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Hkkjrh; izkS|ksfxdh laLFkku fnYyh

ikf{kd lekpkj

[k.M&XXX  vad&05                                                 15 ekpZ] 2025 

lEidZ
ij vdktq yfx ruq ifjgjghaA ftfe fge miy d`"kh nfy xjghaAA

canm¡ [ky tl ls"k ljks"kkA lgl cnu cjub ij nks"kkAA
tSls vksys [ksrh dk uk”k djds vki Hkh xy tkrs gSa] oSls gh os nwljksa dk dke fcxkM+us ds fy;s viuk “kjhj rd NksM+ nsrs gSaA 
eSa nq’Vksa dks (gtkj eq[k okys) ”ks’kth ds leku le>dj iz.kke djrk gw¡] tks ijk;s nks’kksa dk gtkj eq[kksa ls cM+s jks’k ds lkFk 
o.kZu djrs gSaA &Jhjkepfjrekul@4

Lokxr

 LFkkiuk vuqHkkx-I ls izkIr foKfIr la- 
IITD/IESI/U-4/2025/376468  fnukad 
05.03.2025 ds vuqlkj izks- vejra’k 
nqcs us 25.02.2025 ls laLFkku ds 
fo|qr bathfu;jh foHkkx esa lkrosa 
osru vk;ksx ds osru ysoy-11 esa 
lgk;d izksQslj] xzsM-II ds :Ik esa 
dk;ZHkkj xzg.k fd;k gSA

 izks- vejra”k nqcs dks mudh fu;qfDr ds 
rhu o’kZ dh vof/k vFkok osru 13,1 
izkIr djus rd (tks Hkh igys gks) 
laLFkku }kjk izk;ksftr ^^;qok ladk; 
izksRlkgu Qsyksf”ki^^ Hkh iznku dh xbZ 
gSA

 LFkkiuk vuqHkkx-II ls izkIr foKfIr la- 
IITD/ Estt.-2/2025/376269  fnukad 
05.03.2025 ds vuqlkj Jh eksgu 
flag us 17.01.2025 ls laLFkku essa 
lkrosa osru vk;ksx ds osru ysoy&6 
esa dfu’B rduhdh vf/kdkjh ds :Ik 
esa dk;ZHkkj xzg.k fd;k gSA mUgsa 
rRdky izHkko ls HkkSfrdh foHkkx esa 
fu;qDr fd;k x;k gSA 

 LFkkiuk vuqHkkx-II ls izkIr foKfIr 
la- IITD/ Estt.-2/2025/375932  
fnukad 04.03.2025 ds vuqlkj Jh 
dqekj lkSjo nhi us 25.02.2025 ls 
laLFkku essa lkrosa osru vk;ksx ds osru 
ysoy&5 esa rduhdh  lgk;d ds :Ik 
esa dk;ZHkkj xzg.k fd;k gSA mUgsa 
rRdky izHkko ls ;kaf=d bathfu;jh 
foHkkx esa fu;qDr fd;k x;k gSA

Hkk-izkS-la- fnYyh vf/kdkjh la?k pquko&2025

leUo; vuqHkkx ls izkIr foKfIr la- IITD/ ICDN/IITDOA/2025/380612  fnukad 
13.03.2025 ds vuqlkj laLFkku esa Hkk-izkS-la- fnYyh vf/kdkjh la?k pquko&2025 ds 
fufoZjks/k pquko esa fuEufyf[kr mEehnokjksa dks 04.03.2025 ls 03.03.2027 rd ds fy, 
pquk x;k gS%&

Ø-la- Ukke (Jh@lqJh@MkW-)@deZpkjh dksM@inuke@ Ikn
 ;wfuV

1- Jh dqekj lkSjHk (27855) Ikz/kku
 lgk;d dqylfpo (Hk.Mkj ,oa Ø; vuqHkkx) 
2- Jh v”kksd dqekj (26516) mi&Ikz/kku
 dk;Zikyd bathfu;j (lEink ,oa fuekZ.k laxBu)

3- Jh HkwisUnj flag (27490) Ekgklfpo
 Ikzeq[k rduhdh vf/kdkjh
 dsUnzh; vuqla/kku lqfo/kk (CRF)  

