .. t-:t!t"'11!f For the. v.a,rious post~ in Offi~ 
-~lPH1&e.J'.~adie fOT S.Ui-rttlnate offio'es. 

· .'··i· · · J • .. : •• • • r · 
The Model, 'RRs fQ_r ~e post's of Hindi Officer, Senior Translator · and 

Junior Hindi Translator in OL cadre issued by this Department have been 
r.eviewed in the li~t~_Qf 6th Cf.C.recommendati(ms . 

.' . . .. 

> .-. . 

~- . _ After 6 th CP,C, D.epar:tmenl of Ex,J\enditw-e in their -9~ d~~d 
. 2.4.11.200·8 and ·21.ll.200S 9!:W-6 clatiil~ ~ similarly:_ designated ~~ts · 
existin.g outs~de .t\1¢ Cen~f$.~r;etaNat e,~-aJ, ·_'~n.guage Servi_ce (C~P.~). 
~~e in v~c,µ~.'~~r..~ off~ers-t1! the C-entral'"Ubvemmt;nt havf _.b~~ · 
'gp~ted t:}le-same -~Y scale as wanted t~ _C$0~. ·:rnc des\fP\c\t;i_on Wfth pay 
~~ale for_ Vai:i:9'1¥.3 .:~~ts li) ~l,, ,@atlr-e );f} ~ -e su:f?tr)~aie offie~s shall " ~e·· ~is 

. b.t~i>w. 

l. 
2. 
3. 
4. 
5. 
6. 

PB-3 GP R~.6600 
PB~3GP Rs.760.0 
PB-4 GP Rs.8700 

Accordingly, _the revi'sed Mbdel Recruitment Rules J9r the sa.r;ie are 
enclosed as AnneXUEe to Jhis Office Memorandum. ·. 

.; 

2. Ministries / ·Departments may review the. existing rules and notify the , . 
revi_sed rules conforming tq the Model Recruitment Rules. The.se:m'1'.y dl~B'b"d 
fb;rwAr-deq tq all a'\;ltenomou§/ statutory bodies for adoption;' The. Mini$try of · 
Home Affairs 'is ,al;so requested to forward these Model RRs :. to the UT 
Administr.ations ·for appropriate acqon . •. 

'l'r-- - -----·· ·- ., .. " 



. Hindi versian w.iU foll-0-w .. . . .. 

To 

Copy to:-

.. . . . . 
. . 

(Mukta<;roe 
Director .(Est · 
Tel. 2309 24 

· 1~ :At{ Mw,~~f#.1.peparlT_nf'}'ts, o(§-9~me~~ 9(India. 
2. ~e"tPre$1:dent's Secrequiat, New·Delh.i. · . . . 
3. 1'he··Vice~Presic:lent's S'ecretar-iat, Ne~ Delhi· . 
4. T.he'P:t4'ne Wnis~r-.~;Qfil~re, N~w Delh.i. 
p. '!:'he Capinet Secretariat, New Pelhi. • 
6, .. ~hei-.Gomptroller ~d A~dltor G-~eral'oflndia, -N'ew Delhi. 
7_, ·Tfie~µi9n. Publlo :$el"lic~ eornmissioii, New Oelh.i.. . 
8 . The Staff $elect;ion C<;>mmission, New Delhi. · · 

1. The Rajya_ $.ab-ha $ecre-tariat, New Oelh,i. 
2 .· The Lok Sabha Secretariat, New .Oelhi. . 
3. AflMtae.be.d Offices under the Miniscyy of P.ersqp.n,e,l;_PubU.c 

. Ori~~o.e:~ aHd P~i'on-s. · ' . . . . · . 
4. ~~~-t-OM:. ~~~-· and ~eOL'~u 1.r:¢<>_ {~'G _'o,~~~~-· .. 
s. -~.ftitm-and ~n~~h) ~o~~-~n.t.~ -~;o.nn.~1 &. 