4- Jh f”ko izdk”k ;kno (27323) Lak;qDr lfpo
 tulEidZ vf/kdkjh (tulEidZ ,dd) 
5- lqJh Lusgk tyku (27857) dks’kk/;{k
 lgk;d dqylfpo (fuekZ.k ys[kk) 
6- Jh vt; izrki flag (27905)

 Rkduhdh vf/kdkjh 
 vkVkseksfVo vuqla/kku ,oa Vªkbcksyksth dsUnz (dkVZ)
7- Jh iadt izlkn (27755)

 lgk;d dqylfpo (ys[kk vuqHkkx)

8- Jh iz”kkar ikWy (27896) dk;Zdkj.kh 
 Rkduhdh vf/kdkjh (vuqiz;qDr ;kaf=dh foHkkx) lnL;
9- lqJh mikluk xqIrk (26776)

 lgk;d dk;Zikyd bathfu;j (lEink ,oa fuekZ.k 
 laxBu)

10- Jh nhid jktk (27892)

 lgk;d dqylfpo (fof/k izdks’B)



f'k{kk ea=ky; }kjk jktHkk"kk vfèkfu;e@fu;e ds rgr cuk, x, fu;eksa ds vuqikyu 
ds fy, tk¡p&fcanqvksa dk fuekZ.k@lq–<+hdj.k

mPprj f'k{kk foHkkx] f'k{kk ea=ky; ¼jktHkk"kk foHkkx½] Hkkjr ljdkj }kjk çkIr dk;kZy; Kkiu ds vuqlkj & jktHkk"kk vfèkfu;e] 1963 
¼1963 dk vfèkfu;e la[;kad 19½ dh èkkjk&4 ds vuqlj.k esa xfBr lalnh; jktHkk"kk lfefr dh flQkfj'kksa dks dk;kZfUor djus] jktHkk"kk 
foHkkx&x`g ea=ky; ds okf"kZd dk;ZØe esa fuèkkZfjr y{;ksa dks çkIr djus rFkk ljdkjh dkedkt esa fgUnh ds çxkeh ç;ksx dks c<+kus lacaèkh 
ljdkjh vkns'kksa@vuqns'kksa dk vuqikyu lqfuf'pr djus ds fy, f'k{kk ea=ky; }kjk LFkkfir tk¡p&fcanqvksa dks laLFkku esa lq–<+ ,oa 
çHkkoh cukus dk fu.kZ; fy;k x;k gSA vki lHkh iz”kklfud vf/kdkfj;ksa ls vuqjks/k gS fd bu tk¡p&fcUnqvksa dh lacaf/kr vuqHkkxksa esa vuqikyuk 
lqfuf”pr djsaA

Ø- fo"k; Tkk¡p fcUnq@vuqikyuk
la-  

1-  lHkh lacaf/kr iz”kklfud 
  vuqHkkx@iz”kklfud
  vf/kdkjh

2-  lHkh lacaf/kr iz”kklfud
  vuqHkkx@iz”kklfud
  vf/kdkjh

3-  izs’k.k vuqHkkx ,oa vU; 
  lHkh lacaf/kr iz”kklfud
   vuqHkkx@iz”kklfud
  vf/kdkjh

4-  lHkh lacaf/kr iz”kklfud
  vuqHkkx@iz”kklfud
  vf/kdkjh

5-  izs’k.k vuqHkkx ,oa vU;
   lHkh lacaf/kr iz”kklfud
  vuqHkkx@iz”kklfud
  vf/kdkjh

6-  lHkh lacaf/kr iz”kklfud
  vuqHkkx@iz”kklfud
  vf/kdkjh

7-  lHkh lacaf/kr iz”kklfud
  vuqHkkx@iz”kklfud
  vf/kdkjh
  

lkekU; vkns’k rFkk vU; dkxtkr vfuok;Z :Ik ls f}Hkk kh :Ik esa tkjh djuk%&"

jktHkk’kk vf/kfu;e 1993 (;Fkk la”kksf/kr] 1967) dh /kkjk 3 (3) esa mfYyf[kr lHkh nLrkost 
vkfn fgUnh rFkk vaxzsth nksuksa Hkk’kkvksa esa tkjh fd;s tk,axsA bl mn~ns”; ds fy, gLrk{kj  djus 
okyk vf/kdkjh ;g lqfuf”pr djsxk fd fdlh Hkh nLrkost ij rc rd gLrk{kj u fd, tk,a tc 
rd og f}Hkk’kh :Ik esa izLrqr u fd;k tk,A og ;g Hkh lqfuf”pr djsxk fd fgUnh :ikarj dks 
vaxzsth :ikarj ls igys@Åij j[kk x;k gSA 

/kkjk 3 (3) ls lacaf/kr nLrkost fuEufyf[kr gSa%&

lkekU; vkns”k] vf/klwpuk,a] izsl foKfIr@fVIif.k;k¡] lafonk,a] djkj] ykblsal] ijfeV] VsaMj ds 
QkeZ vkSj uksfVl [i- Ø;@foØ; laca/kh] ii- flfoy@vU; dk;Z laca/kh] ladYi] fu;e] laln ds 
lnu ;k nksuksa lnuksa esa izLrqr ljdkjh dkxt&i= (fjiksVksZ ds vykok) laln ds ,d lnu esa ;k 
nksuksa lnuksa eas izLrqr iz”kklfud vkSj vU; fjiksVZ] iz”kklfud ;k vU; fjiksVZ tks vius ls mPprj 
dk;kZy;ksa dks HkstukA

fgUnh esa izkIr i=ksa dk mÙkj fgUnh esa nsuk%&

Ik= ij gLrk{kj djus okys vf/kdkjh dh ;g ftEesnkjh gksxh fd og jktHkk’kk (la?k ds “kkldh; 
iz;kstuksa ds fy, iz;ksx) fu;e] 1976 (;Fkk la”kksf/kr] 1987) dh vis{kkuqlkj fganh esa izkIr i= 
vFkok fganh esa gLrk{kj fd, x, vkosnu] vihy ;k vH;kosnu dk mÙkj fganh esa gh fn;k tkuk 
lqfuf”pr djsaA

*d* rFkk *[k* {ks= dh jkT; ljdkjksa dks Hksts tkus okys i= vkfn%&

izs’k.k vuqHkkx tk¡p fcanq gksxk tks ljdkjh vkns”kksa ds vuqikyu esa ̂ ^d^^ rFkk ̂ ^[k^^ {ks=ksa dh jkT; 
ljdkjksa dks Hksts tkus okys i=ksa vkfn dks izs’k.k ds fy, rHkh Lohdkj djsxk tc os fganh esa gksaxs ;k 
mudk fganh vuqokn muds lkFk layXu gksxkA

jftLVjksa ds ’kh"kZd f}Hkk"kh :Ik esa fy[kuk%&

dk;kZy; esa iz;qDr gksus okys lHkh jftLVjksa ds “kh’kZd f}Hkk’kh :Ik esa vFkkZr~ fganh vkSj vaxzsth nksuksa 
Hkk’kkvksa esa fy[ks tk,axs ftueas fganh :ikUrj.k dks fu;ekuqlkj vaxzsth :ikarj ds Åij@igys 
j[kk tk,xkA

fyQkQksa ij irs fganh esa fy[kuk%&

izs’k.k vuqHkkx tk¡p fcanq gksxk tks ;g lqfuf”pr djsxk fd ̂^d^^ rFkk ̂^[k^^ {kss=ksa dks Hksts tkus okys 
i=ksa ds fyQkQksa ij irs fu;ekuqlkj nsokukxjh fyfi esa fy[ks tk,aA

Qkby dojksa ij fo"k; f}Hkk"kh :Ik esa fy[kuk%&
dk;kZy;ksa esa iz;qDr gksus okyh lHkh Qkbyksa ds dojksa ij fo’k; fu;ekuqlkj f}Hkk’kh :Ik esa fy[ks 
tk,axs ftuesa fganh :ikUrj dks vaxzsth :ikarj ds Åij@igys j[kk tk,xkA