.... ~~ . '· ' 

~~ . -~~-.S~f}~~'C.,•'~~ofi_al' e.~und.b: t~J'CM},, 13-C;. · 
· . ter~eshah B.0ad, Ne.w Qel~1 . 
1. A.u Staff Mt~ri. of. ~a;tj~µ-al council ·(JCM) . 
s. · ~Wf~tm:b0t~· of the be~ Council '(J·C~. 

Wi;0:sti.o/ oi P~r:wn.nel. PQ ru<ld. P-ensiens · 
9. ·m~W,~~~~ Division) (20 copies.}. 
lQ. --Nl-0,,-&~f. N()r.th Block. 

· . . . · 
(,Mu.kta Goel) 

Director (Estt.1) 
Tel. 2309 2479 

--. ------------ . -- - -
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E,No.l{l/200S~te · 
Gov·ernrt(e.nl of h,di~ 
fyi~try, o.£.,mnaru:e 

-Dcp.a~n~Clf Exp{?nditur~ 
· lmil~m~taHon Celt . 

OFHCE MEMORANDUM ' 

Rc,•i~~d. pay sca1~s fo.r Official La~gu.ir,c. posts ~n v;11:1o·us 
.subord\.nale offices o{ the Ceoml Gov<?rnment. 

~O\licqtien~ i1p<H\ H,~ impl~n'k!nt:1.ltOti of the rc..~Oit'ltnet\daliows of.­
Sl;dl\ Cen\rill . Pay (;o~:\mis.shm, l,hj1> Dep~rtment ti'as rctlei-v.ed qu~i~s 
( mm ltt_itrt)' Ml11f.stries(D~~t'tments rcg.rrdlng t_he revls~ p~y .~trtt(_ture .. · 
.ippli~~b!e Ill the C:)SC of Offkla\ ~gung~ poats cxistlng_ in sub~_d$:n.,\tc 
offic# o{ th~ G~rnl Gc:1v.e-tc:1ment.. ln thl:s conncc.tlo1,, il ta ~l.1rlficd that · 
in .i~ord-ari(:,c.'..w1tl\ .. t,he ... ~Tl\mendation5. -.of a'li'e'• Sixth _Central Pay 
Co_mmissipn- .as ~(<.epled by th<? Cc,vernmcn(, simH~.rly designated posl's 
~xi:;Cing outs.id~ the- C~n~'ra.l s~cri!t,;iri.it Offkia! language ~rv.kc 
(CSOts}' t.\di:'e in '-'.\[~()~ subordinatt! offic~s of .. the Central. 
Cov.emm1}ot ha'\<~ b~~n granted the same piy scales a.$ those sr:\1\ted to 
esbt,S, 'Tl\(? Government' h\\S .notlffod th~ fotl.owh,g. _r.cv'fsc<l pay 
s·tri:i<:turQ-(or·ttre· Offfclal tangu~ge cadre belonging to ~~OLS~ • · · 
. ·. . . . --------e--~-,-- a.· = l~.,._----, •.. .J\.n ~-) ,-

- - • · - - · - • R ., d • .,m~p111n11iog -. .!}' 1 c:"rontr.tcn .. ., ll d ,_ •' .J 1• . . .ir _...,, .,.Q .. ~• .,y . 
P-'-YI ; T',l}' \ ~;- •; 
C.:.ll C: . < 

B.1.nd • P4 _! 

: 2. . .'· A<"cordingly, w.e..{. 1.1.2006, ~\t Minii;tril!,;{OepMl;n~~nls etc., a·rc 
· rcqu:~<1 to grilnt the revised pay sc.:ilcs approved for various posts in 

--:- the :·~SOl .. S . to ~imil,uly dc:sign.,fccrOffi<:iSI-L-:rnhu.iy;t! po·scs existing· i I\ 

.their-$ubord1n.\l,:: of(ke.s. 

.. . 

~l : L.. -~-c.. 
'( ALOK SAXENA) · 

l) ~·I(ECTOR (lC) 

~11 :Minjs~,:~~q,ar-tmenls ·of Government of tndii\ · a, p¢t 

.· · ifand~d m.1ifing lr&t. 
· -:..· .. . . . 