;wfudksM lefFkZr lkW¶Vos;j ;qDr daI;wVjksa dh [kjhn%&
;g Hkh gj gky esa lqfuf”pr fd;k tk,xk fd ftu daI;wVjksa esa ;wfudksM lkW¶Vos;j ugha gS] muds 
fy, bls fdlh futh QeZ ls u [kjhnk tk,] oju jktHkk’kk foHkkx dh osclkbV 
www.rajbhasha.nic.in vFkok  bhashaindia.com ls fu%”kqYd MkmuyksM fd;k tk,A “kadk ds 



8-   lHkh lacaf/kr iz”kklfud
  vuqHkkx@iz”kklfud
  vf/kdkjh

9-  lHkh lacaf/kr iz”kklfud
  vuqHkkx@iz”kklfud
  vf/kdkjh

10-  LFkkiuk vuqHkkx

11-  lHkh lacaf/kr iz”kklfud
  vuqHkkx@iz”kklfud
  vf/kdkjh

12-  daI;wVj lsok dsUnz
 

13-  lHkh lacaf/kr iz”kklfud 
  vuqHkkx@iz”kklfud
  vf/kdkjh

  
 
14-  iqLrdky; izHkkjh
 

15-  lHkh lacaf/kr iz”kklfud
  vuqHkkx@iz”kklfud
  vf/kdkjh
  
 

lek/kku vFkok vf/kd tkudkjh ds fy, ofj’B rduhdh funs”kd] jktHkk’kk foHkkx] prqFkZ ry] ch 
foax] ,uMhlhlh&II fcfYMax] t;flag jksx] ubZ fnYyh&110001 ls laidZ fd;k tk,A 

QkeksaZ] dksMksa] eSvuqy] izfØ;k lkfgR; vkSj ljdkjh jkti= dh lkexzh dk f}Hkk"kh 
izdk’ku%&

Lkjdkjh vkns”kksa ds vuqikyu esa Hkkjr ds jkti= esa Nius okyh vf/klwpuk,a] fu;e] ladYi ,oa 
dksM] eSvuqy] QkeZ rFkk izfØ;k lkfgR; vkfn gj gky esa fganh rFkk vaxzsth nksuksa Hkk’kkvksa esa rS;kj 
djk, tk,aA bl ckr dk /;ku vo”; j[kk tk; fd tks lkexzh nksuksa Hkk’kkvksa esa ugha Hksth tkrh 
mls eqnz.k funs”kky;@ljdkjh izsl lacaf/kr foHkkx dks okil dj nsrk gSA xSj&ljdkjh izslksa esa 
NikbZ tkus okyh lkexzh ds laca/k esa Hkh blh rjg ds tk¡p fcanq LFkkfir fd;k tk,aA

jcM+ dh eksgjsa] uke iV~V] lwpuk iV~V vkfn f}Hkk"kh :Ik esa cukuk%&

jcM+ dh eksgjs] uke iV~V] lwpuk iV~V vkfn cuokus okys vuqHkkx ds izHkkjh vf/kdkjh dh 
ftEesnkjh gksxh fd og jktHkk’kk fu;e] 1976 ds fu;e 11 esa mfYyf[kr mDr lkexzh fganh vkSj 
vaxzsth&f}Hkk’kh :Ik esa (vkSj ;Fkko”;d {ks=h; Hkk’kk esa Hkh) rS;kj djuk lqfuf”pr djsA

Lksok  iaftdkvksa (Service Books) esa izfof"V;ka fganh esa djuk%&

ftl vuqHkkx esa deZpkfj;ksa dh lsok iaftdkvksa esa izfof’V;ka djus dk dke gksrk gS] mldk izHkkjh 
vf/kdkjh] lsok iaftdkvksa esa izfof’V ;k gLRkk{kj djrs le;] ̂ ^d^^ rFkk ̂ ^[k^^ {ks=ksa esa dke djus 
okys vf/kdkfj;ksa@deZpkfj;ksa dh lsok iaftdkvksa esa izfof’V;ka fganh esa gh fd;k tkuk lqfuf”pr 
djsxkA bl izdkj dh izfof’V;ka ̂^x^^ {ks= esa Hkh ;Fkk lEHko fganh esa dh tk,axhA

foKkiuksa dk f}Hkk"kh izdk’ku%&

lekpkj i=ksa vkfn esa fn, tkus okys foKkiuksa dks tkjh djus okys vf/kdkjh ;g lqfuf”pr djsxk 
fd jktHkk’kk foHkkx] x`g ea=ky; ds fnukad 30-6-2017 ds dk;kZy; Kkiu la[;k 
20012@01@2017&jk-Hkk- (uhfr) esa mfYyf[kr fn”kkfunsZ”kksa ds vuqlj.k esa lHkh foKkiu 
vaxzsth@{ks=h; Hkk’kk ds lkFk&lkFk fganh Hkk’kk esa Hkh vfuok;Zr% Niok,a tk,aA

osclkbV dk f}Hkk"khdj.k%&

osclkbV dk dke ns[kus okyk vf/kdkjh@vuqHkkx ;g lqfuf”pr djsxk fd osclkbV ds ekeys esa 
ljdkjh fn”kkfunsZ”kksa dk lE;d vuqikyu gks vkSj osclkbV ds fuekZ.k@vn~;ruhdj.k djus okyh 
dEIkuh ds lkFk fd, tkus okys djkj esa& (i) osclkbV dks f}Hkk’kh :Ik esa rS;kj djus (ii) vxzsath 
lkexzh viyksM djrs le; fganh lkexzh dks Hkh viyksM djus vkSj (iii) vaxzsth :ikUrj.k dks 
vn~;ru cukrs le; fganh :ikUrj.k dks Hkh vn~;ru cukus laca/kh mica/k “kkfey gksaA ;fn fdlh 
dkj.ko”k ,slk laHko u gks rks lacaf/kr vf/kdkjh }kjk Lo;a ;g lqfuf”pr fd;k tk,xk fd 
dk;kZy; dh osclkbV f}Hkk’kh :Ik esa vFkkZr vaxzzsth vkSj fganh nksuksa Hkk’kkvksa esa gksaA

Ukkxfjd pkVZj rFkk tu lwpuk cksMZ f}Hkk"kh :Ik esa tkjh djuk%&

dk;kZy; esa ukxfjd pkVZj rFkk tu lwpuk cksMZ rS;kj djus okys vuqHkkx@izHkkx ds izHkkjh 
vf/kdkjh dh ftEesnkjh gksxh fd og jktHkk’kk foHkkx ds okf’kZd dk;ZØe esa fu/kkZfjr y{;ksa dks 
izkIr djus ds fy, vius ukxfjd pkVZj rFkk tu lwpuk cksMZ dk fganh vkSj vaxzsth f}Hkk’kh :Ik esa 
vkSj ;Fkk laHko viuh {ks=kh; Hkk’kk esa rS;kj djuk lqfuf”pr djsaA

fgUnh iqLrdksa dh [kjhn%&

jktHkk’kk foHkkx ds okf’kZd dk;ZØe esa fn, x, y{; ds vuq:Ik tuZy vkSj ekud lanHkZ iqLrdksa dks 
NksM+ djds dqy vuqnku esa ls fMftVy oLrqvksa vFkkZr fganh bZ&iqLrd] lhMh@MhohMh] isu&Mªkbo 
rFkk vaxzsth vkSj {ks=h; Hkk’kkvksa ls fganh esa vuqokn ij O;; dh xbZ jkf”k lfgr fganh iqLrdksa dh 
[kjhn ij 50% O;; fd;k tkuk vfuok;Z gS ftldks lqfuf”pr djus dh ftEesnkjh lacaf/kr 
dk;kZy; ds iqLrdky; izHkkjh dh gksxhA

gLrk{kjdrkZ vf/kdkjh dh ftEesnkjh r; djuk%&

Ik= ;k izys[k ij gLrk{kj djus okyk vf/kdkjh ;g lqfuf”pr djsxk fd tks i=@ifji=@izys[k 
vkfn jktHkk’kk vf/kfu;e vkSj mlds v/khu cuk;s x;s fu;eksa ds vuqlkj dsoy fganh esa ;k fganh 
vkSj vaxzsth nksuksa Hkk’kkvksa esa tkjh@rS;kj fd;s tkus gksa] os mlh :Ik esa tkjh fd, tk,aA



fgUnh d{k }kjk lEikfnr ,oa izdkf”kr nwjHkk’k% EPABX 7144
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iz'kklfud vf/kdkfj;ksa ds nSfud ljdkjh dkedkt esa lkekU; O;ogkj esa iz;qDr gksus okyh laf{kIr vkns'kkRed fVIif.k;k¡
(Brief important notings being used by Administrative Officers in their daily routine official work)