( . 
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F.Nai/l/2008-i°C 

. C◊vctrtmen.L of lnd-i.:> 
· Mi-nisiry ot-Firia-o-~ -

Dcpadmentof ~pendHurQ .. 
lmple~cntation Cdl 

CO RRlGENUVM· 

l\\:1ti:st:d v~y sci.11cs f~ Qffici~l 1. •• rngu.1g!l" po!its tn. various 
subordinate ·offices qf the Central Govcmmen\. ... -

c-l ~L -r 
( ALOK, SAXENA) 

Dl~ECTOR (lC) 

J\U Ministric!'{Dl:p->rtm.:nts ~,f Cov.:rnm~< of t11dia ~ p-iY sl-,.11<1.ud 
mailin1, li.sL 

Cnpy lo: 

All rAs by n:imt! 

: ' . . 
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. . 
. ·F.No.2-18/201'OTS.1 

Government o-f Ind.la 
.. - ·- Ministry of Humao-.Re_s,qµ_tce Development 

b-eparhrt'ent: of_ Higher ·Education .. 
: "techri'ka.LSection -1 

. ·. 
Shastri. Bhavan, New Delhi· 

Dated the 11th July 2012 

R strar; · . ., 
: :1 n 1nstitute of! echnrog~ih_i. 

:::a~ i:· . y \cv\1 
--ect. : . Revi~ion of Pay Scales for Official Language Posts in ~ Pk-. ~- . 

1.- J-amdtrec.tE!crt~refer fo your lefter-No.IfTD/ESTT.11/200/18-~ dated 2nd 

.'.'-2011 on the subje·ct cited above . The· matter was exan1ined in 
:, ·Jtatlon with the Finance · Division of this. Ministry. . In this connection, 
),'In~titote ~s re~1.ttf!"st~rhto f1;1rrtish ttl~ fSJ.~ .0rmat1 - to this 

-(ii} 

' ! 

Number of posts o(Jr.Tech.Supdts and Tech Supdts . recruited in the 
Language Cell of the Institute doing the work of translatlon. It may 
atso ·,be· certified that they were recruited for the purpose of 
translatlpn work and<they continue to do the same work . 
How many posts will -need to be re-designated ·as Jr.Hindi Translator 
& Senior Hindi Transl.ator · 

Yours· faithfully, 

(Yate~r) 
Under Secretary to the Government of lndla 

·• ,.,. . ; 

I 
\ 
; 

-



, RE:SOLUTitrN Ill). BG/9 / 83:··. P,£50 LVEO THAT .. th~· p ici vis io 11s q f' - ... ,-~,,.,., __,,,......._,..,.,....., ..... : .... ·"": .... ;-·,~· :· --~~~~~ ~/; ;ra5i~i~T~:~~:~~~M .;oh, 
,-W,8:3 l;Je. ~o~t.ed .[or the 9ran~ pf 
!-\:;,u·se Bu1,l.d~ng Aclvar-ice.to J;ha 

· · · lt.St~~u.te ~.[!\110yeeij'. yf9< are rne01_b<3rs 
_,f Grcn.ip H:ll.ls.itl9 5Qciati,es1 vith . 

RESOLUTION .fu, ~Gf!O/B:},: ' . 

R(SO LUT 10 N No • B G/11 / 83: 
- .... u: . ' .. j • 

,.fl!:l i;~ip;µl atiq n t_hat . e,ffijotiY.o me-, 
th:>ds ba wrked out- to i;insl,lre r1r 
cov~ry o"f a:Jvetices. from.~he.onµloyoos. 

fH:$c;>LVED THAT° .th'o. fac::ulty_ataff' 
d~l,JtE:!Cl. to sup_er\lis~ tha _pr.;1otio.i]. · 
t_i;, ai.ni:pg . o r tho . stud o nt s . at di ff el\-o · 

··apt': pl ;:,c,es Po paid oo nl/ ey an.ca. al.lo lil­
,an¢e .at the follouirg r at·e.s 9ubjapt 

· ti;l : ~ maximum ·of ~s. 2, OOQ/- per 
s·ession1 instea;l of the existing 
r at 9s . o f' to n;> r ar i a: · · 

Cl a~s I A1 &· 'B1 cities~ R$. 40/- "per 
.. day. 