Action may be taken as  ;FkkizLrkfor dkjZokbZ dh
proposed. tk,

All concerned should note  lHkh lacaf/kr O;fDr bls
carefully. /;ku ls uksV dj ysaA

Application is rejected. izkFkZuk&i= vLohd`r fd;k 
tkrk gSA

Approved. vuqeksfnrA

Approved as a very special ,d fo'ks"k ekeyk ekurs
case. This should not, gq,  vuqeksfnr fd;k tkrk
however  be Quoted gS, fdUrq vkxs mnkgj.k ds
as a precedent. :Ik esa bldk mYys[k u 

fd;k tk,A

Wait further report. vkxs vkSj fooj.k dh izrh{kk 
dhft,A

Await reply. mŸkj dh izrh{kk djsaA

Do the needful. vko';d dkjZokbZ djsaA

Draft is concurred in. Ikzk:Ik ij lgefr nh tk 
jgh gSA

Draft may not be issued.  vc izk:Ik tkjh djus dh 
vko';drk ugha gSA

Draft reply on the lines mijksDRk lq>koksa ds vk/kkj
suggested  above may be ij mŸkj dk elkSnk rS;kj 
Put up. dhft,A 

Enquire into the case and Ekkeys dh tkap djsa vkSj
report early 'kh?kz fjiksVZ nsaA

Enquiry be completed and Tkakp iwjh dh tk, vkSj
its report submitted at an fjiksVZ tYnh izLrqr dh
Early date tk,A

Explanation may be called  Li"Vhdj.k ekaxk tk,A
for.

Fix a date for meeting. cSBd ds fy, rkjh[k fu;r 
djsaA

Give top priority to this  bl dk;Z dks ije vxzrk
work. nsaA

I agree. eSa lger gwaA

I agree with 'A' above. eSa mi;qZDr ^d* ls lger 
gwaA

I disagree. eSa lger ugha gwaA

I fully agree with office eSa dk;kZy; dh fVIi.kh ls
note iw.kZr;k lger gwaA

Inform accordingly. Rknuqlkj lwfpr fd;k  
tk,A

Issue as amended. ;Fkkla'kksf/kr tkjh fd;k 
tk,A

Issue reminder urgently. rqjUr vuqLekjd Hksft,A

Issue today. vkt gh Hkst fn;k tk,A

Issue warning. Pksrkouh nh tk,A

Kindly see it for approval. d`i;k bls  vuqeksnu ds 
fy, ns[ksaA

May file. QkbZy dj fn;k tk,A

No assurance in the matter bl ekeys esa bl le;
can be  given at this stage. dksbZ  vk'oklu ugha fn;k 

tk ldrk  gSA

Order may be issued. vkns'k tkjh dj fn;k 
tk,A

Office may note it carefully. dk;kZy; bls lko/kkuh ls 
uksV dj ysaA

Permitted. vuqefr nh tkrh gSA

Please circulate and file. d`i;k lHkh dks fn[kkdj 
Qkby dj nsaA

Please discuss. vkdj ppkZ dj ysaA

Please fleg the relevent  d`i;k laxr dkxtkrksa ij
papers. ifpZ;k¡ yxk nsaA

Please issue necessary  d`Ik;k vko';d vf/klwpuk
notification. tkjh djsaA

Please make a special note  d`Ik;k bl fu.kZ; dks
of this Decision. fo'ks"k :Ik ls uksV djsA 

Please prepare a precis of  d`Ik;k ekeys dh la{ksfidk
the case. rS;kj djsaA

vaxzsth  fgUnhvaxzsth  fgUnh
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