· O t her p_l aces : - Rs; ·20/ ~ .. p~~ 
. day. 

RESOlVUl·. T.HAT -~~grati·~·; 13Yl1\Bl'lts l.n 
·rare ·arid· a~ceptiona).'ly dosePv.i,ng·_, 
.cases \;l.e·•m~o, to SC/ST stl.)dants' 
~u t;, j act to . a · m.aximum. of Rs~;.:, 21 000/,,­
to a sttJdent dur;.ng· his ,entire stay 

· · .at the lnsti-tuta, .. wi'f~ the st·~p i..-
1 atio n. that · the tot al a~gr at~ a p.a~ 
m~r.ts ma:le in a ye·e;r al-Quld rot 
exc:ead Rs. 10, ODD/-. . . . . , .. 

'f1PllilIDI@i:&or~. B,U41~/83:1 RESOLVED THAT the exis1;ing ca:1-re . 
of ·the Hirildi Call. b'e revised t.o 
co~rLse: the fo·llo wing:-

· .. , . . 
Hindi OJ'ficer ·. · 
(~. · 650..1200) . 

Ht nd i Tr ~n$f~i;o ~ s 
( i) R.. 650:.9 60 ;'-

(ii) ie. 4,2.s..eoo 

c 3 > -iu;,nai' ryp·1e~~ 1 

(Rs. 2~Q..4 00 )·. •. 

t i>o.sts 
- 1 po st 

RESOL\JEl) THAT the .Ch.airman be 
:futrorised to ·decido the number 
of a;ldiJ;io(_lal. positio na ~.rot lrQl"e 
than a)- ~o be'-created io: t·ha Cen~ra 
of s\istorns ·· ard M anagem~nt qtucfies, 
their. cppoi:-tionment bet1Jeon faculty 
ancl sciontific staff and also the 
l av els at uhi ch the i;o-s11;.J,ons may 
~ ~tee\ •. 
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F. No.2-2/2016-TS-I 
· Government of India 

NON·PLAN(GEN, OH-31) 

Ministry of Human Resource Development 
Department of Higher Education 

Technical Section-I 

The Accounts Officer, 
Pay & Accounts Office, 
Department of Higher Education, 
Ministry of Human Resource Deveiopment, 
Shastri Bhavan, New Delhi -110001. 

Shastri Bhavan, New Delhi, 
Dated: 28.09.2016 \ 

W'' 
> CV-

~ v\ ~\I'"' 

Subject: Release of. funds under Non-Plan(Non-Salary and Pension & Pensionary 
Benefit) General for the financial year 2016-17 to Indian Institute of 
Technology, Delhi under the Scheme namely ''Indian Institute · of 

. Technology(IITs){l 941}''. 

Sir/Madam, 

l am directed to convey the sanction of the President of India to the payment of 
Rs.35,00,00,000/- (Rupee~ Thirty five crore only) (Rs.5,00,00,000/- under Non­
Salary + Rs.30,00,00,000/- under Pension & Pensionary Benefi~) to the Indian Institute 
of Technology, Delhi . towards 3rd installment of Non-Plan(General) for the financi_al 
year 2016-2017 for recurring expenditure of the Institute. With this sanction, the 
total amount released to the Institute during the current year comes to 
Rs.101,09,00,000/- (Rupees One hundred one crore nine lakh only). 

2. The Amount of Rs.35,00,00,000/- (Rupees Thirty five crore only) sanctioned 
herein is debitable to Demand No.52, Department of Higher Education, Major Head; 
'2203' - Technical Education, Sub Major Head- '.00.112' - Engineering, Technical 
Colleges and lnstitL1tes, Minor Head; '.05' - Grant to "Support to Indian Institutes of 
Technology(IITs)", - Numerical Code- '.05.09.31' - Grants-In-Aid General of Non-Plan 
Grant during the financial year 2016-17. 

3.. The Grant is subject to adjustment on the basis qf au-dited statement of accounts 
of the l_nstitute. The accounts of all grantee Institutions or Organizations shall be open to 
inspection by the sanctioning authority and audit, both by the Comptroller and Auditor 
General of India under the provislon of CAG (DPC) Act 1971 and Internal Audit by the 
Principal Accounts Office of the Ministry /Department, whenever the institution or 
organization is called upon to do so. 

4 . The Amount of Rs.35,00,00,000/- (Rupees Thirty five crorc. only) shall be 
drawn by the Drawing and Disbursing Officer (Grants), Ministry of Human Resource 
Development (Department of Higher Education) and payment credited .,directly to the 
grantee's BT-Delhi, Saving Bank A/c. No.10773572622, State Banl< of India, HT­
Delhi Branch, N_ew Delhi thro'½gh electronic mode of transfer in accordance with the 
Ministry of Finance, Department of Economic Affairs OM No. 10/48/B/49 dated 
21.09.68 and No. F. 8/62/76-Grants dated 27.09.69. 

Conc .... 2/· 
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5. This sanction has been acc9rded under .powers vested In this Ministry in 
consultation with the 11).tegrated Fin<l;(l_ce Olvision(IFD) 9f this Ministry vide theif Dy. 
No. 3532/2016 :dated 19.09.2016 certified by .Internal Finance-l(IF-1) Section vide 
their Dy.No.624/2016/IF-l dated 27.09.2016. It i~ certified that the pattern of assistance 
under the scheme of Financial Assistance has the approval of the Cabinet Committee on 
Economic Affairs(CCEA) Government of India. It Is ~lso certlfie.d that this grant is being 
released in confotµiity with the rules and principles of the scheme. 

6. The Requirements of production of Utlllzation Certificate(VC) in respect of the 
grants already sanctioned by the Government of India should be fu>lfilled to the satisfaction 
of the Government. The Institute shall furnish Utilization Certificate(UC) immediately 
after the closing of financial year 2016-2017. No Previous Utilization Certificate(UC) 
Is due/ pending in respect of this I_J).stitu.te in any scheme related·fo it. 

7. In future, grants will be released to the Institute only after the lnstitu~e has satisfied 
the Ministry that ad¢quate provision· for representati'on of SC/ST has been made In actual 
practice in fllllng ~P vacan~les reserved for SC/ST candidates every year. · 

8. :The lnsti;ute shall fully implement the' Official Languige ''Po1icy lof the Union 
Goverqment, i.e.,_ the l·nsti~ut~ shall fvlly comply with the pr_ovislo?s cont~i.CH~JU~Jby<Qfficial 
language Act, 196·B•and Official Language{Vse for the offlc1al purposes -of.th~·'tlm~) Rules. 
1976,etc. 

9. The Gra.ntee is . situated under the Jurisdiction of the Dire~9r General of 
Audit(Cenfral), N·e~ Delhi. 

Yours faithfully, 

~ 
(Tripti Gurha) 
Director(llTs) 

Tel: 011-7':!Q7'.:l271 
\~l~-l' '!! re-1) 

(TRIPTI OURHA) 

Copy to:• 
~/Olrec\ot 

'flTII 'lml'l"/Govt. of IMia 

1. 

4. 
s. 
6. 

"1. l'i. fil. "l'"'llfflll/ Mln. of H. R. 0 . 

Grant·ln-Aid-(GIA) Unit with on~ spare copy together with bifls'lm ~-~!' £.W,~' Edn. 

presc1ibed proforma. 
The Registrar. ln<;lian Institute of Technolo~y. Del.~_i,_l~a.~:7: Kh?s, Ne~ Delhi-110016. , 
Tht Dire~tQ)' J i_~!_!~ral of Audi_t~~entral Revenuesl, Off.ice of t;he pirecto.r: General of 
A11\it,1,t1:'lf§t:~~w p~1~i!tmoM. · C . 

'11i't!Wcc'oUnt#P"Gerferal of A\lijlt(Centnil), New Dellfl. 
l·.~fo:/ff[i tkfiRP. 
Guard r ile(2 copies), MJ-lRD. 

(Tri pti Gurha) 
Director(! !Ts} 

Tel: 011-23073271 
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SUPPLEMENTARY MINUTES OF THE COMMITTEE CONSTITUTED FOR 
COMPREHENSIVE REVIEW OF STRUCTURE, RECRUfTMENT RULES AND WORK 
MANUAL FOR ADMINISTRATIVE AND TECHNICAL STAFF OF THE INSTITUTE. 

The following Committee was constituted for comprehensive Review of Structure, 
Recruitment Rules and Work Manual for Administrative and Technical Staff vide 
No.llTD/ICDN/2015/1112 dated 31.07.2015: 

(J 

1. Prof. S . .M. lshtiaque, TT Deptt. 
2. Prof. Kanika T. Bhal , DMS 
3. Prof. V.K. Vijay, CRDT 

4. Dr. Sandeep Chatterjee, Registrar -

Chairman 
Member 
Member 

Convener 

The recommendations of the above Committee alongwith the complete 'DRAFT 
Recruitment Rules document (245 pages) were submitted to Dy. Director (Ops) by 
Prof. S.M. lshtlaque, Chairman of the Committee. 

Subsequently, it was decided to circulate this 'DRAFT Recruitment Rules 
document among all Faculty and Staff of the institute (stakeholders) for their comments, 

suggestions and feedback in order to contribute the process in this regard. This DRAFT 
Recruitment Rules document has also been discussed with the representatives of the 
IITD Employees Union and llTD Officers Association on 19.10.2016. Later, on 19.10.2016 . . 
this RR 'DRAFT' document was also presented before Dean Committee by Prof. S.M. 
lshtiaque, ChairmaM of the Recruitment Rules Committee. All the stakeholders were given 
three days for their comments / suggestions from 21 .10.2016. 

Thereafter, the Committee met on 25.10.2016 and 26.10.2016 and examined all 
the received comments / suggestions and revised/ modified the 'DRAFT' Recruitment 
Rules document, as attached herewith, with incorporating the·: relevant and suitable 
suggestions which felt in the interest of the institute. 

Some of the suggestions incorporated are highlighted as under: 

1. Wherever Grade Pay was of Rs.4600/-, it has been replaced as Rs . 4800/-. In this 
regard the posts affected are (1) Superintendent (2) Accounts Officer (3) Technical 
Superintendent (4) Asstt. Lib. Info . . Officer (5) Assistant Engineer (6) Dy. Sports 
00~~ ~ 

2. Accordingly in LOE/ DPC promotion/Direct Recruitment qualifications wherever Grade 
Pay was mentioned as Rs . 4600/-, it has now been written as :"Rs.4600/4800. 

3. The paragraphs regarding Shortlisting / Scrutiny for eligibility of the candidates have 
now been kept in bold . : 

4. The paragraphs regarding one woman as one of the members in the Selection 
Committee has been re-written. 

5. The promotion posts of (1) Student Counsellor and .(2) Senior Technical Officer (both 
of Rs 6600/- Grade Pay) have now been deleted. : · · 

6. In technical cadre posts with the relevant experience, now requisite/ relevant Grade 
Pay have also been mentioned. · 

Cot'll-- ·· 2. 
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7. The Committee re-examined and discus_sed the issue on the Gra~~ Pay of Hindi 

Officer from Group-l3, PB-2, G.P- Rs. 4800/- to Group-A, PB-3, G.P- Rs. 5400/-. After 
detailed deliberations the Committee reiterated its earlier decision that the existing 
Grade Pay (i.e. Rs. 4800/-) for the post of Hindi Officer at IIT Delhi to be continued as 
the work in Hindi Cell at IIT Delhi is not at par with Central Secretariat Official 
Langyage Services (CSOLS). $ 

-(( ~ 
/ _(~'- ~ -~ 

· · (Prof. Kanika T. Bhal) (Pro~ 

. · @ 
(Dr: Sandeep Chatterjee) 

I 
I. 




